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DATA REQURED FOR PROVIDENT FUND
EMPLOYEENAME:
COMPANYALLOTED:

Divya bai k
Summit sales LLp

s.No. PARTICULARS
1 ailITEP I Uo S UAN NUMBER f a ab e No
2 AadhaarEm lo bai kDi
J Father Name,/Husband Name Krishna naik
4 Relationshi with Em Father
5 Gender Ol Ern lo Female
6 DOJ 19.06.2023
7 DOB as in Aadhaar 25-05-1999
8 Marital Status S

9 Mobile No 974t471637
10 PERSONAL Email - Id aba ik1 il.com9
ll Aadhaar No 2324 1072 4441
12 PAN No EICPDI26TC
l3 NAME AS IN PAN CARD bai kDi

l4
EPF WAGES ON WHICH PF 12% IS
BEING DEDUCTED Yes

Name As
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t

Photogralh

Bio-Data
Note: Attach copy of Resume / Bio-data

ot;ein l-b"t<-

Application for post of 9qqi.rqlrt
Date of application lx loalzog<
Appiication through n Advertisemenl a Referred by:

Pei'sonal Details:

Educatioa:

Full Name DTVYA BA:T I<
&9..v.nt Date of Birth QFy..o.5;.l,9gcAge

Fathers Name kRTsl-{Nq roqT\<'K
Address for
Correspondence

q+q(q+(631 , q38oH rG DoPhone & Mobile

CHI\<KAfosnT \{RLLa THqr\D+ \rTq\0 -
Nq qnAR[ U ]p t< r.-ru-t ur crr) l<BRmmRt+

Permanent Address

SCiST/BC/OpenCategoryQ3uq ro4&avqlAadhar number

Post Graduatioir

Name of college

T.ocation Percentage marks

Course type o Regular Course d Correspondeoce &urse

Year of completion I
I Medium of Instuotion

Degree/ Diploma SA€.cqetoP, oF eNhrr$geR[N"\rr Cf,VfL

Name of college BeLLARY SNSrlsUre oF T€cHnDLou\Y

Location Eect-nny Perceffage marks br

Course type .af,egular course o Conespondence Coume

Year of completion Qo&\ Medium of Instruction t /Telugu/ Hindi

qou eeNm efvr POLYIEQH nJfc- (u[L3q1Name of lnter/ Jr.

Colle ?qPercentage marksKuoutcrrLocation
Ifdugu! HtudiMedittm of ltstruc]j.on2bre

g A (:- LT\\ rqe0N qND NA \^ I€rKmAhJ \Na:ae ofschool
marks

Location
/Telugr:/ IIndiMedi,rm of I*truction&oYear of comPletion

English /Telugi:L/ Hindi

Year of coripletion

1U



qR Qcr I,r-urv 6)

Corn uter S kills:

Two Wheeler / Car:

A.rr3cc Cqdq

I)escription of other
courses or diploma

lv{S Office g6ood oAverage o Poor

MS S/ord s4ood sAverage.,. o Poor

MS Excel g€ood oAverage a Poor

Auto CAD s-Good oAverage o Poor o N.A.

Email

Otler

Make Year

Mofl'rer

Wife / Husband

Salar.v Detaitrs:
ofl r barIk statement of account will have to at t}le time of em

Su

Commitment

Family Detaiis: Name Age Occupatior/
' Study

Compaay/
Edrpation institution

Father rkRISHNq hg DREVER l-x* c[a4;
LqKSHmI Bql qa \{ouSL horFe 9;

$n+her/sig1 k +vyA.l< 6lr mDg3 Sfi CoLtasL
\,g&.ri {ut", SACHIN.h &t CA r- . m83TtR.$r-(\p
Brother / Sister a;:, \kuhk,
Son / daughter u=-
Son / daughter

Son / daushter

Last Drat;n Salary

ESI:oYesoNoDoes the above saLary
inciude:

ce:nYesoNoCon

Expected Salal-r,, -fi9

Yes o Noan 1l d 2 1suretyo from Go!t.provl 1 OI I es foemp oy emp oye
ted co1-t1

NameSurety 1:

Designation Your Relation

Name Compa.uy
Suret-v 2:

Designation Your Relation

Caa you commit to work for a minimum of 2 years? es oNo

Pd.gc 2 of4

gGood trAvetage EJ Poor

ry

0

?F:oYessNo

Mobile Allowance: o Yes o No

Company



FReSHeR
Ex rience & Em ent Details:

Location

Remarks: For office use onl - Do not write in this box

- Do not write in this bo

Years ofexperience in relevant field

Name of Compaly

Duration of employment From date: To date:

Designation

Last drawn salary

Nurnber of employoos in
the company / branch?

Number loyees in
our or division?

