
A Ctortott+s*exet Joining Date: 2-o

Designation: 3, - .A."ou4,Aa""t Division: raatr#d
Company: Prepared by

S he/Project AJ B& p-,"?<2)-9 Sigr Aii**ktw
Sl. No

lv
Description Status

Yes / No/ NA,/ Done

i SSC Marksheet collected? Ye*
1 HSC/lnter /Diploma Marksheet collected? yd
3 Graduatiol Mark sheet/cert ifi cate collected? y8
4 P.G. MarksheeVcertifi cate collected? Yu9
5 Experience Certifi cate collected? YL\
6

Proof of salary ofprevious companies collected?
( Salary Slip/certificate/ Form l6A) 7e)

1
Rel ieving Letter collected? Yd

8 4 Passport Size Photographs collected? Y..\
9 2 Postcard Size Family Photographs collected? AJc

l0 Residence Proof collected? NO

Photo ID Proof collected?

t2 PAN Card collected? YL)
13. 2 Reference Letters collected? NO
l4 Blood group certificate collected? NO

Employee ID Card form filled? tom?letzd .

16. lon?lt+t d ,

t7 Medical insurance proposal form filled?

Task to be explained?

I Send introduction emaiVintbrm through viber to staff fan?ltl.d
2 Desk - Prepare employee work area or alrange Desk (om?lltzJ
J Laptol - Arrange cornputer accesVlaptop (nmQlt+pA
4 SIM - CUG Airtel new connection/ponability

5 Sman mobile phone - check / provide fornP ta.l-zd
6 Viber - Add in Groups (nm?l0*t-J
7 Create employee email lD (om?lttd
8 Visiting Cards

9 Uniform, wherever required

10. Office Rules : Timings, Ieave policy, &-uniform etc., as per circulars (nn?lttt) .

.b \'t -
^

\u5 jr/n L"rh"0 ; ol)r-tIt
Nerv Emolovee Joinine - Check list

Remarks

Modi Prooerties Pvt. t.td -

Name:

ll.

I5.

Bank Account form filled?



wwwvalayam.co.in

Date: 15th May 2018.

TO WHOM 50 EVER IT MAY CONCERN

This is to inform you that Mr. A.Chandra Shekar has worked with us for a period from 15th May 2018 to

29,h July 2023. His designation at the time of relieving is Senior Accountant. His performance during the

period is very satisfactory.

We wish him all the best for his future endeavors.

FoT VALAYAM CREATIONS PRIVATE LIMITED.

RAMA MO REDDY.B

(Managing Director)

valayam

llMllIUIIEIIIOI'IIDW L?D

+ 10'2-289/115, F-502, NCL Kaverr-1 not*n" 
".ti'tTt:]l::i: 

Tank' Hvderabad-500028



VALAYAM CREATIONS PRIVATE LIMITED
Pay slip for the month ofJune.2023

Employee Name A. Chandra Shekar

Date of Joining 15.05.201 8

Davs Present 30

Designation Senior Accountant

Earnings Amount

Basic Salary

HRA

Conve1rance

Medical Allouance

Personal Allouance

Travelling Allowance

Other Allowancs

LTA

Children Education Allowance

Over Time

AnearJ Other Em.

1,500

2,000

35.100Total Eartrings

t7 25o
r0J50
2,500

1,500

Less: Deductions : Provident Fund 2,070

ProfessionalTax 200

Loss ofPay
32Nct Rt

Y
Accounts



VALAYAII{ CREATIONS PRIVATE LIIVIITEI)
Pay slip for the month of May-2023

Employee Name A. Chandra Shekar

Date ofJoining r 5.05.2018

Days Prcsent 3l

Designation Senior Accountant

Earnings Amount

Basic Salary

HRA

Conveyance

Medical Allouance

Penonal Allo\ance

Travelling Allowance

Other Allowance

LTA
Children Education Allowamt

Over Time

AnearV Other Em.

l,500

2,000

35,100Total Earniogs

t7,250

10,3s0

2,500

1,500

Less: Deductions : Provident Fund 2,0'70

200Professional Tax

Loss ofPay
32,830Net Rs.

Y
AccouDts



VALAYAM CREATIONS PRIVATE LIMITED
Pay slip for the month of Apr-2023

Employee Name A. Chandra Shekar

Date of Joining

Days Present 30

Designation Senior Accountant

Earnings ,\mount

Basic Salary

HRA

Conveyance

Medical Allorance
Pervrnal Allouaoce

Travelling Allowanc-e

Other Allotancc
LTA
Chitdren Educaion Allowance

Over Time

AnearJ Other Em.

t7 250
10,350

2,500

1,500

1,500

2,000

35,100Total Earniogs

Less: Deductioos : Provident Fund 2,070

ProfessionalTar 200

Loss ofPay

Net Sa Rs- 32,E30

Y
Accouots Ma

15.05.201 8
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OSMANIA UNIVERSITY uE 10773e
CONSOLIDATEO MARKS MEMORANDUM

€xi,llrNA1lor.r E r: oft r yL,S ) OC T /NOV. 2OO4

CHANDAASHERAN A

oArE

ROLL rr

t 8112,,-'too 

oit'-(ia-,)0358

REF|iO

100

roo

\E

U6UEL

FTRSTYE,lS

Eli(lJsH 1

SECOiIO YEAR

E{GIS!i 2

ilH€s

I (s€c LANG.T

AO?

