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DATA REQUIRED FOR PROVIDENT FUND

EMPLOYEE NAME: Divya bai k
COMPANY ALLOTED: Summit sales LLP
S.NO.[PARTICULARS

1 |PREVIOUS UAN NUMBER If available No

2 |Employee Name As per Aadhaar Divya bai k

3 |Father Name/Husband Name Krishna naik

4 _|Relationship with Employee Father

5 _|Gender Of Employee Female

6 [DOJ 19.06.2023

7 __|DOB as in Aadhaar (DD/MM/YYYY) 25-05-1999

8 [Marital Status Single

9 [Mobile No 9741471637

10 |[PERSONAL Email - Id divyabaik1999@gmagil.com

11 |Aadhaar No 2324 1072 4441

12 |PAN No EICPD1267C

13 INAME AS IN PAN CARD Divya bai k

EPF WAGES ON WHICH PF 12% IS
14 |BEING DEDUCTED Yes
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Karnataka Secondary Education Examination Board

ga3ne 18 / Certificate
O 001 50903 O prat O . 0004 HOHGHO INrACANSYED HRONE, | s
This is to certify that the below mentioned candidate has passed 5.5.L.C. Examination.

| Racodied %oss / Register No.: 20150439198 oo S/ Momth -Yea s APRIL 015

“ || P SBE /Medium of Instruction : ENGLISH
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; #xch / Name : DIVYA BAIK
| Sotlod ®eh/ Father’s Name : KRISHNA NAIK K
| omad ach/ Mother's Name: LAKSHMI BAI

D . 2505-1999 TWENTY-FIFTH- MAY - NRETERN NISETY- S/ GIRL
WmR-a/ PART
38788 Satosoricd g
SCHOLASTIC SUBJECTS MAX. | MIN. | MARKS | MAX. | MARKS | MAX. | MIN. | MARKS | GRADE |2
MARKSMARKS OBTAINED OBTAINED |MARKS|MARKS|OBTAINED) £9
W o/ T 00| 3| 7 | 25| 24 |15 4| o B+ ‘f
i
e / SECOND LANGUAGE : ix
Dpted o 80 | 28 | @ _l 201 19 | 100 35 86 A 2
Fadh /Tmnlunwncx-:: o | 2 i 20 9 100 | 35 91 A+ B
rirds / MATHEMATICS 80 | 28 1 20 19 | 100 | 35 n B =
g / SCIENCE 80 28 3 5% 1 20 19 100 | 35 B+
%itnts Dy / SOCIAL SCIENCE 0| 28| 7 | 20| 18 [wof 3| B8 | a 5§
AR @odnied / TOTALMARKS: | s00 | 175 | 394 | 125 | 118 | 625 | 219 | 512 I‘;‘A/ A
Fafin BolTich (LETYO
T e e 12 wonps,, FIVE HUNDRED TWELVE ONLY (81.92%)
| Zon- ©/ PART - B
% B3 138 eI | ]
CO- SUBJECTS GRADE
LR wlaer 20 /
f ihﬁa:manu:rkpmJm:lmom A

0» Nobed, Bxcd o |
SCHOOL CODE, NAME ADDRESS :
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DEPARTMENT OF TECHNICAL EDUCATION
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DIPLOMA CERTIFICATE

.: This is to Certify that Divya Bai K,

§ Sow/Daughter of Krishing Naif X

¢ having undergone the prescribed three years course of studies in

Civil Engineering (General)

4 fas been declared to have passed in. gy cfass with Distinction

in the final exmination held in the monthi of - gy 3

5 inthe year 2018 with Register Number 174CE15012
In testimony whereof this Diploma in

> Civil Engineering (General)

is awarded with the privilege to use the title ) - (GL)

and completed Diploma on  5¢f; gufy 2018

m:.f-' fl‘
manvrmde/ Secretary, :
shoae, dondach S

bl = 7

aqgab/Chaimmn,
Toem sbode X
dederivch, Wodd S wcnd, dorvec
Board of Technical Examinations ‘
Director, Department of Technical Education, Beniggh
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Bio-Data
Note: Attach copy of Resume / Bio-data

. Photo graph

o I p R

= G e

Application for post of Q—%)\uk(\ﬂ@ E/nc:\i'ﬂ NTes

Date of application =t , 06 l Q092

Application through o Advertisement o Referred by:

