ADMIN-AUDIT / PURCHASE DIVISION
Advice for Credit to Supplier - Manual

Date: 26-02-2Y4 Prepared by V. ROV Serial no.
Supplier name G“ obed fa l_d; Lolvdim HO inward no.
Firm/Company Gy R C Project :Pﬂ nepo) N} HO received date
PO/WO date (0933 PO/WO No. Qozgeg,gou‘ Scan ID.
Sl no. Bill no. Bill date Bill amount Original attached
1. 22’6 238.03%.23 | C5 L VEYes o No
2. ) oYes o No
3. / oYes o No
4 ' oYes o No
Amount A — Bills total (Excluding Transport & Hamali Charges): -
Proof of delivery by way of: E/D\Cs/bill o Steel report o RMC pour report o Solid block report : I:stgalition report
MRN 9433V Yol )f Proof of delivery MG Yes o No
nos.: matches MRN
Amount B —Other Credits : Transportation charges
Amount C —Other Debits : =
Amount D (D=A+B-C) — Amount to be credited to the supplier: €53 -tD
Amount E — PO/ WO value: 162 -t
Amount F — Difference (A — E): N =
Quantity received as per PO /WO V/D Yes 0 Excess received o Short received o Part received
Close PO/ WO /] © Yes o No — wait for balance material o Other
Payment — due date D ' v 3 , Jtp,
Remarks: (__f:\‘r) J g}, i,
Approved by Purchase Officer Purchase MD Accountant Accounts
Manager Manager
Name: V.R8YV)
Sign:
Date a Q(f\gzy. 9.\,
Approval limit Upto 20k Above 20k Above 100k Upto 20k Above 20k

Notes- 1. In case amount to be credited to supplier and the bills total does not match, accountants to prepare JV for debit or credit.
2. This set should only have 5 documents i.e., advice to credit to supplier, original bill, proof of delivery, original purchase order
with barcode, original requisition. 3. Do not attach additional documents like weighment slips, RMC batch reports, duplicate
documents, Eway bills, test reports, etc. 4. In Amount A, exclude transport, Hamali charges, etc., and instead include in Amount
B. 5. This report must reach HO within one working day of approval by purchase officer/purchase manager.



f

Admin-Audit Division

’ Form for closure of purchase order - Manual
© 902302) 8026
PO no.: PO date: [8.02. L2 |Reqno.: Advice Scan ID
Barcoded PO available | o YXerN | Invoice original | 0Y/oN MCopy available | POD availableM TY/o N
available
Data required from site/engineers:
MRN nos. related to 0236 o
s 2023640 30) (.

o Part material received.

\

A Full material received.

0 Material not received.

o Close PO — Balance material will be re-ordered by new requisition.

o Cancel PO. Material not required.

o Cancel PO. Material will be re-ordered by new requisition

o Keep PO open. Material required.

o Keep PO open. Work under progress.

Remarks by engineer:

Notes: 1. Provide details of material received by way of separate attachment. 2. Provide scanned copy of DCs/proof of delivery + PO. 3. Provide copies
of invoices if available. 4. This entire set to be scanned and sent to Ravi.

Prepared by: Dty Y&

Sign:

Date:

6f.0 1 M]

Data required from accounts:

4y

m] / Checked with E&D for receipt of bills.

VD«Bﬁfls not received against this PO.

o Part bill received against this PO.

o All bills received against this PO.

Prepared by: é\ ;)M

Sign: < > U‘ﬂ'\

o0 Advance paid against this PO Amount paid: — Date of payment:
Details of part bill received:
SI. No. Bill no. Bill date Bill amount Cr. given to supplier
1.
2.
3.
4.
Remarks by Acco%ltant:‘: e ﬁ [ ] \‘/-
Date:

hlaz

I\{QGA

Notes: 1. POs/WOs issq:q for turnkey works - may have been processed by E&D. Check before filling the above.
Prepared by: Sign: Date:
Remarks by Ravi + details of bills to be approved:
Sl1. No. Bill no. Bill date Bill amount MRN no.
1. 2171C Q20.03.22 €53 -0 2037840 %) (.
2.
3.
4.
5.
Remarks:

NDY ('@'ﬂmv o }d celbied Qe copy.

Prepared by: Ravi

Sign:

Date: m‘c,?n’«‘,

Advice by MD - action to be taken.

A

_|-Get certified bill from supplier (not original).

o Prepare bill in SSLLP for material supplied.

il

Thereafter, prepare advice for credit to supplier and send to Soham for processing.

Close PO

o Keep PO open. Material awaited

o Accounts to be reconciled with supplier. Get supplier’s ledger.

Remarks:

Approved by: Soham

Sign:

Form for closure of purchase order dt 09-03-23 ver5.docx
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o «6‘7’7:1;573,«115
: ~®  Telangang Code 3¢

: 30t 9581228898/9502555088
"E-Mail gss m!ua‘»am@gmanl com

Buyes (Bt to) :

Modi Properties pyy Ltd

5-4-187/324 2ng Fioor, Soham Mans;i

M G Road Secunderabag -

GSTIN/UIN 36MBCM4761E1ZM
State Name Telangana Code 36

Total'
Amount hargeabie (in words) :

INR One Thousand Six Hundred Fifty Two Only
HSN/SAC

90178010

Totai

Tax Amount {in words)
Company's PAN
Deciaration

We deciare that this invoice shows the actual price of the
goods described and that alf particulars are true and correct

INR Two Hundred Fifty Two Only
AAOFG9S73A

‘Customer's Seal and Signature

Thisis a Computer

Tax Invoice

i HSN/SAC

1()Rl()INAL FOR pec ENT;

"woice No Daten
?-318 .28-Mar.23
Hslvery Note Pa!{")rje,# _le'm‘ 4 Payment

Reference No & Date
2316 d 2.1_”.f-23
Buyers ¢ rder Ng

120230318026
Ulspatch Doc No

Other Q&!n!m Wies

] Dateg
. 28-Mar.23

Delivery Note Uate

Dispatcheg through T Destination

hTerms of Delwery ek

2ST Quantity Rate | Per Dsc % Amount
- > ate ! SR 3 i
18%) |
5.00 Nos ZBO,OOV Nos | 1,400.00
9% 126.00
9 % 126.00
|
16.00 Nos ¥ 1,652.00
ELSOF
Taxabie i Central Tax ! State Tax i Total
Value | Rate | Amount , Rate | Amount | Tax Amount
1,400,060 | 9% 126 oo; 9% 126 00 252 00
1,400.00 12&00» 126.00 252 00
Company’s Bank Details
Bank Name AXIS BANK
A/ No 9190200701 79320
Branch & IFS Code MG Road Sscun igbad & UTi80000068
for GL. SAFETY SOLUTIONS
ﬁﬁ;‘!iﬁ?jiﬁ? R TVRE

senerated invoice



