
ADMIN-AUDIT / PTJRCITASE DTVISION
Advice for Credit to Supplier - Manual

Notes: l. In case amount to be credited to supplier and the bills de€s not match, accountants to
2. This set should only have 5 documents i.e., advice to credit to , original bill, proof of
with barmde, original requisition. 3. Do not attach additional ents like weighment slips,

rt

documents, Eway bills, test reports, etc.4. In Amount A, exclude transp,ort, Hamali charges, etc.,
B. 5. This report must reach HO within one working day ofapproval by purchase officer/purchase

$ufir' r"t1
5.

L

\(

Date ,3.o r' 2k Prepared by V. Qovt Serial no

Supplier name tl ectr a' HO inward no

Firm/Company 6.Y. (. c Project
Joaopli_r. HO received date

PO,iWO date o!.oe.ll PO,AVO No q+v!f.
Sl no Bill no Bill date Bill amount Original attached

I tlqvl tt - 22 I sa o (. o *.1!r/ | 1,qV, l9l-ro r'n Yes u No

2

I
sYes o No

3 aYes s No

trYes o No

Amount A - Bills total @xcluding Transport & Hamali Charges) ll,+9,{91-ro
s/bill n Steel report o RMC pour report o Solid block repon D Installation reponProof ofdelivery by way of:

MRN
nos

Proofofdelivery
matches MRN

\/Yes o No

Amount B -Other Credits : Transportation charges

Amount C Other Debits

Amount D (D:A+B-C) - Amount to be credited to the supplier: 19,+l ,lil'tu
AmountE-PO/WOvalue ,v,79tcss.rY,
Amount F - Difference (A- E) l5,or,j(6.1F
Quantity received as per PO AtrO o Yes o Excess received tr Short receiveO VFa.t ,eceiued

Close PO / WO v6 Yes o No - wait for balanie material o Other

Payment due date lb'D y. -+lvo4tL P-if .

J l)trRemarks
o

Approved by Purchase C)fficer Purchase
Manager "l Accountant Accounts

Manager
Name V. Revr
Sign

<<), ,<
Date

"?? 
.o:'r{ E\Y ' . r\D'R 

S
Approvat limit uPto 20k Above 2t.tk \nbovilttot .". '' uplp 20k Above 20k

(**r
/\'*

pY

C reports,
d

u!

4

Scan lD.

4.

1.'



l'orm for closurc ofpurchusc ordcr

PO no.:

vtz\^:

\ot 
t'

\?

t\e+'

glft ryp\c, rc c,aqi lJri
o'N 6ro fr tl .4cro,^f ,

4 ,,\q*
Form for closure ofpurchase order dt O9lO3-23 ver5.docx

xr0€ ! +le
,f)

a o6 )c0- Rcq- no.: .t6: dvicc Scan ID

oY POD availablcInvoice original available oY/oN available /oN
Dab requircd from site/cnginiers

MRN nos. re lated lo pO C \oi ooo 3 ooo\R(r oo o \qt I f NU\2.\-2 G6rQ
matcrial rcccivcd. tr Matcrial not rcccivcd {

o Closc PO - Balansc matcrial will be rsordered by ncw requisition

o Canccl PO. Matcrial nor rcquired. o Cancel PO. Material will be rc-ordcrcd by ncw rcquisition

o Kccp PO open. Material required o Kecp PO open- Work under progress-

Rcmark by engincer:

ot6: l. Pmvidc dctrili ofmatcrial rEccivcd by way of scparlrtc e&ichEcor- 2 Pmvidc scro!.rl copy of Ircs/proof of rtslivcry + PO. 3. Providc cogicsN
4. This .arirB to bc 611d

Prcpared by: Sign: Date: 2A
Dab rcquired ftom accouts:

tr Checkcd with E&D for recei ofbilts.

o Bills not reccived against this PO. Part bill rcccivcd agsinst this PO c All bills rcccived against this PO.

o Advancc paid against this PO 1-7. Amouatpaid: I q,qg, 69g - € .o6'tlDateofpaymerL,

Details ofpan bill reccived:

Sl. No, Bill dste Bill amount Cr. given to supplier

I e6 l\' o 8 'r; 351,,\Vr-.0 Yc, .
2. ?q-lL It.o1..2, 9(7, orz--o E

ll-D /6)- l2'oj.z; 6l-rolo9, Y er,
Rcmads by Accoutaots:

hcparcd by; Sigru &"w^ Daltr,:'-L-Z\
Not .: l . PUW(X i6surd for orrnkcy works - mry havc bccn procr*rcd by EA.D. Chcrk bcforc fillin8 thc abovc.

