ADMIN-AUDIT / PURCHASE DIVISION
Advice for Credit to Supplier - Manual

i

Date: 6032 4 Prepared by V.ROV) Serial no.

Supplier name Psa 4 foaagd o\nﬁf : HO inward no.

Firm/Company G‘ V.R.C Project E 0no fO Iy . HO received date

PO/WO date OL}’»DL“Z.? PO/WO No. .,?02909/090'0 Scan ID.

Sl no. Bill no. Bill date Bill amount Original attached

L Pf/.z?-iq/);; 06-0p. 29 28C06 « to “BYes oNo
2. oYes o No
3. /‘ oYes o No
4 ( oYes 0O No

Amount A — Bills total (Excluding Transport & Hamali Charges): 78Sy - W

Proof of delivery by way of: o DCs/bill o Steel report ot RMC pour report o Solid block report o Installation report

v 20 13040 go1) i

Amount B —Other Credits : Transportation charges —

Amount C —Other Debits : -

Amount D (D=A+B-C) — Amount to be credited to the supplier: 2860 -0

Amount E - PO /WO value: 28 660 o

Amount F — Difference (A — E): N -

Quantity received as per PO /WO V/\D Yes o Excess received o Short received o Part received

Close PO/ WO V| o Yes o No — wait for balance material o Other

Payment — due date 0l.09. 9'(1,

Remarks: v-f?f) J f:, NI '

Approved by Purchase Officer Purchase MD Accountant Accounts
Manager Manager
Name: V. R OV)
Sign: Q )
S
Date 74 %=1 tT
Approval limit Upto 20k Above 20k Above 100k Upto 20k Above 20k

Notes: 1. In case amount to be credited to supplier and the bills total does not match, accountants to prepare JV for debit or credit.
2. This set should only have 5 documents i.e., advice to credit to supplier, original bill, proof of delivery, original purchase order
with barcode, original requisition. 3. Do not attach additional documents like weighment slips, RMC batch reports, duplicate
documents, Eway bills, test reports, etc. 4. In Amount A, exclude transport, Hamali charges, etc., and instead include in Amount
B. 5. This report must reach HO within one working day of approval by purchase officer/purchase manager.



Admin-Audit Division
Form for closure of purchase order - Manual

0230404008
PO no.: PO date: ov-oYy.33 Req. no.: Advice Scan ID
Barcoded PO available | o YN | Invoice original | oY/aoN MCopy available | POD available VAY/o N
available

Data required from site/engineers:

MRN nos. related to 2023045890

Ic)lcl)’art material received. v/ﬁ Full material received. O Material not received.
o Close PO — Balance material will be re-ordered by new requisition.

o Cancel PO. Material not required. o Cancel PO. Material will be re-ordered by new requisition

o Keep PO open. Material required. o Keep PO open. Work under progress.

Remarks by engineer:

Notes: 1. Provide details of material received by way of separate attachment. 2. Provide scanned copy of DCs/proof of delivery + PO. 3. Provide copies
of invoices if available. 4. This entire set to be scanned and sent to Ravi.

Prepared by: SHIVAA) Sign: ’Qf (QD Date:  pg.02, Ly )
Data required from accounts: .
o Checked with E&D for receipt of bills.
\,/D/Bills not received against this PO. o Part bill received against this PO. o All bills received against this PO.
O Advance paid against this PO Amount paid: Date of payment:
Details of part bill received:
S1. No. Bill no. Bill date Bill amount Cr. given to supplier
1.
2.
3.
4.
Remarks by Accountants: BLU N cf(' @oroiusd
Prepared by: P raven Raj, Sign: : )'y Date: 30|04 W
Notes: 1. POs/WOs issued for tumkey works - may have beenprocessed by E&D. Check before filling the above.
Prepared by: Sign: Date:
Remarks by Ravi + details of bills to be approved:
SL. No. Bill no. Bill date Bill amount MRN no.
;- P:/ 23-2%[ 3 06 oy 27 7860 w 20 3 2vGo ol
3.
4.
S.

Remarks: r\J.eeA Mp's ..Q—Pryo\rd o Jo o .__RJ,_I,{{ PVOL(H.

