ADMIN-AUDIT / PURCHASE DIVISION
Advice for Credit to Supplier - Manual

Date: Q6.02.3Yy | Prepared by V.PoV) Serial no.

Supplier name funN HGenc Y HO inward no.

Firm/Company G W. . C Project EO”“ r° . HO received date

PO/WO date S3.0¢.29 | PO/WO No. 20930 3 2039 Scan ID.

Sl no. Bill no. Bill date Bill amount Original attached

1. |8 19.09.39 Qg/?gj‘w VoYes o No
2. ' oYes o No
3. / oYes o No
4. 4 oYes o No

Amount A - Bills total (Excluding Transport & Hamali Charges):

@@0,35}}» R

o
Proof of delivery by way of A DCs/bill o Steel report 0 RMC pour report o Solid block report

o Installation report

. 24229 )120u g . wmDm
Amount B —Other Credits : Transportation charges i
Amount C —Other Debits : _
Amount D (D=A+B-C) — Amount to be credited to the supplier: % ) 295 - &
Amount E -~ PO / WO value: |q)|}r - W
Amount F - Difference (A — E): 1208 - W
Quantity received as per PO /WO Vv /E'I Yes o Excess received o Short received o Part received
Close PO/ WO \/'gYes o No — wait for balance material o Other
Payment — due date 01.02. 2y
Remarks: (“[’}n £ 4 L

Approved by Purchase Officer Purchase MD Accountant Accounts

Manager Manager

Name: A\ pov)
Sign: (QJ
Date o'lf 2 0'2 1y
Approval limit Upto 20k Above 20k Above 100k Upto 20k Above 20k

Notes: 1. In case amount to be credited to supplier and the bills total d
2. This set should only have 5 documents i.e., advice to credit t
with barcode, original requisition. 3. Do not attach additional d

documents, Eway bills, test reports, etc. 4. In Amount A, excl
B. 5. This report must reach HO within one working day of ap

ﬂ

oes not match, accountants to prepare JV for debit or credit.

o supplier, original bill, proof of delivery, original purchase order

ocuments like weighment slips, RMC batch reports, duplicate
ude transport, Hamali charges, etc., and instead include in Amount
proval by purchase officer/purchase manager.



< . 902304 2039

Admin-Audit Division

Form for closure of purchase order - Manual

PO no.: PO dati{ 230823 Req. no.: Advice Scan ID

3 b z

Barcoded PO available | 0 YMN | Invoice original | 0Y/oNYACopy available | POD available Y oY/o N
3 available

Data required from site/engineers:

i\)/glN nos. related to 0‘2023’0?[30913.

o Part material received. vE Full material received. 0 Material not received.

o Close PO — Balance material will be re-ordered by new requisition.

o Cancel PO. Material not required.

o Cancel PO. Material will be re-ordered by new requisition

o Keep PO open. Material required.

o Keep PO open. Work under progress.

Remarks by engineer:

Notes: 1. Provide details of material received by way of separate attachment. 2. Provide scanned copy of DCs/proof of delivery + PO. 3. Provide copies
of invoices if available. 4. This entire set to be scanned and sent to Ravi.

Prepared by: L H\ 6 A\

Sign:

S

Date: of.01 -‘Ll;'

Data required from accounts:

o Checked with E&D for receipt of bills.
/D/Bills not received against this PO. o Part bill received against this PO. o All bills received against this PO.
o Advance paid against this PO Amount paid: Date of payment:
Details of part bill received:
SI. No. Bill no. Bill date Bill amount Cr. given to supplier
1.
2.
3.
4.
Remarks by Accountants: R N d'f By )
Prepared by: Sign: Date:

Notes: 1. POs/WOs issued for tumkey works - may have been processed by E&D. Check before filling the above.

Prepared by: Pfqvup, Rojv. Sign: 40@@(7/ Date:  yolo2joy .
Remarks by Ravi + details of bills to be approved:
SI. No. Bill no. Bill date Bill amount MRN no.
! Ige (3.09.32 29,235 —w) 20930 J) 3049
2.
3.
-
S.
Remarks: e od ~ND 3 f"ﬁ—f PJWoQ ff'o do o M Proceys.

Prepared by: Ravi

Sign:

)

Date: Q) \o HW,

Advice by MD - action to be taken.

= Get certified bill from supplier (not original).

