
Qe.o{."e9 Prepared by V.Rqvl Serial no.

Supplier name ?t"^'q 6l, *i c"ry,$l,h[ HO inward no.

Firm/Company
G.v. R. c Project f ooopo l,- HO received date

PONVO date dF-oT.:l POAilO No. -to{3o8oltz2 Scan ID.

Sl no. Bill no. Bill date Bill amount Original attached

p€cfri-rtt /oeS3 I l.B. zt lT,l vf - n Yo Yes n No

2.

I
nYes s No

3 aYes u No

4 t nYes o No

Amount A - Bills total (Excluding Transport & Hamali Charges)
f g, .!v-r-- r,o

Proof of delivery by way of: o DCs/bill n Steel report D RMC pour report D Solid block report Er Installation report

MRN
nos. &oa9oBl}oVt Proof of delivery

matches MRN

zo Yes o No

--
Amount C -Other Debits

Amount D (D:A+B-C) - Amount to be credited to the supplier: I *, lv:r -.o
AmountE-PO/WOvalue:

la, tv;-e
Amount F - Difference (A - E): rl\L-
Quantity received as per PO AVO n Yes n Excess received s Short received n Part received

Close PO i WO o Yes o No - wait for balance material o Other

Payment - due date oo? o9 r?
Remarks: i0 ,0 blll '

Approved by Purchase Officer Purchase
Manager

MD Accountant Accounts
Manager

Name V.fov r

Sign: &)
Date A(.o 2.\
Approval limit Upto 20k Above 20k Above 100k upto 20k Above 20k

ADMIN.AUDIT / PURCHASE DIVISION
Advice for Credit to Supplier - Manual

Date:

Notes: l. In case amount to be credited to supplier and the bills total does not match, accountants to prepare JV for debit or credit

2. This set should only have 5 documents i.e., advice to credit to supplier, original bill, proof of delivery, original purchase order

with barcode, original requisition. 3. Do not attach additional documents like weighment slips, RMC batch reports, duplicate

documents, Eway bills, test reports, etc. 4. In Amount A, exclude transport, Hamali charges, etc., and instead include in Amount

B. 5. This report must reach HO within one working day ofapproval by purchase offtcer/purchase manager

1

Amount B -Other Credits : Transportation charges



Admin-Audit Division
Form for closure of purchase order - Manual

"lo{ 3o Bolorr
PO no.: ' PO date: JF.o T.{J Req. no. Advice Scan ID

Barboded PO available g YTddI originalInvoice
available

oY/oN Aldopy available POD available aY/o N

Data required from site/engineers:

MRN nos. related to
PO

to23og'Arg, .
n Part material received. Full material received. o Material not received

r Close PO - Balance material will be re-ordered by new requisition.

n Cancel PO. Material not required. p Cancel PO. Material will be re-ordered by new requisition

n Keep PO open. Material re4uired. o Keep PO open. Work under progress.

Remarks by engineer

Notes: L Provide details of material received by way of separate attachment. 2. Provide
of invoices ifalailable. 4. 'Ihis entire set to be scanned and sent to Ravi.

copy of DCs/proof of delivery + PO. 3. coples

Prepared by: g Hl y6ill Date: og .01.1r
Data required from accounts:

D Checked with E&D for receipt of bills.

/o Bills not received against this PO. n Part bill received against this PO. o All bills received against this PO.

s Advance paid against this PO Amount paid: Date of payment:

Details of part bill received:

Sl. No. Billno. Bill date Bill amount Cr. given to supplier

1

)

J.

4

Remarks by Accountantr, R;[, \t'-t ?1, ,:,,c!  a

Prepared by: lra,tan p-jv Sign: ro lozlryDate:

Notes: 1. POsAVOs issued for turnkey works - may have been frocessed by E&D. Check before filling the above.

Prepared by Sign: Date

Remarks by Ravi + details of bills to be approved:

SI. No. Bill no. Bill date Bill amount MRN no.

I ofslc It1. o[ .1-3 ,9 * ot7 do ljo e, ?o 9f -
7

J

4.

