ADMIN-AUDIT / PURCHASE DIVISION
Advice for Credit to Supplier - Manual

Date: 2 €03 - . | Prepared by V .RoV, Serial no.
Supplier name %) c i
) p o} @4 @%M ¢ n? r\.Uu) HO inward no.
Firm/Company G.y.p.c |Project 2 990 Po‘ iy HO received date
PO/WO date 3-0€¢.22 |PO/WO No. 401356‘13”—7 Scan ID.
SI no. Bill no. Bill date Bill amount Original attached
L | pec [ a3 -24 [ucor I 09 19 24,483 -y VdYes o No
2. r oYes o No
3. / oYes o No
4. oYes o No
Amount A - Bills total (Excluding Transport & Hamali Charges): 4% 283 ~
Proof of delivery by way of: o DCs/bill o Steel report ot RMC pour report 0 Solid block report o Installation report
MRN Proof of delivery Yo Yes o No
nos.: 0303 (3033 matches MRN
Amount B ~Other Credits : Transportation charges
Amount C —Other Debits :
Amount D (D=A+B-C) — Amount to b dited to th lier:
( ) ount to be credited to the supplier 29,18’;— R
Amount E — PO / WO value:
un value 19/'12}..‘,0
Amount F - Difference (A - E): N\—
Quantity received as per PO /WO Vv ’I; Yes 0 Excess received o Short received o Part received
Close PO/ WO \//D Yes 0 No — wait for balance material o Other
Payment — due date 03-03.9 Lr :
Remarks: t §‘ nd t,.\"'
Approved by Purchase Officer Purchase MD Accountant Accounts
Manager Manager
Name: \/ . €AV
Sign: (Q’
Date Q60X . LYy
Approval limit Upto 20k Above 20k Above 100k Upto 20k Above 20k

Notes: 1. In case amount to be credited to supplier and the bills total does not match, accountants to prepare JV for debit or credit.
2. This set should only have 5 documents i.e., advice to credit to supplier, original bill, proof of delivery, original purch.ase order
with barcode, original requisition. 3. Do not attach additional documents like weighment slips, RMC batch reports, dupllcate
documents, Eway bills, test reports, etc. 4. In Amount A, exclude transport, Hamali charges, etc., and instead include in Amount
B. 5. This report must reach HO within one working day of approval by purchase officer/purchase manager.



Admin-Audit Division

Form for closure of purchase order - Manual

903%0C30%Y
PO no.: PO date: 23:0.6.959 Req. no.: Advice Scan ID
P =S
Barcoded PO available | 0 Y/¥N | Invoice original | 0Y/oN MCopy available | POD available M&Y/o N
available

Data required from site/engineers:

MRN nos. related to
PO

Q0230 F 3033

o Part material received.

\

0 Full material received.

O Material not received.

o Close PO — Balance material will be re-ordered by new requisition.

o Cancel PO. Material not required.

o Cancel PO. Material will be re-ordered by new requisition

o Keep PO open. Material required.

o Keep PO open. Work under progress.

Remarks by engineer:

Notes: 1. Provide details of material received by way of separate attachment. 2. Provide scanned copy of DCs/proof of delivery + PO. 3. Provide copies
of invoices if available. 4. This entire set to be scanned and sent to Ravi.

Prepared by:  (“\v AVl Sign: ,_ﬁr @ Date: o©g. 42 24
Data required from accounts:
o Checked with E&D for receipt of bills.
\ 7 Bills not received against this PO. o Part bill received against this PO. o All bills received against this PO.
o0 Advance paid against this PO Amount paid: Date of payment:
Details of part bill received:
SI. No. Bill no. Bill date Bill amount Cr. given to supplier
L.
2.
3.
4.

Remarks by Accountants:

R

ot Rcoiwd

Prepared by: Pm Vey Ragv Sign: kf’-{‘/ﬂ?ﬂ py Date: blozfu,
Notes: 1. POs/WOs issued for tumnkey works - may have beeh prdcessed by E&D. Check before filling the above.
Prepared by: Sign: Date:
Remarks by Ravi + details of bills to be approved:
S1. No. Bill no. Bill date Bill amount MRN no.
1 chfz?vltf/ogof - 09+13 Ay, 283 -W 20230 3] 2033,
2.
3.
4.
S.
Remarks: Need Mp' s r'BanYJ —o ade  tue .——ﬂf‘H«) PYD cefs.

Prepared by: Ravi

Sign:

Date: 4" % ;,l),t.f .

Advice by MD - action to be taken.

sy

-

_erGet certified bill from supplier (not original).

0 Prepare bill in SSLLP for material supplied.

il

Thereafter, prepare advice for credit to supplier a

nd send to Soham for processing.