Personal Details: :

Full Name Divya BAT I«

Age &.H..years Date of Birth 8h/.0p/1999

Fathers Name KRTZHNA WATK K

Address for '

Correspondence

Phone & Mobile AFUIUIGS T, 93RO0 (6R00

Pemment Address . HIKK Ao QJIT HQLL'.[ THANDA NTT QH ﬂ
NALAR| DISD) K UBLTLT CTY) KARWATAKA

Aadhar number Q394 103 §UUY || Category SC/ST/BC/ Open

Education: |

Post Graduation

Name of college

Location . Percentage marks-

Course type a Regular Course &1 Correspondence Course

Year of completion Medium of Instruction | English /Telugu/ Hindi -

| Degree/ Diploma BATCLUCWR oF EnvurneerRIMva( CTuTL)
Name of college BELLQR\{ TRETTTUTC OF TECHMWOLOOY —
Location B U.DfRH Percentage marks 2\

Course type e Regular course o Correspondence Course

Year of completion AR5 Medium of Instruction { Eaglish /Telugu/ Hindi
Name of Inter/ Jr. TOL CRNM GNIT POLYTE THTC KupLTt
College o

Location IK O DLT LT | Percentage marks 0

Year of completion 201% Medium of Instruction | Eaghish /Telugu/ Hindi

Name of school

2 WAMY VTL SKANANDA ENWLTIY MNeOTUs

Location

AT HBL

(_I:Ercentage marks

R1-9L

STHD

Year of completion

Qo\h

Medium of Instruction |

Engli

[Telugw/ Hindi |




Description of other I @ _Q { Sc » C‘v“““hbi S unyv OYSY
courses or diploma - =
- Buudo Coda
Computer Skills: ,
MS Office o-Good OAverage O Poor
MS Word - | 5Good OAverage O Poor
MS Excel 8-Good OAverage o Poor
Auto CAD &Good DAverage OPoor ON.A.
Email ' = Good OAverage O Poor
Other
Two Wheeler / Car:
Make ' l Year - 5
Family Details: Name Age Occupation/ Company/
: - Study Eduycation institution
. : ~ : ;
Father KRT2Hw® - | 49 | DREvER [t St i
L)
Mother LaksnmTeal U1 [ vowewrrel Dbl
Wife / Husband / \
Brother/ Sistor” | K AVYA K 93 | mpR3 STM Coliegs iy
Rrgther / Sister sacuLmk AF (@A —+ MARTE R OHIND -
j : . (7
Brother / Sister ' { - K 4;%‘4 hot ALk - —_—
- T U__,_.—-—--'O - lj\fll
Son / daughter .
Son / daughter . : Pﬂ/‘ 0
Son / daughter _ /
Salary Details: 7 .
(Copy of 1 yr bank statement of salary account will have to produce at the time of employment)
Last Drawn Salary ' )
Pofsdthe above salary | EST: g Yes o No PF: 0 Yes o No
include: ,
Conveyance: o Yes 0 No Mobile Allowance: o Yes o No
‘ >
BossiSiy | A% (1 (opge iy
! ! IR
Surety: -

—
Can you provide 2 sureties from Govt. employees or employees of WT Yes oNo
reputed companies?

. Surety 1: Name [ Company
Designation | Your Relation
Surety 2: Name | Company
Designation ) ' .| Your Relation
Commitment e
LCan you commit to work for a minimum of 2 years? Wes o No i[

Pdge 2 of 4



Experience & Employment Details:

ﬁRe&QeR

Years of experience in relevant field

Name of Company

Duration of employment years | Fromdate: | .../..../..... To date:
Location /
Designation /

Last drawn salary /-;(_‘ i

Number of employees in Number pfemployees in

the company / branch? your dept. or division?

Brief description of work
handled by you.

Pl

2

P

Reason for leaving

=

Remarks: (For office use only — Do not write in this box)

Name of Company

Duration of employment

years

From date:

To date:

Location

Designation

Last drawn salary

Number of employees in
the company / branch?

Number of employees in
your dept. or division?

Brief description of work
handled by you.

Reason for leaving

Remarks: (For office use only — Do not write in this box)

Pagc3 of4




Name of Company

Duration of employment

years

From date: | .../ .../ .....