0 Prepare bill in SSLLP for material supplied.

Form for closure of purchase order dt 09-03-23 ver$ .docx

Vg Thereafter, prepare advice for credit to supplier and send to Soham for processing. ;
PEN =3
A Close PO o Keep PO open. MW\" A
ni Accounts to be reconciled with supplier. Get supplier’s ledger. \'/\r‘ ’ PO
- ast Q ?u‘.‘\
Remarks: \ \ LLtTETT
L i r)‘ Fals
Approved by: Soham Sign: Date: \ g(’:r\\\:::b €
MANAGING 2"
—




TAX INVOICE Coll : 99112‘;!‘325(‘):’
TSI /% . p—— 0394753915

Authorised Wholesale Stockist : Dr. Fixll, Roff, Mykarment Consturctlon chemlcals

A Division of Pidilite Industrias Ltd, (FEVICOL)
3 ) : Malkajgiri,
H.No. 21-81, Shop No. 2, Street No, 10, Uttam Nagar, . .
Hyderabad - 500047, E-mall : sunagencyhyd @ grmall.com, fmnngmv,'h/ft’ifz}.»shm:"l‘ .,

} )
To, [GSTNo. =2 AalC( USAZ D12 | Mo 185

o Nv. ReleolCh (onlers O 0 4
Delpeny Lpocstn Tnos ot <N "’"’W"é Date |2} ) ))‘.‘3

-

HSN | Packin Amount
'SL Description Cos de K; /Lt.g Qty. Rate )
0.

45000 ||4.0.2D- 00

R Oc/’kr 03) 3629 | goky) | 2~ g

JehoehXx - | 5090
Fo80 - 3q 7130
12039 afesgyin] 82339 3130
i = o |
pofs AT~ TmWARD
Dole [ingor No)aK 0] Dtrd 797!
,l,)}));j ’M N No: Dl
Refeived By: Signf o~ " |llo% SGST:
(f Gerjome Valley Research Centgr Pvt, Lfd.]| [9% CGST:| | y¢ ) <D
i e T
Thgbeemd) Tt b daek R b i, b L e
3upees ...... M o L IR L M0, Y R R e b TOTAL | 7 9000
S . e e e ) | £
T NO. .‘36A_QCPM331 7J1ZW 20 ZJSTGU

300ds once sold will not be taken back
>ayment should be made as per the terms, otherwise interest@24% per annum will be charged
iubject to Hyderabad Jurisdiction v

\

nderabad Branch

No. : 004805011715 ’3‘7 ) {hgl e
Code : ICIC0000048
£367 63) W<

h
Authorised Signatory
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TJAX INVOICE Cell : 991
: 2769
SUN AGENCY s

Authorised Wholes e L
olesaie Stockist : pr, Fixit, Rotf, Mykarment Consturction Chemicals

= :‘\oDzl:r-lgs‘lon of Pldilite industries Ltd. (FEVICOL)
Hiderated e : E.- gggp No. 2, Street No. 10, Uttam Nagar, Malkajgiri,
500047. : sunagencyhyd@gmail.com. sunagencyhyd@yahoo.co.in

To, = .
M{;s. GG)STN"'B@QA HCG (S6Q Dl 7P Ne | B8
V Reaszanch Gl PYY Uid
Pelvity : Shamivper TURKAPAWY | Dae: 13]7/23
Sé’ Description HSN | Packing [ o,
: Code | Kgn.t. y Rate Amount
\ . = : !
Vedodix Fo3 3324 20k | 28w | 6S0 [\6250
S0 - e
P.0. 202 [207| s‘zo}3¢%
\2)7]22
9% SGST: ;52 S0
9% CGST:| | 462-Sp
IGST :
(Rupees A*.‘ ................................................................................ toraL | 19V7S 00
seescessesibisinessiioosberniie tainieeiaistinicnilN IR e i b )
GST NO. : 36AQCPM3317J1ZW Adilo 1200 | 26275.a

1. Goods once sold will not be taken back
2. Payment should be made as per the terms, otherwise interest@24% per annum will be charged

3. Subject to Hyderabad Jurisdiction

ot igis. For SUN AGENCY
an
Secunderabad Branch PY”
A.C. No. - 00480501 17/ TRUE €O
Authorised Signatory

IFSC Code : ICIC0000048



