
Aa1e: oY" 03. e-tt Prepared by V. P orr Serial no.

Supplier name RrOB J€eor. HO inward no.

Firm/Company ;. I HP KLY Project 6.H.o HO received date

POAVO date ov.ol.lI POAilO No. 8 v rYe .
Scan ID

Sl no. Billno. Bill date Bill amount Original attached

1

BsG o8.o2.)>, 6Fro-6 r,/ Yes o No

)
I

nYes o No

J oYes n No

4 I oYes n No

Amount A - Bills tatal @xcluP.Transport & Hamali Charges): 6 lro -,o
Proof of delivery by way of:Y Ocsltitl r Steel report tr RMC pour report tr Sotia Utoct report n Installation report

MRN
nos.. t o3trr/. Proof of delivery

matches MRN
\ 6Yes n No

Amount B -Other Credits : Transportation charges

Amount C -Other Debits

Amount D (D:A+B-C) - Amount to be credited to the supplier: 6 Ero -o

8 o,.tD -o
Amount F - Difference (A - E): | 1r-o -to
Quantity received as per PO AilO o Yes n Excess received u Short received 6 Part received

Close PO / WO \ /o Yes n No - wait for balance material n Other

Payment - due date lo.o3,rtl ,

Remarks: f;l t"'l '

Approved by Purchase Officer Purchase
Manager

MD Accountant Accounts
Manager

Name V. R6VI

Sign: a)
Date o9- 03. 4
Approval limit Upto 20k Above 20k Above l00k Upto 2ok Above 20k

ADMIN-AUDIT / PURCHASE DIVISION
Advice for Credit to Supplier - Manual

Notes: 1. [n case amount to be credited to supplier and the bills total does not match, accountants to prepare JV for debit or credit.

2. This set should onlY have 5 documents i.e., advice to credit to supplier, original bill, proof of delivery, original purchase order

with barcode, original requisition. 3. Do not attach additional documents like weighment sliPs, RMC batch reports, duplicate

documents, EwaY bills, test reports, etc. 4. In Amount A, exclude transport, Hamali charges, etc., and instead include in Amount

B. 5. This report must reach HO within one working day ofapproval by purchase offtcer/purchase manager

AmountE-PO/WOvalue:



I E I
-r)

lD3 d{d -otsfoelrLB
nFull nrntcrial reccivcd"

PO - Balanc.c materinl rvill rc-()rdck*d hy ncrv rcquisition.

r Canr:c I PO. Matcrill nor requind i.: t'anccl l,(). N.latr:rial

i: Kccp P0 opcn. Work urrrler progtcss.

Nu*: I

rvill hc lc-rrrdered llcw

IJill amount

of

Date of payment:

Preparerl bv De.-:i
Data requirerJ ltorn accounts:

I Chccked with E&D for reccipt of 6ilG

rlls not rcccivcd against this PO.

r r Advancc paid against this PO

@
St No. I Bilt no

+a
4il.

2.

3

4"

I

Remarks by Account'*, & ill
Prepared bv

4.-r.-r- tJ -r-

NoI€s. l. P0s.1l'Os rssued fi:r turrtkev rvor ks " nra} ltlvc bccrr pru:.,ss.rl b! &l). (

Date:

lilhog the above

; Prepared bY I , Af\
i nemarhl/navf a.trifs of Uif f s ro U" approved

I, NYn^

I Sl. No. i Biil no. Blll date

2

3
_J

4.

5

Re$arks: e4 t-(n o? ?",0
Prepared by: Ravi Sign

c

P0 no.: B5 t8& date:

UY

nos. related to

meterisl receitcd.

sleq. N. LU." Date: ral;t

o All bills thisagainst

Cr. given to supptier--.*-

O\..

MRN ntr.

\o."

Bill arnount

I)atc: O

Date: O 1.oJ. ty.
a

Get certified bill from .supplier (not original). o Prc'pare bill io SSLLP for material

tAdvice by MD - action to be taken.