A02

,,.J;,_t, .. ,
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41

73

50

TELUCU I I isE. r.Atrc )

--r
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to0
lo0
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I ia, ,
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IiN. ACCOUNTiNO I

]+IND. H CULTURE
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I,E,

r'- i,3

1,. 4l

,t.
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l- oo,
I aoa

A02
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. -il
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53
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36

OUAT{T, IECHNIOUES I I
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-:.'irsc l. rc IvrL r zATI ntJ

BUSINESS LAIIS
llcoltETAx$PA
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4t
77
67
50
47
45
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Application for post of &rrior A ccoor,ntant
Date of application oB-03-2D23
Application through /Advertisement o Referred by:

Photograph

)- \

t

Personal Details:

Bio-Data
Note: Attach copy of Resume / Bio-data

SC/ST/BC/Open

Education:

Full Name 4'CtrntroAfl SttEK/rL
Age 41.o...y" r, Date of Birth a*0.?.r.!.1&L
Fathers Name A, ANJEI4#
Address for
Correspondence

/,e.to f ,. tfyo^

Phone & Mobile q889qD6tL
Permanent Address a!- Y -ral*o^AA @)

| qea v
Aadhar number 1 &ql AAA) Category

Post Graduation M1 'Corr)
Name of college VH+6) P 6 coU'fr4)
Location .5"^drq""tr, Frcentage marks 5
Course type Regular Course o Correspo ndence C

Year of completion 2001 Medium of lnstruction English /Telugu/ Hindi

E'Cozn)Degree/ Diploma

Dr, Po,r\*;gAraPr.EName of college

s+')Percentage marks
"Ad^"'rla)Location

gular course o Correspondence CourseCourse type

indillEn hs eIT uMedium of Instruction20DYear of completion

Name of Inter/ Jr.

College Dr. s"*t^n
^.0a 

Pe*^^h.Jl,,-f R^.o lr trt "VO
Location told^y<Lc" Percentage marks 6o'
Year of completion 7oo I Medium of lnstruction

V
English /Telugu/ Hindi

7 p'kntName of school 0
Location V,4 

^t-r"
Percentage marks

Year of completion tlq.k , Medium of Instruction

9>'

Pagc I ol 4

(E

U U

English /Telufu/ tlindi



Description of other
courses or diploma

Com uter Skills:

Two Wheeler / Car:

MS Office dGood DAverage tr Poor

MS Word d Good trAverage tr Poor

MS Excel dGood EAverage tr Poor

Auto CAD n Good nAverage tr Poor dN.A

Ernail dcood oAverage tr Poor

Other

Familv Details: Name Age Occupation/
Studv

Company/
Education institution

Father A +,4a;^[ 6L alYWVf a-&u"
Mother D'\e-la,rwarq e? frtlat',rn"at7* il^!,r - -( '<'c
Wife / Husband

Brother / Sister

Sa 4) 31- ?vt. scl..ool feael,"r - &'tc ,

30 'gh*;^D/9' I Te ,h
Brother / Sist6 a Po.el&A \.L lr.b) B'Se_
Brother / Sister at"rcD 30 fi.(^ ' r3'7sz
Soii daughter 0'7 fi"A clas *p,*-u sJ.'J
Son / daughter

Make Year

Salary Details:
Co ofl r bank statement ofsal account will have to uce at the time oflem enl

Su

f$zr",k4

W^;4
fttW*-'14

Last Drawn Salarv 3>t< .'rokz hor^2-' 36K Tp-9\
ESI:lYesoNo PF:oYesoNoDoes the above salary

include:
Conveyance:trYesnNo Mobile Allowance: o Yes a No

Expected Salary A! r& l^nh).

Can you provide 2 sureties from Govt. employees or employees of
reputed companies?

oYes oNo

Name CompanySurety l:

Designation Your Relation

Name CompanySurety 2:

Designation Your Relation

Commitment

Can you commit to work for a minimum of 2 years?

Page 2 of4

A'-4aikun ra,r

;-*sA
Son / daughter

dYes r No



Ex riencc & Em lo ent Details:

Remarks: or office use onl -Do not write in this box

No' lol^-Years of experience in relevant field

vlName of Company

To dale: t..../..?.!rFrorn date: o.lt.6r.?aDuation of emploYment

Location

v!) 'Designation

LLast drawn salary

1
Number of employees in

our or division?t,the com at-t / branch?
Number of emPloYees in

I
TT l/O

Brief description of work
handled by you.

&,fu)wru,fReason for leaving

4 sto dotn) '
Name of ComPanY

To date:o.t..t p&t .20.1From date:Duration of emPloYment

Location

Designation

Last drawn salary

OLNumber of emploYees l
ur de or division?0

Number of emPloYees 1n

/ branch?the co

Brief descriPtion o

handled by You

f work

3rnlReason for leaving

Remarks; or office use on - Do not write in this box

I



koo co(.Name of Company

t.tptr/To date:From date: qt../ #rAISqDuration of employment

n L ha/wn'Location

Designation

Last drawn salary

or division?
Number of employees in

the com / branch?
Number of employees in

Brief description of work
handled by you.

