
Date. &6.o1 . 19 Prepared by V. P ev, Serial no.

Supplier name t'rlorvKar e[edri*/ ef,lgf ,.tg HO inward no.

Firm/Company (-v.P.. c Project
9ooogrh;.

HO received date

POAVO date 4 ?'o'i .2 2 POAilO No. f.ol3o Solol}. Scan ID.

Sl no. Bill no. Bill date Bill amount Original attached

r,{ ec I tllY - 2-3 -u1 0 rf '08. 23 9Ql-'o
Yr Yes a No

2.

I
nYes o No

3 rYes s No

4
I nYes a No

Amount A - Bills total (Excluding Transport & Hamali Charges) 911-n
Proof of delivery by way of: o DCVbill n Steel report tr RMC pour report o Solid block report D Installation report

MRN
nos. Jo t-3o 8o j-oVL Proof of delivery

matches MRN

Yn Yes n No

Amount B -Other Credits : Transportation charges

Amount C -Other Debits

Amount D (D:A+B-C) - Amount to be credited to the supplier. 9Ql-rc
AmountE-PO/WOvalue:

QQt - ro
Amount F - Difference (A - E)

Al L-
Quantity received as per PO AilO o Yes s Excess received o Short received o Part received

Close PO / WO .rtY'es o No - wait for balance material n Other

Payment - due date ol' oJ .xl{,
Remarks: o.l blll ,

Approved by Purchase Officer Purchase
Manager

MD Accountant Accounts
ManagerName: V . Rovy

Sign (<),
Date J6'tI, ' r+
Approval limit Upto 20k Above 20k Above l00k Upto 2ok Above 20k

ADMIN-AUDIT / PURCHASE DIVISION
Advice for Credit to Supplier - Manual

Notes. l. In case amount to be credited to supplier and the bills total does not match, accountants to prepare fV for debit or credit.2. This set should only have 5 documents i.e., advice to credit to supplier, original bill, proof of delivery, original purchase orderwith barcode, original requisition. 3. Do not attach additional documents like weighment slips, RMC batch reports, duplicatedocuments, Eway bills, test reports, etc. 4. In Amount A, exclude transport, Hamali charges, etc., and instead include in AmountB. 5. This report must reach HO within one working day of approval by purchase offi cer/purchase manager.

I



Admin-Audit Division

.lO LJ o B O lO l!. Form forclosure of purchase order - Manual

?O no. PO date:'/ I i.oT.ll Req. no. Advice Scan ID

Barcoded PO available o Yita'fi originalInvoice
available

oY/oN ludopy available POD available oY/n N

Data required from site/engineers:

MRN nos. related to
PO &o 13o8o fo92-
D Part material received o Full material received n Material not received.

o Close PO - Balance material will be re-ordered by new requisition.

o Cancel PO. Material not required. n Cancel PO. Material will be re-ordered by new requisition

o Keep PO open. Material required. o Keep PO open. Work under progress.

Remarks by engineer.

Notes: l. Provide details olmaterial received by way ofseparate attachment. 2- Provide scanned copy of DCs/proofofdelivery + PO. 3. Provide
ofinvoices ifarailable. 4. This entire set to be scanned andlenlto Ravi. ,
Preparedby: f #tV Oil, Date: 08.. L .2y
Data required from accounts:

tr Checked with E&D for receipt of bills.

o Bills not received against this PO n Part bill received against this PO. o All bills received against this PO

a Advance paid against this PO Amount paid: Date of payment:

Details of part bill received

Sl. No. Billno. Bill date Bill amount Cr. given to supplier

I

)

J

4.

Remarksby Accountants: BJ/ N# eu";r*i
Preparedby: fror*, p"lV Sign: trw Date: to lotX rrf -
Notes: L POsAVOs issued for hunkey works - may have been prircessed by E&D. Cheok before filling the above.

Prepared by: Sigrr: Date:

Remarks by Ravi + details of bills to be approved:

Sl. No. Bill no. Bill date Bill amount MRNno.

I €€ t oY,08. U gq I *to 2o 2Jo I oforrr_
2

J

4

5

Remarks. N eeJ Ff 0'J 4I ,-ft .-t, o

Prepared by: Ravi Sign: Date: f t\tlW
Advice by MD - action to be taken.

F<et certified bill from supplier (not original). o Prepare bill in SSLLP for material supplied

{ Thereafter, prepare advice for credit to supplier and send to Soham for processing.

