
Mod t1-l Joinin - Check list

Name t"t.R -*Ln,,*ro Joining Date: 2l -o(^ 2o2?
Designation I^;x AcrJ*.,*t Division lf"ix
Company: il.,m ?noPen t€s Prepared by

Site,?roiect: Sign: Y

Sl. No. Description Status
Yes / No/ NA,/ Donc

I SSC Marksheet collected?

HSC/lnter- /Diploma Marksheet collected?

3 Graduation Mark sheet//certificate collected?

4 P.G. M arksh eet/certifi cate collected?

5 Experience Certifi cate col lected?

6
Proof of salar-.r ofprevious companies collected?
( Salary Slip/certificate/ Form l64)

7 Relieving Letter collected?

8 4 Passport Size Photogaphs collected?

9 2 Postcard Size Family Photograp hs collected?

t0 Residence Proof collected?

I t. Photo ID Proof collected?

12. PAN Card collected?

13. 2 Reference Lettem collected?

14. Blood group certificate collected?

15. Employee ID Card form filled? lnnPkltJ
t6 Bank Account form filled?

Medical insurance form filled?

J
17.

Task to be explained?

I Send introduction email/inform through viber to staff bmvttttd
) Desk - Prepare employee work area or arrange Desk lnnolt+t{.
) Laptop - Arrange comP uter access/laptop f amPlL-il&'
1 SIM . CUG Airtel new connectior/Po rtability

5 Srnart mobile phone-check/provide lomPl,z+?l
6 V iber - Add in Grou

Create em ee email lD

Visitin Cards

Uniform, wherever urred

Office Rules : Timln leave li & uniform etc., as c ircu lars

L

7

8

9

l0

Remarks:

1

inn'Pi-t-ttd



T8oar[ of SeconDarp @Ducation
ANDHRA PRADESH,INDIA

utr 0546093

..!.';.-..\
REGULAR PC/03/02020/0033119/4

CERTIFIED THAT MEKALA PRATHYUSHA

FATHER NAME : MEKALA RAJU

MoTHER NAME: MEKALA PRAMILA

bearing Roll No. 1403110800

belonging to ST'JOHN'S CHURCH HS, SEC'BAD' HYDERABAD Dist'

has appeared and PASSED SSC EXAMINATION held in MARCH 20,l4 with GPA 7 '0

and ENGLISH as medium of instruction.

DATE OF BIRTH 07/11/1998 ZERO NOVEMBER

THE CANDIDATE SECURED THE FOLLOWING GRADES AND GRADE POINTS

ZERO EIGHT

ZERO SIX

ZERO EIGHT

ZERO EIGHT

ZERO EIGHT

ZERO FOUR

FOUR TWO

Life Skills Education : GRADE SECURED :
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sn0

lnstitutiontheoladHethe respectivebyatedlnbe DorallshTh GradecationEdusSkrlLife rdcandthtortificate rssuecethe ofof the datefiomdeliverybefore afterenlertainedbenotrtificalethe certificateofrrectionsco cellationcan 4resull 201calecertifithe.nnection
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FIRSTLANGUAGE:( IELUGU )

THIRD LANGUAGE : ENGLISH

MATHEMATICS :

GENERALSCIENCE :

SOCIALSTUDIES :

SECOND LAiTIGUAGE : ( HINDI )

GRADE POINTS TOTAL :

nFltlt

Date of issue : 1 20
5p,6:, lli.'\ Scbool
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6ir2n f;2ry1e311), H lderabad - 500 001 ft
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INTETIMEDIATf
ITASS CT.RTIFICATE CUM MEMORANDUM Of MARKS

T,]tS iS Io certify tha! MEKALA PRATHYUSHA

iather's Name . MEKALA RAJU

I\4other's Name : MEKALiq pRAMILA bearrnc

Registered No. 1623214109 has apoeared for the lntermediate Public Exanrirration h:ij

In MARCH-201.6 and passed in B GRADE

with ENGLISH as the medium of Instruction.