5

Remarks: Na"J rl Ol 4ypw*! odo 44 brc,u
Prepared by: Ravi Sign: .<) Date; fffodq
Advice by MD - action to be taken.

fret certified bill from supplier (not original). n Prepare bill in SSLLP for material supplied

6 Thereafter, prepare advice for credit to supplier and send to soham for processing.

,d Close PO tr Keep PO open. Material awaited

D Accounts to be reconciled with supplier. Get supplier's ledger

Remarks:

Approved by: Soham Sign: Date \

Form for closure of purchase order dt 09-03-23 vers.docx

I
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gpoRf ER) 0.lnvolco

IRN.

lilIi",ii*,itiJliit*p'""t'*'i!77000o00a07o'

Buyo/r

lnvolco No,

Dollvory

Rolsronco

DicparCtrCo

iTorma

-23
orma of payrnont

Roforoncot

Noto Dato

14,e14.60

1,315.31
1,315.31

l-l,o.22

;38

MUSTR'DOM PVC BLACK COIL 854460203:?ilfiT" t-4CX4SQMM cY o/o
281

Jl-

INWARD

INR Saventeen Thousand Two Hundred Forty Five Onty
Company's Bank Delails
Bank Name : HDFC
A/c No. 27058020000011
B.8nch &

a
IFS Gode: SECUNDERABAD & HDFCOOOOO4z

Dodaralion
We OEctare that this invoice shows the actual price of the goods
d6scribed and that all particulars Ere true and correct..Goods

lflW.no =2oL98t1oL+$

output sGsT 9?6
Output CGST g%

ROUNO

- -- _ I
Totat

Loss

ti.l__-_J
ig{Fl

1o

lnWOrd tre.

MRN No:
WEB

onco Eold will not be taken or

This ir a Computer Generatsd ,nyobe

0"
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quanuty Rate
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I
( t t<tPLtCATE FOR SU99LIER) e-lnvoace

IRN

Ack No.
Ack Date

STIN/UIN
State Name

9bc4ca6a6O Stg1, 2a2ca3eA1 1 c1 5TT 860c86a87c_O6a3 1 2eo5b9fs6fd778l bdfl 4
112317139737755
14-Aug-23

PREMIER ENGINEERING CORPOCAiTOI{.
5-z- 1 ss R p RoAD 

9^p-q. r_arsnmi vir"Je""x,Secunderabad, TS-'SOOO03
yYY -premiereng gcorp. com
GSTIN/Ut N : 36AACFp 6eOT A1 ZL
9tate Name: Telangana, Code:36
!-nne,l,5L319_ectryq,cgm_1ce!!ze-e-eaa_sooelL,onstgnee (Ship to)
GV RESEARCH CENTER PVT LTDInnopolis
Sy. No. 542,Genome Valley
Thurkapaily-5OOO7g
GSTIN/U|N : 36AAHCG4
State Name : Telangana,
Buyer (Biil to)

Reference No. & Date. Other ReferenceC

lnvoice No.
PECt23-24/O683

rOetivery-No-ie

Dated
14-Aug-23
Mode/Terms of paymen

Dated
27-Jut-23
Delivery Note Date

Buyer's Order No.
2A230801022
Dispatch Doc No

562D1ZP
Code: 36

Dispatched through Destination

Terms of Delivery
GV RESEARCH CENTER PVT LTD5-4-187t3&4,ilND FLOOR
SOHAM MANSION,MG ROAD

ECUNDERABAD
36AAHCG45c,2D1ZP
Telangana, Code 36

SI of
No. H Quantity Rate per lDisc o/o

GLOSTER 4CX4SQMM CY MUSTFVDOM PVC BLACK COILOF 1OOMTS 85446020 100.0fl[lilet0rs 281.O5 Merers 48 o/o i4,614-6O

Amount

1,315.31
1,315.31

(-)o.22

Iess \
Output SGSf 9%
Output CGST gy"

ROUND OFF

\#5!i,L
r)

6LXl

Amount Chargeable (in words)
INR Seventeen Thousand Two Hundred Forty Five Only
Companl's Bank Details
uank Narhe : HDFC
A./c No. : 27O5g020OOOOil
3ranch & tFS Code: SECUNDERABAD & HDFCOOOOO42
)eclaration
A/e declare that this invoice shows the actual price of the goods
l::crib:9 and rhat ail particutars are t;;;;l correct.rcoodsrnce sold will not be taken back or er,cnarrg"d.

q

Totat

TTRUE COPY'

2%
ds

100.00{0 Meters < 17,245.00
E, & O.E

o
o.

ggcBAo

Thrs is a Computer Generated lnvoice

foT PREMIER

i
eolcl

TION.

1

/
.41

I


