
Date
"tC-o 2 . 2-\ Prepared by V. QOVr Serial no.

Supplier name
V e-":&5eArq etl .l1or;r<l HO inward no.

Firm/Company 6{ PPL Project fJPL. HO received date

POAilO date e8.o +.lJ POAtrO No. {t2lo 6r}trJ 1,
Scan ID.

Sl no. Bill no. Bill date Bill amount Original attached

1 3v? { 8.o I '2, lTov - ro \/o Yes n No

2 sYes s No

J oYes n No

4 I nYes n No

Amount A - Bills total (Excluding Transport & Hamali Charges)
{ +0,1 - ,a

Proof of delivery by way of: n DCs/bill o Steel report tr RMC pour report tr Solid block report tr Installation report

MRN
nos.: "?o{3c }-{9oei- Proof of delivery

matches MRN

\ /a-Yes o No

Amount B -Other Credits : Transportation charges

Amount C -Other Debits

Amount D (D:A+B-C) - Amount to be credited to the supplier: ! 1og-ro
AmountE-PO/WOvalue:

f toy -r
Amount F - Difference (A - E): i\\L,
Quantity received as per PO /TVO u Yes n Excess received o Short received o Part received

Close PO / WO -o Yes n No - wait for balance material n Other

Payment - due date ol.o9.9-tf ,

Remarks: .$nro-t I lt'

Approved by Purchase Officer Furchase
Manager

MD Accountant Accounts
Manager

Name. v. R6v )

Sign: &)
Date L(,o L, ul
Approval limit upto 20k Above 20k Above 100k Upto 20k Above 20k

ADMIN-AT]DIT / PURCHASE DIVI SION
Advice for Credit to Supplier - Manual

Notes: l. In case amount to be credited to supplier and the bills total does not match, accountants to prepare fV for debit or credit.2 This set should only have 5 documents i.e., advice to credit to supplier, original bill, proofof delivery, original purchase order
with barcode, original requisition. 3. Do not attach additional documents like weighment slips, RMC batch reports, duplicate
documents, Eway bills, test reports, etc. 4. In Amount A, exclude transport, Hamali charges, etc., and instead include in Amount
B. 5. This report must reach HO within one working day of approval by purchase officer/purchase manager



a Admin-Audit Division
Form for closure of purchase order - Manual

,olU, ryJrr

&ollo6r9o3,
PO no PO date: ,b lY.6.lJ Req. no. Advice Scan ID

Barcoded PO available o Y/N4( originalInvoice
available

oY/oN fueopy available POD available nY/n N

Data required from site/engineers:

MRN nos. related to
PO ao23 o ])arr\
n Part material received. Full material received. a Material not received.

n Close PO - Balance material will be re-ordered by new requisition.

o Cancel PO. Material not required.

o Keep PO open. Material required. n Keep PO open. Work under progress.

Remarks by engineer:

Notes: l. Provide details of material received by way of 2. Proyide scanned copy of DCs/proof of delivery + PO. 3. Provide copiesseparate attaohment.
ofinvoices ifavailable. 4. This entire set to be and sent to Ravi

Preparedby: ,t\lpA sign: +k dr- Date: or, al. L?
Data required from accounts:

tr Checked with E&D for receipt of bills

S>fitls not received against this PO. n Part bill received against this PO n All bills received against this PO.

o Advance paid against this PO Amount paid Date of payment:

Details of part bill received:

Sl. No. Billno. Bill date Bill amount Cr. given to supplier

1

2

3

4.

Sign: )Date: O7

Remarks by

Prepared by:

Notes: 1. POs/WOs issued f{r trlrnkey works - may have been prooessed by E&D. Check before filling the above.

Prepared by: Sign: Date

Remarks by Ravi + details of bills to be approved:

Sl. No. Bill no. Bill date Billamount MRN no.

1 ?q't
"18 

. o t.!l JToV-rD {ollo?lrt9q.
)
J

4

5

Remarks: r-.la"J - rytTlry I ec e (c

a Prepare bill in SSLLP for material supplied.

Date: lC ot\vt
Advice by MD - action to be taken.

Prepared by: Ravi Sign:

Get certified bill from supplier (not original)

awaited

Remarks:
P

Accounts to be reconciled with supplier. Get supplier's ledger,

Thereafter, prepare advice for credit to supplier and send to Soham for processing

Close PO D Keep PO open.

Approved by: Soham Sign.
TEB

L.

Form for closure of purchase order dt 09-03-23 vers.docx

o Cancel PO. Material will be re-ordered by new requisition



)-qryq Tax lnvoice

-" , 6v6ce NA
343

(oRtG|NAL FOR RECil

Note

Buveis ctioEi tto.
20230614031-Dispatch Doi No.IUtodi properties pvt Ltd

i$Ilt -3"';X 
SlHf 

o ha m M a n s io n

sliE 1t,,,, l#I;#:L';:',=Jr

Er
No.

1

per
ss DUST BIN PEDAL (5L) (7X10)

frnuE CopY,

Amount Chargeable (in worr!s)

INR Four Thousand Seven Hundred Four Only
HSl.l/sAc

Tax Amount (in words) INR Flvc Hundred Four Onty

7323

ccsr
scsr

nward N

MRN NO

Totat

Taxable cGSr-
Value Rat€ Amount

60/o

700.ooiPcs

I

,1

IN wA D

Dl o

:

6 PCS I

6Pcs 4,2oo.

252.<
252.C

Total

This rs a computer Generaled lnyglce

E. S O.E

Total

*L

'I --J

Declaratron
we declare that this invoice shevs lhe aclual price of the goods described and thet a[ particulers are trus and @nect.

, , or.1 - )rtt'b7 TgqCg \'\ss
/

- 4trltrotrsq-o signatory

" 
Daterl."---_* -
28-lul-23

; 

--_
I 
Dispetched through--* lECsti-natffin -

I
I

I

/

t
I

I

I

I
i

7323

Customer's Seat bno Srg;tture
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