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Bio-Data
Note: Attach copy of Resume / Bioiata

t\
\rs

o Re$ular Course I Correspondence Course

Pcrsonal Dctails:

Ed ucation:

Year of completion

r
s\.i.ss/

W
Dd'

English /Tc LIgu/ Hindi

z-P\\s s<-\\ooLr \^c[g1qe1P-q-)

Application for post of

Date of application

Application through D Advertisement edefened by: \fr<rAr-1lrrfr.-

Full Name \<OLL\ S\I.\ \\NU\ RE-\SY'
Age L+},v-ears Date of Birth

Fathers Name \qoLL\ \<R\S\\\-\A. Re\XI/'
Address for
Correspondence

Phone & Mobile
\

\8\EE1\)-L!\,
Permanent Address SO.$..Aa Grt\ ..'.h,,n to

Aadhar number Category SC/ST/BC/Open

Post Graduation

Name of college

Percentage marksLocation

Course type

English /Telugu/ HindiMedium of InstructionYear of con.rpletion

B <o,r'f\ 'Degree/ Diploma

FB\.q '-o Gc,bStNO\STName of college

6er/Percentage marksILocation

.,a Regular course tr Correspondence CourseCourse type

HindiEnglish /TelMedium of lnstructionYear of completion

PBt\ <s\\Q3a, SotrNoQ-Name of lnter/ Jr.

Colle

Crvr<f uLLocation

Mediurn of lnstruction

Name of school
Pefcentage marksGuss\u$-Location

Medium of Instruction\\nsYear of completion
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Erglish /Te ugr-r/ Hindi

Dl

Percentage marks

iEr
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Description ofother
courscs or diplonra lxcc errcrr\s. Fo: a\co.rr -To\L. -- Qrtrvuzo

Cont rute r Skills:

Trvo Wheeler / Car:

MS Office (Cooa trAverage tr Poor

MS Word (-Cooa trAverage tr Poor

MS Excel (6ood trAverage tr Poor

Auto CAD tr Good trAverage tr Poor tr N.A

Enrail tr Good DAverage tr Poor

Other

Company/
Education institution

Age
Stud 1z9.,4

Occupation/Familv Details: Name

Irather \<.\<Rrsr\tx
to

Wife / Husband

rother / Sister

viSon / daughter
tL

Son / daughter

Son / daughter

Make Het\o Year 16 13.

Mother

Brother / Sister

Salary Details:
roduce at the time of e lo nt

C ofl bank statement of account will have to

Su re

Suretv 2:

w

\+v''rt
t"/,il1
6rE,,v

*l'n'

6

5SLroLast Drawn Salary

esoNoPFESI:oYesoNo
Mobile Allowance: I Yes I No

Does the above salary

include:
Conveyance:nYesnNo

,sooExpected Salary

r Yes oNo
Can you provide 2 sureties from loyees or emPloYees of

IC

Govt. emp

ted com anies?

l-lcsi\o$sJNamc

Your Relatione\ sDesignation

Suretv 1:

Fa"fmO:CompanYName

Your Relationxcqo:r$b.!^tDesignation

es l:No
lo ars ?fo 2Itl rTltlt't] l1k r ao l'n1mcoan uoC

Commitment
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Brother / Sister
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A

Name of Company

To date:Duration of employment L-Years From date: 13./os/t-c[-\ tO.r'a!,/r.5l3
Location \-r\s NpoE-,
Designation F..<qr.sh S \' o,Jf\osEF)
Last drawn salary \rS,Ooo

6.saqr. blrtBS Number of employees in
your dept. or division?

Number of employees in
the company / branch?

Brief description of work
handled by you.

