R . o
emarks from sjte on the ‘Requisition by Site Report’ of purchase division ,

g_i]]"er Qak Villas Date: 08-05-2021 I i
1lver Oak Vi”as - : - -_—’ai(_,,/, I |
| Report From / To part-I11 Prepared by: B.Meen S ;

30-04-21 1o 08-05-21(fs =
-21(fri to sat - K Purshotham —
| Report Date__ 08-05-202] S Approved by: S
| List of requisitions numbers MiSSing in the ro ot -
| List of requisitions where PO/WO not e R

working days after requisition: ; ~a
Req No. ’ Req Date Serial no of 2 g reg Reason for not preparing PO/WO
item in Req

Item Description
1

| Site:

!I

[ 183589 | 21-04-202]
183590 | 22-04-202]

—

Landline Telephone S
Biometric Machine

; List of requisitions where PO/WQ i 5

= Tepared and items have not been received at site beyond the lead time:
Req No. Req Date

. : forS
Serial no of Item Description Details of discussion with supplier
item in Req.

T |

1

183563 30-03-2021

WPC door frames7’X3’ | Stock Not available at SSLLP.

183575 | 10-04-202]
T 183582 | 15-04-202]

Recron 2 bags pending | Stock Not availgble at SSLL_P
Tandoor stone Supplier arranging for material

' I

No.of gte passes issued this week | Nil/S | FromNo | Nl | ToNo | Nll____
 Delivery van site visiton'l 1 30.04.21.03.05.21(Driver went Aakar asha from 04.05.21 to 07.05.21)
- Inward report (MRN/other) & stock report emailed in pdf format 10 purchase? , Yes /No
' Other corrections & remarks .
Details of stei&fgnlqnl§t(xc_k )
'SINo  Torsize Wipermir - | Wy for 12 mtr | Stock at site | Stock at site in Previous stock in Kgs
3 o kes crod - ks no of rods | Kgs S
o 8mm 395 474 | - - 7
2 lmm : 7404 -
T3 12mm 89 1068 | - -
L 16mm | 158 1896 |- . R .
5 20mm 247 e .
h—rAgilimm | 3 80 ' 4632 | - ] [ B
A S X 7 e N -

8 Binding wire - 1 Nill N N
“OPCstock  Nill OPC last Nill PPC/PSC | 523 PPC/PSC last | 508

weeks stock stock 7 ~weeks stock

' Details Projeqt Manager Admin Officer/Manager Admin Audit -
Sien = - Moualgu . S
Date 08-05302 | 08-05-2021

Notes 1 * Send a 'WJ’,'\ of the mussig requisiions 1o Purchase inmediately: 2 Send tns report (o pu;cIl_;mcjgz_mg)gi}pl_m)gmgggm, ashatya@modiproperties.com and
Tagkumam ¢ modiproperties com on evers Saturday 3 Admun offices shall not Jeave the site without ompletng s report. 4. Fnsure that mward numbers are wnlten on
the Requisitions. clearly showy 12 the atems not receved on a daly base 5 Mention PO & MRN o on DCs / bills 6 Report 1o be signed by Admin manager &
Project manager at site and filed at site 7 #Suggested remarks - Lor technical detals from site, For negotiatons/quotations, | ocal purchase, For MDs approval/input, 8
$ Suggested remarks - Ready with supplier. Supplier not contacted Supphier not reachable, Material in ransit, WO - under fabrication, WO - material for fabrication not
feceived, WO - materia] recerved fabrcation not started. Delivery van delay. Delay by purchase assistant, Supplicr arranging for material, 9. Purchase to send reply to
thus report Wit one week. 10 Follow up for WO s the responsibility of engineers at sie - purchase o write “NA” in 1eply Lo this report 11 Admin officers/managers
must cal] a)] suppliers on 4 dauly basis for follow-up - DO NOT CALL PURCHASL:!
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