24-04-2021
B Meenakshi
K Purshotham

: #
Reason for not preparing PO/WO

Landline Telephone
__"

ons where PO/WQ js PTepared and items have not been received at site beyond the lead time:_ i
Req Date Serial no of Item Description Details of discussion with supplier®
item in Re )
183563 30-03202 Itos WPC door frames Stock available at SSLLP delivery by Monday
183575 10-04-202] -Im Recron 2 bags pending | Stock available at SSLLP delivery by Monday
183582 m— Tandoor stone Stock ready with supplier delivery by Monday.

T —

_ No. of gate passes issyeq this week- l Nill

Nill To No.
| Delivery van site Visit on: ]

17.04.21,l9.4.21,22.04.21,23.04.21
 Inward report (MRN/ other) & stock report emailed in pdf format to purchase? Yes / No

 Items not ordered but received:

| Other corrections & remarks:
M
‘{ SI. No “m Stock at site | Stock at site in Previous stock in Kgs

[8mm - T -

! List of requisiti
Req No.

617 T .

s [ 2mm o L I

T S Y % - - ]
-!m-m T

; Binding wire 1~ ﬂmr—lm— Nill

OPC stock / Nill OPC last Nill PPC/PSC last | 110
weeks stock weeks stock
' Details Admin Officer

Manager Admin Audit
Sign = o E.Aaj‘! '
Date 24-049021 1 24-04-202]

urchase immediately. 2. Send this report (o purclwsc(unmdiprogenics,uom, ashaiva@modipropenies.com and
min offices shall nof leaye the site without ompleting this report. 4. Ensure that inward numbers are written on
*d on a daily basis, 5 Mention PO & MRN no. on DCs / bills. 6. Report to be signed by Admin manager &
marks — For technical detaj]s from site, For ncgo(ia[ions/quotlei()ns, Local purchase, For MDs approval/imput, 8.
dy with supplier, Supplier not contacted, Supplier not reachable, Material ip transit, WO - under I‘ubriculiou, WO - materjal for fabrication not
- eceived fabrication no started, Delivery van defay, Defay by purchase assistan(, Supplier arranging for material, 9. Purchase to send reply to
thin one week. 10, F, ollow up for WO is (he responsibility of engineers at site — purchase (o write “NA” iy 1eply o this repor(, || Admin officers/managers

must ca]] ) suppliers op 4 daily basis for follow-up - DO NOT CALL PURCHASJ:!
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