
ADMIN.ATJDIT / PURCHASE DIVISION
Advice for Credit to Supplier - Manual

Date: J6.o I .tv Prepared by V , (ev) Serial no.

Supplier name S\rr. Q"'n Qglerpv;J eJ ,
HO inward no.

Firm/Company
Q"v.n.c Project So"yo lir HO received date

PO/IVO date o8.o 9.2 3 POAilO No. {o I-3 u9o B oo t
Scan ID

Sl no. Bill no. Bill date Bill amount Original attached

I )o3 | 2.ag ,L t 386_uo Yn Yes o No

)
I

uYes o No

J nYes n No

4 I nYes n No

Amount A - Bills total @xcluding Transport & Hamali Charges): 7ec-oo
Proof of delivery by way of: o DCVbill o Steel report tr RMC pour report o Solid block report tr Installation report

MRN
nos. {o{lo.rl5o69

Proof of delivery
matches MRN

\ Z.Yes b No

Amount B -Other Credits : Transportation charges

Amount C -Other Debits

Amount D (D:A+B-C) Amount to be credited to the supplier: 386'- o
Amount E-PO /WO value: ?8e - oo

Amount F - Difference (A - E). Ntl-
Quantity received as per PO AilO laYes o Excess received o Short received n Pirt received

Close PO / WO /n Yes n No - wait for balance rnaterial n Othe.

Payment - due date o t.o3 .Lv,
Remarks: in .{ rr}ll ,

Approved by Purchase Officer Purchase
Manager

MD Accountant Accounts
Manager

Name v.Rov)
Sign: ,<),
Date lC.o 1 .lV
Approval limit Upto 2ok Above 20k Above 100k Upto 2ok Above 20k

Notes 1. In case amount to be credited to and the bills total does not accountants to prepare W for debit or credit.
supplier match,2 This set should only have 5 documents i.e., advice to credit to supplier, original bill, prool of delivery, original purchase orderwith barcode, original requisition. 3. Do not attach additional documents like weighment slips, RMC batch reports, duplicatedocuments, Eway bills, test reports, etc. 4. In Amount A, exclude transport, Hamali charges, etc., and instead include inB. 5. This report must reach HO within one working day ofapproval by purchase ofiicer/purchase manager,

Amount



Admin-Audit Division
Form for closure of purchase order - Manual

2 3oJ-o$oo I

PO no. PO date: o8. oJ-.a, Req. no Advice Scan ID

Barcoded PO available s Y/M.{ originalInvoice
available

oY/oN ldCopy available POD available uY/o N

Data required from site/engineers:

MRN nos. related to
PO {o l3oJ-/ fo 6f
n Part material received Full material received. n Material not received.

o Close PO - Balance material will be re-ordered by new requisition.

o Cancel PO. Material not required o Cancel PO. Material will be re-ordered by new requisition

a Keep PO open. Material required. n Keep PO open. Work under progress.

Notes: receivedmaterial of attachment. Provide scanned of of + PO.wayby separate Providecopy DCs/proof &livery coples
invoicesof arailable.if This4. setentte and tosent Ravi.

Remarks by engineer:

Preparedby: IHtVOnlt Sign: Date: bB. O L. L^t

Data required from accounts: t

tr , Checked with E&D for receipt of bills.

,6Bitts not received against this PO D Part bill received against this PO. o All bills received against this PO

u Advance paid against this PO Amount paid: Date of payment

Details of part bill received:

Sl. No. Bill no. Bill date Bill amount Cr. given to supplier

I

)

3

4

Remarks by Accountants: Bi0l N et Qr<;^**l
Prepared by. lrolveg [i1r Sign: h.t* V ro lorl zvDate:

Notes: l. POsAVOs issued for tumkey works - rnay have been prooessed by E&D. LnecK ttetore Illlrng the above.

Prepared by: Sign Date:

Remarks by Ravi + details of bills to be approved:

Bill no. Bill date Bill amount MRN no.

1 ?03 ll.o !-'U 386- to 2rr 23 rr,90 6,
2

J

4.

Close PO

5.

D

tr

Sign Date.

Accounts to be reconciled with supplier Get supplier's ledger.

Ne ^{

Advice by MD - action to be

o Get certified bill from supplier (not original) n Prepare bill in SSLLP for material supplied.
Thereaft er, prepare advice for credit to supplier and send to Soham for processing

Remarks. YOQ fr"u4 -
Prepared by: Ravi Sign: Date 9t

F

Keep PO open. Material awaited

CIV
Remarks:

Approved by: Soham

Jn +1--

Form for closure of purchase order dt09-03-23 vers.docx

I

Sl. No.
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Iinlul
tl llry-?S
Mtrln/ I ntnr tl f'Rytnonl

( llllr,t I firklt11ttr e.r

I l;llr.r I

I lahvFry lllrlF I l.rld

I )nrltn,rltrrn

lrt!7 ,t.v. Arrtrrtttrl

{t3 "1,, x27.46

29.17
2!0.4t

(-)o.

RAITI ENTERPRISES

I V Re.ortt Conlorr hr1 Lkl
5 { I B:rlS{.'.'rrrt l-hrtv Srrham Mentkrn.Mg Rtrnl.SFrr r rr1'lpp6[r51t1
lr.l;rr111;111,,y :itttrt\tt.\ lnrlin
t:-ql lN'[tlN .rG,\Allr:r:n:{i7l).1/1,Sl.rit N;rrrrc I elilngntr$. t:otft. 3Gt(rt\'(.t \lllll lol
G V Rarcrch Genten hn Ltd
l -.:,11 I 

,aO.n tnct F toor . sohnnr Manskxr,M$ Rond.
sP\'Urlr'ler ahRd

lLrynr'r { hr}ar lIr

I unpal, tr I tx, frftr

,ortotoioot
I ltltlrntr llntl llrrr1xll1

?orl0il,cotr
latnrr ol ltaltvnry
tSroun t:10,
Krerhmr Ralu

16 NOS 59 (x) N(.t:i

Company's Bank Details
A/cHolder,s Name : SHREE

"l elanpana 500O03, lndta
L:STIN/UIN 36AAHcGa5s2D1Zt)
Slate Name Code. 36

l'lo

Tax Amount (in words) : ,flR Fifty Eight and Ninety Four paise Only

Bank Name : Punjab National Bank
A/c No- 08521652000024

1 Suelhaker Rigid F.T-A pn.6 63mm{26r2t06S1}

., Jo a eo53o9l50dS

ROUA'D OFFLess

t

t 386 .00
INR Tftree Hundterj Eighy. Six Onty

Taxable
Value Rate Amount Rate

327.45 9o/o 29-47 9o/o
327.45 29-17 29.47

)edarerion jj1RUE COPf
EE7ffiie thatrhis invoie$fu[]#I*"r price of the goods,essibed and that a[ partiardrs il'fi*;;toa.

Branctr & IFS Code: Geeta & PUN80085210

Thb b a Corprrer ccnerdcd tnffi r $HRE[ RAtr/l

lor RAtS

ProPrietor
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