4 ADMIN-AUDIT / PURCHASE DIVISION

’ Advice for Credit to Supplier - Manual

Date: ¢ nl. Q_Q,, Prepared by V. Rev| Serial no.

Supplier name R s feeps., HO inward no.

Firm/Company NY? pL Project N pL HO received date

PO/WO date ls.03-22 | PO/WO No. ey L Scan ID.

Sl no. Bill no. Bill date Bill amount Original attached

L g29 21.03.29 98 v vv VoYes o No
2 oYes 0O No
3. /f oYes o No
4. ) oYes o No

Amount A — Bills total (Excluding Transport & Hamali Charges): Q EoD - 5O

Proof of delivery by way of: E[DCs/bill o Steel report 0 RMC pour report o Solid block report o Installation report

MRN Proof of delivery YO Yes o No

nos.: toCI30 matches MRN

Amount B —Other Credits : Transportation charges —

Amount C —Other Debits : _

Amount D (D=A+B-C) — Amount to be credited to the supplier: 98 60 -

Amount E — PO / WO value: Q8w ~w

Amount F - Difference (A - E): N\L

Quantity received as per PO /WO v gYes o Excess received o Short received o Part received

Close PO/ WO [ 0 Yes 0 No — wait for balance material o Other

Payment — due date 10.63.2¢%,

Remarks: vﬂn g £,

Approved by Purchase Officer Purchase MD Accountant Accounts
Manager Manager

Name: V.ROV)

Sign: @ ‘

Date ,a\ 3 ‘ P

Approval limit Upto 20k Above 20k Above 100k Upto 20k Above 20k

Notes: 1. In case amount to be credited to supplier and the bills total does not match, accountants to prepare JV for debit or credit.
2. This set should only have 5 documents i.e., advice to credit to supplier, original bill, proof of delivery, original purchase order
with barcode, original requisition. 3. Do not attach additional documents like weighment slips, RMC batch reports, duplicate
documents, Eway bills, test reports, etc. 4. In Amount A, exclude transport, Hamali charges, etc., and instead include in Amount
B. 5. This report must reach HO within one working day of approval by purchase officer/purchase manager.



Admin-Audit Division
Form for closure of purchase order - Manual

PO no.: 86\,{2;)" PO date:/ c.ﬂs bl ’ Req.no.. | 8(”—2é ’ Advice Scan ID ( P 7
Barcoded PO available | 0 Y/WK | Invoice original available ] aY/oN #Copy available ! POD available ’ﬁwuN j
Dt requird o seengineers: |
MRNnos.relatedtoPOI 105120 S ]
o Part material received. [ m«r-;u material received,

- LE Material not received.

: 55
o Close PO - Balance material will be re-ordered by new requisition.

o Cancel PO. Material not required. o Cancel PO. Material will be re-ordered by new requisition

.
.

o Keep PO open. Material required. 0 Keep PO open. Work under progress.

T R v ey

of invoices if available. 4. This entige set to be scanned and sent to Ravi.

Notes: 1. Provide details of material received by way of separate attachment. 2. Provide scanned copy of DCs/proof of delivery + PO. 3. Provide copies

Prepared by: “‘@—\ l Sign: N #‘ ' Date: e[3 [Q}( .
Data required from accounts: =
o l Checked with E&D for receipt of bills. . o

S
L Bills not received against this PO. o Part bill received against this PO.
— ag

[J o All bills received against this PO,

0 Advance paid against this PO Amount paid:

! Date of payment:

—

Details of part bill received:

S1. No. Bill no.

Bill date : Bill amount

Cr. given to supplier

1 =iy o

2,

3.

4.

o 1 4
Remarks by Accountants: &% /| o™ vUluy e f

i adlil The W E Aﬂﬂ(%‘ T

RS o |
6(3 Ry

Notes: 1. POs/WOs issued for turkey works - may have been proceksfd by E&D Cheek before filling the sbove.
3

Prepared by: Date:

l Sign:

Remarks by Ravi + details of bills to be approved:
SI. No. Bill no. Bill date [ Billamoum

L CES 21.03.3 "7

MRN no.

TRRED

2 -

£ &

| 4
| s

LRemarks: Need NP HP prov

d o eudeed oo

c_npi

[ﬁepared by: Ravi { Sign:

=

aY)

| Date:

O("a]lu,

-

Mdvice by MD - action to be taken.

@ Prepare bill in SSLLP for material supplied.

t certified bill from supplier (not original).
&l

[ Thereafter, prepare advice for credit to supplier and send to Soham for

processing.

IZ

l Close PO

o ’ Keep PO open. Material awaited

E

I Accounts to be reconciled with supplier. Get supplier_’;l;aéerj

Bemarks;

Z-Approved by: Soham | Si

O MAR— 26—

SOHAM MCDH
MANAGING DIRECTOR

1697706353 Form for PO closure manual 1'9-1023 ver6 (3)
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pupLl CATE BILL

RITA SEEDS STORE

DEALERS N : ALL KINDS OF SEEDS, FERTILIZERS & PESTICIDES OF MAHYCO, RALLIS,
- 5INDOFIL, CIBA, STANES PRODUCTS & AGRICULTURAL, IMPLEMENTS ETC.
# 3-6-295/4, Hyderguda, Hyderabad - 29.

Ph: 651 68470

No. £29 Datesd).=Q.-3=423 R -
Mss. ... Medd, TR VA R
................... v, o AN S
= PARTICULARS 8 onas | STOUR L
E PW% celle | 4u | bl Rbyoo to
W~ -2079 20of | Eeootp
Ol oaabe |Eripl 70 L
«TRUE COPY[’
TOTAL | 9S50 -

cfz'ng& : For RITA SEEDS STORE
, Goods once sold will not be taken back or exchanged. :
Subject to Hyderabad Jurisdiction Signature



Purcha rder

Page(s) 1 Of 1 06-03-2024 16:34:02 Original / Office Copy / Purchase Div.Copy

rom Company : Modi Properties Pvt.Ltd.
~ 5-4-187/3 & 4, IInd Floor, M.G.Road, Secunderabad - 500003

G ST No. : 36AABCM4761E1ZM

Supplier Details
Rita Seeds Doc No 86425 178429
Basheerbagh, Secunderabad. Doc Date 15-03-2022

Quote No Nil
GSTIN 36AKAPK8182D1Z8 Quote Date 15-03-2022
23222835,65168470 9949015953 SupplyType Supply

Kind Attn : Mr. Suresh
Purchase Order for the Supply of following Items.

Item Name Qty Rate Dis% GST Amount
19552 - Tools - Plant cutter - NA - nos 4.00 600.00 0.00 0.00 2,400.00
Head cutter
2|3145 - Chemicals - Vermicompost - 25 Kgs - bags 30.00 200.00 0.00 0.00 6,000.00
20kg
3/3121 - Chemicals - Neem care powder - NA - kgs 2.00 700.00 0.00 0.00 1,400.00
40kg
Total Order Value ... ,800.00
Rupees : Nine Thousand Eight Hundred Only.

Terms and Conditions :-

Specification / As per details given in the quotation.
Payment Terms After Delivery & Production of bill
Tax All taxes included in above price.
Delivery Date Next Day.

Delivery Location May Flower Platinum
Sy 82/1, Mallapur, Nacharam.
Phone. 7680971999
Penality For Delay Nil

Transportation Transport cost shall be borne by us.

Warranty Nil
Advance Paid Nil
Other Terms We reserve the right to reject items not conforming to quality and specifications, Above order for Tot-lot plantation

work & maintentance purpose.
Completion Date  Nil

Measurment Nil
Security Nil
Remarks Original invoice + copy of proof of delivery is required to process invoice for payment . Do not send original invoice to

site. Original invoices must be sent to HO office or purchase site office. Proof of delivery /DC can be sent by email.

For Modi P, rti .Ltd.
roperties Pvt.Ltd, Accepted the above Terms And Conditions

A (| i
uthorised Signatory For Rita Seeds

Name : Name :

Date: _/ /