Brief description of work
handled by you.

Reason for leaving

Name of Company

Duration of employrnent years From date: To date:

Location

Desipation

Last dram salary

Nurnber of emploYees in Number of employees in

the co I branch? our or division?

Brief description of work
handled by you.

Reason for leaving

Remarks or offtce use

Fagc 3 of4

x

years



Name ofCompany

Duration of employment years From date: To date:

Location

Designation

Last drawn sa.lary

Number of employees in
the company / bralch?

Number of employees in
your dept. or divisiotr?

Brief description of work
handled by you.

Reason for leaving

Remarks: or office use on - Do not wfite in this box

Rem a rks: or ofhce use - Do not write in this box

Narne of Company

Duration of employment vears From date:

Location

Designation

Last drawn salarv

Number of employees in
the company / branch?

Number of employees in
our d or division?

Brief description of work
handled by you.

Reason for leating

Ask for a dd it i o nal s he e ts if r equ ii e d.

Pagc 4 of4

To dale:



Remrrks Admin,: or office use - Do aot in thts
od o Average oPor

tr Good D Average c Poor

ci c Average =Poor

Remarks Divisional or office use o - Do trot wrhe in this bcx

Rcrnarks bv MD or office use - Do not write in tiris box

Offer Details

l".tl

Background - Personal

Backgound - Work
o Average o Poor

Personaiity

t/Ct*C u Averagc c Poor
Appearance

Communication skills
loy a Rcject o Short list & decide later

Recommendation

Recommended sal,ary

-

o Good o Average o Poor o NA
Relevant exPerience

o Good E Average c Poor
Knowledge of subject

ecidehortRejectLrrploy iater&. dSa0
Recommendation

Recommended salarY

deciR"jEmploy
laterlistShortD3tr

Recommendation

Recommelded salarY

Dare ofjoinhg
Salary offered

Remarks



DECLARATION

From:

Di vgc, ho\ ,h D\o k*\rjl,.\s.\sj.ls
c qt)k tcs\ oE"o 0 {,1 t I i -{\snd *-t583 I e g)

K,,A\,5i (r.0 t?",\\.s\t tDqJ

To,
HR Manager,
Modi Properties P\,1. Ltd.,
M.G. Road, Secunderabad-03.

I have submitted my bio-data./ resume for a suitable post in youl company and its associated

firms/subsidiaries.

I hereby certiff/declare that the details given herein are true to the best of my knowledge.

ln case the inforrnation given by me is found to be un-tue, I will be liabie for consequences

thereon.

I shall provide proofoflast drawn salary as and when requested.

I shall provide lette$ of good conduct/recommendation from past employers as and when

asked for.

I furthet undertake to work for a minimum period of 2 years, if I am ofered employment in
your company.

Thank you.

Yours sincerely,

Dare: l? I oe I 1,, g z

Signature

Na:ne: Y A

Place:

Date: lt

"sf
.k

3et r I c\dornab.J



DIVYA BAI K
E-MAIL : divyabaikl999@gmail.com
Cell No. : +91-9741471637

Looking to join a firm with professional work driven environment where I can utilize and apply my knowledge,

skills which would enable me as a fiesh graduate to grow while fulfilling organization goals.

Course lnstitution University o/o Year ofpassing

Bachelor of
Civil

Engineering

Ballari Institute of
Technology and

Management,
Ballari

Visvesvaraya
Technological

Univenity Belagavi

8lo/o 2021

Diploma Government
Polytechnic

Kudligi.

Department of
technical education

79% 2018

SSLC Swamy
Vivekananda

English Medium
High School.

ffumataka Secondary

Education
Examination Board

81.92o/o 2015

CTJRRICULUlII\IITAE

Carrier Objective

Educational Profile



) Supervision of Construction Activities

D Interpretation ofDrawing, Plan, Section & Elevation

) Allotting work to Labor

) Plotting of line & levels of Site

) Taking note of Material Received on Site

) Checking Availability o f Material on site & Prepare Material used schedule

) Calculate Cutting Length of Steel used in slab, Column, Beam or Footing

) Providing cufting Length & No. ofBars to cut for Particular work to Steel worker team

) Checking slab steel & dimension ofit before pouring ofconcrete

) Making Prior Arrangement of Plan for Equipment's like vibrator, Needle, Mixer, Etc on Site.