Prcparcd by: Sigrr Datc:

Remarks by Ravi + details of bills to be approved:

Sl. No. Bill no BiU dare Bill amount MRN no

I I t*t l J8 oC.of .
I ,{92.g,

.,

Rcmarts: f.l en J hr. Qt 'J,X4
F/D,J }| YtJ lYqc a d

Prcparcd by: Ravi Sigo, o6.61 , 14Date;

Advicc by MD - action tro bc takcn

t:_ Gct ceflificd bill fiom supplier (not original). o Prcparc bill in SSLLp for material supplied-
tr tceadv forptepare credi to sendsuppli Soham for processing.
o Close PO o Kecp PO opcn. M8terial awaited
tr with ledger.toAccoults b Iedreconci tcr Get iersuppl ssuppl
Rcmarks:

Approvcd by: Sobam Sign

ol-r^:.!
Gi:.r ;>f

U

PO datc:

Barcoded PO availablc

o Part material rcceivcd.

BiU !o.

al -21

3_

l.

Thereafter, and to



Purchase Order
' 24-Ol-2O24 I7:08:01

Frorn Company : G V ReSerCh Centers pvt Ltd' t 5-4-18713&4, U nd Floor, Soham Manston, MG Road, Secunderabad-Soooo3
G ST No. : 36AAHCG4562D1ZP

l(ind Attn ! l(artn lilchta

Purchase Order for the Supply of following Items

Dis016

9118 - Tiles - Grigio Serena - 1200mmx2400mm - Boxes 323.00

oriqinal/ Offi(! copy / Pu(has. Div.Copy

Supply

18.00 | ,t4a ,3? 4 .421

2

3

9119 - Tlles - Sofia Grey - 1200mmx2400mm - Boxes 323.00

3,013.00

3,013.00 0 00

577.50

577.50

L,148,374.A2

589,454.25

589,454.25

0.00

00B1

18.00

18.00

9122 - Tlles - Pmlith Griglo Scuro - 600mmx600mm - /,865.00
Boxes

419123 - Tiles - Prollth crlglo Chiaro - S0Ommx6OOmm -
Boxes

/ aos.oo

Supplier Details

Doc No

Doc Date

163 510

09-05-2021

Quote No Nil

Quote Oate 04-06-2021

Hestla

8-2-293, 2nd floor, 249-A, Road No-92, MLA Colony, Banjara H ts,
Hyderabad, Telangana.5000034

GSTI 36AAMFH1O12P129

9849290876 SupplyType

Item Name Qty Rate GST Amount

Total order value , . , ,475t654,14
Ru Thi Four Lakh S Seve Five Thousand Six Hundred ht and Paise Fourteen

Terms and Conditions :

Sp€cificstioo , Brand will be lspira-Nerion, Rate per sfr will be for 120)440 is Rs. I 15, for 6(})60 is Rs. 59 including cST, Box sfr is
lot 12W10-30.92,1or 60)60 is 1'l .55 sft

Payrtlerlt Tem. 'l 000/6 advance payment

Tax lncluded in the above prices

D,elivery lrats lMrth in 20 days

llelivery Loc.tix lnnopolb

Fot 6 V e@rd C..LE Pn LH Acc€pted thc above Tems and condtuons

Authorlscd Slgn.tory Fot ,&a

D.t : ,/J_

l

-F,,"

I
9849290876

0.00

0.00



/ Peg.ls) 2 Ot z

Purchase Order
' 24-Ol -202{ l7:OE|Ot

Sy no-5,12, cenome Valley, ThurkapaFy, l,lyderabad, Telangana

Phone. Nagamani(Engineer) - 7981951035

origlnal/ Ofi(e Copy / Purchas. Oiv.copy

oale : JJ_

Pqtrlity For Oelay RE. 1 per sfr per day wifi be l€veil if delivery is not happend in given time

Tnnrport lir! Nil

W.rEntr Nil

Adv&co P.H R8. 3,1,75.55&{D, by RTGS

Olhgl TelfrE We reserve lhe riglt to reiec't items not conlormhg to qualty and specificatb{r8, damage b h suppliers accout above
orde, b ,or 2727 pl.rpos€.

Co.nphion D.ts Nil

Itlearumtcrt Ni
S€curity Nil

Rorn rts Nll

Fot C V e.$ftt C..t ts N Lad

Authonsed Slqnatory

Acc.pted the .bovc Terms And Conditiong



Tax lnvoice

Hestiaa
' . 8r-!93. zod lloo(.249-A. Road NO 92,

lnvoice No.

