b

ADMIN-AUDIT / PURCHASE DIVISION

Advice for Credit to Supplier - Manual

Date:

X6 022V

Prepared by

V. ROV,

Serial no.

Supplier name

Cota fuagled q\m»/ Herdlod

HO inward no.

Firm/Company C(?VVQ R Project 35) pope 3 HO received date
PO/WO date qr. 0}.12 PO/WO No. ’?0230 34 5oy ? Scan ID.
Sl no. Bill no. Bill date Bill amount Original attached

1. 518 06.08.373 2Y,%80 - ® oYes o No
2. [ oYes o No
3. / oYes o No
4. oYes o No

Amount A — Bills total (Excluding Transport & Hamali Charges): 2 \f ,W - ®

Proof of delivery by way of: o DCs/bill o Steel report o RMC pour report o Solid block report o Installation report

P

ﬁN 20920801044 lgxfl:sfmry & Yes o No
Amount B —Other Credits : Transportation charges —
Amount C —Other Debits : =
Amount D (D=A+B-C) — Amount to be credited to the supplier: 2 t 386 w0
Amount E — PO / WO value: 2\, b bt
Amount F - Difference (A - E): = Nl
Quantity received as per PO /WO M o Yes o Excess received o Short received o Part received
Close PO/ WO v/| o Yes 0 No — wait for balance material 0 Other
Payment — due date 010224
Remarks: ‘___f; d L) ) :

Approved by Purchase Officer Purchase MD Accountant Accounts

Manager Manager

Name: V. ROV
Sign: (Q_J
Date A6 v : y
Approval limit Upto 20k Above 20k Above 100k Upto 20k Above 20k

Notes: 1. In case amount to be credited to supp
2. This set should only have 5 documents i.e., ad
with barcode, original requisition. 3. Do not attac
documents, Eway bills, test reports, etc. 4. In Am
B. 5. This report must reach HO within one working day of appr

lier and the bills total does not match, accountants to prepare JV for debit or credit.
vice to credit to supplier, original bill, proof of delivery, original purchase order
h additional documents like weighment slips, RMC batch reports, duplicate

ount A, exclude transport, Hamali charges, etc., and instead include in Amount
oval by purchase officer/purchase manager.




Admin-Audit Division
Form for closure of purchase order - Manual

‘90 230325047
PO no.: PO date: 25 .0 23 Req. no.: > Advice Scan ID
v 4
| Barcoded PO available | o Y¥' N | Invoice original | oY/oN /GCopy available | POD available ¥oY/o N
available

Data required from site/engineers:

MRN nos. related to b?o‘?gbsolocc

PO >
V{0 Full material received. 0 Material not received.

o Part material received.
o Close PO — Balance material will be re-ordered by new requisition.

o Cancel PO. Material not required.

o Cancel PO. Material will be re-ordered by new requisition

o Keep PO open. Material required.

o Keep PO open. Work under progress.

Remarks by engineer:

Notes: 1. Provide details of material received by way of separate attachment. 2. Provide scanned copy of DCs/proof of delivery + PO. 3. Provide copies

of invoices if available. 4. This entire set to be scanned and sent to Ravi.
0f. oy L2

Preparedby:  CH \véyn ) Sign: "ﬁ/\( (@

Date:

Data required from accounts:

o Checked with E&D for receipt of bills.
\//r; Bills not received against this PO. 0 Part bill received against this PO. o All bills received against this PO.
o Advance paid against this PO Amount paid: Date of payment:
Details of part bill received:
SI. No. Bill no. Bill date Bill amount Cr. given to supplier
1.
2.
3.
4.
Remarks by Accountants: R N ot W
Prepared by: Sign: Date:

Notes: 1. POs/WOs issued for turnkey works - may have been processed by E&D. Check before filling the above.

Prepared by: PTQ'/QQM Mq. Sign: PWF’ Date: 2oy,
Remarks by Ravi + details of bills to be approved:
SI. No. Bill no. Bill date Bill amount MRN no.
1. 518 D6 0g 2 2Y F8o-w A933eQ010€(
Z
3.
4,
5.
Remarks: ad No _(‘ A)—ﬂ)\mm F  ds Ha 4\{“’&3 PVO ¥ .

Date: 3\\"4 w

Prepared by: Ravi Sign:

Adv1ce by MD - action to be taken.

<

'/D Get certified bill from supplier (not original). o Prepare bill in SSLLP for material supplied.
/ﬁ Thereafter, prepare advice for credit to supplier and send to Soham for processing.
4/ﬁ -l Close PO O Keep PO open. Material awalteii/\
1 . . e 13) ‘
o Accounts to be reconciled with supplier. Get supplier’s ledger. A\‘,’c"a \
Remarks: s Date\y, \ : : ;E\S - \
Approved by: Soham ign: ‘ \H \ﬂ(\d B
\:)"f\"

Form for closure of purchase order dt 09-03-23 ver5.docx




TAX INVOICE Cell : 9347580520 )

68T No : 6BERPSS253MIM
- BILL OF SUPPLY
. CASH / CREDIT BILL
) \i ; /
Y SAYA SURENDER GUNNY MERCHANT
Dealers in : Old, New, pp Woven Bags & Plastic Gunny Bags %‘}
L 5-2-802, Risala Abdulla, Osmangunj , HYDERABAD- 600 012. (T.8.) 3
4 X i
Buyer .
Ws Gv Feteorch Cenlnds FYTLTO 9 518
:@[Mau/ 0.
state___ (elergor - stateCove__ € || . 0/gler
esTuDNo: XEAAHCE ycg2 D12 p U ]
- PO NG. & Vehicle Mo/ )
Delivery Address, Order Through | Transport
2023072
State State Code oy ‘_Z‘Igég ;_@
GST/UID No.. ; : = _3
HSN ‘
ENoI PARTICULARS CODE |QUANITY| RATE |Rgs Ps.
Q e O | <Poo | Yro| Zlo00
() ol b
77~p Wi e d—+4
reri o > 30320801067 |
INWARD
nwardNoyg 4 99 D"Z'I g!z 7 m m
[ MRN Na;_ - C:::' Ty
Received By: | Sign: -:ﬂ @ (830
HIRAY SGST @ {890 12
[ Genome Valley Research Center Pl LIp. || IGST @
' g e 8 TOTAL 4R
AMOUNT 2.u7bo
Amount in Words :
TERMS & CONDITIONS : For. SAYA SURENDER

Goods once sold will not be taken back
Interest will be charged @ 24% per annum If payment is not made on

or before 15 days
Our responsibility ceases on the delivery of the goods to the carries.

Subject to Hyderabad Jurisdiction only.
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SAYA SURENDER GUNNY MERCHAN

Dealers in : Old, New, w%venhgs&?hﬁieﬂmylm

2 5-2-802, Risala Abdulla, Osmangun} , HYDERABAD- 500 012. (T.5.)
4 ’ XL
Buyer
M/s Q ¥ é?g{#awﬁ Cenfnr fﬁf’? LTy
(?r erdad. tire, “
State j s State Code a{

GSTAUID No: T4AA HCG yse2 D1zyp

~