The subiects in which shs was examined and the marks awarded are as follows :

I Year ll Year
Su bject

Part-l : ENGLTSH

Maximum
Marks

100

100

Marls
Secured

077

Ma)(imum
Marks

100

Man.s
Secrred

Et
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Part - II : TELUGU 067

031

0r6

053

051

't00

050

050

't 00

t00

og4

Part - III :

Optional Sub.jects

MATHEMATICS . A

MATHEMATICS - B

ECONOMICS

COMMERCE

050

050

t00

100

a22

026

077

072

ENVIRONMENTAL EDUCATION

ETHICS AND HUMAN VALUES

OUA
OUA IE

Total Marks
ln Figures 661 +l-il!il
ln v,/ords i -SIX*SIX*ONE
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Mar.edPal!Y, Secllncil ra:,i)i ' Controller o{ Exalr'inalror's
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*)r,

@gurenfs Wniberstty uccrvr 017065
HYOERAAAD.T.S. {INOIA)

CONSOLIDATED GBAOE RECORD (CBCS)

Examination . B.Com. (Compulers) MAYiJUNE2019

trir'E:iE

Ei+:f,ii{
Elti.iId

ReI.No
NAl,lE

PAFENT(S) NAME

209386
MEKALA PBATHYUSHA

MEKALA RAJU

MEKALA PRAMILA

OATE

ROLL No.

MEDIUM

13/08/2019

120516402071
ENGLISH

Theory PracticalSubiect
Code

Subiect
courseType

Subiect
Name CR GL YOP CR GL YOP

SEMESTER] SGPA:7.47

BCr59
8C101
BC102
8C126
8C117
BC124
8C151

AECC-1
cc-1A
cc-2A
DSC-1A
DSC-2A
DSC.3A
DSC.4A

ENVIRONMENTAL STUOIES
ENGL1SH 1

TELUGU 1

FINANCIAL ACCOUNTING.I
BUSINESS ECONOMICS
BUSINESS ORGANIZATION
INFORI,IATION TECHNOLOGY

2
5
5
5
5
4
3

c D16
D D,16
A D,16
A D16
c D16
c 016
D D16 1AD16

SEMESTERTI SGPA:7.83

BC259
8C201
8C202
8C215
BC211
8C219
8C225

AECC.2
cc-18
cc-28
DSC-18
DSC.2B
DSC-38
DSC.4B

GENDER SENSITIZATION
ENGLISH 2
TELUGU 2
FINANCIAL ACCOUNTING.II
MANAGERIAL ECONOMICS
PBINCIPLES OF MANAGEMENT
MANAGEMENT INFORMATION SYSTEM

2
5
5
5

4
3

A M,17
O tvll7
B M17
D M17
C M,17
B irt17
c M17 1 A ir17

SGPA:8.57SEMESTEB]II
SEC.1
cc-1c
cc-2c
DSC-1C
DSC-2C
DSC-3C
DSC-4C

ENGLISH 3
TELUGU 3
ADVANCED ACCOUNTING
INCOME TAX.I
BUSINESS STATISTICS.I
PBOGRAMMING WITH C

2
5
5
5

4
3

B
B
B

N17
N17
N17
N17
N17
N17

1 0 N'17

PR IN PL F INSURANCE

M1

15

BC3Ol
.9C302
8C314

8C316
8C325

SGPA:8.33SEMESTER.IV

BC459
8C401
8C402
BC414
8C415
BC416
8C421

SEC.2
cc-'t D

cc-2D
DSC-10
DSC.2D
DSC-3D
OSE.4D

PRACTICE OF LIFE INSUBANCE
ENGLISH 4
TELUGU 4

CORPOBATE ACCOUNTING
INCOMETAXlI
BUSINESS STATISTICSlI
OBJ.ORI.PRO. WITH C++

2

5

5
4
3

c M18
A M18
A M18
A M,18

B t 18
c M18
B M18 1 A i,418

SGPA:8.17SEMESTER.V

8C558
8C515
8C514
8C516
8C537
8C530

SEC.3
GE.1
DSC-1 E
DSC-2E
DSC.3E
DSC.4E
DSE.lA
DSE-2A

INTB.TO INDIAN ECONOMY
COST ACCOUNTING
BUSINESS LAW
BANKING THEORY AND PRACTICE
EXCEL FOUNOATION
COMPUTERISED ACCOUNTING
WEB TECHNOLOGY