Prepared by: Ravi Sign: Date: 3_\‘0»‘ w

]
Advice by MD - action to be taken. e Nl
o Get certified bill from supplier (not original). O Prepare bill in SSLLP for material supplied.
7 : : = -}
)a/ ) Thereafter, prepare advice for credit to supplier and send to Soham for processing. ///6\( \
« )
Close PO o Keep PO open. Maters ﬂ@'hﬁ""‘"’
A tsto b iled with lier. Ge 1 led i : /’:‘é@,
o ccounts to be reconciled with supplier. Get supplier’s ledger. ' ot
- e P S N\
emarks: . = yDQ}f.OR
Approved by: Soham Sign: Date: \ SCING UiT=

Form for closure of purchase order dt 09-03-23 verS.docx

/

~~



GST INVOICE (DUPLICA TE FOR TRANSPOR TER)
P;ﬂ:fénnlt-ry ' hebtie No " |Oated
3-6-420/8 SRI SAl TOWER, P8I23.24) 21 6-Apr-23 h
St No 4 HIMAYAT NAGAR Dialivery Note
HYDERABAD involoe A
GSTIN/UIN 36ACWPGANBAAIZG Ve Bifar Relorences
finlorance Mo A Date
State Name  Telangana, Code a8 Credit
E-Mail prafulsanitery @gmail com : - g ety
Buyer (Bill 10 fluyara Ordar Mo l)n:n o
ted 20230404008 8-Apr-
g.:.?;;;:&'f"ﬁ: 'l‘"lgz rATR — iapateh Doc No *“MNMY Nota Oate
Soham Mansion, M G Road involce 8- Apr-z":! v 5
’ Secunderabad Diapatehad through Oestination
GSTIN/UIN  ABAAHCOAB62D1 2P Bolf Thurkapally
State Nanwe Telangana, Code © 36
' - _x Amount
§§|' ‘Description of HENBACT GET [ Quantity | Fate | per |Disc % W
; N _Goods and Services Rate ; e i
3 = .| 327 10{No 3,271.00
1150mm vac E!bow ao17 18 %| 10 No: |
P 294.39
! ' Output CGST 204.39
| ; Output SGST 0.22
; 3 ROUNDING OFF
i
i |
| |
Lo |
f @
’
| i
i
{
| |
Amount Chargeable (in words) e o L 3'?_:62‘82;
Indian Rupees Three Thousand Eight Hundred Sixty Only ‘
HSNISAC Taxable Central Tax State Tax Total
Value Rate | Amount | Rate | Amount | Tax Amount
3917 3,271.00 9% 294 .39 9% 294 .39 588.78
9865 9% 9%
- 14% 14%
Total 3,271.00 294.39
Tax Amount (in words) : Indian Rum w Hundred Eighty Eight and Seventy Eight paise Only
Rece U
S.K. '
Company's PAN : AC A “\“Qior Praful Sanitary
Declaration

We declare that this invoice shows the actual price of the goods
described and that all particulars are true and correct.

Authorised Signato

3
M RN~

S v

,20250/\‘0

gl Ul

LA E

SUBJECT TO HYDERABAD JURISDICTION
This is a Computer Generated Invoice

L WARD

t fnward Ng; \\:\‘38

Dui:g

&

23

RN No:

Dt:

?{cceived By: [2oh

Signy’—=

4
)ome Valley Research Center P, Ltd.
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A GST INVOICE (ORIGINAL FOR RECIPIENT)
Praful Sanitary Invoice No. Dated
3-6-429/6,SRI SAl TOWER, PS/23-24/ 21 6-Apr-23
St.No.4 HIMAYAT NAGAR Delivery Note
HYDERABAD Invoice
GSTIN/UIN: 36ACWPG4864A1ZG Reference No. & Date. Other References
State Name : Telangana, Code : 36 Credit
E-Mail : prafulsanitary@gmail.com
Buyer (Bill to) @ Buyer's Order No. Dated
20230404008 5-Apr-23
GV Research Centers Private Limited - \P
5-4-187/3&4, lind Floor Dlspa.tch Doc No. Delivery Note Date
Soham Mansion, M G Road Invoice 6-Apr-23
Secunderabad Dispatched through Destination
GSTIN/UIN : 36AAHCG4562D1ZP Self Thurkapally
State Name : Telangana, Code : 36
Sl Description of Goods HSN/SAC | GST | Quantity Rate per |Disc. % Amount
No. Rate
1 [50mm Cpvc Elbow 3917 18 %| 10 No: 327.10| No: 3,271.00
Output CGST 294.39
Output SGST 294.39
ROUNDING OFF 0.22
Total 10 No: Z 3,860.00
Amount Chargeable (in words) E. & OE
Indian Rupees Three Thousand Eight Hundred Sixty Only
HSN/SAC Taxable Central Tax State Tax Total
Value Rate Amount Rate Amount | Tax Amount
3917 3,271.00 9% 294.39 9% 294.39 588.78
Total| 3,271.00 294.39 294.39 588.78

Company's PAN : ACWPGA4864A

Declaration

We declare that this invoice shows the actual price of the goods
described and that all particulars are true and correct.

Company's Bank Details
Bank Name
A/c No.

: Canara Bank
: 1181201020289

Tax Amount (in words) : Indian Rupees Five Hundred Eighty Eight and Seventy Eight paise Only

Branch & IFS Code : Banjara Hills & CNRB0001181

or Praful Sanitary

«TRUE COPY”

SUBJECT TO HYDERABAD JURISDICTION
This is a Computer Generated Invoice




