
Date

"?6-o;.1j
Prepared by V.Rovr Serial no.

Supplier name (rolJ hlq fol"J,o HO inward no.

Firm/Company 6.v .(. c Project
!oo.po rU HO received date

POAUO date l8.o J .2 ? POAilO No. {o{3oJl.9oz{. Scan ID

Sl no. Bill no. Bill date Bill amount Original attachd

1 {3re {8.0r.23 I f5t'rr -nYes n No

)
I

aYes s No

J nYes u No

4 oYes o No

Amount A - Bills total (Excluding Transport & Hamali Charges): , cgl " n
Proof of delivery by way of:-n DCs/bill o Steel repo.t tr RMC pour.eport o Solidblock report o Installation report

MRN
nos.

4o,l ,dYoltt{ Proof of delivery
matches MRN

.AYes u No

Amount B -Other Credits : Transportation charges

Amount C -Other Debits

Amount D (D:A+B-C) - Amount to be credited to the supplier: (esl-to
AmountE-PO/WOvalue: l6Y{ -+o
Amount F - Difference (A - E): nJr L
Quantity received as per PO AMO o Yes s Excess received a Short received u Part received

Close PO / WO n Yes o No - wait for balance material a Other

Payment - due date ol lollrV,
Remarks: -flr.o qlll.

Approved by Purchase Officer Purchase
Manager

MD Accountant Accounts
Manager

Name: V- P.e Yt

Sign &)
Date f 6,.e 't-Y
Approval limit Upto 20k Above 20k Above 100k Upto 20k Above 20k

ADMIN-AUDIT / PURCHASE DIVISION
Advice for Credit to Supplier - Manual

Notes: l. In case amount to be credited to supplier and the bills total does not match, accountants to prepare JV for debit or credit.

2. This set should onlY have 5 documents i.e., advice to credit to supplier, original bill, proof of delivery, original purchase order

with barcode, original requisition. 3. Do not attach additional documents like weighment slips, RMC batch reports, duplicate

documents, EwaY bills, test reports, etc. 4. In Amount A" exclude transport, Hamali charges, etc., and instead include in Amount

B. 5. This report must reach HO within one working day of approval by purchase officer/purchase manager



Admin-Audit Division
Form for closure of purchase order - Manual

s 2,3o3 t Bo ,6
PO no PO date 18.0 3 . L3 Req. no. Advice Scan ID

Barcoded PO available n YllN originalInvoice
available

oY/oN ldCopy available POD N

Data required from site/engineers:

MRN nos. related to
PO

doX 3o 9o 3o l(,
n Part material received material received. o Material not received.

o Close PO - Balance material will be re-ordered by new requisition.

n Cancel PO. Material not required. n Cancel PO. Material will be re-ordered by new requisition

a Keep PO open. Material required. o Keep PO open. Work under progress.

Remarks by engineer:

Notes: 1. Provide details of material received by way of separate attachment. 2. Provide scarned copy of DCs/proof of delivery +
of invoices ifavailable. 4. This entire set to be scarmed and sent to Ravi.

PO. 3. Provide copies

Prepared by: D I vf E Sign: Date: og.Df .11
Data required from accounts:

: t

tr Checked with E&D for receipt of bills.

S>I|,,il|s not received against this PO tr Part bill received against this PO. o All bills received against this PO

c Advance paid against this PO Amount paid: Date of payment:

Details of part bill received

Sl. No. Bill no. Bill date Billamount Cr. given to supplier

1

.,

3

4.

Remarks by Ac"oyr*ti 

-
( I I

Prepared by Sign: Date: 1
Notes: 1. POsAVOs issrf{for turnkey worts - may have been processed bj, E&D. Ch""k befori frllrng:he ab"ve.

Prepared by: Sign Date:

Remarks by Ravi + details of bills to be approved:

Sl. No. Bill no. Bill date Bill amount MRN no

I P3 tC 18.01.13 l(51 -co lo 1-lo 9o ?o I (
,)

J

4

5

^{..
nl v-+

'oFr.
Remarks c ID)
Preparedby: Ravi Sign AIo Date: lo.or-.LJ
Advice by MD - action to be taken.

rtGet certified bill from supplier (not original) a Prepare bill in SSLLP for material supplied.

,d Thereafter, prepare advice for credit to supplier and send to Soham for processing

v Close PO tr Keep PO open. Material awaited

tr Accounts to be reconciled with supplier. Get supplier's ledger

PRemarks:

Approved by: Soham Sign:

Form for closure ofpurchase order dt 09-03-23 vers.docx

t

) a4
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#;.,ffiffiu;;
ng.ns, Codc a6

far lnvoica
i.tyi,ri F tl..

ztlC
t,(,,;,tt/tJ:,1..

'oY'-y, * ott ftE ctptt N r t
: udH

-!r{lr.2t
LJetrysl, Nole i ,3g.1

'Dottnetron

Re{erenca Nr: g Date
2Jt6 dL 2f_trr-23
r)uyari f)r69,6,O

.20zto3rtozG
tr'Bg.lcrr Doc Nb

Drrpatctrc<t inrs.rg6

're.ml 
6r ocirvC.y

tt
1 Fr*mrn Btrrl Xteturlng Trpc Topllnc t6mtr r t.5 901

5.00 ilor 280 oo Nos

6.001{or

,,,ii.il IJr

p€t

c6Sree%
scsr@or{

f,TRUE COPY"
i

%
%9

1,4O0-oo

126.00
r20.00

I

I

I

i

tI::' t,\ *rt7r,t
folsl'

fNR Ooe Thourend Str Hundrcd Ffty Tro Onf

90r 78oro
T

l .rco oo i

r,aoo.oo'

tlato . Arnounl
126 @
t20.00

State rer
nero I Anrclnlg*,, l?6 UJ

. r 1c.00

? 1,852.00
r ti)t,

' . ,t,ri
Ilr Amounl

,'.- a:r

162 00

Tot t
f rr Ancxrnt (rr rorda,
Compsflfi pAN

Drdrrrlon

INR Tw_o Hundrret Ftfty Two Onty
AAOFGEdTSA

V\lb dccJare th.l lhlr mvoca.rtroryr llE actuat gr,c. of thoOood3 de36rb.O .rE rhat .rr parr,orr.i. .rJ,;il'; *.r""
(.urtome/B Sool and Srqnelw;r

Company's Blnt Dal.lls
Bsnh Nam6 AXIS BA}IK&c No 9r9020070r
Branch,ll tFS Cod.

lIttl r r Colputrr Srytrrlsd urvorc

rac Rord.
lor
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