
Date: &6.ol.r g Prepared by V.PoYl Serial no.

Supplier name J ua{ O C€atcy HO inward no.

Firm/Company 6 .v. R.. c Project
)'ooopo l1} .

HO received date

POAMO date J1.o 6 .2J PO/TVO No. {s!-?o }l2o9j, Scan ID

Sl no. Bill no. Bill date Bill amount Original attached

I t8B ft. oB.2J {0,!?r-\ vn Yes o No
,)

I
sYes s No

J sYes n No

4. oYes n No

Amount A - Bills total (Excluding Transport & Hamali Charges): $Dflo, ??rr E

s Steel report tr RMC pour report tr Solid block report tr Installation reportProof of delivery by way DCybill

MRN
nos.: Jt2?s),?oqg Proof of delivery

matches MRN
r/Yes n No

Amount B -Other Credits : Transportation charges

Amount C -Other Debits
r

Amount D (D:A+B-C) - Amount to be credited to the supplier: lo,?75'n
AmountE-PO/WOvalue: ll rl)t * !o
Amount F - Difference (A - E): llOr - to

Quantity received as per PO AilO o Yes n Excess received n Short received n Part received

Close PO /WO o Yes u No - wait for balance material u Other

Payment - due date 01. sJ . t-y

-Sr., t)ll,Remarks:

Approved by Purchase Ofiicer Purchase
Manager

MD Accountant Accounts
Manager

Name: V.POvl
Sign: 4J
Date a6. o2'LY
Approval limit Upto 20k Above 20k Above 100k Upto 20k Above 20k

ADMIN.AT]DIT i PURCHASE DIVISION
Advice for Credit to Supplier - Manual

Notes: l. In case amount to be credited to supplier and the bills total does not match, accountants to prepare JV for debit or credit.2 This set should only have 5 documents i.e , advice to credit to supplier, original bill, proofof delivery, original purchase orderwith barcode, original requisition. 3. Do not attach additional documents like weighment slips, RMC batch reports, duplicatedocuments, Eway bills, test reports, etc. 4. [n Amount A, exclude transpo( Hamali charges, etc., and instead include inB. 5. This report must reach HO within one working day ofapproval by purchase offi cerlpurchase manager
Amount



Admin-Audit Division
Form for closure of purchase order - Manual

$ "?o!?olllo39
PO no. PO date:

-.( ll.oe .t-t Req. no. Advice Scan ID
Barcoded PO available o YMN originalInvoice

available
oY/sNXCopy available POD available uY/o N

Data required from site/engineers:

MRN nos. related to
PO

dol9o411op8.
o Part material received. Full material received. o Material not received.

o Close PO - Balance material will be re-ordered by new requisition.

a Cancel PO. Material not required. o Cancel PO. Material will be re-ordered by new requisition

o Keep PO open. Material required. a Keep PO open. Work under progress.

Remarks by engineer;

Notes: l. Provide details of material received by way of sepa.rate attachment. 2.
olinvoices ifavailable. 4. This entire set to be scanned and sent to Ravi.

scanned copy of DCs/proof of delivery + 3. hovide copies

Prepared by: f tn\t q d\ Sign: _& 4 og,tL'1-Y,Date:

Data required from accounts:

tr Checked with E&D for receipt of bills.

/n Bills not received against this PO tr Part bill received against this PO. o All bills received against this PO

n Advance paid against this PO Amount paid: Date of payment:

Details of part bill received

Sl. No. Bill no. Bill date Bill amount Cr. given to supplier

I

)

3

4.

Remarks by Accountants. BjJJ Ndt Arr;peJ
Prepared by Sign: Date

Notes: l. POsAilOs iszued for turnkey works - may have prooessed by E&D. Check before filling the above.been

Prepared by: rclvua e{u. Sign Jolodut .
Date:

Remarks by Ravi + details of bills to be approved:

Sl. No. Bill no. Bill date Billamount MRN no

I tBg t? 'o*. lJ _40, ?r, -t^) Io2fo qtSo9,? 
,

2

3

4.

Close PO Keep PO open.

5

I
I

Sign: Date:

Accounts to be reconciled with supplier Get supplier's ledger

f\ rlJ)

JI " l!/r,Advice by - action to be taken.

certified bill from supplier (not original) n Prepare bill in SSLLP for material supplied.
Thereafter, advice for credit toprepare and send Sohamtosupplier for processing.

Remarks:
Prur-Us.

Prepared by: Ravi Sign: Date

?

