
Admin-Audit Division
Form for closure ofpurchasq order - Manual

o Kcep pO oper. Matcrial required

Remarks by cngincer

Notes: l. id. d.hils ofD
v6il.blc 4_ Tt

uteriul r.a.iv.d by \!a, of scpqntc atraclun of DCrp roof of del iwry + PO 3 PFvi&

Datc: 
I I lo[

cnt. 2. Providc scanncd copy
is cotirc sct to bc scson€d and s€nr to Rrvt

Prepared by ,DeUi
Data rcquircd from accounts

Sigr: S Lg{]

- Checked with E&D for rcceipt ofbills
eived againsr rhis POills not rcc I c Part bill rcceivcd against this pO rcceivcd against this PO.loAubil ls

paid against this PO Amouol paid Date ofpaymcnt
art bill rccervcd

Remarks by Accountarrts

Prepared by

Bill date

_--------+.--.-.-

A5

Cr- given to supplicr

I usf.- y..--^',

l!n

Dalc

lbre filling the abovc

_._.---.r_-

{
l)rgn:

Nclcs. l. POsayOs issucrl foi - may hrrc hceo procerscd by;il ,L&D C,IET

;*Prcpared by: (. n< \
by Ravi + derails of bittsGG a[prwea

(' |'tq

llill anrounl

Dare : \>_.'\--

C^> -Dtr

@
I Sl. No Bill lo

38

lill dalc

t;liJL*_
) rrLl t8 oI

T
Remarks Art [t' tr l^t]
Prepared by: Ravi Sign

Advice by MD - action to be rskqt

o Gct cerlified bill lium supplier (not original)

UL \nlp

repare biil in SSLLP for matcrial s

Thereafter, prepare advice for credit to supp[ier and scnd to Soham for processing_

Close PO

Accounts to bc reconciled \yith supplier. cet supplier'i ledgcr

cP d

o

o

Rcrnarks

I Appmvcd by: Soham Sign:

PO no.: PO date: 'O6 -l}. -zl Rcq. no.: l\stzt Advice Scan lDl3
cd PO a iIvat ble "s1loN originalIDyoicc

available
oY/ou /6plZGliEtc-- POD available fitaN

Data rcquircd Aom siter'cqginecrsl

nos- rclatcd toMRN
PO

cMaterial not rcccivcd,

I D O.S133

ll material reccived

nce rnaterial will be rc-ordercd by ncw rcquisition

trPart matcrial recciycd

o Close PO - Bala

oCanccl PO. Mstcriat not rcquircd o Canccl PO. Marcrial will be rc-ordcrcd by ncw requtsition

open. Work undcr progesio Keep PO

2

t\, cl-tJ ac

N.
D Keep PO open. Mgpl ,d.

"6)..

Form for closure of purchase order dt 09-03-23 ver5.docx

, l.oBr 33 .

o Advance

No. Bill no. Bill amounr
I

1

3.

4.

MRN no.
I

3.

5.

Datc:

tr

Date;



PI..,RCIlASE DMSION
Advice for rpprwd for crEdit to s{plicr

Supplier nrme Lt T
I FirE Compsny

RrL
POA O dare

Sl no

n Ycs n No

Amount A - Bills total (Excluding Tnnspon & Hamali Cfuqgcs)

Proof of ddivery by wry oltDC{bnl i Stcd rlpct o RMC par nport u Solid blo6k r€porr o toadhdon rcporr

MRN
nos . I oo<og

\ame

SiEt

{

t r-t 1
Abovc 20k

Notes I ln case amount to be does not match, sccrudads to Prcpsrc IV for debit or credit

2 This sei should orlY have 5 srpplicr, aiginal bll. proo{ ofddivcry, uiginal purchse sd"r

'nith bsrcodc. digind rclui sition. 3. D<i not odditional dmrmeots like wcighment slips. RMC buch rePorts. duplicalc
attSch

documents. E*aY bills. tes rePortq ac. 4 ln Amont A, excludc masPorr Hamali chargcs, etc.. and instead include

Date
\ .t[ - I rr- Prcparcd by lla^Jl^'-''