2
2
4
4
4
J
4
4

B N18
A N18
A N18
B N18
B N18
D N18
A N,18

B N18

B
B

PRA C OF GENERAL INSURAN559

I

N18
N18
N'1 8

SGPA:8.73SEIlIESTER-VI

BC7s8
8C728
BC715
ac714
8C730
B.C732
8C734

SEC.4
GE-2
DSC.1F
DSC.2F
DSC.3F
DSC.4F
DSE.1B
DSE-28

SECTORS OF INDIAN ECONOMY
THEORY AND PBACTICE OF GST
COMPANY LAW
T/lANAGERIAL ACCOUNTING
COMMERCE LAB PF
E.COMMERCE

2
2
3
4
4
4
4
4

o M19
A M19
B M19
B M19
A M19
A tvl19
A M19
B M19 o

1AM19
EGULATION S,BUSINESSB

R.D,B.M

M19
t\,41 I

Result : Overall (CGPA) : 8.18 Partll (CGPA) : 8.06Part-l (cGPA) : 8.63

Note : Eng[sh and s€cond Lenguages a€ Parl-l and r6maining subj€cts are Parl-ll. cB:cr6dals, GL:Grad6 Letter,YoP:Year ol Passing
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Photogr4,ph
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Bio-Data
Note: Attach copy of Resume / Bio-data

k^,"""t\aL\ I
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Application for Post of

Date of application tq - oL -LotI
Applicatiou tfuough o Adveitisoment dRefeued bY: (. Vt"""g

P'eisonal Details:

Education:

vtFull Name

QT.r.. t.r..T3..$ate of Birthearsvz\.

M LLFathers Name
iAddress for

Correspondence

Phone & Mobile

gory4 S iSTlBC/OpenL Bc o+a t

{\ +
H.l.lo- 3-6 -tg + ''t)l<ao

oy,rtt e-c-L".
Permanent Address

Aadhar number

Post Graduation

Name of college
Percentage marks

Location
o Regular Course a Correspondence CourseCourse lfpe

English /Telugu/ HindiMedium of l-nstuotionYeai of comPletion

Degree/ DiPIoma

NSNarre of college (

81.tage marksD--^
ytiLooatiort

c0urse a Corespondence Course
Course type

Engl ISh /Telugu/ HindiMedium of Iastruction20l.Year of comPietion

k &; .ile1 .e eat\Narne of Inter/ Jr.

Colle
86,Percentage marks

HqtrLooation
Ildugu/ H:lr,dtMedium of krstruction2olYear of coniPletion

I. Jo sName of school
Percentage mal i<s

HLocadon
sh /Telugu/ HindiMedium of hstructionot'1Year of comPledon



i*^L*.
erience & Em t Details;

Location

Remarks: or office use onl - Do not write in this box

- Do not write in this

Years ofexperience in relevant field

Name of Company

years From date: To date:Duration of employment

Desigrration

Last drawn salary

1nNumber of eup,ldyees
your dept. or /rvision?the cornpany / branch?

Nurnber of employees in

Brief descriptiou of work
handled by you.

Reason for leaving

Narne of CompaaY

To date:From date:Duration of emPloyment

Location

Desipation

Last draw:: salary
Number of employees in

or division?/ branch?
Nnrnber of empjoyees in

Brief doscription of work

haadled by you,

Reason for leaving

Remarks or office use o

P3ge 3 oi 4

yea$

the compaay



Rcmarks Admin,: or ofEce ixe -Do not wite in ttris

- Personal
o Good tr Average u Poor

o Good o Average c Poor : N-A,

Communication skills
o Good c Average s Poor

Remarks Divisional or office use onI - Do not write i:: d-,is bo

Remarks bv L,ID or office use -Do not write ia this box

Ioy o Reject D Short li$ & deci<ie iatr

Lgvr,r,

Offer Details

Background - Work
o Good c Average a Poor

Porsonalify
o Good o Average c Poor

Appearalce

o EmploY e Reject o Short list & decide later
Recommendation

Reoommended salary

o PoorGoodn
Relevant experlence

o Gocd Al,e.age c Poor
Knowledge of subjeot

ect ! Short list & decide iaterploy o Rej
Reconoeadalion

Recomoended salary

Recomaendaticx
[^"^.- foJ6

Recommeoded salary

Date ofjoiniag
SaiarY offered

Reoarks

,"\

Background

D



DECLARATION

From: Date: t{ -DLJozl
M *1.

Lt*n

To,
HR Manager,
Modi Properties Pvt. Ltd.,
M.G. Road, Secunderabad-03.

I have submitted my bio-data./ resume for a suitable post in your company and its associated
firms/subsidiaries.

I hereby certiff/rieclare tlat the detaiis given herein are true to the best of my knowiedge.

ln case the inforrnation given by me is found to be un-tue, I will be liable for consequences
thereon.

I shail provide proof ol'last drawn salary as and when requested

I shall provide letters of good conducVrecommendation from past employers as and when
asked for.

