
Company Site. 
Report From / To 
Report Date 

Req No. 

List of requisitions numbers missing in the report 

Req No. 

+Remarks from site on t the 'Requisition by Site Report' of purchase division 

20230620027 

20230719007 

List of requisitions where POWO O not prepared 3 working days after requisition: 

1. 

Sign 

2 
3 

20230717021 17.07. 2023 

4 

6 

7 

No. of gate passes issued this week 
Delivery van site visit on: 

Items not ordered but received: 

Details 

Date 

Other corrections & remarks: 
Details of steel & cement stock 
SI. No Tor size 

3 

OPC stock 

Req Date 

DR NRK Biotech Pvt LId 
Nextopolis 

Req Date 

17.7.2023 to 24.,07.2023 

20.07,.2023 

25.07.2023 

19,07.2023 

equsitions where PO/wo is prenared and items have not been received at site beyond thne ledu m 

8mm 

1Omm 
12mm 

Inward report (MRN/other) & stock report emailed in pdf format to purchase? 

16mm 

20mm 
25mm 

32mm 

Serial no of 
item in Req. 

Serial no of 
item in Req 

Binding wire 

0 

1 

395 

.617 

1.58 

89 

2,47 
3.86 

6.32 

Date: 

Wt per mtr. Wt. for 12 mtr 
kgs 

OPC last 
weeks stock 

Prepared by: 

Proiect manager 

Ramkishan 

Approved by: 

25,07.2023 

Item Description 

Item Description 

Fire rated doors 

rod- kgs 

24.07.2023 

Wall putty cement 
From No. 

4.74 

7.404 

Hinges 

10.68 

Stock at site 
- no of rods 

789 

75.84 

172 
145 

18.96 60 
29.64 25 
46.32 20 

PPC/PSC 
stock 

S.Shravya 

25,07.2023 
SShravya 

25.07.2023 

Ramkishan 

Page 1 of 2 

3744 

Stock at site in 
Kos 

1280 
1526 

|1137 
741 

Reason tor not preparing 

326 

12 

Admin Ofticer/Manager 

Details of discussion with supplier. 

Under production 

Rcady with supplier 

Ready with supplier 
To No. 

Yes/ No 

Previous stock in Kgs 

3744 
1280 
1526 
1137 
741 
326 

300 

PPC/PS 300 
C last 
weeks 
stock 
Admin Audit 

25.07.2023 

Ndes: 1. Sand a copy of the mising requisitons to Purchase imnecitaly. 2. Send this report lo purchase amodiproperties com. shaiyn@noitoreries com md 
nikunmanodipuaeties com on cvery Saturday. 3. Admin olfices shall not leave the site without completing this report 4. Ensre that inward numtbers are writen 

3. Mention PO & MRN no, on DCs / bills. 6. Report to be signed by Admin manager & on the Requisitions, clearly showing the itetns not reccived on a daily basis 
Poiest manager nt sie aud flcd at site. 7. #Suggestad remarks -Fa technical details from site, Far negotiationsquotations, Lacal purchase, For MDs approvalinput, 8. 
$ Suggestcd renarks -Ready with supplier, Supplier not contected, Suplier not reachable, Maleial in trunsit, W0- nder fabricatioa, WO -material for fabrication not 

eived WwO- malerial received fabrication nolstartod, Delivery van delay, Deluy by purchase acsistant, Supplicr arnging for material, 9. Purchase to send reply to 
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