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Report Date 21-08-2021 : G.Vijay raj
Llslt{:f rlflomsm%%m&% after requisition: 181675 — WO
q No. €q Date Serial no of Item Description Reason for not preparing

WW%
181674 16.0331 —3 [ Laptapbags Sent for MD’S Approval
17.08.2: 1\ RMC SentforMD’s Approval

1§l675 e I’ZN ISMB poles Sent for MD’s Approval _ -
List of requisitions where PO/WO js pre ared and items have not been received at site beyond the lead time: th supplier®
Req No. Req Date Serial no of Item Description Details of discussion Wi
_item in Req. .
181614 10.07.21 1 Tandoor stone Partially material delivered

181640 27.07.21 1 Measurement box Supplier aﬂﬂwi’al"/

181645 30.07.21 2 paints Supplier arranging for material
181666 10.08.21 1 Cement ventilator Delivered by next week
181669 12.08.21 1 Gunny bags Partjally delivered
181673 16.08.21 1,2 Wooden tadaka’s Monday will delivery -
No. of gate passes issued this week:- | From No. - | ToNo.
Delivery van site visit on: 20.08.2021
Inward report (MRN/other) & stock report emailed in pdf format to purchase? l Yes
Items not ordered but received:
Other corrections & remarks:
Details of steel & cement stock : .
Sl. No Tor size Wtpermtr. - | Wt. for I2mtr | Stock atsite | Stock at site in | Previous stock in Kgs
kgs rod — kgs —no ofrods | Kgs
1. 8mm 395 4.74 | 345 1635.3
2. 10mm 617 7.404 | 150 1110.6
3. 12mm .89 10.68 | 42 448.6
4. 16mm 1.58 18.96 | 136 2578.6
5. 20mm 2.47 29.64 | 72 213.08
6. 25mm 3.86 4632 | 19 880
7. 32mm 6.32 o ','5.;34 - -
8. Binding wire || APPRTTTT YL g —
OPC stock | - L OPC last : PPC/PSE&®l al PRC/PSC last | -
w& C M1 ‘ tock : ‘ 'Wwebkks stock |\
Details Project ager ~ . Admin Offi anager Admin Audit
Date 21082020, oo 21.08.2020 5700 AR 77
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- 1. * Send a copy of the missingsequiSitions’ (o Purehase immediately:2. Send] {his repbH to GUrthassrminy rdpeities.co i - -
g?gx;;m_@lslioﬁpr_ogiw on every Saturday. 3. Admin offices shall not leave the Sitevrithowt oi 1eting thisTeport—4. B USUT_?{@%‘@EQQEW and
the Requisitions, clearly showing the items nof received on a daily basis. = 5. Mention PO & MRN no. on DCs / bills. 6. Report to' e’m%dmﬁ%“ por &
Project manager at site and filed at site. 7. #Suggested remarks — For technical details from site, F_or Degotiations/quotations, Loca] purchase, For MDs 3 - ;ljager &
$ Suggested remarks - Ready with sup'plle.r, Supplier not contact ed, Supphl:r not reachable, Material in transit, WQ - under fabrication, WQ - material foppﬁqb a5
received, WO - material received fabrication not started, Delivery van d‘; Y, Delay by purchase assistant, Supplier arranging for material 9. Purch: 6 s
this report within one week. 10. Follow up for WO is the responsﬂ)111tyP(EH:ngu:eelli:sI at site — purchase to write ‘NA’ jn reply to this report.’l I. i 1ase to send reply to
must call all suppliers on a daily basis for follow-up — DO NOT CALL PURCHASE! - Admin officers/managers
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