
a\ ADMIN-AT,IDIT / PURCTIASE DIVISION
Advice for Credit to Supplier _ Manual

Date: {6'. ot.LY Prepared by V .&0vt
en: cnf*wi

G.v.e . c ect 9o, l;t .

Serial no.
Supplier name

HO inward no.
Firm/Company

HO received date
POAilO date {}.sT.L, POAilO No. ol?s?2*to/ Scan ID.

Sl no. Billno. Bill date Bill amount Original attached

Pec I tt -e+ lb Ctr ov, oB . 13 {lr log - es I Yes nNo
2

I
oYes o No

J

nYes o No
4

nYes o No
AmountA-Billstotal (Excluding Transport & Hamali Charges):

Proof of delivery by way of:
ll,lo&-to

Dcs/bill o Steel report tr RMC pour report o Solid block report D Installation report
MRN
nos.: "tc Zl o"f sfo3 6 Proof of delivery

matches MRN
nYes o No

Amount B -0ther Credits Transportation charges

Amount C -Other Debits

Amount D (D:A+B-C) - Amount to be credited to the suppliei

Amount E - PO / WO value:
{l,lo}--h

Amount F - Difference (A_E):
,L t,lo+- 6

Quantity received as per PO AMO
,.1\k

n Yes n Excess received n Short received n Part received
Close PO / WO oYesoNo - wait for balance material o Other
Payment - due date 0, c! ry,
Remarks; bill,

Approved by Purchase Officer Purchase MD Accountant Accounts
Name: .R6vl
Sigrr:

e.i
Date

t(.o l.1.r,
Approval limit Upto 20k Above 20k Above 100k Upto 20k Above 20k

Notes: l.In case amount to be credited to supplier and the bills total does not match, accountants to prepare JV for debit or credit.2. This set should only have 5 documents l.€., advice to credit to supplier, original bill, proof of delivery, original purchase orderwith barcode, original requisition. 3. Do not attach additional documents like weighment slips, RMC batch."po.ts,documents, Eway bills, test reports, etc. 4. In Amount A, exclude
duplicate

transport, Hamali charges, etc., and insteadB. 5. This report must reach HO within one working day ofapproval by purchase ofticer/purchase manager
include in Amount

I



Admin-Audit Division
Form for closure of purchase order - Manual&ol-?oll#oot

PO no PO date Jl'oI.r3 Req. no Advice Scan ID

Barcoded PO available n YAfN originalInvoice
available

sY/oN MCopy available POD available N

Data required from site/engineers:

MRN nos. related to
PO I o 13o&ofor{
r Part material received. Full material received. n Material not received.

o Close PO - Balance material will be re-ordered by new requisition.

o Cancel PO. Material not required. o Cancel PO. Material will be re-ordered by new requisition

o Keep PO open. Material required. o Keep PO open. Work under progress.

Remarks by engineer:

Notes: I . Provide d€tails of material received by way of separate attachment. 2. Provide scanned copy of DCs/proof of delivery + PO. 3. hovide
of invoices ifarailable. 4. This entire set to be scanned and

copies
sent to Ravi.

Prepared by: J tl I y6 f,,t I Sigrr: ..,Q, 4)- Date: ot . o r-. 1Y
Data required from accounts:

D Checked with E&D for receipt of bills.

n Bills not received against this PO. o Part bill received against this PO o All bills received against this PO.

a Advance paid against this PO Amount paid: Date of payment:

Details of part bill received:

Sl. No. Billno. Bill date Bill amount Cr. given to supplier

1

2

3

4

Remarksby Accountants: R; oo N,* Qrte-L^rJ
preparedby: lravwa pojV 

.
Sign Itlozlur ,

Date

Notes: 1. POsA/r'Os issued for turnkey worts - may have been pro0essed by E&D. Check before filling the above.

Sign Date:

Remarks by Ravi + details of bills to be approved:

MRNno.Sl. No. Billno. Bill date Bill amount

.oD ! Jl ,lrr+-r,oI (3t
2

3

4

oClt! ,e-e
5

Sigrr: t
Jo ,+1,4

Date: .l t

D J
Preparedby: Ravi

Remarks:

Advice by MD - action to be taken. iC\J

n Prepare bill in SSLLP for material supplied.certified bill from supplier (not original).6ca
la

tr Keep PO open. Material awaited -.,Close PO/6
Accounts to be reconciled with supplier. Get supplier's ledgero

Remarks:

(gBSign:Approved by: Soham

Form for closure ofpurchase order dt 09-03-23 vers'docx

Prepared by:

Pec

.Ad

ftrereafter, prepare advice for credit to supplier and send to Soham for processing.



ff.
Tax lnvoico

2bbd3bTdol d82cO732OOdBf55d?6!87'5440do'
c5eaOedo3O8c288 I 99621 60737
I 1 231 7032686233
4.Aug-23

(DUPLICATE FOR TRANSPORTER) o-lnvolco

IRN

aci ruo.
Ack Dete

PREMIER ENGINEERTNG CORPORATION.
5-2-155 RP ROAO.Opp.Lakshml Vilas B€nk.
Secunderabad. TS-5OOOO3
www. premierenggcorp.com
GSTIN/UlN: 36AACFP68OZ A1 ZL
Slate Name: Tetangana, Code: 36
E-Mail : sales@pechyd'com (cell:728889366'4 )
Consrgn€€ (Ship to)

GV RESEARCH CENTER P\/T LTD
lnnopolis
Thurkapally
Hvderabad-5O0078
C'SrttilUtN : 36AAHCG4562D1ZP
Stale Name : Telangana. Code : 36
Buyer (Bill lo)
GV RESEARCH CENTER PVT LTD
54-187t3&4.ilND FLOOR
SOI{AM MANSION,MG ROAD
SECUNDERABAD
GSTIN/UIN : 36AAHCG4562D1ZP

lnvolco No.