,d Close PO tr Keep PO open. Material awaited

tr Accounts to be reconciled with supplier. Get supplier's ledger

Remarks: P
Approved by: Soham Sign Date:l

TEB

Form for closure of purchase order dt 09-03-23 vers.docx

Sign:



TAX INV€I|CE @JPUaATEFoRTRAI/SFoRrE0

4c86a3241 4t 41 7 3O1 lTJaAZdSd2 I oBedb42Mf62beo 6-
35dfu26clafacotd52a4
112317032916,614.
tfrAug-23

c-lnvoicc

IRN

Ack No.
Ad(Me

NEFT

Tax Armunt (in lvords) : INR One Hundred Fifty One and Twenty PAISA Only
Conpan/s Bank Details
BankName : HDFCEANK
NcNo. i &20FE48/dFi21212
Bmnch & IFS Cqde: Paredisc &

DEclaralion
!,td?6ilsre thal this involce strows the sctral price of the

goods dcsoibed and thst all particulars are tsue and correcL

er

{

NEE|189tU23-24

202308,01012 27-lul-23
Date

Person

Navkar ElecHoal Enterprlses
Shop No. 1 14 1 lB, 5-*373 to 37 4
Opp Arya Samaj Mandir
Gujarathi ScfroolLane, R.P. Road
Secunderabad-500003
GSTI N/UIN: 36BPCPBI I 57 F 1 27
State Name : Telangana, Code : 36

G V Raserch Centers pvt L6
U-1878&4,ltNd Floor, Soham illansion, MG Road,
Sec-Bao.

NEE
(a

E{4ail

GSTIN/UIN
State Name
Place of Suppfy

36MHCG4562D1ZP
Telangana, Code:36
Telangana

'erms of Delivery

lft.
per

8536
8536

6.(X) No's
6.ff1No's

9
9

80.00
60.00

1

2
l6a Sptn Sooket (85961
16a Sptn Plug (S536)

F?rQ Nf lo d $o )3o 8o 5o Ll2-

Drb< I R 193

MRN No: DI:

sisntR.ccoived 8v:ilnvl

INWAITD
lnwnrd q33

Less

Genome

OufiputCG,ST@e%
OutpulSGST@g%

Round Ofl

Nos
No's

%
%

12.00 No's t 991.00

/180.00

360.00

840.0d

75.60
75.60

(-)0.20

INR Ninc Hundrcd Ninety One OnlY

Value
Total

TaxAmount

This is a Conputer Generated lnYoice

for

I

't
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IRN

Ack No.

Ack Date

TAX INVOICE

1c86a3241 11 (a7301 I 7fe82d3d2l c8adb42b4f62ba-
c635dfe26ci afa edd5?cA
1 123170s291 6514
4dug-23

Navkar Electrical Enterprises
Shop No.1141ts, 5-3-373 to 374
Opp Arya Samaj Mandir
Gujarathi School Lane, R.P. Road

Secunderabad-500003
GSTIN/Ul N: 36BPCPBI 957 F 127
State Name: Telangana, Code; 36

E-i/ail : navkareleclricals2Ol4@gmail.com

lnvoice No.
NEE|lE|,/,l2S-21
Delivery Note

Reference No. & Date.

Buye/s Order No.
20230801012
Dispatch Doc No.

Dispatched through
Person

Terms of Deiivery

e-lnvoice

erms of Payment

References

Jul-23
Note Date

Amount

I\

NEE

Buyer (Billto)
G V Reserch Genters Pvt Ltd
54-187/3&4, ll Nd Floor, Soham Mansion, MG Road,

Sec-Bad.
GSTIN/UIN :36AAHCG4562D1ZP
State Name :Telangana, Code: 36

6a 3pin Socket (E536)

6a 3pin Plug (E536)
I
2

185s6

lssgo

I

I

6.00 No's
6.00 No's

so.oo lNo's
60.oo 

lNo's

,l*
'l*

I

I

I

I

4E0.00
360.00

840.00

75.60
75.60

G)0.20

E. & O.E

Output CGST @9/o
Output SGSI @ 9%

Round Olf

Amount Chargeable (in words)

INR Nine Hundred NinetY One OnlY

TaxAmount(inwords):lNROneHundredFiftyOneandTwentyPAISAOnly
Company's Bank Details
Bank Name : HDFC BANK

A,/c No. : 50200(XE602212

{RuE coPY" Branch & IFS Code : Paradise &

Dedaration

We declare that this invoice shows the actual price of the

and that all particulars are true and

>-,J

Rat6 per Disc. 7oQuantitySI

th

Description of Goods HSN/SAC

l12.oo No's r 991.00Total

SGST/UTGSTQGST Total
Tax AmountAmountRateRate Amount

Taxable
Value

HSN/SAC

15't.2090/^ 75.6075 6090/"840.0c
75.60 151.2075.60840.o0Total

goods described

This is a Computer Gcnerated lnnoicc

for Navkar

SES t


