
Date: &6.c ?.2-Y Prepared by V. Rov r
Serial no.

Supplier name nJqy na', ole:&i. d €ll g6tu .
HO inward no.

Firm/Company Gv" ec Project
Jo"opli-r'

HO received date

POAVO date 16 .o6. }-J PO/IVO No. do l-?c ClCorz. Scan ID

Sl no Bill no. Billdate Bill amount Original attached

1 Nee/ tt83 / 21 'tY l?. o e. t, Bs r-te nYes o No

,)

I
uYes u No

3 oYes o No

4. I oYes o No

Amount A - Bills total (Excluding Transport & Hamali Charges) 88$>o
Proof of delivery by way of: s DCYbill n Steel report E RMC pour report tr Solid block report D Installation report

MRN
nos. &utJoC2 mr39

Proof of delivery
matches MRN

to Yes n No

Amount B -Other Credits : Transportation charges

Amount C -Other Debits

Amount D (D:A+B-C) - Amount to be credited to the supplier: 88r- o
AmountE-PO/WOvalue 88r- to

Amount F - Difference (A - E) Fl\t-
Quantity received as per PO AilO n Yes n Excess received n Short received n Part received

Close PO /WO z Yes n No - wait for balance material n Other

Payment due date O l-. og, 2-! ,

Remarks: 1 .l ) tl

Purchase Oflicer Purchase MD Accountant Accounts
Approved bY

Name: v - RDvl

Sign:

Date

Approval limit Upto 20k Above 20k Above l00k Upto 2ok Above 20k

ADMIN-AUDIT / PTJRCHASE DIVISION
Advice for Credit to Supplier - Manual

Notes: 1. In case amount to be credited to supplier ana th" bills total does not match, accountants to PrePare fV for debit or credit.

2. This set should onlY have 5 documents i.e., advice to credit to suPPlier, original bill, Proof of delivery, original purchase order

with barcode, original requisition' 3. Do not attach additional documents like weighment sliPs, RMC batch rePorts, duplicate

documents, EwaY bills, test reports, etc. 4. In Amount A, exclude transPort, Hamali charges, etc., and instead include in Amount

B. 5. This rePort must reach HO within one working daY ofapproval bY Purchase offrcer/Purchase manager

atC. oA.2|



i
Admin-Audit Division

Form for closure of purchase order - Manualiol3o6tCofl
PO no. PO date:

Barcoded PO available n YMN N/iijcopy available POD availableoriginal tr

Advice Scan IDtc.o6.rf Req. no.

Invoice
available

Data required from site/engineers:

MRN nos. related to
PO 9sajo6Lrill9..
n Part material received o Full material received. n Material not received.

n Close PO - Balance material will be re-ordered by new requisition.

n Cancel PO. Material not required. s Cancel PO. Material will be re-ordered by new requisition

a Keep PO open. Material required o Keep PO open. Work under progress.

Remarks by engineer;

Notes: l. Provide details of rnaterial reoeived by way of separate attachment. 2. Provide scanned oopy of DCs/proof of delivery + PO. 3. Provide copies
of invoices ifavailable. 4. This entire set to be scanned and sent to Ravi.

Preparedby: J +, t VD o/l Sign: Date: oB.OL.?
Data required from accounts:

D Checked with E&D for receipt of bills.

,dsilts not received against this PO o Part bill received against this PO. o All bills received against this PO

n Advance paid against this PO Amount paid: Date of payment:

Details of part bill received

Sl. No. Bill no. Bill date Bill amount Cr. given to supplier

1

2.

3.

4

Remarks bv Accountants: Bi[,f Al.f6 errr;rrt)
preparedby: Pro*a piV. Sign: Date: eof orfrr,
Notes: l. POVWOs issued for tumkey works - rnay harc been frocessed by E&D. Check before filling the above.

Prepared by: Sign: Date

Remarks by Ravi + details of bills to be approved: a>\
Sl. No. Bill no. Bill date MRN no.

I
2

J

4 \ ./,\-/'
Remarks N e.J HO! ,$ppv"tcl .-Jo ,lo 'Jt { J.X.tg lroc"l

Sigrl: -< It\-1r,.Date:Preparedby: Ravi

Advice by MD - action to be taken. t

FGet certified bill from supplier (not original). a Prepare bill in SSLLP for material suppiieci.

y', Thereafter, prepare advice for credit to supplier and send to Soham for processing.

D Keep PO open. Material awaitedza Close PO

Accounts to be reconciled with supplier. Get supplier's ledger.D

Remarks: P Fl

\SignApprovedby: Soham

Form for closure of purchase order dt 09-03-23 vers.docx

lill lrnount "\
I

)
\

5.
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laFFra a6-rA^ 6art EE, r l crJr ag-zr

Terms of Delivery

8536 10.00 No's 75.OO No's

IT)F?I.:INAI trr).P PtrCIPItrNTI

at a.-- 
^aL {Utt-zo

IIEE?

rences

'lA-lrrn-2?
Note Date

l7Jun-23
n

Site

750.00

67.50
67.50

TAX tt{VOtCE
\ , Navkar Electrical Enterprises

Shop No. 1 141 |ts, 5-3-373 io 374
Opp Arya Samaj Mandir
t',iaaarhi Q^h^^l I ana E! Et El^^,{9UJUa Orr tr 99a rvvt Lqt rg, I \.t . I \vqv

Secunderabad-SooOo3
GSTIN/UlN: 36BPCPBI 957F 127
State Name: Telangana, Code: 36
E-Mail : navkarelecticals2Ol 4@gmail.com

.GD
177

NEE

illto)
G V Reserch Centers Pvt LH
5-4-18713&4,11 Nd Floor, Soham Mansion, MG Road,
Sec-Bad.
GSTIN/UIN : 36AAHCG4562D1ZP
state Name : Telelh$afta, cod6 :36

o.

1 l6Amps 3 Pin Top

Output CGST @9%
Output SGST @9%

9
9

%
%

Buye/s Order No.

2023081eO52
Dispatch Doc No.

Dispatched through

By Person

S1

No,

Description of Goods HSN/SAC Quentity Rate per Disc. o/o Amounl

Total 10.00 No's ? 885.00
Amount Chargeable (in words)

INR Eight Hundred Eighty Five Only
E. & O,E

CGST SGST/UTGSTHSN/SAC Taxable
Value Rate Amount Rate Amount

Total
Tax Amount

8536 750.00 9o/o 67.50 9o/o 57.50 135.00
Total 750.00 67.50 67-59\ 135.00

Tax Amount (in words) : INR One Hundrcd Thirty Five Only

..TRuE coPY'

+

Declaration

E
G

Branch & IFS Code: Parrdise &

We declare that this invoice shows the actual price of the
ooods described and that all particulars are lrue and correct.

Company's Bank Details
Bank Name : HDFC BANK
A/c No. : 6020O048602212

Thb is a Computer Generated lnvoice


