v ADMIN-AUDIT / PURCHASE DIVISION
Advice for Credit to Supplier - Manual

(S

Date: o4.03 "9_(7 Prepared by V. RAV) Serial no.
Supplier name Av ,{7 90 D Sl bk . HO inward no.
Firm/Company C ng Pp Project H wp. HO received date
PO/WO date ol-03.27 |PO/WONo. Q% 6L Scan ID.
Sl no. Bill no. Bill date Bill amount Original attached
1 L8} Ol. 92.22 20,309 €Y vOYes o No
2. oYes o No
3. / oYes o No
4 ! oYes o No
Amount A - Bills total (Excluding Transport & Hamali Charges): Q0,30 9. £ 4
Proof of delivery by way of: 0 DCs/bill o Steel report o RMC pour report o Solid block report o Installation report
MRN Proof of delivery oYes o No
nos.: matches MRN
Amount B —Other Credits : Transportation charges =
Amount C —Other Debits : _
Amount D (D=A+B-C) — Amount to be credited to the supplier: 20,3vG. ¢ 4
Amount E — PO / WO value: 20,364 ¢,
Amount F — Difference (A — E): NiL
Quantity received as per PO /WO o Yes o Excess received o Short received o Part received
Close PO/ WO v/ 0 Yes 0 No — wait for balance material o Other
Payment — due date Dt O} Y,
Remarks: e Lo LIl :
Approved by Purchase Officer Purchase MD Accountant Accounts
Manager Manager
Name: /@ :
Sign: oM. 0 3. Ly
Date CV - Rov) )
Approval limit Upto 20k Above 20k Above 100k Upto 20k Above 20k

Notes: 1. In case amount to be credited to supplier and the bills total does not match, accountants to prepare JV for debit or credit.
2. This set should only have 5 documents i.e., advice to credit to supplier, original bill, proof of delivery, original purchase order
with barcode, original requisition. 3. Do not attach additional documents like weighment slips, RMC batch reports, duplicate
documents, Eway bills, test reports, etc. 4. In Amount A, exclude transport, Hamali charges, etc., and instead include in Amount
B. 5. This report must reach HO within one working day of approval by purchase officer/purchase manager.



Admin-Audit Division

Form for closure of purchase order - Manual

2

PO no.: QG | POdae: | o "OB"QCiigi Req. no.: ! | $oq1d | Advice Scan ID ]
: pa i 2

Barcaded PO available | o Yf;/ N | Invoice original Gde?N azCopy available | POD available ég’ N

available DALY )
Data required from site/engineers: S b

A LY

MRN nos. related to
i 118092

o Part material received.

2 ] F ull material received.

o Material not received.

o Close PO — Balance material will be re-ordered by new requisition.

o Cancel PO. Material not required.

o Cancel PO. Material will be re-ordered by new requisition

o Keep PO open. Material required.

o Keep PO open. Work under progress.

Remarks by engineer: ‘*ﬁLl t

maleilaf n»e((w&f

of mvoices if available. 4. This entire set t

Notes: 1. Provide details of material received by way of separate atiachment. 2. Provide scanned copy of DCs/proof of delivery + PO. 3, Provide copies
o be scanned and sent to Ravi.

Prepared by: M, Db, W

Aa

2K

Sign: "ﬁ(“"fk

02 2%

Data required from accounts: '
2 Checked with E&D for re

b ]

ceipt of bills.

Bills not received against this PO.

o Part bill received against this PO.

o All bills received against this PO.

o Advance paid against this PO

Amount paid:

Date of payment:

Details of part bill received:

Si. No. Bill no.

Bill date Bill amount

Cr. given to supplier

2

3.

4.

Remarks by Accountants: t))'"g V\DHQC)_; \/ed WM P 0O

Prepared by: (_nnot

Sign:

Date: g |O?/l 9/(,'

Notes: 1. POs/WOs issued for turnkey works - may have been prodessed By E&D. Check before filling the above.

Prepared by: Sign: Date:
Remarks by Ravi + details of bills to be approved:
SI. No. Bill no. Bill date Bill amount MRN no.
1. 184 0}+03.23 R0,30q9 . 6Y Fygoar
2
3+
4.
S
| Remarks: y\‘ eecd fez“pnq, ‘1{ o o ged Gyuwe Off
Date:

Prepared by: Ravi

0

Sign:

52‘2—’:‘0

Advice by MD - action to be taken.

< L %

4

& Get certified bill from supplier (not original).

o Prepare bill in SSLLP for material supplied.

X

T
Thereafter, prepare advice for credit to supplier and send to Soham for processing. m ey

Keep PO open. Ma‘epaRaWa‘l't‘e

Close PO 5

o Accounts to be reconciled with supplier. Get supplier’s ledger. \v X/ -k WER m‘\—_‘ X

WA Ma=CT0

Remarks: \ §ri;‘x\‘“i"‘ CAREC L2
Date: \‘\;\‘:\‘r'\ 2

Sign:

Approved by: Soham
.

