
ADMIN-AUDIT / PT]RCHASE DTVI S ION
Advice for Credit to Supplier - Manual

Notes: l. In case amount to be credited to suPPlier and the bills total does not match, accountants to prepare fV for debit or credit

2 This set should onlY have 5 documents i.e., advice to credit to supplier, original bill, proof of delivery, original purchase order

with barcode, original requisition. 3. Do not attach additional documents like weighment slips, RMC batch rePorts, duplicate

documents, EwaY bills, test reports, etc. 4. In Amount A, exclude transport, Hamali charges, etc., and instead include in Amount

Date: { e . o{.eq Prepared by V . Qov, Serial no.

Supplier name S%o f.rode{ C"nT i e,rcL od , HO inward no.

Firm/Company \-/

Qve c
Project loaor.l). HO received date

POAVO date at, o).rl POAMO No. {u{-lo }lSoYl Scan ID.

Sl no. Bill no. Bill date Bill amount Original attached

1 5r8 06.08.2' { Y,}80 . a nYes a No

2
l sYes u No

J I aYes s No

4 oYes n No

Amount A - Bills total @xcluding Transport & Hamali Charges)
"?y ,}9o - o

Proof of delivery by way of: o DCVbill s Steel report tr RMC pour report tr Solid block report E Installation report

MRN
nos. -fo{ic.folott

Proof of delivery
matches MRN

/n Yes n No

Amount B -Other Credits : Transportation charges

Amount C -Other Debits \--

Amount D (D:A+B-C) - Amount to be credited to the supplier: { ty,?Bo -uo

AmountE-PO/WOvalue. {\,}bo"a
Amount F - Difference (A - E): al. L
Quantity received as per PO AilO n Yes n Excess received n Short received n Part received

Close PO /WO n Yes c No - wait for balance material n Other

Payment - due date

Remarks: J i,.l !:1, .

Approved by Purchase Offrcer Purchase
Manager

MD Accountant Accounts

Name V. Rov I

Sign: ,<)
Date A6 .bl .1^,

Approval limit Upto 20k Above 20k Above l00k Upto 2ok

B. 5. This report must reach HO within one working day ofapproval by purchase offrcer/purchase manager

o l* b3. e-9

Above 20k



r '&o t3o*19o9/
Admin-Audit Division

Form for closure of purchase order - Manual

PO no. PO date J5.o+.2) Req. no. Advice Scan [D

Barcoded PO available n YMN originalInvoice
available

oY/uN ftCopy available POD available N

Data required from sitdengineers:

MRN nos. related to
PO Jo{?o8oloC6
tr Part material received

'n 
Full material received. o Material not received.

n Close PO - Balance material will be re-ordered by new requisition.

o Cancel PO. Material not required. o Cancel PO. Material will be re-ordered by new requisition

o Keep PO open. Material required. n Keep PO open. Work under progress.

Remarks by engineer

Notes: l. Provide details of material received by way of separate attachment. 2. hovide scanned copy of DCs/proof of delivery + PO. 3. Provide oopies
of invoices if awilable. 4. This entire set to be scarmed and sent to Ravi.

Prepared by: S t, I Vqd I Sign: -ft 4U Date: 08. o\r. tJ
Data required from accounts:

D Checked with E&D for receipt of bills.
/n Bills not received against this PO n Part bill received against this PO. n AII bills received against this PO

o Advance paid against this PO Amount paid: Date of payment:

Details of part bill received

Sl. No. Billno. Bill date Bill amount Cr. given to supplier

I

1

3.

4.

Remarksby Accountants: B;JJ N/ P*;Ud
Date:SignPrepared by:

Notes: l. POsAilOs issued for turnkey works - may have been processed by E&D. Check before filling the above.

Sign Date: ao lor{ r.t ,Prepared by Pron*, fui'r
Remarks by Ravi + details of bills to be approved:

MRN no.Bill amountBill dateBill no.Sl. No.

Ao:3of o to6( .lV '?do -to
ql o 6, oB . ,--3I

)
)
4

5

bRemarks LL'|.0 J

tt

Sigrr:

C

Sign

Date: t\

Approved bY: Soham

Advice by MD - action to be taken.

o Prepare bill in SSLLP for material supplied.
supplier (not original)n Get certified bill from

Thereafter,
Sohamto forsendand processlng.tocreditfor supplieradviceprepare

Keep PO oPen. Material awaited

Get supplier's ledgerwith supplierAccounts to be reconciled

Remarks:

Prepared by: Ravi

DClose PO

ED

Form for closure ofpurchase order dt 09-03-23 ver5'docx

t



AMOUHT
RATEQUANITY

HSN
CODEPARflCU14RS

nLloooLl,te

Hamall
Dt: claGGST

I 89osGsT @
Sign: .S+

rGsT @

Lttl$oTOTAL
AilIOUNT

sflo0

Ii'{ l4Altt)

0

CenterGenome

6*
F.P flfiPav'l*!.