PEC123-24ro636
Dollvory Noto

Rcforoncc No. & Dato'

'Buyot"s Ordcr No'

20230727001'Dispatch Doc No'

lDatod

la-eug-zo
Modo/Torrn3 ol Paymont

lo,h., Rutor"n"."

. Datod
27-Jul-23
Dolivery Noto Oato

Dlspatahcdthrough iocstln€tlon

T6rmB of Dcllvery

State Name : Cocre:36

NO

, BG4O.O3O.RCCB 4P AAA 3OOMA

7 DBW-HOO6DD-6WAY VTPN DB wlTH MCGB INCOMER DD E5371 000 '

Output SGSr 9%
Output CGST 9/o

ROUND OFF

nRtty'o-) &o*3o80 6036

ISIWAITD

lnwa'd \q

Total

Amoud Chamcsblc (in words)

INR Twonty One Thoueand One Hundred Seven Only

Company's Bank Dotails
B6nk Nsme : HDFC
A/cNo. : 2?058020000011
Arinctt e IFS Code: SECUNDERABAD & HDFC0000M2
H!I0lio{r
Wo declero thar this invoica shows thc sctual Price of the goods

ioicriooc snd lhat all particulsrs are true and correct''Goods
tnco sotd will not bG tekGn back or cxchanged'

. Ihis isa Corryna G€nerarcd lnvoics

per

85362030 4 Nos ;/,4,2SO'OO

I Nos 
/re'3so'oo

Nos. 50 9tr0

Nos 52 96

8,580.O0

9,307.20

17,887.20

1,609.85
1,609.85

0.10

( 21,107.00
E. & O.E

Dtb<lt /rr
Dt:MRN Nor

Sign: FO+_Recoivcd 8v:
N'TV}d.

ffi'me@earc[ emter nL UU.

for PREMIER

5 Nos
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lax lnvorce

No

2hlrd3bTde 1 d82cO7 32O Od8f55d75 a87 t544ada -

c 5ea 0edc3OBc 28a 1 9962 1 6,07 37
112317032686233
4-Aug-23Date

EMIER ENGINEERING CORPORATION-
l-155 RP ROAD,Opp.Lakshmi Vilas Bank'
cunderabad,TS-5OOOO3
/w. premierenggcorp.com

3te Name: Telangana, Code : 36
wtait , sates@pecnyd.com (cell:7288883664 )

'nsignee (ShiP to)

r' RESEARCH CENTER PVT LTD
n<;polis
rurkaPallY
yclerabad -5OOO7B'SrtrulUtru : 36AAHCG4562D1ZP
tate Name : Telangana, Code : 36
ryer (t3ill to)

V RESEARCH CENTER PVT LTD
4-187t3&4,llND FLOOR
OIIAIVI MANSION.MG ROAD
I.:CUNDERABAD
;TIN/UIN 36AAHCG4562D1ZP

Reference No. & Date. Other References

lnvoice No.

PEcl23-24rO535
Delivery Note

Buyer's Order No

2(J230727001
Dispatch Doc No.

Dated
4-Aug-23
Mode/Terms of PaYment

Dated
27-Jul-23
Delivery Note Date

Dispatched through Destination

Terms of Delivery

,ratt- Name : l- a. Code 36 nate Per Disc. o/o Amount
of Goods t1s QuantitY

;l
C

i 8G404030-RCCB 4P 40A 300MA

2 DBVTHOO6DD-GWAY VTPN DB WITH ]NCOMER OD

85362030

85371 000

4 Nos 4,29O.OO Nos

1 Nos 1S,39O OO Nos

50 o/o

52 o/o

8,580-O(

9,307.2(

17,887 .2t

1,609.81
1,609.81

O'11

5

6't B ( q212 e9

OutPut SGST 9Y"
Output CGST 9%;"

ROUND OFF

1-otal < 21,107.O
t:.&O

5 Nos

Amount Chargeable (in words)

INR Twenty One Thousand One Hundred Seven Only

ComPanY's Bank Details
Bank Name : HDFC
eL r.r" : 2705802000001
Branch & IFS code: secuNOERABAD & HDFcoo00042

?i:il':':r. that this invoice shows the actual price of the soods

described and that aff farticutars are trueand correct'*Goods

;;;;';"1; witt not ne taren back or exchanged'
Thls is a Computer Generated Invoice

COPY',

SEi;,BAO

for PREMIER

,0:}