tNv,21-22/34
Delvery Note

oated
6.Jul-21

'uob-frbrmc oieayment
tii{.A Cotony, Ban ara Hllls,
Hyderabad Telangana 5000034
Telangana - 500034. lndia
GSTINTUIN: 36AAMFHI O12P1 Zg
State Name: Telangana, Code 36
E-Mail . inlo@hestiaindia.com
Consignee lSnipio)
G V Resoa.ch CentsB PYI Ltd
Sy No 542, Genome Vally. Thurkapally
Hyderabad, Telangana, I ndia
Telangana - lndia
GSTIN/UIN :36AAHCG{562O1ZP
State Nam€ : T€langana, C-ql€ : 36

<i v Rd..aroh c.ot-r3 PYt Lt l
!y No :.42. Gonorrro Vatly. I hurr<sPally.
Hydereo.d, Terangana. lndia
T.l.noans - ln.lra
csrrirtrttt : 364/cHcca5€2o lzP
srale Narna : TtlangBna. codo : 36

Retereocs No. & octe.
' lNV/21-22/38 dt. 6.jul-21
Butar'a order No.

17125
Dispatch Dgc No.

Oispalched through

Terms o{ Dslivery

Olner Reforences

Daled

7.Jun-21
Oetivery ttote Oate

Oesti4alion
Thurkapally

SI
li! ol Pkgs.

ISPIRA

?7o Boxes + 53 Boras
ISPIRA

Ptot6 Gtiab Chi.ro @0 x 6A0an
log Boxes 4PcE Packir,g -
15.4) Stt Pet Box

ISPIRA
Pnhn Gtoio fu)to 600 x 6wfln
1 5.40 gl Par tux 50a Boxes

HSN/ Ral€ pet c

69072100 323 Box 3.013.0O Box 9,73,199.00

69072100 403 Box 770 0O Bor 3,10,310,00

63072100 506 Box 770.00 Box 3,89,620.00

16,73.129.00

1,50,681.6'r
1,50,581.61

(-to.22

I 19,74,292.00

SGSTfuTGsI Totat
Rato Amounl Rate Amount Tax Amount

90/o 1
,1 90h 1 1.61

1

2

3

ccsr -9v"
scsr -9%

ROUND OFF

I
I

o/"

less

Total 1,232 Box
A.,nount Chargeable lm words)

INR Nineteen Lakh Sev.nty Four Thouaand Two Hundred Ninely Two Onty
-HSN/SAC Taxabi6 CGST

I,50,58r.61 1,50,581.61
_ 3,01 ,163.22
3,01,r63.22

Tax Amount (in wordr6) : INR Throo Lakh ons Thossand One Huodred Slxty Thrse and Twenty Trvo palse Only
Qgdaration Compan/6 Bank Oetails
\.Ve-d&b.e that thi3 invoice shovrB th€ actual prico of th€ gaods Bant Namo I |IOFC BANK
degcribed and that all particulars a.e lrue and co,.oct. A/c No. : 502000417?1610

no S,gnat
. _Branc & tFS Code: BlgglnZ.t Br.nch & HOFC0000621

for Hrstira

E COPY"
Custonreas Seal a

..lRu
TNs is a Computot GerierSted lnvorce

Aulhorised Silnatory



G V Research Centers Pvt Ltd (23-24)
M G Road, Ranrgunj

Secunderabad

SUP-HESTIA
Ledger Account

8-2-293,
2nd Floor,249-A,

Road No-92,
MLA Colony, Banjara Hills,

Hyderabad

1-Apt-23 to 21-FeV24

Page 1Date Particulars Vch Type Vch No. Debit Credit

1-Apr-23 To

By

Opening Balance

elqsing Balanqe

19,51,6(M.00

19,51,604 00

19,51,604.00 19,51,604.00



G V Research Centers Pvt Ltd (21-22)
M G Road, Ranigunj

Secunderabad

SUP-HESTIA
Ledger Account

8-2-293,
2nd F loot ,249-A,

Road No-92,
MLA Colony, Banjara Hills,

Hyderabad

1-Apt-21 lo 31-Mat-22

Page 'l

Date Particulars -_ Vch Type Vch No

12-Jun-21

$Sep2l

&Oct-21

22.od-21

3GOcl-21

1$Dec-21

lGMet-22

PAY/1041'r 34,75,658.00

PU Ry10518

PU Ry10662

PAYt11415 86,000.00

PUR/'10793

PUR/1 '1140

PUN 12226

9,67,052.00

2,09,765.00

s,782.00

35,61,658.00 16,10,054.00
19,51 ,604 00

3,53,445.00

74,010.00

By Closing Balance

35,61,658.00 3s,61,658.00

To BANKJCICI BANK Paymant
Chq.no:000591 Being chq issued to ttestia
towatds purchase ol tile6 (100% advance
paymant) against vicle po.no:77425 Req.
no: 1 63510 dt: 1 1.06.2021

