
ADMIN-AI.]DIT / PURCHASE DIVISION
Advice for Credit to Supplier - Manual

Date ,?6'.o{.r\ Prepared by V.ROV) Serial no.

Supplier name Pro[;! faq;l".til". HO inward no.

Q'.V.(, c Project l ooa F i-r HO received date

POAVO date ov'o\1.2J PO/WO No. lo { ? o}o}rmt Scan ID

Sl no Bill no. Billdate Bill amount Original attached

1 Prlu-v)lvr oe.ov.2, ?86o-.o
Yn Yes o No

2. aYes n No

oYes o No

4 I nYes n No

Amount A - Bills total (Excluding Transport & Hamali Charges): ?86t - vo

Proof of delivery by way of: o DCVbill o Steel report D RMC pour report o Solid block report tr Installation report

MRN
nos. io l-?o t1o Soll

Proof of delivery
matches MRN

nYes o No

Amount B -Other Credits : Transportation charges s-
Amount C -Other Debits

Amount D (D:A+B-C) - Amount to be credited to the supplier: 3860 -oo
AmountE-PO/WOvalue. 38 6oc -o.l

Amount F - Difference (A * E): Nl t-
Quantity received as per PO ,AilO n Yes n Excess received o Short received n Part received

Close PO /WO n Yes o No - wait for balance material o Other

Payment - due date o l. 09. L.l,
Remarks:

.0 L;rl.

Approved by Purchase Ofiicer Purchase
Manager

MD Accountant Accounts
Manager

Name: V.Rov)
Sign: (<),
Date AC.ol.tY
Approval limit Upto 20k Above 20k Above l00k Upto 20k Above 20k

Notes: l. In case amount to be credited to supplier and the bills total does not match, accountants to prepare W for debit or credit.

2. This set should only have 5 documents i.e., advice to credit to supplier, original bill, proof of delivery, original purchase order

with barcode, original requisition. 3. Do not attach additional documents like weighment slips, RMC batch reports, duplicate

documents, Eway bills, test reports, etc. 4. In Amount A, exclude fiansport, Hamali charges, etc., and instead include in Amount

B. 5. This report must reach HO within one working day of approval by purchase officer/purchase manager.

Firm/Company

\



Admin-Audit Division
Form for closure of purchase order - Manual'{ot.? 

o 9o g oo I
PO no. PO date: oY.6V.l, Req. no. Advice Scan ID

Barcoded PO available o YIVFI originalInvoice
available

uY/oN ECopy available POD available /sN

MRN nos. related to
PO {o23oVu9oll
o Part material received Full material received. o Material not received.

u Close PO - Balance material will be re-ordered by new requisition.

o Cancel PO. Material not required. n Cancel PO. Material will be re-ordered by new requisition

o Keep PO open. Material required. n Keep PO open. Work under progress.

Remarks by engineer:

Notes:1.Providedetailsofmaterialreceivedbywayofseparateattachmerrt.2.Providescarmed*pyofoc
of invoices ifarailable. 4. This entire set to be scanned and sent to Ravi.

Prepared by: J H lVhr{ \ Sigrr: S; C(! Date: D8.o) , r,1
Data required from accounts:

tr Checked with E&D for receipt of bills.

/o Bills not received against this PO n Part bill received against this PO n All bills received against this PO

n Advance paid against this PO Amount paid Date of payment

Details of part bill received:

Sl. No. Bill no Bill date Bill amount Cr. given to supplier

1

)

J

4

I

Sign: D4
by E&D. Check before frlling ttre above.

Remarks by Accountants:

Prepared by: faleilrt
Notes: I isrued for tr.rmkey works - -"y

Y Date: lo

Prepared by Sign: Date

by Ravi + details of bills to be approved:Remarks

Sl. No. Bill no. Bill date Bill amount MRN no

I 3-r-Y'J 6 C. og' t-7 ?86o- ro lo llo goJoll .
2

o

J

4

Advice by MD - action tobe taken. F

n Get certified bill from supplier (not original). n Prepare bill in SSLLP for material supplied.

,{ Thereafter, prepare advice for credit to supplier and send to Soham for processing

/ Close PO D Keep PO open

o Accounts to be reconciled with supplier. Get supplier's ledger \,/
Remarks

r\

Approved by: Soham Sign: Date:

Form for closure of purchase order dt 09-03-23 vers.docx

Data required from sitelengineers:

HD

5.