3r.{\ \\€SCCE\o}$nReason for leaving

E rience & Em ent Details:

Years ofexperience in relevant field

Remarks or office use onl - Do not write in this box

t write in this box)

\\$\N DUT 13

Ct\A

(r:(ae\^ lt
Dun.

o" \,o.\

NGJo!^s\QS T Rseu
Name 'of CompanY

5.rr,rTo date:c\./c!From date:Duration of emPloYment

OLS \O \AE-s-rPhLl-J 'Location

l,.c<-SY{r\Om.\ 'Designation

)-?-ooc)
SS

out d t. or division?
Number of emPloYees inS,\

the com / branclr?
Number of emPloYees in

\ag.

Brief descriPtion of wor

handled by You

k

EAtoq\soS!*)c-Reason for leaving

Remarks: For office use onl -Dono
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Last drawn saiary

\O years



Brief descriptjon of work
handled by you.

Rcmarks: For office use onl - Do not write in this box

Brief description of work

handled by you.

Remarlis: (For ofhce use onl -Do not write in this box

Name of Company \\r-TaC\r Ig\CSED-N \I\Gt+ SCNntr
Duration of emplovment \3 r'cars From date: c\ To date: o\/0(/16.
Location r s\S SoraesrQl.ut. h\d".!. ot\5\rcu
Designation Nqcrohn\onn\ g. F<\.Nor\,
Last drawn salary \s,oeo
Number of employees in
the company / branch? \s1- Number of employees in

your dept. or division? \s

Reason for leaving

\\\-neq\dName of Company

\6/To date:From date:Duration of employment

Bor^r eq-SLocation

Designation

6Last drawn salary

a'?-
rde or division?

Number of employees in
\L.

the com / branch?
Number of employees in

Reason for leaving

Askfor additiona I sheets ifrequtred.
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Er

Remarks:

rience & Em ent Details:

or oftlce use onl - Do not write in this box

Number of emploYees in

our de t. or division?

- Do not write in this box)

Years of experience in relevant field

Nime ofCompany Bs$ttro\ldosks-t :no.d.d crrf
Duration of employment \s t 

^odl^vears From date: \/.u./ To date: o\.,sE. \\qR
Location

Designation o$;--qq hseg,$g3^I.
Last drawn salary Gs()o
Number of employees in
the company / branch? LO Number of employees in

your dept. or division? st_
Brief description of work
handled by you.

Reason for leaving

Name of Company

To date:From date:earsDuration of employment

Location

Designation

Last drawn salary

the com / branch?
Number of employees in

Brief description of work
handled by you.

Rdason for leaving

Remarks: ( For office use onl
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Remarks Admin.: For office use - Do not te in rhis box

p Good tr Average o Poor

al Man or office us ol'l - Do not write in this box

t"

Remarks

Remarks

Recommendation

t'

MD or office use on - Do not write in this box)

: Good Average ! PoorlNA

Good c Average rPoor

Employ r Reject a Srcrt list & decide later

ploy n Reject r Shofi list & decide later

35

Background - Personal /c ood r Average nPoor

7 Good n Average c Poor r NABackground - Work

Personalitv y Good a Average n Poor

f Good tr Average c Poor

Recommendation ,/ Employ r Reject oy'hort list & decide later

Recommendedl{{y

(

av\

Relevant experience

Knowledge of subject

Recomnrendation

Recommended salary

Recotnmended salary

Salary offered

Remarks:

Offer Details
Date ofjoining

i Appeai'ance

@
I

L

l-i

I



DECLARATION

Date:

To,
HR Manager,
Modi Properties Pvt. Ltd.,
M.G. Road, Secunderabad-03.

I have submitted my bio-data/ resume for a suitable post in your company and its associated

firms/subsidiaries.

I hereby certify/declare that the details given herein are true to the best of my knowledge.

ln case the information given by me is found to be un-true, I will be liable for consequences

thereon.

I shall provide proof of last drawn salary as and when requested.

I shall provide letters of good conducVrecommendation fiom past employers as and when

asked for.

I further undertake to work for a minimum period of 2 years, if I am offered employmenl in
yotll company.

Thanli you.

Yours sincerely.