6 Thereaftcr. prepare advice for credit to supplier and send to Soham for

4 D Keep PO opcn.Close PO

tr Accounts to be reconciled with supplier. Get supplier's ledger,

Remarks;

Date: \Approved by: Soham Sign

Form for closure ofpurchase order dt 09-03-23 ver5.docx

d " ]D;lb56o.f

Adnrin-Arrtlit l)ivi:rion
lirtnp 1'11t ukrsurc ol'prrrrhnse onler " Mufiusl

.04f or f:
I llvr)lCc

'r il"1 t"' 
/-, I tf ttfX i ..'1r,,." {i,;,rn li) i -1

,'rt'rn.rl t Vl, ,,,1,r',r.,,t,,i,1, lirr)t, rr rrl r,i 6 i; j
liiI -! -,..,.iDuta

rti aiiairlc-

i = Keep PO o1*:n. Marr.ruf r.niru.r,f

i Remarks bv cngin.-c.r.

Amount paid:

I r r lt'lltcrlrl l)i)t tcri;ivcd.
I

capy

n Part hill rt'ceived againsl this PO.

Srgn:

I

\^/



Ito

0{-0iDoc Dah

Qsotc ilo
Quotc O.t. 03-0!

Rita Seeds

Basheerbagtr, Secunderabad.

994S015C53

Drtails

srlll 36AlfipK8182DrZ8

232228:i5,65t68470 SuFplfTy"G

€r
- 

b:66"

0.00

0.00
l

o.o0 i

I morrnt --

L.-.-**| 3,750.00
I

1,400.6

1,600.00

1,250.00

8,OOO.OO

Knd tttn : tlr. Sutroh

Purchase Order for the Supply of fofiowing ltems,

Itcm lI.me
- Vermlcompo3t - NA - bags

*g$

3121 - Chern,cals - Neem care powder' NA - kgs

Qtv n.t Disoa

15.OO

2.00 700.00 0.00

r.00 1,600.00 0.00

1.00 1,250.00 0.00

o.0o

- Chcmlcals - D.A.P - NA - Kgs

3142 - Chemicals - Urea' NA - kgs

Tcml! ltt{ Eondatlons :-

SpGrtffin, AEps, #elsgiven in ihe q&taton

SaailTrrm AfierOcfrvcry& Pmdrrtirnof brl

Tat lnd$ive ot rill ta@s

Odirlry Orb hLxt Day.

B.f,rrdrLocrdm AruernvoodFle{ffs

Sy no: '196, Kotrku

Phone 0{0-6533555i

Prndry Forlh*ry Nil

Trurportrlion Tralsporl co6t shall be bonra by us.

Total Order Value , . ,

12 s.16

I
5-n"sA

A+d - oBlbLl2 L

YIerrenfu

Afinncs?rid

Od*rtcms

ComprtorD&
tl3*rrrneot
SrGtrity

ketr*i

NT

NI

We reserve lhe ngt{ to rgecl items nol con omino lo qualily and spccftatioG- Abovr ordcr for C}ff & CEltlthn
purpose
Nfl

NII

NT

I

'?ltrrGl I o{ I 2g.t2"me{ Itaa}r

From Cornpany: ilchta I tnodl Raatty ffoslrus ggp
5-4-187/3&4, II nd floor, MG Road, Soham t{aflsbn, secund€rsba*-SoooatGSTNo,: 35ABt.FM761lrtE3

tlqiq$ - 0fiir aiiry; &rf.ili*ihdrr*F

B3n I

I

i

Bt!JJr*



RITA SEEDS STORE
DEALERS !h : AU. KilDS OF SEEITS, FEEnLtrERS & PESTICIOES gp mfflYCQ RALLIS,

tNDOFll,CIEA, STANES PROOUgni & AGRlcuLruRAl' lllPLEllEl,ITIi EtC.

# 3{.295/4, Hydetguda,

No. g0c
& u/r'

ttrVs.

D7fu cA{z B|LL Ph :65168470
xfrn2r835

!.!!!:6e dr' ,>

FoTRITA SEEDS STORE

)<-. P O rto &{/!=tJ..

TIN l.lo.:
CST tlo.

. 6ilOu *"" 
=ofO 

will not be taksn badt or ucfiang€d'

GuUect to Hyd€rabad JuMctort

Arnount
Ps.Rs.

S.
No.

PART IC U LAR S

32t2

l0m

l6 o-o

eh/-

z*/

TOTAL {zsz

/f/.f

luol

/"

C>-r*J

RuE33T

Ot//J, lni
Vu-'/.

e

Erq

siffi

Date oe


