P

ADMIN-AUDIT / PURCHASE DIVISION
Advice for Credit to Supplier - Manual

Date: Q6-08-2Y Prepared by V.oV, Serial no.
Supplier name fake oo cxle P mdk‘_ﬁj : HO inward no.
*| Firm/Company Q V.2 Project (j:nnc P ‘\‘ 3 HO received date
PO/WO date 09.08 .22 PO/WO No. 033 080‘103) Scan ID.
Sl no. Bill no. Bill date Bill amount Original attached
—
L Sofp [ [23-2y 12.08.9 9 1S, YE{ vy B Yes o No
2 oYes 0O No
3. oYes o No
4. oYes o No
Amount A - Bills total (Excluding Transport & Hamali Charges): i, Wl vo
>
Proof of delivery by way of: ¥i DCs/bill o Steel report 0 RMC pour report o Solid block report o Installation report
MRN - Proof of delivery Yes o No
nos.: Q0 A2 08| Fe Y5 matches MRN
Amount B ~Other Credits : Transportation charges —
Amount C —Other Debits : _
Amount D (D=A+B-C) — Amount to be credited to the supplier: ) g' VL g
Amount E - PO / WO value: \ s, Ut - w
Amount F - Difference (A — E): N\

Quantity received as per PO /WO

Yo Yes o Excess received o Short received o Part received

Close PO/ WO \ 0 Yes 0 No - wait for balance material o Other
Payment — due date ©2:09 .Y,
Remarks: (_(\:OVQ L.
Approved by Purchase Officer Purchase MD Accountant Accounts
Manager Manager
Name: V 3 ﬂﬂ\ly
ot <l
Date & C ox‘ 9_{, .
Approval limit Upto 20k Above 20k Above 100k Upto 20k Above 20k

Notes: 1. In case amount to be credited to su
2. This set should only have 5 documents i.e

with barcode,

documents, Eway bills, test reports, etc. 4. I
B. 5. This report must reach HO within one

pplier and the bills total does not match, accountants to prepare JV for debit or credit.
- advice to credit to supplier, original bill, proof of delivery, original purchase order

attach additional documents like weighment slips, RMC batc
n Amount A, exclude transport, Hamali charges, etc., and ins
working day of approval by purchase officer/purchase manager.

h reports, duplicate

tead include in Amount



Admin-Audit Division

Form for closure of purchase order - Manual

2930809021
PO no.: PO date: 09.0§ .23 Req. no.: Advice Scan ID
Barcoded PO available | o YNN | Invoice original | 0Y/oN hCopy available | POD available Y &Y/o N
available
Data required from site/engineers:
. rel
11:4(1){N nos. related to O?OQ‘?OCPDQW’J"
o Part material received. ¥ o Full material received. 0 Material not received.

o Close PO — Balance material will be re-ordered by new requisition.

o Cancel PO. Material not required.

o Cancel PO. Material will be re-ordered by new requisition

o Keep PO open. Material required.

o Keep PO open. Work under progress.

Remarks by engineer:

Notes: 1. Provide details of material received by way of separate attachment. 2. Provide scanned copy of DCs/proof of delivery + PO. 3. Provide copies
of invoices if available. 4. This entire set to be scanned and sent to Ravi.

Prepared by: LH\ver|

Sign:

]

Date: ®€. ¢ iul‘f

Data required from accounts:

m}

Checked with E&D for receipt of bills.

V/E’ Bills not received against this PO.

o Part bill received against this PO.

o All bills received against this PO.

o Advance paid against this PO Amount paid: Date of payment:
Details of part bill received:
SI. No. Bill no. Bill date Bill amount Cr. given to supplier
1.
2.
3.
4.
Remarks by Accountants: U N o ali
Prepared by: Pm vewy k‘f’i" : Sign: 69 T~ 77/ Date: 20‘074144 )
Notes: 1. POs/WOs issued for turnkey works - may have been processed by E&D. Check before filling the above.
Prepared by: Sign: Date:
Remarks by Ravi + details of bills to be approved:
SI. No. Bill no. 3 Bill date Bill amount MRN no.
3 ol P/ /0330 |  Ja-e8 .13 15,556 -R | To30od 1300y
2.
3.
4.
S.
Remarks: ,\’ ¢ ¢A N Dr_f A—n, roved ""'0 ol c—’-(g ,P\_J{; J)m e,
Prepared by: Ravi Sign: /Qo Date: 9 ,\“"“'

Advice by MD - action to be taken.

X

A Get certified bill from supplier (not original).