,1R
o o cdIoIo&s) &don

tli pt

inward tuC

DalhErY

GSIru'D

ffiil'\)
$AYA $URTNDIR CUililY MTfrCHAITI

Oerlers in ; Old, Itlew, pp Woven Bngr & Plertlc Ounny ?grgig

Call :93d758A5208$I llo : 3$Bt[P$5153il1ffi TAX INVOICE

BILL OF SUPPLY

0ASH /CRI0IT ilLt

8.2.802, nl (T.3.)0L2,AR o-BA 600HYOEmhRI 0rman6u

ht gNo

Date , o,lAl*s

vr L't',or[r'

Bupr

[tl/s

e(
State State Code

2rnl,
-.st4p.

qra L
GSTCIID No: ilA

PO No. &
OrderThrough

&s8*

Vrhlclr
Tnlrlport

la 0!2tL3o7L
sAV3

Amount in Words :

TERIIIS & COT{DITIOIJS :

Goods onm sold will nol be taken back

lnterpstwill be charged @Z|Yoperannum If payment ls not made on

or before 15 days

Our responsibility ceases on the dellvery of the goods to the canies.

FoT, SAYA SUREilDER

fl

to Hyderabad Jurisdiction only

Ahdullr, t

/

Customer's Signatum



(L
(')
t!
F-

c.io
sN
No
@o

o

o
to

TL

o

F

ol
cl
tr

Eq
(n
q\
€s
$
r.)
cil
a.l
b0a

E

o\
Y3

J
c.l
N
c.l
b0

c.l

E
e,

eo
c'lr-s
co

r-)
N
a.l
bo

€

0!
IE

c)
&

E
c.)

oka
e.

tro
C)

cn
o
IB

zc
'(,
C)

Cd

(l)

(.)

o
E()
o
a

q)
O

t)

o
v)
rda

=z
lr

tr

V
0q)

q)

&

(d

0)q

EI
rq
ctt

o
t
a
tr
a
U

o
d!
C)
A

rr.,l

a
Io

li

Pr

I

-o

a
a.l ao

tr
o

{

oo
F-
s
C.I

Fa
o
U

6\
o\

Fa
a

o\
o\

Fa

\o
b

Fa(,

s&

'.)tt

t-l

\o.\
O

()

&

c]
$

x
d
c)o
trd
16

m

x
ct
Eo
{.)(J
o
&

rn

x
(d

o

a

ra

!.)

dz
0)

bq
E
H
*t
tru
E()
U

I\od
$o
s4
l-r

ns
UFA

4a

$
tr)
Nr-
co
6l
c!

ra
c.l
O
N

|r}
c!

ca
c.t

C\
bo

€0'a
&

z
o

()
0)
d
A
z
d

x
ca
"d
(l)

C)
(.)
rL)

&

6

tr

d
o
C)

2

o
k

'13
()

a
d

t)

\o
\oa
€
aa
c.l

N

r-
oo
r-)a
-o

0F

c)

z
O
!,)'a

o
E

z
C)

qa
a

E

z
z
d

z
o
(.)

oo

l-r
oao4
z
&



A-&
6$I tlo : 36tftP$5f$gMll[l Coll : S34IS0S?0

. r'&i

ffie
':#JnDsalers in ; old. llerry, pp llfovcn Begr fi pra*Hc atmrry urgr

S-2-902. Rlrqle Abdutlr, Ormrngun, , HYDERABAD- fOO 01,t. (T.3.i

GST/ulD F,la:

g"

State Code 3{
199 vr&LDraq

Siate Codg

Q \r^o. ttl, ht ll.rl^a lr l AGrAft I lt ULAKS

*-d LdlFi-d*4,,*
{

t '1,, 4^
I

7{, *r**. }--',r'1

rrhue co
Amounl in lYordr
'ERrS t cofiotTx)ffE :

',/JGt 
rjf-/ffi ss*, 'rd nilt Ds htJrj hCI

{rdltYsfg u{thr *ss&hthr *rht"

r.erf,{fA *UtffrItt*

No" . 18

PO t{o. A
OrdcrThru{h

U.nlab No,
frrrrpa{t
m:ru tol*g

€s*+

Sea 
"-oqafov 3

HSN
GOOE QUAHITY RATE

auflltlt?mttirYtt I
Rs. tu.

U.l o C,tD

Hsmill

ccsre

-i*Ea 

* *'{l
sBsT0t /S** "" *q'
fiffiT e

!},r's

,y,

5&'

TO?AL .t-*rf& - *,

-

Crffirlrrt

I

I
I

I
t
I

Buyer

ws G.

IATJITY9IC-E
sllr Qf*$UPPLY

Ar-al , tt--r- -.. -
.LAIN I LilEI'II BILL

r I rp

SAYA $URTITDTH GUNNY HTRCHAilT

r *i{ "r 
/orr"-{

0rJ

I

g{A rt
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\
\

,I

\

t

Date , a tlgtrs
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