Form for closure of purchase order dt 09-03

-23 verS.docx



BC ~ %1
Pa?e(s) 10f1 27-02-2024 17:54:21 Qriginal / Office Copy / Purchase Div.Copy
From Company : Summit Sales LLP Tnwan —lauag
3 ) 5-4-187/384,11 nd floor,MG Road, Secunderabad-500003. dnwe 4 SR ‘g
" . e
5 STHNo. : 36ACQF52044C127 N ) i {} :{,, C —?\‘ i‘k ﬁ L
Supplier Details o
Avighna Distributors Doc No 97672 170917
B 80, 1) Ngar, Defence colony, Neredmet, Hyderabad, o i - BELRELSASE )
Mechal-Malkajgiri-500094 irs Pate Z : 01 93,2023... it
Quote No Nil
GSTIN 36FSTPSEI19H1ZS 'Quote Date  25-02-2023
7075153859 7075153859 ‘SupplyType  Supply
Kind Attn : Sai Mohan
Purchase Order for the Supply of following Items.
Item Name e e e Rate  Dis% GST  Amount
1 772600 - STAT-Stationary - Stamp Pad-----Nos 2400  32.00 0.00 18.00 906.24
2 874600 - STAT-Stationary - Calculator-- - - - Nos 10.00 155.00 0.00 18.00 1,829.00
3 466300 - STAT-Stationary - Paper Ad-- - - - Bundles 50.00 270.00 0.00 12.00 15,120.00
4 730400 - STAT-Stationary - Pen-Blue color-Cello Fine grip 200.00 3.00 0.00 18.00 708.00
- - - Nos
s s prime
5 733600 - COMP-Peripherals - Mouse pads-- - - - Nos 10.00 38.00 0.00 18.00 448.40
6 919400 - COMP-Peripherals - USB drive-- Sandisk - 32GB 2.00 550.00 0.00 18.00 1,298.00
- Nos
A ' Tofal Ord“erv\lablu; A 50,5096_4 |
Rupees : Twenty Thiousand Three Hundred Nine and Paise Sixty Four Only. e e o
Terms and Conditions :-
Specification / A= per details given in the quotation.
Payment Terms  Ailer Delivery & Production of bill
Tax N
Delivery Date Next Day
Delivery Location Su:nmit Housing LLP
Cherlapally, Behind Kingston PG college, Hyderabad
Phone. 9618244433, Hamendra
Penality For Delay N
Transportation Nii
Warranty N
Advance Paid N
Other Terms Ve reserve the right to reject items not conforming quality anf specifications.Above order for stock repleneshing
purpose.
Completion Date N
Measurment Nit
Security N
Remarks Criginal invoice + copy of proof of delivery is required to process invoice for payment. DO NOT send original invoice

For Summit Sales LLP

Authorised Signatory

Name : e L A Name :

to site. Original invoices must be sent to HO office or purchase site office. Proof of delivery/DC can be sent by email.

Accepted the above Terms And Conditions

For Avighna Distributors

Date :

I SN



1 ol G S R L




“

- AVIGHNA DISTRIBUTORS

House Keeping and Office Need Stationary Material.

B-80, J] Nagar, Defence Colony, Neredmet, Hyderabad, Medchai-Malkajgiri, Telangana 500094

Name : SUMMIT SALES LLP Invoice No : 181
Address:  5-4-187/3&4, 11 nd floor, MG Road, Secunderabad - 500003 Date: 01-03-2023
GSTING 36ACQFS2044C1Z7 PO No:-97672
State Telangana state code: 36 Payments Terms :- 25 Days
Delivery Adress :- Cherlapally
Taxable Amount
HSN
S. No. Description of Goods Code Qty Rate 5% 12% 18% Amount
1 Stamp Pad 7726 | 24 Nos v’ 32 768
H i
2 Calculator \_~ 8746 | 10Nos 155 1550
3 JKRed AdPaper 1 4663 | 50 Rimsv” 270 13500
1
4 s orime Blue Pens <] 7304 | 200 Nos” 3 600
MousePads | 7336 | 10Nosy 38 380
6 USB Pendrive (32GB) \//9194 2Nosa{ 550 1100
){j&i‘:«
: 755\
NWARD AR
No. ng'3123 “g HYD. }O)}
D)8 5 = e
Ciha: 7}4‘:/09/
e -
| . s
; ] P 7
&5 s
H 3
Rupees in words --------------------- Total Amount before Tax 13500 4398
Twenty Thousand Three Hundered Nine Add: CGST 810 395.82
And Sixty Four Paisa Only /- Add : SGST 810 395.82
GRAND TOTAL 15120 5189.64 20309.64

Bank Details : Kotak Mahindra Bank
Account No: 7945120725

Branch : General Bazar, Sec-Bad

IFSC Code : KKBK0007450

1.Goods once sold will not
taken back or exchangd

2.Subject to Hyderabad.

Jurisdiction.E.&.O.E.

Ceritied thal the particulares given above are true and corme

Authorised Signatu

[ NO @
§ NS

For AVIGHNA DISTRIBUTORS 7 c

\r%’ %ﬂﬁ,‘ﬁ."{d ,,/(%7’512?” /