HO inward no

HO reccived dste

No 8:rtr
TGt

Scan ID

tsitl Bill dare Bilt Emount Original anachcd

J -rl'- l& I ltq 01 t,lt ,a Ys o No

oYcs o No

I o Ycs o No

ilq,o +6,lul

Proof of &livcrl
matches MRN

es trNo

.{mouDr B -Other Credits In6portsrjon chrryes

t eq*"t\'-
r r q.o Tbl-

Amount D (D=A+B-C) - .{mount to bc crrdircd to rltc crpplicr:

1 oo, oq >. t6 I
Amou F - Ditrctetrc (A - E):

Exccss roceived r Short rcc€ived o Ptn rcccivcd

MDPurchase Officer AccounlsAccourll8ntPurctrase

rl

.L

fio - *'ait for balalcc rnat6i8, tr Othcr

1L-

Qu.ntity rec€ilcd 8s ptr PO /WO

Remarks

Approved by

Ear*tr)11e-; W
Upto 20kfeUovc loof

t
TUITIA["{&[tUpro 20kApproval limit

B. 5. This r€Prt must reach HO *itlln one worting dry of apprwd bY Purchasc offi ccr/Purchasc manrgcr

irl Amounl

2s2I
I

Serirl no.

L I2l trB 

-r-r-r- 1

t

Amounl C -Othcr D€bitg

I emoumf FO / WO valuc.

ICloscFO/wO
Iw-

lo



,r9r(rl I o r

From Company

GSTlir 36AAOFA0098D!ZU

950510939t

O2.17.21 2t45t2l

83313

06-12-m2t

t{it

06- 12-202t

SuFay

140928

lllIilllllllllllllll
63313

obqb

0.00

s5r
18.00

Purchase Order
ot-ar.<-ll ,rrtgt ia

fGht. t tlodl Ra.lty t(o *ur LLP
5-4-f87/3&4, ll nd noor. c Road, Soham itansron, Secund€rabad-5offro3
6 S T No. : 36ABtftl7631Fl23

SupplLr D.dL
Adihbd nrbcr lllrt
O no-4^8r/B,V.era Rcddy Colooy,t.drrram,Hyd.rabad-500076

Qtv

4.00

Do< t{o

Doc D.t3
quotc t{o

Quotc DltG
SupplyTyp.

Rrte

4,240.00

95r)J 109195

Tlrltlr rnd Coidtions :-

8r.alh&irBnd llhlrtE bdt?C Oatlllr
r{& L6r allttlocr,l."P?dTrD ffird'rr!*Dr-*,

Iu tddhtt rbpa.

lrir do.ilE S.dr $! trf 1tr. hirrC dd rdal &8 a.l2 t/f. &m pinmh &(
t{O n*if ct!ata.. n$rg a q, rBqltlt,

Amount

20,0r2.80

2 2387 . Crrprnw - oticr - wrc 2+! - 7 rt 3 inx 3 ft - os l2.OO 2,9O4.0O O.0O t8.OO 41,1m.64

3 2389 - Carpcntsy . otfier - WrC - 2rl .7ft3inl2 ft6tn -
tlos

8.@ 3,300.00 0.@ 1E.00 31,152.@

4 2390 - Carpenw. o0ler - i'YPS - 2+2 - 7ft x 2 ft 6in -
Nos

8-@ 2,S36.00 0.00 18.00 26,790.72

fot lOtd.rV.lu!,,, ff9,076,16
Rup.es : One L.kh(s) toteea Thous.nd Seventy Six rrd plise Saxteefl Onty.

ofvqlb
o.liv.{, Locdion

Frr* fa0-t
I S.S. C.a

lhn&t,

IrrYrEB

06.rl.rl

Coryf6 0r.
faeni
S.cd,
Rsrafr

llErr I d.'r

CrrAxtfi
t t$.tffir.
!ln. 0.0a6rct
u

E tarf raa
i0

B.5t smo, b'dEr...

iS.oo.

