
ADMIN-ATIDIT / PURCHASE DIVISION
Advice for Credit to Supplier _ M;;J-'

Date: €E9 r9 Prepared by
V.REY 

'
Serial no.

Supplier name 4ce J0L\"'fto47. HO inward no.
Firm/Company FlPrl Project o'l?t- HO received date
POA^/O date oe .u c. u io2-?cCo6o v Scan ID.

Sl no. Bill no Bill date Bill amount Original attached

nY,es oNoBce /r: * r lro-3 or, rB. u el ,? gB * fc))

I oYes o No
J

oYes o No
4.

Amount A -
oYes n No

Bills total (Excluding Transport & Hamali Charges):

Proof of delivery by way of: o DCVbill n Steel report tr
I lr9r8- oo

RMC pour report D Solid block report o Installation report
MRN
nos.: Iolt+ogtJozo Proof of delivery Yes o No

matches MRN
Amount B -Other Credits Transportation charges

Amount C -Other Debits

Amount D (D:4+n-C) - Amount to be credited to the supplier:
.2. t 9F8 * 6Amount E -PO IWO value:

Amount F - Difference (A - D
Jl,?-96-^

Quantity
N lu-

received as per pO AMO o Yes o Excess received n Short received n Part received
Close PO / WO o Yes o No - wait for balance material a Other
Payment - due date

I cro n/, 
--+"lt'ar1 (\.Remarks:

P.l,J
i o.tr tlu F e !os- ?o

Approved by Purchase Officer Purchase MD Accountant Accounts

Name: v. Ravf
Sign ,<),
Date *l"vl>v
Approval limit Upto 20k Above 20k t Above 100k Upto 20k Above 20k

Notes: l. In case amount to be credited to supplier and the bills total does not match, accountants to prepare JV for debit or credit.2. This set should only have 5 documents i.e., advice to credit to supplier, original bill, proof of delivery, original purchase order
with barcode, original requisition. 3. Do not attach additional documents like weighment slips, RMC batch reports, duplicate
documents, Eway bills, test reports, etc. 4. In Amount A, exclude transport, Hamali charges, etc., and instead include in Amount
B. 5. This report must reach Ho within one working day of approval by purchase officer/purchase manager,

PO/WO II,o. 

-
1I



Admin-Audit Division
Form for closure of purchase order - Manual

o 13o6^o fo ?
PO date: o6'. o6.lJ Req. no. Advice Scan ID'PO no.

Barcoded PO available n YilFl originallnvoice
available

uY/uN Mdpy available Y/o NPOD available

Data required from site/engineers:

MRN nos. related to
PO
n Part material received. Full material received.o n Material not received.

a Close PO - Balance material will be re-ordered by new requisition.

n Cancel PO. Material not required. s Cancel PO. Material will be re-ordered by new requisition

o Keep PO open. Material required. n Keep PO open. Work under progress.

Remarks by engineer: f4crfqg-/.,, I u^tLr,^^d ^I fbl yo.W,
Notes: l.Prolededetarlsof rnaterialreceivedbys'ayof separateattachment.2.Prov-idescannedcopyof DCs/proof ofdelirery+P0.3.Providecopres
oi invoices if availabie. 4. This entire set to be scanned and sent !a.Ravi. !
Prepared by: ( Sign Date: O3,

Data requird from accounts:

,/ Checked with E&D for receipt of bills.

Bills not received against this PO

paid against this PO

D Part bill received against this PO.

Amount paid: Date of payment

All receivedbills this PO

Details of part bill received

Cr. given to supplierSl. No. Bill no. Bill date Bill amount

1

2

3

4

Remarks bV Accoytant*' lL_ 0 II 1t
Date. tt a0nSignPrepared by

t rrk y w"rt s - "ry 
h"* been prooessed$y E&D. Cheok before frlling the above.brNotes: 1. P0slWOs

DateSign:Prepared by:
(

Remarks by Ravi + details of bills to be approved:

MRN no.Bill amountBill dateSl. No. Bill no.

,1 1,998- oD lolto\o 3 r >oo.I.o8,to2.JroJce 23-,I
)
5

4.

c o?7.vof
5.

IRemark$ hle-J tfD
og , o g,l1Date.-(n uPrepared by: Ravi

Advice by MD - action to be taken. rr

o Prepare bill in SSLLP for material supplied.n Get certified bill from supplier (not original).

tr Thereafter, prepare advice for send to Soham for processing.credit to supplier and

KeeptrClose POD

tr

Date:Sigr v

Accounts to be reconciled with supplier. G* supplier's ledger

Remarks:

Approved by: Soham

Form tbr closure of purchase order dt 09-F-23 ver5'docx

I
'oq lrnrrt ,

I

D
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ACE SOLUTIONS
Plot No:12,Ground Floor,BHEL Enclave
Near Center Point,Bowenpally, Secunderabad
HYDERABAD Telangana 50001'l,lndia.
GSTIN 36AYLPR3238E129
Mobile: 9393934M9

TAX INVOICE
lnvoice No { ACE/23-24|103

lnvoice Date
Terms

Due Date

: 05/08/2023
: Due on Receipt
: 05/08/2023

Place Of Supply : Telangana (36)

MODI PROPERTIES PRIVATE LIMITED
5-4-i87/3 AND 4, 2ND FLOOR, SOHAM MANSION, M.G ROAD,

SECUNDERABAD, Rangareddy, Telangana- 500003

GSTIN 36AA8CM4761E1ZM

Mr. Soham Modi

Plot No. 280, Road No.25,

Opp. Spicy Venue Restaurant,

Jubille Hills, Hyderabad,

Telangana - 500037

GSTIN 36AA9CM47 61 E,IZM

VC 100 (New) Trufrost Single Door Visi Cooler 84 1 85000 1.00
Nos

18,100.00 '18,'100.00

Total ln Words
lndlan Rupe lwenty-One Thousand Three Hundred FtltyEtght
Only

Bank Details:
Name: ACE SOLUTIONS
A,/C No: 502000560512'13
Bank : HDFC Bank
Branch: Diamond Point
IFSC Code: HDFC0004096
Cunent Account

Sub Total

sGSTe (s%)

cGSTe (e%)

Total

18,100.00

1,629.00

1,629.00

21,358.00

Thanks for your businoss.

Terms & Conditions

l.Goods once sold will not be taken back or exchanged under any reason.
2.We strictly recommend the usage of Stabilizer.
3.12 Months Wananty and it doesn't include for Glass doors,Jars, lights, Handles & plastic items

Notes

Authorized SignatureReceiver Signature

3TRUE COP\/p

Blll To

# Item & Descrlptlon

1

Ship To

I

HSN/SAC Rate Amount

1


