ADMIN-AUDIT / PURCHASE DIVISION

. Advice for Credit to Supplier - Manual
Date: 31 ‘0 e h_’_, Prepared by V. RPV) Serial no.
Supplier name TD G")_l dff.' feJ . HO inward no.
Firm/Company GV-R.C Project Sﬂﬂ oplir HO received date
PO/WO date 2Y9.0%323 PO/WO No. 85860 Scan ID.
Sl no. Bill no. Bill date Bill amount Original attached

L 311+ 204 187 [ 21~ 22 ER vGYes o No

2. ! oYes o No

3. ’ oYes 0 No

4 oYes o No
Amount A - Bills total (Excluding Transport & Hamali Charges): lq : Wt i
Proof of delivery by way of: o DCs/bill o Steel report o RMC pour report o Solid block report o Installation report
MRN 25 @ Proof of delivery MiYes 0 No
nos.: Lrss ¥ matches MRN
Amount B —Other Credits : Transportation charges e
Amount C —Other Debits : _
Amount D (D=A+B-C) — Amount to be credited to the supplier: 19 ! 1) ¢ ~vo
Amount E - PO/ WO value: 1q,uU¢-w
Amount F — Difference (A - E): N
Quantity received as per PO /WO O Yes o0 Excess received o Short received o Part received
Close PO/ WO 0 Yes 0 No — wait for balance material o Other

-_ A ]
Payment — due date (60 Advauce / P d .
: X . ~
Remarks: i‘)\Q r’lu p Cﬁ‘ﬁ'— ) ro‘
Approved by Purchase Officer Purchase MD Accountant Accounts
Manager Manager
Name: V . K@Vl
Sign: Q ]
T
Dat
e 2|5 oy

Approval limit Upto 20k Above 20k Above 100k Upto 20k Above 20k

Notes: 1. In case amount to be credited to supplier and the bills total does not match, accountants to prepare JV for debit or credit.
2. This set should only have 5 documents i e., advice to credit to supplier, original bill, proof of delivery, original purchase order
with barcode, original requisition. 3. Do not attach additional documents like weighment slips, RMC batch reports, duplicate
documepts, Eway bills, test reports, etc. 4. In Amount A, exclude transport, Hamali charges, etc., and instead include in Amount
B. 5. This report must reach HO within one working day of approval by purchase officer/purchase manager.



|

Form for closure of purchase order

PO no - '_ PO date: . ice Scan 1D
- Ilarcodni PO av ﬁs{;‘lc o Y‘L“c flf'{lt;?n_f\l')_h? : o m—— — S' ilable AV N
. / ginal available | UY/uN MCopy available | POD ava , —_—

Dtu required from site/engincers:

MRN nox. related to PO \ Q SSi‘

O Part material reccived. g/Full material received, o Matcrial not reccived.

@ Close PO - Balance material will be re-ordered by new requisition.

o Cancel PO. Material nat required.

0 Cancel PO. Material will be re-ordered by new requisition

0 Keep PO open. Material required.

0 Keep PO open. Work under progress.

Remarks by engincer;

Notet 1. Provide detuils of matenal received
|_of mvoices if available. 4. This entire set to

be scanned and seat to Ravi.

iy, = ) ]

received by way of separate attachment. 2. Provide scanned copy of DCs/proof of delivery + PO. 3. Provide copies

Sign: i

P oqtesisaRlle
Data required from accounts: S g
C Checked with E&D for receipt of bills.
.,f_’ Bills not received against this PO. O Part bill received against this PO. o All bills received against this PO.
\g Advance paid against this PO Amount paid: 1ql L Date of payment, 3—01-202)
Details of pan bill received:
Sl. No. Bill no. Bill date Bill amount Cr. given to supplier
1.
2.
3.

Remarks by Accountants: Aol\)ou"dﬁ- POU(& o.q:um'} f’&:_‘_':v 0.

Prepared by: Mﬁ?

Notes: |. POs/WOs issued for tumkey works -

Sign: ¢w )” —IDatc

- may have been processed by E&D. Check before filling the above.

Prepared by: l Sign: ' Date:
Remarks by Ravi + details of bills to be approved:
S1. No. Bill no. Bill date Bill amount MRN no.
1. l81—/‘11v11. 1-12: 202], 19,116 -0 11855% .
2.
3.
Remarks: Need MNn'c —~pprv) s j 1 csllied e « opy -
Prepared by: Ravi Sign: té% Date: 09 | or|ay -
Advice by MD - action 1o be taken, —
/n’ Giet centified bill from supplier (not original), 0 Prepare bill in SSLLP for matcrial supplied.
(6_ Thercafier, prepare advice for credit 10 supplier and send to Soham for processing. -
e Close PO 0 Keep PO open. Material awaited N
o Accounts 1o be reconciled with supplier. Get supplier’s ledger,
Remarks:

Approved by: Soham

Sign:

Form for closure of purchase order dt 09-03-23 verS.docx




Pagein) 1 07y 09-0%-7024 10 43 09

Onginal 1 Office Copy 1 Purchase D Capy

5-4-187/38&4, 11 nd Floor, Soham Manslon, MG Road, Secunderabad-500003

!ﬁam Company : G V Reserch Centers Pvt Ltd
E
u

G S T No. : 36AAHCG4562D12ZP

’LSuppller Details

| 1.D. Enterprises Doc No 85850 164366

? ; 212- 1-544/5, Entrenchment RD, East Maredpally, Secunderabad - 500 Doc Date 24-02-2022 I
| Quote No Nil

| GSTIN 36ADAPB6165G1ZV Quote Date | 30-12-2021

’L 9347333102/9347523102 SupplyType | Supply

Kind Attn : Mr.5.). Basha
Purchase Order for the Supply of following Items.

Item Name Qty Rate Dis% GST Amount
1/4094 - Consumables - Rubber Sheet - Other - Sq.Mtrs 54.00 300.00 0.00| 18.00 19,116.00
|
Total Order Value . . . 19,116.00
Rupess : Ninteen Thousand One Hundred Sixteen Only.

Terms and Conditions :-
Specification / As per detalls given In the quotation date.
Payment Terms  Ater defivery of material.
Tax All taxes incduded in above price.
Delivery Date Next day.
Delivery Location Innopolis

Sy no-542, Genome Valley, Thurkapally, Hyderabad, Telangana

Phone. Nagamani(Engineer) - 7981951035
Penality For Deiay Nil
Transportation Transport cost shall be bome by us.
Warranty Nil
Advance Paid NiL
Other Terms We reserve the right to reject items not conforming to quality and specifications. Above order for Gl pipe at road

crossings.
Completion Date  Nil
Measurment Nil
Security Nil ik l
Remarks f INWARD

taward No: 3736 | Dr:oz o]

Received By:
A

MRN No: { ) = ie!

Y g Sign:
G.V.R.C. PVT. Li D.

For G V Reserch Centers Pvt Ltd
Authorised Signatory

Mame : Name :

pY o

Accepted the above Terms And Conditions

For J.D. Enterprises

Date: _/_/__
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