I further undertake to work for a minimum period of 2 years, if I am offered employment in
your company.

Thank you.

Yours sincerely,

Signature u

Name: 1,"

Place:

Date: rq -oe - ?-oL3.



( I t{lU(' t] I,U}I YIT,.\E,

M.PRATIIYUSTIA
H.no:-3-6-133/7
Bhasker rao garden 

,,
West manedpally . ,
Secunderabad. v

MOBILE: 73E6591737

EMAI L; mprathyushaT98@gmail.com

Seeking a carrier where I can apply my innovative thought any Communication skills to best use

ofthe organization in which I can engagc

ACAITEMIC QUALIFICATTON:

. B.com computers ftom St anns degree college

r Intermediate M.E.C from kasturba junior College

. S.S.C from St John s church high School'

CAREER OBJECTIVE:

TECHNICAL SKILLS:

OPerating SYstem

Packages

TYPewriting

xP.

C, C+, HTML, JAVA

Medium



PERSoN.\I, PRoFILE:.

NAME

FATHER NAME

Date ofbirth

MARTIAL STATUS

RELICION

LANGUAGE KNOWN

PERMANENT ADDRESS

: M.PRATHYUSHA

: M.RAru

: 07-l l-1998

: UNMARRIED

: Hindu

: English, Hindi. Telugu

: HNOi35-133/7 bhasker rao garden, west marredpally

Secunderabad

DECI,ARATION:

I give you this declaration that all the above mentioned information is true and correct

to lhe extent ofmy knowledge.

o.rm: ({. oe '1or\
PLACE: SECUNDERABAD

(}I.PIL\TIIYUSHA)



i.lanie of the Candidale:
Post Applic'd for : Accountant

l. Rate oldepreciation tbr the following items
Name of the Asset

Date of Inrerview, lq- o[)ot 3

a)

b)

Fumiture
Cars

Rate of Denreciation as per Il-

1- o'
20 1

2. X is paid salary ro Y Rs.10,000/- in cash. What entry you will pass?

Ans: Y fttL - -- f)'/
-G Cr^\^ ,tlc .

3. A is purchases steel with Y on credit. What entry you will pass?

?"^..1""M  k I Atc-' 'Dv
Ao &.ti+ Mt -

4. B is sold cement to D in cash. What entry vou will pass?

Ans: <"Ler ftLc - -. D.r

'Io fdL\ +1. .

5. What are the l'hree Types of Accounts?

.r Qe-^-[

b) ?u.Iotq[
.) NowtvJ

Ans

6. What is lnout Tar Credit (ll'C) in GS I?

Ans

7. What are the ditferent types of GSI''/

8. Explain briefl1' - Joumal Voucher in Accounting?

.Ans

,q,nr, 4xuuc^t.e- , AJrr Lx ,.J Rr A

{e.,-}.,r. 9^!-LB,J'11' h*-r^.!'. 
**","1^rAu*

"rl
c\

' unn*^*, 

';HU"#T 
"i*';i"',LJ y, **, \ r$#ruh"

Grl^-t i, lp J*'- 
"r-,- 

oj,.^ -fl'L.4u.'*, - ,

10. What is balance sheet?

e,rs: fJo\r^r1c.,5\-+ t^L rr''+{''t-\^o- t^-kL{t" ^^'l ,

6^se4^,\ ;;'*'A^1' 1l'\ n,!,:f"l
. t t- +) J ^ 0. ,,1-,,. i:^l:l;J;r: aqL,- w,,*ir) ) +1^-



, Nanie of the Candiclate: f{ .

Post Applied fbr : Accountant

I I . Have you ever heard about TDS. Explain?
Ans:

12. What is Tallv accounti nc'l

Date of lnterview, tt- o 6- )orJ

ens: f[
-t1"" p

13. Explain the

k ALrJ
ERP r .i)
+l* f 4( t^r--*' s

Ans:

14. What are the TDS rates for the following payments:

Jype qfPayment TDS %

a) Interest

b) Contract

c) Commission

d) Professional charges -

15. write a simple Ietter to bank to \4'aive off the bank charges (Assume as an Accountant.)

'To

t^,1.","
.fJt
"MJ'1,^

Jtu ^il4+t* ,t$-i vnala

"1

.)-

fLt
Uc{"t- !:Urq1 Eo*J,

-s ,,lir'{; ao w&t /l

No
lnt
Bu:ing on lhe uhott nrurks <'undidalt y ill hc selccled /tn" linul round.

Page 2 of 2
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