Remarks:

Date: gtPrepared by:



o9T tt{votcE tDuPl tcATE FOR rRANsPaRlERt

Praful Sanltrry
P-A-429/O.SRl SAI I C)Wt-:R.
St NO. H]MAYAI NACT,\II
HYDERASAL)
GSTIN/U|N r6AC\ n'O4An.At2(t

hvr*r;a i"ln
Ferrt.ra, ,t
[t.hv6ry N.rl.
lnvolca
firlaranr;c fuir A tlrte

flilyr.t',r a tr.l.ll H.l

20rtoaoaoot
flirpilr'tt llrtr: iJo

lnvr,leo
l riarrnt.:tr6.l

li. !V*lu)

C-Apr'23

r)ltrar llolartncos
Cradlt
l rnl6(l

Sl6le Nalno falarrglrrl, (--rxto .lit
E {'rrltl

GV Rmorre h Crntorr Frlvrlo LlmltDrl
5-l-187/3ta, ltnd floor
Sohanr Mtnrlon. lvl ti Reurl
Sectrnderuhed
GSTINTUIN SrrAAl{L*$.OBrnrtft
Steto Nemr. Ttltrn0rni, eodG 36

Grx{h and Servl($t

lhttn r0lt

6-Apr-23
f tolruary N.rl. Oalt
A.AQ?-Z|
f ,r'illntll.,n
ThurIePellY

NI

50mm Gpvc Eltrow

1

Soll

Outpul COSI
Outpu, SGSr

ROUND,r'dA OFF

SUBJECT TO HYDERABAD JURISDICTION

This is a Cornputer Generated tnvc{co "
l

1

3,2?1.OO

291.39
o.22

0v1, R,l./
irrlyjrr'l Nc; 1

80u
Nor

, 
tcceivod By:

'brlle

lriiN/liA(:

3fil r

6nt
tl.la
18 n/o

(JuanltlY

lO No: :l?l lo

prr

llrt

l),1,, ^1\

Total tO No:
tuurnt ChaGFab{e (h urords)

lndian Rupees Three Thousand Eight Hundred Sixty Only
axHSN/SAC Taxable

Value Rate Amount
Total

Tax Amounl
3917
9955
99

3,271.OO 9o/o
9o/o
4o/o1

294.39 9%
9%

140A

sEa.7a

Total 294.39 294.39 s88-74

W
Tax Amount (in nonls) Hundred Elghty Eight and Seventy Eight paise Onty

q
(L

that this invorce shows the acl:ual price of the goods

Compant'sPAN

ot:(|[ 4
Dt:

>\
2o23D40

rt?3e

io)

2s4.3sl
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GST INVOICE (oRt Gt NAL FOR REC| Pt EN T)

PSl23-241 21
Dated
5-Apr-23

Delivery Note
lnvoice
Reference No. & Date. Other References

Gredit

20230404(J04
Dated
5-Aor-23

No.
lnvoice

Delivery Note Date
6-Apr-23

Self Thurkapaltv
Destination

Praful Sanitary
3-6-429l6,SRr SAr TOWER,
St.No.4 HIMAYAT NAGAR
HYDEiRABAD
GSTIN/UI N : 36ACWPG4864A1 ZG
State Name : Telangana, Code : 36

GV Ftesearch Centers Prlvate Llmlted
54-18713&4, lind Floor
SohamMansion,MGRoad
Secunderabad

lsanE-Mail il.com
to)

364,4HCG4562D1ZP
Telan

GSTIN/UIN
State Name Code: 36
SI
No.

Description of Goods HSN/SAC GST
Rate

Quantity Rate per Disc. % Amount

327.10 No: 3,271.OO

294.39
294.39

o-22

3917 18 o/o 1O No:1 SOmm Cpvc Elbow

Output CGSr
Output SGST

ROUNDING OFF

t 3,860.001O No:Total

Amount Chargeable (in words)

lndian Rupees Three Thousand Eight Hundred Sixty Only
E. & O.E

Central Tax State Tax
Rate Amount Tax

Taxable
Value Rate Amount

HSN/SAC

s8a.7A9o/o 294.39 9o/o3,271.OO3917

TaxAmount(inwords) : tnclian Rupees Five Hundred Eighty Eight and Seventy Eight paise Only
ComPanY's Bank Details
Bank Name : Canara Bank
A/c No. : 11812(J1(J2()289

Company's PAN

described and that all

78

Declaration
W.-e cleclare

ACWPG4864A

that this invoice shows the actual price of the goods
are true and correct-

Branch & IFS Code Hills & CNRBOOOI 181

to.
t

SUBJECT TO HYDERABAD JURISDICTION

This is a Computer Generated lnvoice

lrfRuE coPY"

29,
'1.OO 294.393,