Reason for leaving

Rcmarks: or office use onl - Do not rnite in this box

Name of Company

Duration of employment veals From date:

Location

Desi.snation

Number of employees in
the company / branch?

Number ofemployees in
your dept. or division?

Brief description of work
handled by you.

Reason for leaving

Remarks: or office use on - Do not write in this box

Ask for additional slteets ifrequired.

tRk
your dept-

Oa-$,orw'eil'

To date:

Last drawn salary

Page 4 of4



l{e m a rks

Background - Personal

Remarks Divisional

Remarks MD

or office use onl - Do not in this box

Admin.: For office use on -Donotw te in this b0x

r

For office use onl - Do not write is box

Offer Details

Cood n Ave rage r Poorr NA

o Average o Poor

Background - Work

Personality dGood r Average oPooi

Appearance {Good a Average oPoor

Communication skills rtfrood n Average oPoor

Recommendation

Recommended salarv

rage n Pooro NAr: Good ARelevant experience

n Good Average r PoorKnowledge of subject

o Employ o Reject hort list & decide laterRecommendation

Recommended salary

1

fu"y o Reject n Short list & decide laterRecommendation

bRecommended salary

t'lto

Date ofjoiningSalary offered

Remarks:

r Employ tr Reject tr Short list & decide later



DI',CLARATION

From:

A-cu
Date: 08 OL >o>4.

K.s

To,
HR Manager,
Modi Properties Pvt. Ltd.,
M.G. Road, Secunderabad-03.

I have submitted my bio-data/ resume for a suitable post in yoru company and its associated

firms/subsidiaries.

I hereby certifr/declare that the details given herein are true to the best ofmy knowledge.

In case the information given by me is found to be un-true, I will be liable for consequences

thereon.

I shall provide proof of last drawn salary as and when requested.

I shall provide letters of good conducVrecommendation from past employers as and when

asked for.

I further undertake to work for a minimum period of 2 years, if I am offered employment in
your company.

Thank you.

Yours sincerely,

sig,,atwe 4' C$q,d1rAtLtl.a)=--

A C**poeaName

PIace:

Date:

A'r'
U



Email: chndrshkrS46@Email,com
Ph: 9885412612 I a309o36732

Career Objective

To be part of Esteemed Organization and work with full
utilizing my existing skills learn continuously thereby increasing the
value of both Organization and myself.

Academlc Quallflcatlon

M.Com : Vidhya Dayani P.G College, Hyderabad, O.U.

B,Com : Dr.Burgula Ramakrishna Rao Govt Degree

College, Jadcherla, O'U.

Iatermediate : Dr.Burgula Ramakrishna Rao Govt, Jr

College, Jadcherla, BOI.

S.S.C : Z.P.H.S Veljal, Board of secondar5r Education'

date.

Worked as Accountant in Surabhi Associates'

Somajiguda, Hyderabad. from August 2014 to April 2018'

Worked as Accounts Executive in Sphoorthy Engineering

WorL Experlence
o Working as Senior Accountant in Valayam Creations

Private Limited. Masab Tank, Hyderabad' from May 2018 to till

a

College. Nadergul, Hyderabad from Aug 201O to Aug 2014'

Job Profile

/ Regular Day to Day Accountings Activities'

/ Preparation of Accounts payable and Receivables

/ Reconciliation of Bank Accounts & Financial Accounts

/ Reconciliation of General kdger Accounts

/ Payroll Processing Activities
z posting of all Journal Vouchers in Tally Software

/ Preparation of Bill/Invoices and make for necessa4/ activities'

A.CHANDRASHEKAR

RESUME



/ Debtors, Creditors Reconciliation
/ Verification of TDS Receivables (Form 26A5)

/ Verification and follow up of GSTR 2A

r' Processing all Vendor paJrments with prior category
/ Purchase and Sales Accounting Registers.
/ Preparation of Finalization Accounts, other various activities.

Statutory Compll.nces & Admlnlstratlon Part
/ Preparation of Monthly GST

/ TDS Deductions and Preparation Quarterly Statement

/ Working Knowledge PF and PT Returns

Techuical Qualllicatioa/ Operating Systems : MS-Windows XP/98/95,MS-Dos

/ Tools : MS-Office, MS-Excel

/ Packages : Tally ERP9 & Focus

Personal Proflle
Name : AYil Chandra Shekar

Father Name : A' Anjaiah
Date of Birth : 08-04-1982

Languages Known : Telugu, English & Hindi
Marital Status : Married

Interest : Reading Books and Making Friends

Communication Address : H.No: lO-4-l9O I I I 4 Dharmapuri
Colony, Lingojiryda, Saroomagar,
Hyderabad.

Declaratiou

Iherebgdeclarethatollthedetailsfumishedabouearetrueto
best of my Knowledge.

Place: Hgderahad.
Date:

fi d.*,*.,>l"t >-
(Chendro Shelcar. Al