To date:

Location

Designation

Last drawn salary

Number of employees in
the company / branch?

Number of employees in
your dept. or division?

Brief description of work
handled by you.

Reason for leaving

Remarks: (For office use only — Do not write in this box)

Name of Company

Duration of employment

years

Fromdate: | .../..../.....

To date:

Location

Designation

Last drawn salary

Number of employees in
the company / branch?

-1 Number of employees in
your dept. or division?

Brief description of work
handled by you.

Reason for leaving

Remarks: (For office use only — Do not write in this box)

Ask for additional sheets if required.

Page 4 of4




Remarks by Admin.: (For office use only — Do not wyite in this box)

Background — Personal (2 Good o Average C Poor ]
Background — Work 0 Good o Average C Poor\z‘qﬂk J!
Personality vz’Good o Average O Poor
Appearance \ZGood O Average © Poor
Communication skills \/z’Ggod o Average = Poor
Recommendation l}ﬁploy o Reject o Short list & decide later
Recommended salary e '

< % o Gy De»\ seflp Stoven.

< R Toeh vl 8‘1/ 4 m[@(/ QS Complefed -
(‘fA—qu’)(‘aJl

Remarks by Divisional Manager: (For office use only — Do not write in this box)

Relevant experience 0 Good 0 Average o Poorc NA

Knowledge of subject o Good o Average C Poor

Recommendation o Employ o Reject o Short list & decide later
Recommended salary B

|

Remarks by MD (For office use only — Do not write in this boX)

Recommniendation o Employ o Reject o Short list & decide later

Recommended salary

[N O I

Offer Details ]
Salary offered Datz of joining 1
Remarks:

[ I




DECLARATION

From:

Divye bai £ Dlo ks Aanaudk -

Cikicoyogubialli thand o (533120)

i (1 CDiir)

To,

HR Manager,

Modi Properties Pvt. Ltd.,
M.G. Road, Secunderabad-03.

Date: [ ] l OGIQQQ !

I have submitted my bio-data/ resume for a suitable post in your company and its associated

firms/subsidiaries.

I hereby certify/declare that the details given herein are true to the best of my knowledge.

In case the information given by me is found to be un-true, I will be liable for consequences

thereon.

I shall provide proof of last drawn salary as and when requested.

I shall provide letters of good conduct/recommendation from past employers as and when

asked for.

I further undertake to work for a minimum period of 2 years, if I am offered employment in

your company.

Thank you.

Yours sincerely,

Signature_ Qo el

Name:_DTLYA BAT &

Place:_Setindommakod

Date: l:t[oe[%eg




DIVYA BAI K

E-MAIL : divyabaik1999@gmail.com
Cell No.  :+91-9741471637

Looking to join a firm with professional work driven environment where I can utilize and apply my knowledge,
skills which would enable me as a fresh graduate to grow while fulfilling organization goals.

Course Institution University % Year of passing
Bachelor of | Ballari Institute of Visvesvaraya 81% 2021
Civil Technology and Technological
Engineering Management, University Belagavi
Ballari
Diploma Government Department of 79% 2018
Polytechnic technical education
Kudligi.
SSLC Swamy Karnataka Secondary 81.92% 2015
Vivekananda Education
English Medium Examination Board
High School.
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Sprvision ootction Activities
Interpretation of Drawing, Plan, Section & Elevation

Allotting work to Labor

Plotting of line & levels of Site

Taking note of Material Received on Site

Checking Availability of Material on site & Prepare Material used schedule

Calculate Cutting Length of Steel used in slab, Column, Beam or Footing

Providing cutting Length & No. of Bars to cut for Particular work to Steel worker team
Checking slab steel & dimension of it before pouring of concrete

Making Prior Arrangement of Plan for Equipment’s like vibrator, Needle, Mixer, Etc on Site.
During Concreting with taking care of Vibrator & Compaction is done in proper way

Note complete Details of Costing of any element

Checking Form work Quantity
Checking Centering Work

Preparing Steel Record (Date Wise used)

Preparing Concrete Record

Manage Labor Muster (No of Labors working date wise)
Managing Supervision of Curing Process

Prepare Bill of Quantity

Sending Daily Progress Report to Reporting Manager

Witness day-to-day FIELD INSPECTIONS with consultant & ensure all TESTING REPORTS for
getting approvals as per QAP, ITPs in line with standard codes of practices.

