Remarks from site on the ‘Requisition by Site Report’ of purchase division

Eompanv: Modi Realty Mallapur LLP | Date: 09.10.2021

| Site: | Gulmohar Residency | Prepared by: ‘M .Deepa
Report From /To | 10.10.21 Sunday Approved by: '
Report Date 09.10.2021 Saturday -

List of requisitions numbers missing in the report” Req no : 7 '
List of requisitions where PO/WO not prepared 3 working day': after rcqumltton - -

Req No. Req Date serial no of Item Description ~ Reason for not preparing PO/WO
- ~ |iteaminReq | )
187171 r 31.07.21 1 Automatic passenger lift Estimate to be prepare
— - c-block
| 187404 180921 1 Crack mite chemical Po to be issue
i 187524 06.10.21 1 Ms round pipes Requisition sent to MD’S approval
[ 187479 30.09.21 1 o Modular kitchen Rates to be finalize
187480 | 300921 |1 Modular kitchen Rates to be finalize ]
187470 29.09.21 1 Cpve pipe Po to be issue
187492 02.10.21 1 Bath room tiles Po to be issue
187498 04.10.21 1 Coffee machine Local purchase _‘
187387 15.09.21 1 Epson M205 printer Online purchase
List of requisitions where PO/WO is prepared and items have not been received at site beyond the lead time:
Req No. Req Date Serial no of Ttem Description Reason for not preparing PO/WO
item in Req.
187167 31.07.21 1to2 Automatic PO NO -79796,79797 coordinate with
passenger lift supplier
187168 31.07.21 1to2 Automatic PO NO -79792,79793 coordinate with |
passenger lift supplier
187170 31.07.21 1to2 Automatic PO NO -79789,79790 coordinate with
passenger lift supplier
187172 31.07.21 1t02 Automatic PO NO -79795,79794 coordinate with
passenger lift supplier
187195 03.08.21 1 Ms Grills 6’x4’ PO NO -79455 by Thursday will be
delivery
187196 03.08.21 1to4 UPVC sliding PO NO -79562 by next weak will be
windows delivery
| 187197 03.08.21 1 UPVC sliding PO NO - .79560 by next weak will be
windows delivery i
i\ 187206 04.08.21 1to4 Ms grills PO NO -79451 by Wednesday will be i
‘ delivery
04.08.21 1to7 Panel doors PO NO -79396 by Wednesday will be

187207
|

delivery
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Details  , Projeqt Manager rtwp Admin Officer/Manager Admin Audit
WSign N ~ (\n‘ S
10 P is report to purchase@modiproperties com, ashaiya@modipropertics.com and

Notes: 1. * Send a copy of the missing Il‘l]lllﬁhli bns to Purchase immediately. 2. Send th
rajhumam@mediproperties.com on every Saturday. 3. Admin offices shall not leave the site without ompleting this report. 4. Ensure that inward numbers are written on

the Regusitions, cleary showing the items not received on a daily basis. 5. Mention PO & MRN no. on DCs / bills. 6. Report to be signed by Admin manager &
Project manager at site and filed at site. 7. #Suggested remarks — For technical details from site, For negotiations/quotations, Local purchase, For MDs approval/input, 8.
$ Suggested remarks - Ready with supplier, Supplier not contacted, Supplier not reachable, Material in transit, WO - under fabrication, WO - material for fabrication not
received. WO - matenal received fabrication not started, Delivery van delay, Delay by purchase assistant, Supplier arranging for material, 9. Purchase to send reply to
this report within one week. 10. Follow up for WO is the responsibility of engineers at site — purchase to write ‘NA” in reply to this report. | 1. Admin officers/managers

must call all supphiers on a daily basis for follow-up - DO NOT CALL PURCHASE!
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