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Date: o I . or.2q- Prepared by V. R avl Serial no.

Supplier name Qt*t r{o,retrtr,f, le2vic:u- ( nl") HO inward no.

Firm/Company Q'v.(. c Project toooyof ;;, HO received date

POAVO date to- ll.JI POAilO No. Qttcto. Scan ID

Sl no Bill no Bill date Bill amount Original attached

I lot 1 o f,. ol' 2, 6Tu, 8]o - ro -n Yes n No

2.
t

uYes n No

J sYes o No

4. l nYes o No

6f o,8]o - soAmount A - Bills total @xcluding Transport & Hamali Charges):

Proof of delivery by way of: YDcybill o Steel report D RMC pour report tr Solid block report D Installation report

Proof of delivery
matches MRN

/a Yes n NoMRN
nos. ll6rt3

(--Amount B -Other Credits : Transportation charges

Amount C -Other Debits

6fo,8?o-hAmount D (D:A+B-C) - Amount to be credited to the supplier:

r14l?,91, ((6AmountE-PO/WOvalue:

orB?o -to(+Amount F - Difference (A - E):

o Yes a Excess received a Short received KPart receivedQuantity received as per PO AMO

/n Yes n No - wait for balance material o OtherClose PO / WO

l60 */. $)votrce P a'il .Payment - due date

J io.l bifl ,Remarks:

AccountsAccountant

\ YPurchase
Manager

Purchase OffrcerApproved by

\V.R6vtName:
9.

I\&)*;Sigt

t$r'
^($[Ro l. o3Date

Above 20k
Above 20kUpto 20kApproval limit

Notes: 1. In case amount to be credited to supplier and the not match, accountants to PrePare JV for debit or credit.

2. This set should onlY have 5 documents i.e., advice to credit original bill, proof of delivery, original purchase order

with barcode, original requisition' 3. Do not attach additional documents like weighment sliPs, RMC batch rePorts, duPlicate

documents, EwaY bills, test reports, etc. 4. In Amount A, exclude transport, Hamali charges, etc. , and instead include in Amount

reach HO within one working daY of

&tli') "

B. 5. This report must
approval bY Purchase offi cer/purchase manager

Atlofe l00k: "'\



PO no.: -a\sto PO dntc: eo\\l-o?-L l(cq. no.: Atlvicc Scan lD
Bartodetl pO avnilnblc uY lnvoice oliginnl nvnilnblc uY/r-rN available POD available N

rcquircd frortr
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MRN nos. torelated PO I 6 (,\ a 0AOtJ I o+bAI t.-l) oJtr Part matcrial rcccivcd.
mntcrinl rcccivcd, Matcrial not rcccivcd.tr Closc PO Balance nlatcrial trcwill rc-ordued llcwby rcquisition.

tr Cancel PO. not rcquircd. tr Canccl PO. Matcrial will bc rc-ordcrcd ncwby rcquisitiontr POK".p open. rcauircd. tr PO W,Keep opcn. ork undcr progrcss.
by

Notcs: oof \by ofwoy
2, scanned ofcopy of PO,dclivery Pmvirle copres

Sign:
Date:

Data )8ftomtcquhcd

Checked with E&D for receipt of bills.
tr Bills not received thisagainst PO. receivcd against PO o All bills received against this PO.Adrrance paid agaiast this P0 ql 60 Date of paymeat:
Details ofpart bill reccivcd:

Cr. given to zupplier

tr

Amount paid:

I

SI. No. Bill no. Bill date Bill amount
I q

e)2.

MRN no.

by

Rcmarhby Accountants:

q* Sign:

RsmarksbyRavi + details ofbiUsto be

3.

pPrepared by:
t

Notcs l. for - may have becr

Preparcd by: sbo:

Sl. No. Bill no. Bill date

Date:

Date:

ihc above.

Billamount
1 %a) o T.0t.rf 640,EjE -,1) c lrl--I
2.

3.

eu

o Prepare bill in SSLLP for material supplied.

NeeJ Ho J cet
I rLLe- C o

o Get certified bill from supplier (not original).

Remarks:

Prepared by: Ravi Srgs:

Advice by MD - action to bc taken.

Date: &q , o{L. t

tr Thereater, prepare advice for credit to supplier and send to Soham for proceE6mg.

D Close PO o Keep PO openf \
tr Accoturts to be reconciled with zupplier. Get supplier's ledger.

URemarks:

6e*' *$$ 
-"..{!,f/-
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