F During Concreting with taking care of Vibrator & Compaction is done in proper way

F Note complete Details of Costing of any element

) Checking Form work Quantity
F Checking Centering Work

D Preparing Steel Record (Date Wise useC)

) Preparing Concrete Record

)> Manage Iabor Muster (No of Labors working date wise)

) Managing Supervision ofCuring Process

) Prepare Bill of Quantity

) Sending Daily Progress Report to Reporting Manager

> witness day-to-day FIELD INSPECTIONS with consultant & ensure all TESTING REPORTS for

getting approvals as per QAP, ITPs in line with standard codes of practices'

> checkall RFl,s i IR,s & MIR',S / MAR',S are closed in timely manner, rectifiing the inspected works

by coordfurating site teams for any outstanding comments'

> Maintain 3rd party inspection records of 7 days & 28 days ORDINARY CONCRETE ELEMENTS

compressive test results (cylinders & cube specimers)'

> lmpiement co.puny,, gMSlOay plans/ RFi,s / checklists / Daily Quality & Progress Reports / Formats

etc., all QA/QC documents) of works in strict compliance to QA/QC manual & GFC drawings'

> Responding to NCR's (Non-C*ro.o,unce reportsj issued by consultants by coordinating with QA/QC

team duly frling CAR.
>Datamanagement&documentationofon.timematerialSUBMITTALS,certificatesofskilled

manpower / oPERAToR;iirNcgs & CALIBRATIoN / DAILY / ANNUAL INSPECTIoN

.HECKLIST a tso certifr;ions of machinery being used for timely completion of all the activities

as per master schedule

> Co'rfr. 
"oo""tness, 

completeness& maintenance of 'AS-BUILT' drawings'

> Maintain IRJRFI irrsp""tion ioc+ooK up to date with all entries' SITE INSTRUCTION / SITE

ORDER book& drawings control register' all the comments ofthe consultant'

..METHoDSTATEMENT,duringexecutionaboutthecorrectconstructionproceduresandgetthe

turt, Oon" u, p., the laid specifrcatiot wel as per the scheduled targets ofworks'

Job Responsibilities

R
ACTIVITIES



> Material DELIVERY - Materials TESTING - REJECTED materials record.
> Submit daily, weekly & monthly QUALITY REPORTS to client / consultant.
> Clear & effective documentation works -Measuring, recording, reporting & document control of all

site activities
)> Conduct daily / weekly "Quality ORIENTATION MEETINGS '& making MOM to expedite short-

falls & instruct proper job procedures with all the technical staffto pass it on to thet teams.

! As a pan of "QMS" system. he understands the progress parameters (Time), effective & efficient

Quality Supervision, Cost Control & Safety corrpliance factors in construction. Overall gives his full
support to the site "PRODUCTION" & "SAFETY" teams.

> Supervise the curing process of each element until its curing period as per COMPANY STANDARDS
with proper documentation& records.

> Any design issue / drafting mistakes were brought to notice gets immediately resolved with effective
co-ordination.

! All documents were very well filed, labeled, and stocked so as to make easy to trace & a soft copy of
each is saved.

) Co-ordination with clients, architects, design consultants & and the production teams.

) Follow up for MOM's of all co-ordination of review meetings (progress, quality, safety, design etc.,).

> Carry out multi-sites executio& approvals for inspections & supervision of overall construction

activities starting from checking of setting-outs & rrarkings, reinforcement works , formwork,

concreting, interiors, finishes & fit outs etc.,

> Continual improvement of QA,/QC procedures per ISO for QMS Auditing.
> Material Quality management from purchase request, delivery at site & safe installation
> Finally ensuring good quality of work or output being achieved by overall responsible for the job in

right time.
> Maintain the following records on Site/Contractor's Officey'Laboratory as given- Site Order book,

Material Register, Daily Progress Report, Concrete poul Register, Test Recor4 Design &Drawing

Record, Non-conforming item record, Curing register & Cube test record'

) Excavation Quantity Calculation
) Shuttering Quantity Calculation

> Concrete Quantity Calculation
)> Brick Work Calculation

> Flooring Quantity Calculation
i Steel BBS Calculation
) Bill preparation, Bill checking etc.

} BOQ Preparation.

CI QS (Q
ACTIVITIES



. BE in Civil Engineering fiom Bellary Institute of Technology and Management (VTU).

. Diploma in Civil Engineering from Government Pollechnic Kudligi.

QA/QC-CIvrL
QUANTITY SURVEYING
PRIMAVERA - P6

AI-]-TO-CAD 2D & 3D
SKETCHUPV-RAY
MS-Office (Word Excel & Power Point)

. Name

. Father Name

. Date of Bi(h

. Nationality

. l,anguages known

. Marital status

DTVYABAI K

Ifuishna Naik

2510511999

Indian

English, Hindi, IGnnada

Unmarried.

I, hereby declare that the details furnished above are true to the best ofmy knowledge.

Yours sincerely,

,q\rlor, q
Divya Bai K

Place: Kudligi

S

ACADEMIC PROFILE:

PERSONAL PROFILE & PASSPORT DETAILS:


