
Date. oT.s3.rY Prepared by y. ( cvt Serial no.

Supplier name Rrri'o ,eeDJ. HO inward no.

Firm/Company H ?Yt- Project ryPL HO received date

POAilO date t5-sl'gr POAMO No. Segrr Scan ID

Sl no. Bill no. Bill date Billamount Original attached

I 8ie ll.o-1 .2{ iSao-oo
rn Yes o No

')

I
nYes s No

J. aYes o No

4. aYes n No

Amount A - Bills total @xcluding Transport & Hamali Charges) ! Scro - ro
Proof of delivery by way of: E OCsttitl o Steel report D Rt tC pou. .eport n Solid bl,ock repo.t o Installation report

MRN
nos. loqllo

Proof of delivery
matches MRN

\ zn Yes n No

Amount B -Other Credits : Transportation charges

Amount C -Other Debits

Amount D (D:A+B-C) - Amount to be credited to the supplier 98[a-r0
AmountE-PO/WOvalue

98ru -w
Amount F - Difference (A - E) dlu
Quantity received as per PO AMO n Yes o Excess received o Short received o Part received

Close POi WO n Yes a No - wait for balance material n Other

Payment - due date to . D 3.1?.
Remarks: $r.l Liil.

Approved by Purchase Officer Purchase
Manager

MD Accountant Accounts
Manager

Name: V. Revt
Sign: .<-,
Date , e rY
Approval limit Upto 20k Above 20k Above l00k Upto 20k Above 20k

ADMIN-AT]DIT / PURCHASE DIVISION
Advice for Credit to Supplier - Manual

Notes: l. In case amount to be credited to supplier and the bills total does not match, accountants to prepare JV for debit or credit.2. This set should only have 5 documents i.e., advice to credit to supplier, original bill, proofof delivery, original purchase orderwith barcode, original requisition. 3. Do not attach additional documents like weighment slips, RMC batch reports, duplicate
documents, Eway bills, test reports, etc. 4. In Amount A, exclude transport, Hamali charges, etc., and instead include in AmountB. 5. This report must reach HO within one working day ofapproval by purchase offi cerlpurchase manager



e

Admin-Audit Division
Form for closure of purchase order - Manual

PO no.: t ,6q2f Reg. no.; Advice Scan ID
Barcoded PO available OY Invoice original available oY/oN available POD available {vlo N

o Cancel PO. Material will be re-ordered by new requisition

ll rnaterial received.

o Close PO - Balancc material will be re-ordered by nerv requisition.

o Cancel PO. not required.

MRN nos. relatedto PO

o Part material received. c Material not received.

Cr. given to supplier

o Keep PO open. Material required. o Keep PO open, Work under progress.

\YA.V ol' scpnratc 2,rttachmcnt. Provirlc scanned ofcopy of delivcry + PO. l. Providc opics

Checked with E&D for receipt of bills.

not received against this PO. o Part bill received against this pO.

Date of payment:

Bill anrount

Amount paid

,)

3.

Sl, No. Bill no. Billdare

t.

Remarks by enginecr:

Notcs: l. Providc
of invoiccs set to

Prepared by; Sign: Dare

required from accounts :

tr

o All bills received againsr this pO.

o Advance paid against this PO

Details of part bill received:

SL No.

Dare

q-8o 0 - ttlrl 0

by E&D ('hccl, hctire thc irbor'c

5

1

J.

4.

t'l I t
I c-"?i

ftepared by: Ravi
0c o,byMD - action to be taken

biltcertified from supplier (not original ). Ibil inPrepare SSLLP for material supplied.
Thereafter,, foradviceprepare credit t0 SU andler sendppl to ohamS lor processing.

POCIose

Ravi + dehils ofbills to be approved:

illi l ilnl0uill

)_0 3

MRN no.

, Date:

works - may harc hccn

Remarks; { t
Si-en: Date:

4

Billno. Billdate

4.

Remarks by Accountants:

Prepared by; Sign:

Prepared by:

Notes: I issued

Sign:

$OHAM MOC,i
fuIANAGING DIRECTOR

Accounts to be reconciled with suppl ier. Cet supplier's ledgcr

Remarks;

Approved b,v; Soham Si{rr;

Keep PO open. lvlaterial awaited

-l t*;
i

1697706353 Form for PO closure nranual l9-1021 vcr(r (3J

PO date:

o
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r!rEr%q?Fffit-

Ph :65168[7O
2g,44.]uts

STORE
DEATERS+I : AII tot{DS oF SEEIE, FEEnLtrERS & PESnCNoES OF IA}|YCq BALLlti,

' ;lt{ItoFll- CIBA, STANES PROIn GIS & AGRICULIURALIfPLEIElIni ETC'

# 3+295/4, Hyderguda, Hyderabacl' 29-

No. oate a2 1..-- h. 3- :.Aa a. <,

IrrVs.
g eLt{ I )?t44et

TIN i.lo.:
csT nb.

s Goo& qtce sold wi[ nol be tel€ri bad( or €xchangpd'
su$ect b ttderaba, &dsdcuon

FoTRITA SEEDS STORE

Pu PLt aw BILL

RITA SEEDS

S.
No.

PARTIC U LAR S otv. Rate
Anpurt

Rs. Ps.

I

a

?

?ULL tulL

ltUL

oTRuE coPY

4,
zo7

"?

n

{oo/-
e0o/.

70/-

TOTAL

A4oo

6ooo
lA*

-b

-b
4

4?ru- .%

I
Siglaturc



Purchase Order
Page(s) I Of I 06-03-2024 I 6:34:02 Original / Office Copy / Purchase Div.Copy

Company : Modi Properties Pvt.Ltd.
-. 5-4-L87/3 & 4, IInd Floor, M.G.Road, Secunderabad - 500003

G ST No, : 36AABCM4761E1ZM

Supplier Details

Rita Seeds

Basheerbagh, Secu nderabad.

GSTIN 36AKAPK8182DTZ8

23222835,65168470 9949015953

Doc No 86425 t78429

Doc Date L5-03-2022

Quote No Nil

Quote Date L5-03-2022

SupplyType Supply

Kind Attn : ilr. Suresh

Purchase Order for the Supply of following Items.

Terms and Conditions :-

Specification / As per details given in the quotation.

Palnnent Terms After Delivery & Production of bill

Tax All taxes included in above price.

Delivery Date Next Day.

D,elivery Locatbn May Flower Platinum

Sy 82/1 , Mallapur, Nacharam.

Phone. 7680971 999

Penality For [!,elay Nil

Transportation Transport cost shall be bome by us.

Waranty Nil

Advance Paftl Nil

Other Terms

Completion Date
Measurment

Security

Remarks

For l,rodt ptopcrtkts prt.Ltd.

Authorised Signatory

o-rigifl invoice + copy of proof of delivery is required to proca.ss invoice for payment . Do not send original invoice tosite' original invoices must be sent to Ho office or purchase site office. eroot ot aerruery /Dc can ue 
"'eni 

uy em"ir.

llYe.re*nre the tffi to reiect ibrnt not cmforming to slality and specificatiwre, Abo\E order for Tot{ot plan{son
work & malrtentanoe purpo6e.
Nir

N!r

Nir

Accepted the above Terms And Conditions

Item Name Qtv Rate Diso/6 GST Amount

1

2

3

9552 - Tools - Plant cutter - NA - nos

Head cutter

3145 - Chemicals - Vermicompost - 25 Kgs - bags
2d<s

3t2l - Chemlcals - Neem care powder - NA - kgs
/tokg

4.00

30.00

2.00

600.00

200.00

700.00

0.00

0.00

0.00

0.00

0.00

0.00

2,400.00

6,000.00

1,400.00

Total Order Value . . .
-a;8oo.ooRupees : Nine Thousand Eight Hundred Only \

Name Name

For Rrt Secds

Date: / t


