ADMIN-AUDIT / PURCHASE DIVISION

. . Advice for Credit to Supplier - Manual
Date: d 36 .02 <L L', Prepared by V.Rev) Serial no.
" Supplier name L‘ a ')'_f ho }(1 (,“ ay P auliy HO inward no.
Firm/Company G‘ VR Project (E 9% Po s HO received date
PO/WO date (w085 .99 PO/WO No. ,?OQQOYIamq Scan ID.
Sl no. Bill no. Bill date Bill amount Original attached
. 3 o 18.08. 22 1680 - W VoYe o %o
2. / oYes o No
3. / oYes o No
4. ! oYes o No
Amount A - Bills total (Excluding Transport & Hamali Charges): | 686~ t0
Proof of delivery by way of: o DCs/bill o Steel report 0 RMC pour report o Solid block report o Installation report
Amount B —Other Credits : Transportation charges s
Amount C —Other Debits : -
Amount D (D=A+B-C) — Amount to be credited to the supplier: (¢80 -
Amount E - PO / WO value: 1€80 — o
Amount F - Difference (A — E): N
Quantity received as per PO /WO o Yes 0 Excess received o Short received o Part received
Close PO/ WO 0 Yes o0 No — wait for balance material o Other
Payment — due date 01.092.2 t".
Remarks: (_f\‘:’) Jd £ , :
Approved by Purchase Officer Purchase MD Accountant Accounts
Manager Manager
Name: V. ROV
Sign: (<@J
Date "
Approval limit Upto 20k Above 20k Above 100k Upto 20k Above 20k

Notes: 1. In case amount to be credited to supplier and the bills total does not match, accountants to prepare JV for debit or credit.
2. This set should only have 5 documents i.e., advice to credit to supplier, original bill, proof of delivery, original purchase order
with barcode, original requisition. 3. Do not attach additional documents like weighment slips, RMC batch reports, duplicate
documents, Eway bills, test reports, etc. 4. In Amount A, exclude transport, Hamali charges, etc., and instead include in Amount
B. 5. This report must reach HO within one working day of approval by purchase officer/purchase manager.
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Admin-Audit Division

Form for closure of purchase order - Manual

2032305 | Jwq
0 no.: PO date: {¥or-21 Req. no.: Advice Scan ID
= % )
Barcoded PO available | o YMN | Invoice original | oY/oN )ﬁCopy available | POD available ¥ o0Y/o N
available

Data required from site/engineers:

MRN nos. related to

PO

202308519032

o Part material received.

\

A ‘Full material received.

0 Material not received.

o Close PO — Balance material will be re-ordered by new requisition.

o Cancel PO. Material not required.

o Cancel PO. Material will be re-ordered by new requisition

o Keep PO open. Material required.

o Keep PO open. Work under progress.

Remarks by engineer:

Notes: 1. Provide details of material received by way of separate attachment. 2. Provide scanned copy of DCs/proof of delivery + PO. 3. Provide copies
of invoices if available. 4. This entire set to be scanned and sent to Ravi. y;

Prepared by: CHIVAM

Sign: o /@

Date: tg.02. Yy

Data required from accounts:

L}

V|

o Checked with E&D for receipt of bills.
/D/Bills not received against this PO. o Part bill received against this PO. o All bills received against this PO.
o Advance paid against this PO Amount paid: Date of payment:
Details of part bill received:
SIL. No. Bill no. Bill date Bill amount Cr. given to supplier
1.
2.
3.
4.

Remarks by Accountants: 2} 01 N st Recplused

Prepared by: P yoveeu D,o)u Sign: Date: Qo' [y "Jm
Notes: 1. POs/WOs issued for tumkey works - may have been proce 'ﬁi by E&D. ?heck before filling the above.
Prepared by: Sign: &W > Date:
Remarks by Ravi + details of bills to be approved”
SI. No. Bill no. Bill date Bill amount MRN no.
1. 8(.‘0 (8.-0¥. 23 680~ AB 230890972 ,
2.
3,
4.
5.
Remarks: Neeal &Mp'r PG‘PPXU vd S do Hy t:g£| J"NU'-U-

Prepared by: Ravi

Sign: /do

Date:

1]\»1()'»\: .

Advice by MD - action to be taken.

< v‘

t certified bill from supplier (not original).

o Prepare bill in SSLLP for material supplied.

- Thereafter, prepare advice for credit to supplier and send to Soham for processing.
Z
Keep PO Material awaited
yz Close PO o eep PO open. Materi w/"f‘l\
o Accounts to be reconciled with supplier. Get supplier’s ledger. AFED © \
Remarks: e \

Approved by: Soham

Sign:

m?
Date: \

1?@

Form for closure of purchase order dt 09-03-23 ver5.docx

Lo’ \
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T i ’ / e M.,,M_’/
__ TAXqiOice,
ANTHOSH “TARPAULIN [e8™"’ 36ATWPA1307P1ZC
0-9- .39/7 7/3, Forzenguda, pma ail id: santhoshtarpogmail. com
Surya nagar , 01d Alwal, cell: 06426627372
Medc chal M alkajgiri District = 500 010, pank Account @ AXIS BANK
Te ]angana Stﬂtc A N() 9]90200 39284737
- = : LEZ (,ODF UTIB()()()} 378 /
oGV RESERCH CENTERS PVT LTD nvoice MO 340 1
g7 /384 Jind floor MG ROAD 7 | ipvoice D2 IR0 ‘s
5-4-18 1 R ABAD 500003 p.0.No. 20230517009 \
SECUNDE p.0.Date: 17/05 12023 |
GSTIN No. 36AAHCG4562DIZP /
Sl | /’/T/—_—T. AW t |
Code ¢ Rate ! \
No Descriptions saC HON Qty ‘¥ x
B e L
1 | NILON ROPE 16 MM 5607 | 50
MTRS

_4——-___7

Rupees in in words ONE THOUSAND SI.X
Total::| 1,500.00
HUND
RED E’GHTY ONLY "CGST:@ 6% ~50.00
 SGST::@ 6% 90.00

I1GST ::
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TAX-INVOICE

SANTHOSH TARPAULIN

# 2-9-39/7/3, Forzenguda,
Suryanagar, Old Alwal,

Medchal, Malkajgiri District — 500
O10.

Telangana State

GSTIN :36ATWPA1307P1ZC
Email id: santhoshtarp@gmail.com
Cell: 9642662732

Bank Account : AXIS BANK
Acc.N0.9190200392.84737

IFSC CODE :UTIBOOO1378

To G V RESERCH CENTERS PVT
LTD

5-4-127/3&4 lind floor MG
ROAD

SECUNDERABAD 500003
GSTIN No. 36AAHCG4562D1ZP

340
Invoice Date: 18.05.2023

Invoice No:

P.O.No. 202305170049
P.O.Date: 17/05/2023

sl. Code
S Amount
No Descriptions SAC Qty Rate
Rs. Ps.
HSN
5607 N ;
NILON ROPE 16 MM =5 @ 30/- | 1,500.00
7t MTRS

«TRUE COPY"




-~

| Rupees in words
ONE THOUSAND SIX HUNDRED EIGHTY

ONLY

Total :: 1,500.00
CGST::@ 6% 90.00
SGST::@ 6% 90.00
IGST =
Grand Total : 1,680.00

For SANTHOSH TARPAULIN
i

Authorized Signatory