Signature \u$ddh
r*an.re: $.SQ.t qHQ-\

Place:

Date:

From:

\<, S\ l\\Srr a-eS\Y

Naq"C$ra,rUrt, !Vc$,



K.Srihori Reddy
Age: 44 yeors

E-moil: ksreddvl02 @gmoil.com

Mobile: 9848871241.
Address: Flot No.l02, Abhishek Towers, Eosf Kokotiyo Nogor, Neredmet, Secunderobod -
500056.

Career Ob.iective: To work good enterprising environment, to leorn new things ond to ochieve
good working standords.

Educotionol Quolif icotions:

B.com

DCA

: From Nogorjuho University
: From Deepthi Computer Academy, Hyderobod.

Technicol Skills :Lower Grodein Erylish

Softwore Pockoges : i/tS-office

Longuoges Known : Telugu, English ond Hindi

. Hoving good experience in supervision .

z Hoving obility, zeol to leorn new things.
r Having obility to work for long hours .

, Ablity to toke up ony kind of officejob.
. Good teom ployer.

CURRICULLU,VT VITAE

Accounting Pockoges : Tolly Erp 9

lAoior Strenqths



Wonk Experience:

Orgonizotion

F.c5, S\)\ \-Q \^S(l\ \Nb\A QlsD.
Nondito Gronites
Hi-tech modern High School, Sec-bod.
Hi-tech constructions, Sec- bod

Bommidolo Troding, Borgolore

1.

2

3

4

:-sL\
June ZOt?

Sep 1999

Oct 1998

Nov 1997

\.\\q!&
2-O2-\til-#e
may ?Ot?
sepl999
Aug1998

i Vouchers verificotion ond processing or pcyment.

.. Book keeping of day to day tronsoctions through mointenonce of followirg books:

, Cash book, Bonk book, petty cosh book.

z Preporotion of Bonk reconciliotion Stotement on periodicolly bosis to know the exoct

liquid position of the compony.

i Preporotion of profit ond loss o/c ond Bolonce sheet with schedules.

. Preporotion ond Presentotion of Receipts ond poyments.

z Assisting to the monogement / Auditors in finolizotion of occounts.

z Fillirg 6st returns ond fncome tox returns.
,,. Assisting to monogement in Soles tox ond income tox ossessment work.

z Preporing of Tds ond proper filing with outhorities'

z Preporotion ond keepiry updote informotion of TDS Certificotes (Form 16 A) Form 16

(solories) for issuonce on ProPer time schedule.

i Preporotion ond filirg of e- TDS returns.

z Preporotion of poyroll stqtements ond disbursement of solories .

'. Preporirg of provident fund, ESI, PT Chollons, Annuol returns ond oitending to the

ossessments..

Noture of Duties:

Skills ond prof iciencies:

llS. Word

lis Excel
Plonning ond scheduling

Written communicotion



Personol Detoils:

Father's Nome : Sri. K. Krishno Reddy

Dote of Birth : lst Moy 1976

Ploce of Birth : Ponnur,Guntur District

Altoritol Stotus : Morried

Mother Tongue : Telugu

Other Activifies : Con drive lwo wheeler, cor

Permonent Address: Flat No.102, Abhishek Towers,

Eost Kakotiyo Nogor, Neredmet,
Secunderobod - 500056.

Ploce : Hyderobod

Dote , z..{o.il3 K.5ri dy.

ed\$s



Name of the'Candidate: \<ouur sQj HNQ-\ Date of Interview:
Post Applied for : Accountant R.€SSI

R

1 . Rate of depreciation for the following items:

Name of the Asset

a) Fumiture

b) Cars

Rate of iati AS r T
_ \o7.
- \S,

2. X is paid salary to Y Rs.10,000/- in cash. What entry you will pass?

rl Ans: \o

T{'e_NL f.((c)\)}S

Input Tax Credit 0TC) in GST?

Y- \orQCtO
TO r..-rr$Jrr^ so\cs'

\

a o
3. A is purchases steel with Y on credit. What entry you will pass?

p\5r\q\oAses, $(
TOYry'\-/

4. B is sold cement to D in cash. What entry you will pass?

.t4. l, c.o.:gh, \l(
/ TsD'
5. What are the Three Tvpes of Accounts?

