
Date Prepared by v.PN t
Supplier name o .rq",cr4 6lrp""rtt . HO inward no.

Firm/Company q.U. e. c Project t6.ygt. HO received date

PO,A O dare tY- oY. rf PO,AVO NO lolSovl) o!(, Scsn ID

Sl no Bill no. Bill dale Bill amount Original attached

I stl tl -t+/no I t. oq. {, 17, c?)- r
2.

I oYes o No

3 l o Yes o No

4 oYes D No

Amount A - Bills total @xcluding Transport & Hamali Charges) It,63?- t
Proof ofdelivery by way ol DCVbill a Steel report D RMC pour report o Solid block repon o Imtallation report

MRr\-

nos
Proofofdelivery
matches MRN

EYes o No

Amount B -Other Credits : Transportation charges

Amount C -Other Debits

Amount D (D=A+B-C) - Amount to be credited to the supplier: i*,(3) -'o
AmountE-PO/WOvalue: lT'63)*oo
Amount F - Difference (A - E) NrL
Quantity received as per PO A O v tr Yes tr Excess received a Short received o Pan received

Close PO / WO r Yes a No - wait for balance material o Other

Payment due date
I to y. r*Jwv.r.t- PJJ

Remarks
Jl'",.1 t: ll P p l.rr- .1{^i fo.

Approved by Purchase Officer Purchase

Mana-ger
MD Accountant Accounts

Manager
Name V. eou,
Sign d_,
Date

e I \rlrrr
Approval limit Upto 20k Above 20k Above l00k Upto 20k Above 20k

ADMTN-AUDIT / PURCHASE DIVISION
Advice for Credit to Supplier - Manual

Notes: L ln case amount to be credited to supplier and the bills total does nol match, accountants to prepare JV for debit or credit
2. This set should only have 5 documents i.e., advice to credit to supplier, origrnal bill, proofof delivery, original purchase order
with barcode, original requisition. 3. Do not attach additional documents like weighment slips, RMC batch reports, duplicate
documents, Eway bills, test reports, etc. 4. In Amount A, exclude transpon, Hamali charges, etc., and instead include in Amounl
B 5. This report must reach HO within one working day of approval by purchase officer/purchase manager

e?["rfr,1 Serial no.

DYes D No



Fonn filr closurc o[ Puchssc ordcr

PO (l.1

BarcodcJ t\)

Advicc Scar ]DRcq. not+\uf,zoz3PO dstc:
/uNP0D availableavailablcuYr'uNinvoitc original availablcr.:YiVft

Drt! rcquircd front sitc/c'ngittccrs;

o Matcrial oot reccivcd.

rcquisition.tt Closc Ir0 - Brhncc mrtcrirl will hc re-ordcrcd by lcrv
hy ncw rcquisitionwill bc rc-ordercdo Clflcel PO fltatcrial

r.: Kccp I0 oPcn. Work under progrcss.

MRN nos. rclurt'd ro PO

matcrirl rccciYcdo Prn matfiial rcccivcd.

n Canccl I'O. Mrtcdal nol rcquircd.

u Kcgr PO opcn. Mrwial rcquircd.

tlo-sr. bRcmarks by cnginccr:

,t. Thir

PO.l.lofot DCTFEI'sc!!trerl coryPoYidE2.lttachrnc .of sclofrtcbfofNol JcPnlvidc l.rili

f)atc:
Sign:Drcparcd by:

Datl rcquircd fmm rccounb;

Chcckcd rvith E&D lor rcccipt ofbillsD
tr All bills rcceivcd agaitrst this PO

gainst this POo Pan bill rcceived a
ills not rcccivcd agains! this PO.

Dstc of paynrent: -19-0Amount Paiddvtncc paid ttguinst this PO

Dctails otprn bill rcceivcd:
Cr. givcn !o suPplicrBill utountBill datcBill oo.Sl. No.

I

.,

l
Rcmnrks bY Accountanls:

Dalc:
Sign:

Prcp:rred bY:

Nolar: I
hy fia obow.C1&I bcfnrc filling

hsvc bccni((ucd for urmkty wurlr ' maY

Datc:
Prcparcd bY:

bi sll bclo+ o Idclai ls approvcd:IluRcmorks by
MRN no.Bill omountBill dutcBilt no.Sl. No. 6r?-"b,2.1),\.olqrelt.

1

3
" Yl,fi(.1Rcnturks: F'I

qcrv urr€ €J
(\r,

Datc: o t lor rqSign
Prcparcd bY: Rnvi

to bc t!kc!t.Advicc bY MD - action
n t'rcparc bill iu atcrial suPPlicdSSLLI l'ut ttt

icrrilicrl bilt from suPP (nol originnl).licr

fo
)cgs.lllhr ng.pr(Sohamtoscrrdmdtcrtor rcrlitccc sulplltlllcrcrc:tTh Prcplrc

Kccp PO oPcn. Mrtcritr I rrvuitcdo
Closc PO

will suppliu. ir:r s ldgcrCct suppcdoncillttbctoAcc(urltscl

Rcnr.rtks:
Sign:

Approvcd bY: Soltttttt

Fomr for closurc ofpurchasc ortlcr dt 09-03'23 vcr5'docx

Sign:

\
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