2

BiuDt.

n:mn*l"t"r'l.oEn!stu i ,ttr !.rtaatre. a rylait .Faaa. &or onrrp l
tit
tittdh0rbra!.c&hd..rtrrAri3f, rf, ?frs3 or!ryrlbc !0OEhtrr
l,at

ttd iru ,qotlldd(Hllyir eE.l_I.ryI. t?o bE rrpI. DO riOI fr ottra hE! b ta Oq|.Chnb!m.{ErtbHo&rsdrD-oh hodaqac ;LA;eii:'-' ---

lo. ll.,r', a xottt t-ty t,n,fu LLt
AUnoisad Sl9i.tory

lc<rltad |tla aova lcir, AlI Csift on,
For &t*t *l

t-)-(.lJ.e*t- q\r>1rr

.t

tlrd Attn r l(lr.a lu|!|a
ftrrrias€ Ordar tor thc Suppl, ol bfiori*lg ltlrns.

ttar ,{.mr
I 2334. Carpcntsy - o$lGr - Wrc -2+2 - 7 ft x 3 t 6 in -

iao6

i
i--]*

I



P.a.(rl I Ol I

From Cotnplny

GSrItl 36AADFAOO9SDTZU

950J t09-195

Purchase Order
J6.O.r-ll9at !7Ara

t/tchtr t' trtodl Rc.Ey rowkur LLP
5-4-18713&4, lI nd 6oor, HG Roed, Soatam Mansiofl, Secunde6bad-S00003
G S T No. : 3AAtFl,l763tFlZ3

ortLU Ot!.r Cogv , trr.(h$. Orv.Cor,

Suppllcr m{t
Adrhb.d Tin$€r l.Lrt
D no-4-8VB,Vcer! Reddy Coloiy,lladt!rcm,Bydcrab!{t-5firo76

DoC No

Doc Datr

Quotr t{o

Quot D.t
SupplyType

R.t
4,240.@

83313

06- l2- 202 t
llrl

06- 12.202r

Suppty

140928

Amornt

20,012.80

lftflt ltlD 3 lor.n lurn r

ftrrdasa frrr to. t rc Supoly 0l Uowirlg ttams.

n.in tblra
I 23S{ - C;rpcotry - od|Gr - Wrc -2+2 - 7 ft x 3 ft 6 m -

tlo6

et,
4.00

Ol'*
0.00

65T

r8.00

2 23E7 - C.rp.ntry - other - Wrc 2+t - 7ft3inr 3ft- fos r2.OO 2,904.00 0,OO t8.@ 4t,tZO.U

3 2369 -C p€ntry. othcr. wpc. 2+l - 7ft 3inr 2 n6ln -
t{oE

8.@ 3,3@.00 0,00 18.00 31,152.@

a 2390 - Carpentry - otlEr - yUPS - 2+2 - 7 ft x 2 ft 5ln "
ilos

8.00 2,838.00 0.00 18.00 26,790.72

Rup€es : One Lakh(s) talnteen fhousard S.vcnty Sir and pais€ Sixteen Only

Tot lO.dGrY.lu!,.. 119,076.16

Tcrmr {d Co dtionr :-

s?.ehlH Ar !t! cd !. d rpc rlryElG. rlErhrrr. s.cE b?ntt,ffi&n Er&aa2 ra. b!0p i,r*6rdRr t66 ri hlla6.rbr. NO,rtTctrfq r-[ ilu,,!!p.noe.PFIrr 5o*rdaei.trt
tl
o-rrryh
o-rr, Lccah.

P.n Iry For0d.,

Innaportatixr Cod

Wanrrry

Adv.a.. P*,

irciJdd n rE &ra trEes

',ll$3dt!
Crmdtl+L
$o:t$,|(atr.
Plm. 0a0{83656t

u
&lr rrrrt-
M

Fr. 59. !0S. t cr.qr....

APPROVED YY

0 6 DEC 2021

DIR€CTOfl
For MDs APFROVAL
E Value/quafl tity beyond limiE.

Pol',Req. piccessrd-post approy"l.
Aoprcval for lechnicst delaitychrillctggn

E Repien'sh,ng SSLLP sloct
E orher

Olrl.t Isnr

Co,!da0o.0*
lhlrrlx.
Sacrlt,

Rrlnaafr

l:lfiffi"{-h'".',.'rFhda.E r",, o,, a o,rq.3 rrtt radriat. riar odrt, a

M
SrddIt-r*b.firtr f f rtrdtrrf, tS.ar. Octd!6 tmE&rr
M

trFr r'dr .oerdpeddfi y i luift.FB hm b Ff,rqr DO tlOT tcld d*d hE b * Oqni itemdEEiblo&csud,G!ao.or. Alddd*idDi;;rji;'#i,'-' *"".