Check all REI’S / IR’S & MIR’S / MAR’S are closed in timely manner, rectifying the inspected works
by coordinating site teams for any outstanding comments.

Maintain 3rd party inspection records of 7 days & 28 days ORDINARY CONCRETE ELEMENTS

compressive test results (cylinders & cube specimens).
Implement company’s QMS (Day Plans/ RFI’s / checklists / Daily Quality & Progress Reports / Formats

etc., all QA/QC documents) of works in strict compliance to QA/QC manual & GFC drawings.
Responding to NCR’s (Non-Conformance reports) issued by consultants by coordinating with QA/QC

team duly filing CAR. _ _
Data management & documentation of on-time material SUBMITTALS, certificates of skilled

manpower /| OPERATOR LICENCES & CALIBRATION / DAILY / ANNUAL INSPECTI_QN
CHECKLIST & ISO certifications of machinery being used for timely completion of all the activities

as per master schedule. )
Confirm correctness, completeness& maintenance of 'AS-BUILT' drawings.

Maintain IR/RFI inspection LOG-BOOK up to date with all entries, SITE INSTRUCTION / SITE
ORDER book& drawings control register. all the comments of the consultant.

“METHOD STATEMENT” during execution about the correct construction procedures and get the
tasks done as per the laid specifications well as per the scheduled targets of works.
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Material DELIVERY - Materials TESTING — REJECTED materials record.

Submit daily, weekly & monthly QUALITY REPORTS to client / consultant.

Clear & effective documentation works -Measuring, recording, reporting & document control of all
site activities

Conduct daily / weekly “Quality ORIENTATION MEETINGS “& making MOM to expedite short-
falls & instruct proper job procedures with all the technical staff to pass it on to their teams.

As a part of “QMS” system, he understands the progress parameters (Time), effective & efficient
Quality Supervision, Cost Control & Safety compliance factors in construction. Overall gives his full
support to the site “PRODUCTION” & “SAFETY” teams.

Supervise the curing process of each element until its curing period as per COMPANY STANDARDS
with proper documentation& records.

Any design issue / drafting mistakes were brought to notice gets immediately resolved with effective
co-ordination.

All documents were very well filed, labeled, and stocked so as to make easy to trace & a soft copy of
each is saved.

Co-ordination with clients, architects, design consultants & and the production teams.

Follow up for MOM’s of all co-ordination of review meetings (progress, quality, safety, design etc.,).

Carry out multi-sites execution, approvals for inspections & supervision of overall construction
activities starting from checking of setting-outs & markings, reinforcement works , formwork,
concreting, interiors, finishes & fit outs etc.,

Continual improvement of QA/QC procedures per ISO for QMS Auditing.

Material Quality management from purchase request, delivery at site & safe installation.

Finally ensuring good quality of work or output being achieved by overall responsible for the job in
right time.

Maintain the following records on Site/Contractor’s Office/Laboratory as given- Site Order book,
Material Register, Daily Progress Report, Concrete pour Register, Test Record, Design &Drawing
Record, Non-conforming item record, Curing register & Cube test record.

VVVVYYVYVY

Excavation Quantity Calculation
Shuttering Quantity Calculation
Concrete Quantity Calculation
Brick Work Calculation

Flooring Quantity Calculation
Steel BBS Calculation

Bill preparation, Bill checking etc.
BOQ Preparation.



ACADEMIC PROFILE:

» BE inCivil Engineering from Bellary Institute of Technology and Management (VTU).
» Diploma in Civil Engineering from Government Polytechnic Kudligi.

« QA/QC-CIVIL

« QUANTITY SURVEYING

« PRIMAVERA -P6

« AUTO-CAD 2D & 3D

« SKETCHUP YV -RAY

« MS-Office (Word, Excel & Power Point)

PERSONAL PROFILE & PASSPORT DETAILS:

« Name : DIVYA BAIK
» Father Name : Krishna Naik
« Date of Birth 3 25/05/1999
« Nationality : Indian
» Languages known : English, Hindi, Kannada
» Marital status d Unmarried.
DECLARATION :

I, hereby declare that the details furnished above are true to the best of my knowledge.

Yours sincerely,

Divya Bai K "Q"uag*hm“ R

Place: Kudligi



