ADMIN-AUDIT / PURCHASE DIVISION
Advice for Credit to Supplier - Manual

<

Date: 96 .03 .L 4 Prepared by V. 26V) Serial no.

Supplier name < I)Ye e Ram L ,C’YPY-'J - HO inward no.

Firm/Company G-V.R.C Project Toac po e HO received date

PO/WO date 08.06.9 9 PO/WO No. .90 93 vt e 8oo) | ScanID.

SI no. Bill no. Bill date Bill amount Original attached

1. 303 12.05.33 28¢C-w \/D/Yes o No
2. oYes o No
3 /, oYes o No
Y ! oYes o No

Amount A — Bills total (Excluding Transport & Hamali Charges): T80 -y

Proof of delivery by way of: o DCs/bill o Steel report o RMC pour report o Solid block report o Installation report

MRN [ Proof of delivery VA Yes o No

nos.: XL0230815066 matches MRN

Amount B —Other Credits : Transportation charges =

Amount C —Other Debits : =

Amount D (D=A+B-C) — Amount to be credited to the supplier: MWBE- W
Amount E - PO / WO value: 28¢. oD
Amount F - Difference (A — E): Ny
Quantity received as per PO /WO YT |:/1 Yes 0 Excess received o Short received o Part received
Close PO/ WO 0 Yes 0 No — wait for balance material o Other
Payment — due date 01:63.24%,

Remarks: (_(\; J i,

Approved by Purchase Officer Purchase MD Accountant Accounts
Manager Manager
Name: A2 RAV)
Sign:
A,
Fhae 2¢.02.2y
Approval limit Upto 20k Above 20k Above 100k Upto 20k Above 20k

Notes: 1. In case amount to be credited to supplier and the bills total does not match, accountants to prepare JV for debit or credit
2._ This set should only have 5 documents i.e., advice to credit to supplier, original bill, proof of delivery, original purchase order -
with barcode, original requisition. 3. Do not attach additional documents like weighment slips, RMC batc):h reports, duplicate
docume{lts, Eway bills, test reports, etc. 4. In Amount A, exclude transport, Hamali charges, etc., and instead incll’xde in Amount
B. 5. This report must reach HO within one working day of approval by purchase officer/purchase manager.



Z

Admin-Audit Division
Form for closure of purchase order - Manual

-

. 2023050800
PO no.: PO date: 08.08-22 Req. no.: Advice Scan ID
P B3 P
Barcoded PO available | o Y/MN | Invoice original | 0Y/oN MCopy available | POD available  oY/o N
available

Data required from site/engineers:

MRN nos. related to 23007 506y
PO 29 -
o Part material received. VA Full material received. 0 Material not received.

o Close PO — Balance material will be re-ordered by new requisition.

o Cancel PO. Material not required. o Cancel PO. Material will be re-ordered by new requisition

o Keep PO open. Material required. o Keep PO open. Work under progress.

Remarks by engineer:

Notes: 1. Provide details of material received by way of separate attachment. 2. Provide scanned copy of DCs/proof of delivery + PO. 3. Provide copies
of invoices if available. 4. This entire set to be scanned and sent to Ravi.

Preparedby: (it veal) Sign: okt &) Date: Q.o L. ‘
Data required from accounts: 3
o Checked with E&D for receipt of bills.
/6/I’3ills not received against this PO. o Part bill received against this PO. o All bills received against this PO.
o Advance paid against this PO Amount paid: Date of payment:
Details of part bill received:
Sl. No. Bill no. Bill date Bill amount Cr. given to supplier
1.
2]
3.
4.
Remarks by Accountants: 30 ( N st W )
Prepared by: Praveey . Sign: #7{& h2% Date: 34 ' oW
Notes: 1. POs/WOs issued for turnkey works - may have been processed by E&D. Check before filling the above.
Prepared by: Sign: Date:
Remarks by Ravi + details of bills to be approved:
SL. No. Bill no. Bill date Bill amount MRN no.
L 903 12-0827 286- W 20221506y .
2,
3.
4.
5.
Remarks— Need MOD Appodd  h  dv Ha  Julp  Pros.
Prepared by: Ravi Sign: /d ! Date: 9 ‘\v'h“ .
Advice by MD - action to be taken. =
o Get certified bill from supplier (not original). o Prepare bill in SSLLP for material supplied.
La” Thereafter, prepare advice for credit to supplier and send to Soham for processing.
Fa Close PO u] Keep PO open. Material awaited
] Accounts to be reconciled with supplier. Get supplier’s ledger.
Remarks:
Approved by: Soham Sign: Date:

Form for closure of purchase order dt 09-03-23 verS.docx



|SHREE RAM ENTERPRISE S

HHNO' A pansg Ny AR 1 (o g 1l
BARKATPURA CHAMAN vy RARAD
z11’( ANGANA 500007
Helangana - 500027 ndin
FOETINANN aapy JUMIgTan g

Tax Involce

triveiee Na

ana
Diebivery Mite

etrenoa No & Dinte

(ORIGINAL | OR BECHIENT)

Drated

12 -May-23

Mot/ Taras of Payment

iher Raforencas

[State Name elangana, Code  ag
;;\‘onmv\ Q24650008 29 0000800043
;\‘n!\mul\!‘(‘ 1Ship o)

{G V Reserch Contors Pyt Ltd

184 1R77284 2ng Floor, Soham Mansion Mg Rond,
Secunderabad

Tetangana - 500003, India
[GSTINANN IBAAHCGABE2DI 7P

(State Name Telangana, Code : 36
[ Buver (il 10) : i

/G V Reserch Centers Pyt Ltd
I5-4-187/384.2nd F loor,. Soham Mansion,Mg Road,

Hiryers Ondes Mo Fhintesdd

Dispateh Do Mo '
202305808001
Dinpatehed through
202305060386
Terma of Delivery
S10URN A3A7
Kraahma Raju

Dielivary Hote Date

Deatination

' Secunderabad
Telangana - 500003, India
§GST|N!U|N . 3BAAHCGA562D17P
| State Name . Telangana, Code : 36 T - P i
i S Description of Goods HEN/SAC | Quantity HRnte por | Dise % Amount
|1 | Sudhakar Rigid F.T.A Pn-6 63mm-(251210551) 3917 15 NOS 59.00NOS| 63 % 327.45
1{ {
‘t CGST 29.47
| SGST 29.47
i Less ROUND OFF (-)0.39
|
i
Y3
a X0
" (-'° p oo [N
e saSr -
. “sfos13X
i 1oy - HEfOSI
R e A
Arome waey RET T N VE
[ Total 15 NOS | | ¥386.00|
Amount Chargeable (in words) E. & O.E
INR Three Hundred Eighty Six Only
HSN/SAC Taxable Central Tax State Tax | Total
Value Rate | Amount | Rate | Amount | Tax Amount
13917 327.45 9% 29.47 9% 2947 58.94
[ Total 327.45 29.47 29.47 58.94
Tax Amount (in words) : INR Fifty Eight and Ninety Four paise Only \
Company's Bank Details '

Alc Holder's Name : SHREE RAM ENTERPRISES

Bank Name : Punjab National Bank
0 PY” A/c No. - 08521652000024
Branch & IFS Code : Geeta Nagar & PUNB0085210
Decaration s‘ERUE C for SHREE RAM ENTERPRISES
Ne declare that this invoice shows the actual price of the goods
lescribed and that all particulars are true and correct.
Authorised Signate
This is a Computer Generated Invojee,» SHREE RAM ENTERPRISES
BT S CIVRr SN \
"‘A : . &
- Proprietor
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