0 Prepare bill in SSLLP for material supplied.

Vg - Thereafter, prepare advice for credit to supplier and send to Soham for processing.
LA Close PO o Keep PO open. Material awalted
o Accounts to be reconciled with supplier. Get supplier’s ledger. / N
PP g -\ lr D B \
Remarks:

\’/.(

Approved by: Soham

Sign:

Form for closure of purchase order dt 09-03-23 ver5.docx




ik 1E FOR TRANSPORTER)

(Duﬁlilxwfj;’iad s
e, ) TAX mvo"f':f"m ND. 15;‘;;'rg}ma of Payment
‘ B PRI -24 ¥ T
Safe On Site Produats 808P/31/23 < oy RTGS
) K .2-1087/2, Note N‘E,._a«-"
SGL:rc:jJrl:l?v:;oilre:f :;dz Public School Delivery No . Other Reforonces
» Sanalhnag‘er. Hyderabad Referonce No. & Dato: : ‘Dﬁfba’m.
Telangana 123 SE 43
ridbibeiy SGBBD':‘:'I?GCB:‘M . 36 Buyera Order No. ‘g__%:_laﬂrg Kiais Disis
State Nan;: hg;:u:;?u cls@gmail.com _2023080903:‘ R —
Conaor s E-Mail : safeonsheprooy™ ; Dispaich Doc No. ~-’5n’n’5“‘°h
nNsignee (Ship to) - Bo )
GV Research Centers Pvt. Ltd. Dispatched through I.‘J!E?Bﬂ!x ’ :
e R RN T il L |
By Person !
Sy No. 542 Genome Valley Turkapally fe‘,'rvnﬁ S |
| Hyderabag - 500078 Telangana P
GSTIN/UIN : 36AAHCG4562D1

State Name  : Telangana, Code:36
Buyer (Billto)

GV Research Centers Pvt. Ltd. h

5-4-187/3 & 4, 2nd Floor Soham Mans

MG Road, Secunderabad - 500003

Telangana ;
SSTINUIN  : 36AAHCG456201ZP GT Amoum |
State Name : Telangana, Code : e per | Disc- %l
Place of Supply : Telangana HSN/SAC | Quantity -
Si Description of Goods : —T il 4 3,800.00
| No.| 6402 30 Pair|  460.00| Pair
1 | Safety Shoe (6402)
Male .
Size 6 - 10 Pairs
Size 7 - 10 Pairs
Size 9 - 10 Pairs 2 828.00
6 ' 828.00
Output CGST @ 53‘ 6%
Output SGST @ 6%
{
MRWvo=20
: 251
[Toward No+) 2664 | D 'EZQL_}_ [
VRN No: 's’_" ’ |
|Recgived By: | :
: Research c3nter"Pyti Ltd.
Total 30 Pair ¥ 15,456.00
Amount Chargeable (in words) E.&0O.E
INR Fifteen Thousand Four Hundred Fifty Six Only
HSN/SAC Taxable CGST SGST/UTGST Total
Value Rate Amount Rate Amount | Tax Amount
6402 13,800.00 6% 828.00 6% 828.00 1,656.00
Total| 13,800.00 828.00 828.00 1,666.00
Tax Amount (in words) : [NR One Thousand Six Hundred .Fifty Six Only
Company's Bank Details
Bank Name : HDFC BANK
Alc No. . 60200083022982
Branch & IFS Code: i
Declaration
We declare _that this invoice shows the actual price of the
g0ods described and that all particulars are true and correct.
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TAX INVOICE

Safe On Site Products Invoice No. Dated
Ground Floor H.No. 7-2-1087/2, SOSP/31/23-24 12-Aug-23
Suraj Nivas, Near Hindu Public School Delivery Note Mode/Terms of Payment
Sanathnagar, Hyderabad NEFT / RTGS
Telangana Reference No. & Date. Other References
GSTIN/UIN: 36BBDPJ7665M123
State Name : Telangana, Code : 36 Buyer’s Order No. Dated
E-Mail : safeonsiteproducts@gmail.com 20230809031 9-Aug-23
Dispatch Doc No. Delivery Note Date
Buyer (Bill to)
GV Research Centers Pvt. Ltd. Dispatched through Destination
5-4-187/3 & 4, 2nd Floor Soham Mansion By Person Turkapally
MG Road, Secunderabad - 500003 Terms of Delivery
Telangana
GSTIN/UIN : 36AAHCG4562D1ZP
State Name : Telangana, Code : 36
Sl Description of Goods HSN/SAC Quantity Rate per |Disc. % Amount
No.
1 |Safety Shoe ( 6402 ) 6402 30 Pair 460.00 | Pair 13,800.00
Male

Size 6 - 10 Pairs
Size 7 - 10 Pairs
Size 9 - 10 Pairs

Output CGST @ 6% 6% 828.00
Output SGST @ 6% 6% 828.00

“TRUE COPY”

Total 30 Pair T 15,456.00
Amount Chargeable (in words) E.&O.E
INR Fifteen Thousand Four Hundred Fifty Six Only
HSN/SAC Taxable CGST SGSTMTGST Total
Value Rate Amount Rate Amount Tax Amount
6402 13,800.00 6% 828.00 6% 828.00 1,656.00
Total 13,800.00 828.00 828.00 1,656.00

Tax Amount (in words) :  INR One Thousand Six Hundred Fifty Six Only
Company’s Bank Details

Bank Name : HDFC BANK

Alc No. - 50200083022982

Branch & IFS Code : Paradise Circle & HDFC0000042
Declaration for Safe On Site Products

We declare that this invoice shows the actual price of the

goods described and that all particulars are true and Authorised Signatory

This is a Computer Generated Invoice