Remarks:

Approved by: Soham

Form for closure of purchase order dt 09-03-23 ver5.docx

0



TAX IHYOICE

SUTT A(iEHCY
Authorlrsd Wholc*ale Stoehtsl : ffr. Flrlt, llofl,llyk*rm*nl Constttrallon Chsmlctll

A Dlvl;lon of fldlllts lndurtrtitr l-ld. (FEVICOL)

Call : gtt127fi$7,O1

93fi4753s18

l"l.No. gl"gl, $hoP NCI. r, Str

Hydorabad - $000d7. E'mall ; tunagofic
oel lln, 10. llllanr tlngnr, tfinllr,nftt,iti,
ylr ytl d! lyrrrtr ll. r: rtm, 4. trl fi | lrtt t t.'11 ry t 1 ab'S tilir tt t t'r t'lrt

Ilq" 1 8i,,

nar H|,11;;*

oty

:T NO. : 36AOCPM3317J1ZW

ioods once sold will notbe taken back

t. lnv#dA/pil*!r\ I 1
I

I +s1
L6A

60
60

'ayment should be made as por the terms, otherwise interesl@z4% per annum will be charged
iubject to Hyderabad Jurisdiction

To,

t. crrc4
fil t,

:1Octllrlo

NGST o.
M/s

I I! rIe (:trt)4( t.r,-f 0dl., IV
LNf, t,, tl-Ift1 rdr'rl.l,l o,t

l}l.'rJ(t.. $'up

Amaunltlst6,HSN
Code

Packlng
Kg/Ll.

SL
No.

Descripllon

2elcl

go>3

.sol0

FI do

L\

D
rd }rt Dt

Dtl

g,:o'6?) l4&r6)

% SGST: I 2;bs

CGST: )-{1

noJ*t{T ag
rlulraoh)

P'o No

2023o4t2331
Do'k-
tr++D-s

I

,(-

7 t3o

I

IGST:

TOTAL
+'J4

IHffiIIIIl,ilITET

r Details ;
I Bank
nderabad Branch
No. ; 0048050 l1TlS
Code: l0l0000004g

Iso10cr12s*

ffiht_sto3.f
&6z8Wt6

For SUN AGENCY

\/rru-)c,trTI7
Authorfised Signatory

ffi

araa.aaaaaaa.
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' -T .tTIr L.'4! p.". $5r-:1ir*.

Gell : g9lAZ6gS0t
9394753918

Auttlp,rlrrd ttholcuto Stoc&Irr.. Dr. Fklt, Eoll, Gondurcilan ChemlcelsllykrrmrrntA Dlvleton ol pldltlte lndustrlea Ltd. (FEVtCoL)H.No.2l.gI, Shop No. 2, Streot Nc. l0, Uttam Nagar, Malkajgiri,Hyderabad - 500047. E-mail :

TAX rH.VOtcE

SfII!IA(}ENCY

t qNGST o. 6 A CR H 5G 6 2 D za P
To,
tt#s'Gv

D*\vi,t1 : Sh<r.vn i rF|
CynThi ?\t Lfa

TURF,ApALLy
SL
No. Deserlptlon HSN

Code
Packlng
KgLt. Qty. Eate

SGST:

CGST:

\ Ve-'do{ir To3

P.o, zo> lrct /'*
tzJ;|z,3

ts8 r\
+c\0

2a tt

ST:

(RUpeee r..-*4.........r.......4ra1..r...r..r.r...r..rr...r.rrrat.................r.rrr...r)..rr..
TOTAL

GST NO. : SSAOCPH$IITJIZW
1Zco

sunagoncyhydOgmail.com, sunagencyhyd @ yahoo.co. in

Nc tt*

Amount

I 2.so
62-SBt

l1ll5 oo

20 5,oI
1. Goodg onco aold wlll not be taken back
2. Payment should be made at Per lhe terms, otherwlse lnterest @24o/e p6r annum will be charged
3. SubJect to Hyderabad Jurisdlctlon

Bank Detalle :
lCl0l Bank
Secunderabsd Branch
A.C. No. :00480501 17
IFSC Code : 1C1C0000048

FoT SUN AGENCY

Slgnatory
r E eoPt''

-

h

6so

aataaaaaaaaaattaatraaaaaaataala.aaaaaaalta a a a a tr a t r a a a t al t t ata a a a araaattaa a a aara ar ar

Date,. ltshlzl

\ 6,2So

}IYD s
Authorls.sd