By Tiles, Granite, Etc. GST 18% Purchaa€
*ing amount crcdited to HESTIA towads
purchasa of Gtigio ser€na,sofia goy,ptolith
gtigio scuro against vide bill no:lNvnl-2A66
inv dt:24.08.2021 po.no:77425 po.dt:og.06.
2021 scan id:85385

By Tllos, Granlte, Etc. GST l8% Purchrse
Being amount crcdit to llestia towads
purchase of boxas against inv no:#lNv2l
-22/15 lnv dt: 31.0E.2021 po. no: 00037 po.
dt:26.08.2021 scan id: 87 392

To BANK{CIC| BANK Payment
Chq.no:0o0938 tuing Chq issued to HESTIA
towards purchase ol n/€s againsl po.
no: 8 1 846 po.dt: 1 8. 1 0.2021 Req. ld.
no:161009 (5O% advance paymsnt)

By Tiles, Granite, Etc. GST 180/6 Purchage
Being amount credit to llestia towads
purchase of sofia grcy 272 boxes against inv
no: lNV21 -22/89 inv dt: 1 1. 09. 2021 po.
no:77425 po.dt:04.06.2021 scan id: 87387

By Til6, Granite, Etc. GST 18% Purchase
fuing amounl crcdited lo llestia towads
pu,chasa of tiles ISPIRA vide bill no:lNV/21
-2 4, dl:12.09.2021 vide po no:77425,
dt:9.O6.2021

9y Tiles, Granite, Etc. GST 10% Purchas€
&ing amount cBdited to l-lestia towatds
tiles vide bi no lNV21-22D47,bi date Aea
-22,PO NO 81704,pO Date 18_10-21scan id
99260

Debit Credit



Tax lnvoice
lnvoice No

tNvt21-22J38
Delivery Note

Dated

6-Jul-21
Mode/Tems of Payment

Olher Reterences

Dated

7 -lun-21
Delivery Note Date

Destanation

Thurkapally

HESTIA 1

8-2-293, 2nd floor, 249-4, Road NO 92,
MLA Colony, Banjara Hills,
Hyderabad Telangana 5000034
GSTIN/UlN: 36AAMFH1012Pl29
State Name: Telangana, Code : 36
E Marl info@hestiaindia.com
Consrgnee (Ship to)

G V Rese.rch Centers Pvt Ltd
Sy No 542, Genome Vally
Thurkapally. Hyderabad
Telangana, lndia
GSTIN/UIN : 36AAHCG4562OIZP
State Name : Telangana, Code: 36
6\.y., tBall to)

G V Research Centers Pvt Ltd
Sy No 542, Genome Vally
Thurkapally, Hyderabad
Telangana, lndia
GSTIN/UIN : 36AAHCG4562D1ZP
State Name : Telangana, Code:36

Reference No. & Oate.

INV 121 -22138 dt. 6-Jul-21
Buye/s Order No.

77425
Dispatch Doc No.

Dispalched lhrough

Terms of Delivery

SI
ll.

1

Descnplion of Goods

ISPIRA
Gigio Serena 1200 x 2100mm
270 Boxes + 53 Boxes

ISPIRA
Ptolilh Gtilb Chiarc 600 x 600mn
403 Boxes 4pcs Packing -
15 40 Sfr Per Box

ISPIRA
Ptolifi Gtith Scuro 600 x 500nnn
,5.40 Sfi Per 8.ox 5OA Boxes

HSN/SAC Ouantity Rate per Oisc. % Amount

69072100 323 Box 3,013 O0 Box 9,73,199.00

69072100 403 Box 770.00 Box 3,10,310.00

69072100 506 Box 770.00 Box 3,89,620.00

16,73,129.00

1,50,581.6.r
1,50,581.61

l-10.?2

t 19,74,292.00
E, & O,E

2

3

cGsT -9%
scsr -9%

ROUND OFF

9
9

%
%

Total 1,232 Bor
Amount Charqeable (in words)

INR Ninoteen Lakh Seyonty Four Thousand Two Hundred Ninety Two Only
HSN/SAC Taxable CGST

Value Rate Amounl
SGST/UTGST

Rate Amount
Total

Tax Amount
3O1.163.225'--.C72100

Total 15,73,'129.00

lJeclaratron
We declare that this invoice shoyis lhe aclual price of ihe
goods described and that all parliculars are true and
correct-

This is a Compuler Generated lnvoice

16,73,129 00 9% 1,50.581.61 9% 1,50,581.61
1,s0,581.61 '1,s0,581.61 3,01,163.22

Tax Amount (in words) : INR Three Lakh One Thousand Onc Hundred Sixty Three and Twenty Two paiso
Only

Company's Bank Oetaits
A/c Holde/s Name i HESTIA
Bank Name : HDFC BANK
A/c No. : 502000a177.t610
Branch & IFS Code : Eegumpet Branch &

nTRuE GoPY'o


