
ADMIN-AI'DIT / PURCHASE DIVISION
Advice for Credit to Supplier - Manual

Date. J6.ol'g? Prepared by V . Rev, Serial no.

Supplier name 9qfi lr, ill fa r pa u Lio HO inward no.

Firm/Company
Q',v. R , c Project troo yoll-r. HO received date

POAVO date 1{.or . 2J POAilO No. lollofr?rog Scan ID

Sl no. Bill no. Billdate Bill amount Original attached

I ?go 1B.or.2J l68o - to Yo Yes n No

2

I
nYes o No

J sYes s No

4 I nYes n No

Amount A - Bills total (Excluding Transport & Hamali Charges) l68o-co
Proof of delivery by way of: o DCVbill o Steel report tr RMC pour report D Solid block report o Installation report

MRN
nos.: lol3ofl gorL Proof bf delivery

matches MRN
rfiYes L No

Amount B -Other Credits . Transportation charges

Amount C -Other Debits

Amount D (D:A+B-C) - Amount to be credited to the supplier: l(Bo-n
AmountE-PO/WOvalue l68o -6
Amount F - Difference (A - E): nllt-
Quantity received as per PO AilO

Close PO /WO o Yes n No - wait for balance material n Other

Payment - due date ol,o?'Lv,
Remarks: .So.l tlU.

Approved by Purchase Officer Purchase
Manager

MD Accountant Accounts
Manager

Name V. ROv t

Sign: 4-!
Date

Approval limit Upto 20k Above 20k Above 100k Upto 20k Above 20k

Notes: l. In case amount to be credited to supplier and the bills total does not match, accountants to prepare JV for debit or credit.2 This set should only have 5 documents i.e., advice to credit to supplier, original bill, proof of delivery, original purchase order
with barcode, original requisition. 3. Do not attach additional documents like weighment slips, RMC batch reports, duplicate
documents, Eway bills, test reports, etc. 4. In Amount A, exclude transport, Hamali charges, etc., and instead include in AmountB. 5. This report must reach HO within one working day ofapproval by purchase ofiicer/purchase manager.

a Yes o Excess received o Short received o Part received



t
Admin-Audit Division

Form for closure of purchase order - Manual
lol-3oJ-lTw

lO no. PO date: I T.or. }f Req. no. Advice Scan ID

Barcoded PO available o Y/Vl.{ originalInvoice
available

oY/oN )6copy available POD available uY/n N

Data required from site/engineers:

MRN nos. related to
PO

9.o2,3o.I-l golL
n Part material received. Full material received. o Material not received

n Close PO - Balance material will be re-ordered by new requisition.

n Cancel PO. Material not required. u Cancel PO. Material will be re-ordered by new requisition

n Keep PO open. Material required. n Keep PO open. Work under progress.

Remarks by engineer.

Notes: l. Provide details of rnaterial received by way of separate attachment. 2. Provide scanned copy of DCs/proof of delivery + PO. 3. kovide copies
of invoices ifavailable. 4. This entie set to be soanned and sent to Ravi. , -

Preparedby: fHI y0r/l c^9Sign: Date: Or. O L. Ly
Data required from accounts:

B Checked with E&D for receipt of bills.

zn Bills not received against this PO tr Part bill received against this PO u All bills received against this PO.

o Advance paid against this PO Amount paid: Date of payment:

Details of part bill received.

Sl. No. Bill no. Bill date Bill amount Cr. given to supplier

1

2

3

4

Remarksby Accountants: g;il N.Jt U<fur"4
Prepared by {a(eut On, Sign

I rof o 4ruDate

Notes: 1. POsAtrJOs issued for hrnkey works - may the

Sign Date:Prepared by

Remarks by Ravi + details of bills to be approvedl

Bill date Bill amount MRN no.Sl. No. Bill no.

fb 1l oJ I loJZ ,rC [9. or. r] l6go-to1

2

3

4

5

(J -Jo do .rg.€eRemarks: D

r l\.rflurDateSign: -40Prepared by: Ravi

Advice by MD - action to be taken.
( !t

a Prepare bill in SSLLP for material supplied.*" certified bill from supplier (not original).

Thereafter, prepare advice for credit to supplier and send to Soham for processingr,
D Keep PO open. Material awat)%7 Close PO

fl Accounts to be reconciled with supplier. Get supplier's ledger. \./
PRemarks:

Date:Sign:Approved by. Soham

Form for closure of purchase order dt 09-03-23 ver5.docx

by E&D.
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SHTARPAULIN

50o 0l ().

t3,07PLZc

lnvoice
flo: 340

InYoice
DaLe: L8,J,62O23

P.O'No'
2a230517$O9

P,O'DaLe:
17 lo5l2o2?'

.eo{f\

Lr$f,,o'0p

1r5oo .oo

90.oo
90.oo

t1680.OO

Rate
QtvCodo

sAC HBilDescrlPtlonlsl.
No

@301'

MTRS
50

NILON ROPE 16 MMI

Total aa

CGST::@ 6Yo

SGST::@ 6%

IGST aa
ai

Grand Total ::

o$tY
sD(THOUSANDONEf,otdsiaRugeea

DIGTITYWIITDF,,D

For

ntsl33bt41

osllola
& SealReceiver

lPt lba

42rn
_+

t
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rAx-,NvotcE

SANTHOSH TARPAUL'N
# 2-q +q /7/3, Fotzenguda,

Surganagar, Old Alwal,

Medchal, Malkajgiri District - soo
o70.

Telangana State

To Q v RESERCH CENTERS PW
LW
s-4-L87/3&4 llnd. floor Mq

ROAD

SECUNDERABAD 5OOOO3

4STIN No. 36N^HC61,62D7-ZP

lnvoice No: 34O

tnvoice Date: L8.O5.2O23

?.O.No. 2O23OiL7OOq

?.O.Date: 77/Os/2o23

sl.

No Descriptiotts

Code

sAc
HSN

Qtg Rate
Arnount

Rs. Ps.

L

N'LON ROPE L6 MM

-TRUE QOPY''

5607
50

MTRS

@ 30/- L,5OO.OO

qSTl N :3 6ATW P AL3o7 P LZC

Evwai I i d: santho shtarp @ g vraai l.co vvt

Cell: qb42662732

Bank Account : AXIS BANK

Acc.N o.a L q O2OO3 q 28 47 3 7

\FSC CODE :UTlBoooa37g



Rupees in words

ONE THOUSANP S'X HUNPRED AqHTY

ONLY

Total :: L,,ola,oo

CQST::@ a% cto.oo

SQST:@ 6% cto.oo

IQST::

Qrand, Total :: 7-,68O.OO

For SANTHOSH TARPAUL,N

Authorized Signatorg

{RUE coPY"