Remarks:

,21/ Close PO o Keep PO open. Material awaited
i Accounts to be reconciled with supplier. Get supplier’s ledger. ma By \
per

Approved by: Soham

Sign:

Form for closure of purchase order dt 09-03-23 ver5.docx




(DUPLICAIE FOR TRANSPOKR I EIX)

Tax Invoice
IRN 2e0bf31ac13f0def8ceOaaaf0efasfd617275d937-
041f3dfcedb6304ad40206d
Ack No. - 112316787260929
Ack Date : 11-Jul-23
PREMIER ENGINEERING CORPORATION- S G
5.2-155 RP ROAD,Opp.Lakshmi Vilas Bank, PEC/23-24/0505 11-Jul-23
Secunderabad, TS-500003 Delivery Note Mode/Terms of Payment
www.premierenggcorp.com P i
GSTIN/UIN: 36AACFPBB07A1ZL 'Reference No. & Date. ' Other References
State Name : Telangana, Code : 36 v
E-Mail : sales@pechyd.com (cell:7288883664) __ _ |BujersOrderNo. Dated
Buyer (Bill to) { )
120230623024 123-Jun-23
GV RESEARCH CENTER PVT LTD e s e L e :
5-4-187/384,IIND FLO OR ‘Daspatch Doc No. | Delivery Note Date
SOHAM MANSION.MG ROAD 5 ;
SECUNDERABAD . Dispatched through , Destination
GSTIN/UIN  : 36AAHCG4562D1ZP
State Name : Telangana, Code : 36 “Terms of Delivery
'il Description of Goods HSN/SAC Quantity Rate ‘per'DIsc. %:  Amount
1 CM9063100NO-DU250C 200A MCCB,3P /85362020° 1 Nos 11,520.00 Nos 39%'  7.027.20
2 'DBTPN008S8DD-8WAY TPN DB DOUBLE DOOR P43 85371000 4 Nos 6,870.00 Nos' 51%  13.465.20
3 25 SQMM AL RING TYPE LUGS 85369080 36 Nos | 2.50 Nos : " 90.00
! ' I '20,582.40'
Output SGST 9% ! | b : 85
Output CGST 9% ' ’ 1’852'22'
Less. PR 5 ROUND OFF | bi ' "(1)0.24"
MR Q023073033 ‘ k ol 24,
! s RN B g
INWARD o= %
:nward B{;\!E 522 Dt:,
MRN No: Dt: |
Received By: Sign: ’
“nome Valley Research Conter P, Lt
Re :
Celveg O
S.K. RAJy
1
{1 ! §
Tota! 41 Nos e 1% 24,287.00,
E. & OE

Amount Chargeable (in words)
INR Twenty Four Thousand Two Hundred Eighty Seven Only

Compiny's Bank Details

Bank Name : HDFC
Asc No - 27058020000011
Branch & IFS Code: SECUNDERABAD & HDFC0000042

Deciaraton
We declare that this invoice shows the actual price of the goods

described and that all particulars are true and correct.*Goods
once sold will not be taken back or exchanged.

This 1s a Computer Generated invoice
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Tax Invoice

IRN - 2e0bf31ae13fodef8celaaaf0efa6fd617275d937-
041f3dfcedb6304ad40206d

Ack No. : 112316787260929

Ack Date : 11-Jul-23

PREMIER ENGINEERING CORPORATION-
5.2-155 RP ROAD,Opp.Lakshmi Vilas Bank,
Secunderabad, TS-500003
www.premierenggcorp.com

GSTIN/UIN: 36AACFP6807A1ZL

State Name ;: Telangana, Code : 36

E-Mail : sales@pechyd.com (cell:7288883664 )
Buyer (Bill to) e

GV RESEARCH CENTER PVT LTD
5-4-187/3&4,1IND FLOOR

SOHAM MANSION MG ROAD

(TRIPLICATE FOR SUPPLIER)

Invoice No.
PEC/23-24/0505
Delivery Note
Reference No. & Date.
Buyer's Order No.
20230623024
Dispatch Doc No.

Dispatched through

Terms of Delivery

e-lnvoice

11-Jul-23
Mode/Terms of Paymet|

‘Other References

Dated

23-Jun-23
Delivery Note Date

Destination

SECUNDERABAD
GSTIN/UIN : 36AAHCG4562D1ZP
State Name - Telangana, Code : 36 3
& Y
e - he
pU

Bl : escription of Goods
No P

2 DBTPNO0O8DD-8WAY
3 25 SQMM AL RING TYPE LUGS

P

s
AR

Less:

o -
0281929255
O ;.?’

B

Amount Chargeable (in words)

INR Twenty Four Thousand Two Hundred Eighty Seven Only

Company's Bank Details

Bank Name . HDFC

Alc No. 27058020000011

Branch & IFS Code SECUNDERABAD & HDFC0000042
Declaration

OQutput SGST 9%
Output CGST 9%
ROUND OFF

We declare that this invoice show

s the actual price of the goods

HSN/SAC Quantity  Rate  per Disc.% Amount |
85362020 1 Nos 11,520.00 Nos 39 % 7,027.1
85371000 4 Nos 6.870.00 Nos 51 % 13,4651
85369090 36 Nos 2.50 Nosg 90.(
20,582.4
1,852.4
1,852.4
(-)0.1
41 Nos ¥ 24,287.

E &

described and that all particulars are true a

nd correct.*Goods

once sold will not be taken back or exchanged.

This is a Computer Generated Invoice




