
Date: eelotlrV Prepared by V. Revl Serial no.

Supplier name C;I\So,trrolrv -l).rJdq&/.
HO inward no.

Firm/Company Hr?u Project rfP L HO received date

POy'V/Odate tq. to.,tJ FO/WONo. ,?o t-? lo lg ol) . Scan D.

Sl no Billno. Bill date Bill amount Original attached

1 lo lr ol. ll. !3 8q6+-co y'n Yes o No

2.
I

nYes o No

) nYes n No

4 nYes o No

Amount A- Bills total @xcluding Transpon & Hamali Charges): 8q,C+-ro
Proof ofdelivery by way of: o DCs/bill n Steel report tr RMC pour report tr Solid block report D lnstallation report

MRN
nos. Joll ltoe-022

/n Yes o No

Amount B -Other Credits : Transportation charges

Amount C -Other Debits

Amount D (D:A+B-C) - Amount to be credited to the supplier: $gt+ -o
Amount E -PO /WO value: 89ta- *
Arasunt F - Di{ferenee (A - El h.llL
Quantity received as per PO AilO za Yes a Excess received u Short received n Part received

Close PO /WO /6 Yes r No - wait for balance material n Other

Payment - due date O l. 03 .Lt.
Remarks snJ t,"ll.

Approved by Purchase Officer Purchase
Manager

MD Accountant Accounts
Manager

Name V. Bo, I

Sign: (<),
Date J( . o 1.LV

A-pprovd timit Upto 20k Above l00k Upto 2ok Abovc20k

ADMIN.ATIDIT / PURCHASE DIVISION
Advice for Credit to Supplier - Manual

Notes: l. In case amount to be credited to supplier and the bills total does not match, accountants to prepare JV for debit or credit.

2. This set should onlY have 5 documents i.e., advice to credit to supplier, original bill, proof of delivery, original purchase order

with barcode, original requisition. 3. Do not attach additional documents like weighment sliPs, RMC batch reports, duPlicate

documents, EwaY bills, test reports, etc. 4. In Amount A, exclude transport, Hamali charges, etc., and instead include in Amount

B. 5. This report must reach HO within one working day of approval by purchase offtcer/purchase manager

Proof of delivery
matches MRN

Absve20k



Admin-Audit Division
Form for closure of purchase order - Manuallol3 ls l9o l)

FO no PO date 19, lo.l3 Req. no Advice Scan ID

Barcoded PO available u YIH(I originalInvoice
available

oY/oN rUCopy available POD available Y/u N

Data required from site/engineers:

MRN nos. related to
PO ,lo l9 lf o e.oi t-
D Part material received. Full material received o Material not received.

o Close PO - Balance material will be re-ordered by new requisition.

o Cancel PO. Material not required. u Cancel PO. Material will be re-ordered by new requisition

o Keep PO open. Material required o Keep PO open. Work under progress.

Remarks by engineer:

Notes: 1. Provide details of material received by way of s€parate attachment. 2. Provide scanned copy of DCs/proof of delivery + PO. 3. Provide copies
ofinvoices ifavailable. 4. This entte set to be scanned and sent to Ravi.

Preparedby: D tVy+ Sigr: _fi., &) Date: Oe. Sl.Lt{
Data required from accounts.

tr Checked with E&D for receipt of bills.

;;.fl,fis not received against this PO o Part bill received against this PO o All bills received against this PO

o Advance paid against this PO Amount paid: Date of payment:

Details of part bill received

Sl. No. Bill no. Bill date Bill amount Cr. given to supplier

I

2.

3

4.

Remarks by Accountants: tt-- th rl
Prepared by: Sign: Date:

works - may have been by E&D. Check before flrlling the above.Notes: 1. POsAilOs

Sign: Date:Prepared by:

Remarks by Ravi + details of bills to be approved:

Bill date Bill amount MRN noSl. No. Bill no.

{ol ? llu LorL-orlrtluJ 8Lr( ) - koI lo t)
)
3

4.

5

Remarks: N*" / r"/0 eJo

o Prepare bill in SSLLP for material supplied.

Advice by MD - action tobe taken.

SignPreparedby: Ravi

certified bill from supplier (not original).

Thereafter, prepare advice for and send to Soham for Processingcredit to supplier,d/
Keep PO open. MaterialDClose PO,r

o
\

Date:Sign.

with supplier. Get supplier's ledger,Accounts to be reconciled

Remarks:

Approvedby: Soham

Form for closure ofpurchase order dt 09-03-23 vers'docx

Date: io.r_.Ly'Ao



7

TAx t[vO I c_E:ea!fi &EE0II

il 0riginatfor ReceiPl

fl Duplicale lor Transporter

fl trigicate for $uPPlier

7848

1{

PA N BCSPS4ZJ,|
GSTI 63 BBC cP 84847

wrd a Ir saHuavfl ras tTI h pv
Exclusive&Actessories Hsrdworel(itrheninOeolers

Secunderabad.NinisterM allagutta,Road,l) .3-52- 76ltluA,
16000,3 a9885040-56610 337

Tnnsportation Mode.

Vehrcle Number:

LR f'lo.

No. of Cases:

Place of Supply.P'o' Number :wvllotldtr

lnvoice No. .

lnvoice Date

State

17 Izl
,Ctlrt\'A\'

Telangana State Code36

24

SHIPPED TOEILLEO IO OETAILS OF RECEIVER;
DETAIL S OF CO}{SIGI{EE:

,pry!lotqolf '
MfrIE:

Mdress. _ ,:.. -

OSTI}.I:

Sbte:-State

ln*, kU* l,.f"l

Code,.-

]r.t l*-r) ut,{A (,, &.1,

]b6a r?..m\{rQt Ezna'

StateCode: $'

Address

GSTII.I:

cf.Qfe

y.Ot lxafa*e'o l'+ '
{}'

GSI Yo

TaxaUeAmotstt

6r)0isc %0h: UoM RateDewiption of Gootls
S.

No

HSN/SAC

Code

rg Xtrg 'a'ta*0-*X7"> -Doo-r 
uo'Y/ Jt u 6Plrl'I

I

2

3

4

5

s---JE.5h

-,.
-. fN, vAI;t_I8c 0009r0 __.rAIt flJo: tr y

-:2. 
uMpE'lI

horEi
10

I
l'

[ilrprl_l11 f'

t
12 :i

-,i,

13

't4

TnmpottlIanYIGSIs6sTCGSTGSl%TaxabbAmtmlHSN Code *tq{ ro-'TotrlAmourilhlore Tax

irrb r c'tAdd,C6$T at

(*L rSAdd:369T rtl

Add: |GST

Sxh{ " cr:
GRAIIO TOTALglp w.

r1h*ffnountin nords.
I| rr

A$BidSi'yatuv

once dd w[ not b€ taksn bacl

q\tffi\
Jwi#ontCISu\ed

q$t(
wrtttRecervtr's

SecunderabadEranch,Paradise
00122000029160Accor*Current

HDrc0000012Co&RTGSfirsc

We Bank with

HDFC BANI(,

rSu
.;ltft-:

NAME

L*
\
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