K
Y DcnSo^q! NccoN\^I-

g\q5nh\frsL |.<OfNfr
"/

nt"o6

eqs: c'r\Lqb\ J$ .insq).Df\qs\ -.:US\s-F l"&olsd\ \^a$s!d

7. What are the different tYDes ofGST?

AgF," \Cs<\, CGSS, =q:S\
8. Explain briefly - Joumal Voucher in Accounting?

ens:;'HdS .t$ xN'ss\alAor^k e'x(>1

\

10. What is balance sheet?

Ans: s.l:\rqv. s6 S\)ss.*\.\^Ol sS\\ UoS*\ikq ql.l.'' o)&s\s'

' Pagelof 2)
\1 \^'4,

To3

f-

t

\

I

9. Abbreviate accounting terms debit and credit?

\. Ans: !oSi$)c^*;;-oGif sacodocs a> eo\^^ oM! \'F"dq
: 

6r offi 'a"d"L 
s-q c!.r. dt*of -$1qr. S,.ans \Io^\Uo\

hlA{,'^ }O.,C}S\



ll.

12.

Name of the'Cahilidate: g_.gB1t$_Q.\ REtt$/ Date of Intervie*, U$Otlr-aU
Post Applied for : Accountant

dsAr"c-\

crC\,.CC-U\ .!'$ X<<Oltv<\fq5 FcE(.IeD:&.Ans

\.'-.a)-Interest \O'r.
1- i) cont u.t - \'). Fliqr^s, ttcdn,4rr9'1a'
r c) Commission - \t3/'
' d1 Professional charges - \ C/.
t-/

15. Write a simple letter to bank to waive off the bank charges (Assume as an Accountant.)

As-------------

13. Explain the basic accountinq equation?

\!ns: F.\ a$.sS&\S e4r.F\ \G c-'ds+

14. What are the TDS rates for the following payments:

Type of Payment TDS %

atm.-
\ <\c_\-r---EIYd-o.E*sd

----s,r:\,:--Raarsos* -E -s'rlo\Ao- {$l$Jss -hoh+s sUslv

-----\ea].--S$-:r*
-so"*\:---bshtrql"s+- {\"s-or\o*g \-\s}L

\
-fs--g+r"

-.\\ -E\SO--A)'O---- -D*Aocs-e,$.q

crtr-.s\\$ --SslN-eo* , ---c'>hs: *b--sls-\lq^\
-b,os$s.m- -\sl

- JJ.^"- ha$As---C!o*gr+-at=lou--lo4l.l4rAS---\Ssa-\--SUo-0i.-

--bs----aass$.D\ --f[Y4a. G--sls,r*--{$-*ss- -lero-s\€\
---:t.t^AtNs+--?

Ll
\e\Fo,-

Note to cand\date
Interview Candidale need to wait for 3 to 4 hours to show patience.(1"' round)

will be selected for final round.

b-t
-+Lt

Q
Basing on the above marks candidate
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ry3ndl
Kolli Sri Hari Reddy
.De6 A6 / OOA : 01/05/1975

iD6JAJ6J / MALE
Mobile No. 9848871241

8894 8943 7794
vlD:9120,1703 1737 0t01

,-4.
"ra\\',

Address
s,o rGr (r5lrl. R rdy 2114a0r212t 102 .Dhshcl tdqs
lpp.atn nts ne.r @st *al.tYangEr n ..dicl Rtnul(llrE
Plrart Hyndlbad I.hnga F ' 500056

DIA

Iii

I

9-

E

o

od)J.lu.:
S/O: s'd E{\aA, i9-144012121102, ea\E -
,].Jsr cbffjo.S, 6"S s's&ojjrnS . '{6, 3dad.5,
e !gr;i Oato, t,6."eto,
acrffi - 500,f56 a

8894 894:i 77J4 llllii,illllillllrl
a x EUEI
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