Aaa(9td tr $o! tcriB &la Codu{.r3

r.r a-a.d tlarIn

fa rfarftruy n*rv,
Arric.taa Sf.*o.y

,.t
x-*, l- s--r-r
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GST i : 36AADFA009ED1ZU
Subjeci lo Hyderabad. R R orsl ,.lt rildicllon

? xlltvorcE

ADILI\BAI} TIMBER MART
.DaGFGFS 6oGD6 E5
TIMBER MERCHANTS

Ile.L}t ln : T.rk Wood, Stl YYood, XouldinE B.ldings,
Packing Woods, Readymade Doors & Windows With Shetters, Etc..

H.No. ,t-81/8, Nacharam. R R Dist, Hyderabad - 500 076.

lnvoice No 138
Date ie\rz\ -"'r
vehrcie No 'lS tn UH Sq 2t{

roltrlh.A!lls& Pro\\ Ee.e}s.t uus
-.9cr-lnlr-r*rL*I -

6'Ut Crrt**rrd tut$h, ks^t\",n]-
pa'1.y Gsrlt3.6m.LFfi363l9l?-.3..sr"t" coo" .. 36 . Stale Codo 36

Qtv PARTICULARS HSN
Code

CMT Rate Amounl

\O?s u Porr Prt"15

-1'3' ':I:;LII";5

E'&:3iu - le)\J lLr8So:us

5

f,
U)

D C l.o! - 10\

p." -S3\3

9r so 165 tbOBE 'e"

TOTAL 1568,-,

Jh 3125

cGs 1Utr8's
l\\E'-c"Ftl"t pu^\rt \l

6hh\.r" 'Iho,rrsc.nJ

5 " F*. R.ePta,r'

Total lnvoiceAmount in Words

ohIGS

lE,lgt -
BAOnIBERIART

h,^F^
Authorised 9gnatory

For AOILA

Tcrmr t Gorditioor :
1. Subpct to Hydcrebd Juri3dic{ion
2. C,oods oflca sold vill nol br teken back
3. Our r$poGibility cea!€c as 3d,n as the goods leave

our pfemi3eg
4. lnt6.ast @ 24o* 9.a. will bc charg€d, il paym.nt nol tnade

in '15 d8ys.

Ph (O): 27'173465

sesr..........?....x

Grand Tolal



-.1 36AADFAO098D1ZU
, R.R. Dist. Jurisdiction

TAX INVOICE

, SalWood, lioulding Baedings'
Doors & Windows With Shetters, Etc '
, R.R. Dist, Hyderabad - 500 076.

lo Ph (O) : 27173465

ADILI\BAD TIMBER MART
eracFGFE 6oeo6&S
TIMBER MERCIIANTS

DsaleB in : Teak Wood
Packing Woods, Readymade

H.No. 4-81/8, Nacharam

lnvoice No q

Date

r:,g1ttVehicle No. '

State Code : 36

rot:.).t.).1:....... ......:r...\.. ..ir..,r1.\

.3i -,
$iL r

Party GSTI l3li.l7.5...state cooe. . .:.i....

.Y. ss*\ s.:r....!..- .D ..t

N...,

1Jd.....Heiq\!+,...1r,^.r.I.r.::.

AmountRateCMTHSN
CodeQtv PARTICULARS

\ttt8,o"b51 1r.'

TOTAL

' l:-'r

l,

Uau,. icor 9rnt.l

\a-.".,t]]
.r 'i ' ;,i\ ,\.r'. 9 ^, i

l ':'ri ,t) Y

(TR['E 
OgP

co

ro" - la\ta
i)( r.Jo - i u\

\0..1$ill -

E.*r5

,i ./o

(i

%

Torat tnvoice Amount in words.t.ilh).t.Ln. -Jrsv'Sr''c J " "'
.N*....llvl.l.r. ..... .,. :I1.....[-L*-t.....i..r,:;]r.{-l,,}..:....-.

Grand Total

ltrtBER

.{I^ -
Authorised Signatory

FoTADILABAO MART

v

1. Subiect to Hyderabad Jurisdiction
2. Goods once sold will not be taken back

i. Our responsibility ceases as soon aa the goods leave

our premises
l. li"itt g znv. p.a. will be charged, if payment not made

in '15 days.

Terms & Conditions:

H

l/f
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