
,dJ. lqloelu
ADMIN-AUDIT / PURCHASE DIVISION

Advice for Credit to Supplier - Manual

Date ,Ulol4a5 Prepared by V. Qovl
Supplier name ?rono, -tf<uciu HO inward no.

Firm/Company esLY Project rHLY HO received date

PO/WO date o7'o t. lf PO/WO No lo{1o.Qo?,lr Scan lD

Sl no Bill no Bill date Bill amount Original attached

I [o?l 1l'ol,lolJ 9 9,9o{ -to r,zfYes o No

2 DYes o No

3 oYes s No

4 oYes tr No

Amount A - Bills total (Excluding Transport & Hamali Charges) 19,fDl-tlD
Proof of delivery by way of: n DCVbill tr Steel repon o RMC pour repon o Solid block report o Installation repon

MRN
nos.: lo.ttto9{1olY Proof of delivery

matches MRN
oYes u No

Amount B -Other Credits : Transportation charges

Amount C -Other Debits

Amount D (FA+B-C) Amount to be credited to the supplier: lrr,tol'o
AmountE-PO/WOvalue 9t,9st.'r
Amount F - Difference (A - E)

.a1
gqq.'o

Quantity received as per PO,4 O o Yes o Excess received a Short received s Part received

Close PO / WO o Yes o No - wait for balance material o Other

Payment - due date lolrrlrY
Remarks .(.ti Jtllor^, u 1 .fnJ til' c-r4,- +LA lo

Approved by Purchase Officer Purchase
Manager

MD Accountart Accounts
Manager

Name V. €6vr
Sigr 4i,
Date f ql o'{l a^,

Approval limit upto 20k Above 20k Above l00k Upto 20k Above 20k

Notes: l. ln case amount to be credited to supplier and the bills total does not match, accountants to prepare IV for debit or credit

2. This set should only have 5 documents i.e., advice to credit to suppli er, original bill, proofofdelivery, original purchase order

with barcode, original requisition. 3. Do not attach sdditional documents like weighment slips, RMC batch reports, duplicate

documents, Eway bills, test reportq etc. 4. In Amount d exclude transporl Hamali charges, etc., and instead include in Amount

B. 5. This reporl must reach HO within one working day of approval by purchase officer/purchase manager

Serial no.
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rol received aqainst this PO n Part hilt re.erved rgeinfl thi6 PO

llill no

N.r6 L Fos]flOs N.o.d lor lwl.y hi i:.tt) t hc.t lrcl6i. filtug thc rtldrt

.t.

I . 9r6,i.L dirnik df r*{drl r(tiltJ b,
ro Rr!l,

PreprrEd by: D.De, I Sigs: S.
Data fom accouots:

Dalu payDcnl:A,[ount paido Adranc< paiLl agairst lhis Po

Details of pan bill received:

Sl. No. Bill amount Cr. given to supplierBill dare

Rerno*s by Accountonts

Dale:Prepred by:

R.ErrrlG by Ravi + d.rails of bills lo bc spProved

Prepsed by: Srgn

MRN oo.Bill amounlBill no.Sl. No. Bill date

-3t.dl.To}l-
3tr,5ol-6I)loTLI

4.

5.

Ne.J HDrr t eJt1Reuarks: .,

grf,ull ertcriel roceivcd. G Maleriol not rcclirraC.

Admin-Audil Divirion
}.orm for closure of purchasc order Manual

I o cfor" PO -Balancc matcrial witl be re-ordeted by aew rcquisition.

o Cam€l PO. Material dot o Csncel PO. Mslcrial will bc .e-ordered by new rcquisitili
o Koep PO open. Matcrial required. o Keep PO open. under progrcss.

o

N

+ PO. J-

Date: 21 e,

Chcckcd wilh E&D for rcceipt ofbills.
-l

t,

Daler

( "r7.
Prcoaxcd by: Ravi

Adl'i"c by M6: *tt", lo b. l!l;
Sigo:

bill iiom

n

Approht hy: si;ir,,;; -

o Prcpare bill in SSLLP natcrisl

l'h€.Eatcr, preFrc edvica lo and s€nd ro ior pro€ccig

Close PO o Kc? PO opcr. Mrtt isl

r.^^..-.-.^ L^ __.^:l.l ..;rL .., EErl;.r. lalc \

Sigo: Dalc:
I
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\
I

a All hil

TloqlWr
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.Tax lnvoice

PRANAV AGENCIES
* 15, 2-1-1fi, 1st Floor,
H.M.lshaque Estate, M.G.Road
SECUNDERABAD - 5OO OO3.

GSTIN/UlN: 36AGKPK7722P1ZQ
Stale Nam6: Telangana, Code: 36
E-Mail : kalpesh2l 8@gmail.com
Buyer

Summlt Sales LLP

Buye/s Order No.

verbal

Dated

31-Jan-2023
Mode/Terms of Paymenl

Other Reference(s)

Oated

18oct.m22

Destimtion

Kowkur

54-187 l3&4, 2nd Floor, M.G.Road, Secunderabad 3
Oespalch Oocument No Delivery Note Date

GSTIN/UIN :36ACQFS2O44CIZ/
State Name : Telangana, Code: 35 Oespatched through

Terms of Delivery

Po r..lo' 9o.l 3oloTro6,

SI
No.

Description of Goods HSN/SAC Quantity Rate

1 CEMENT 25232930 3OO BAGS 246.10 MGS 73,830.00

Total 3OO BAGS

Cenlral Tax
Amount

2s232930
Total 10,336.20

Tax Arnount (in ryords) : INR Twenty Thou3and Six Hundred Seventy Two and Forty paise Only

Less

10,336.20
10,336.20

(-)0.40

E. & O.E

Tolal
Tax Amount

rTRuE coPY"
lt

Doclaralion
We declare that this invoice shows the aclual price of lhe
goods described and that all particulars are true and
conecl.

$

*Way Bill Nolnvoice No

1072
Delivery Note

Supplie/s Ref.

per Amount

t94 502.00

Rate
Stale Tax

Amount
Taxable

Value Rate
10.336.20 20,672.4073,830.00 14Yo 10,336.20 '140/o

20,672.1073,830.00

This is a Computer Generated lnvoice

ES

HSN/SAC

l

ccsr
scsr

ROUND OFF

Arnount Chargeable 0n words)

INR Ninety Four Thoueand Five Hundred Two Only

1

!
r0,316j20r

Aulhodsed !i9natory


