
Modr Prooerties h,r. Ltd Emolovee Exit - list

Other

di after 6 months. 2. Enable out ofoffice response on ernail
com, Mr. K.S. Sivadas is no longer an onployee of Modr properties Plt. Lrd.

contact Mr. Jai kumar (mobile no.080-6904555 l), ernail:admin@nodiproperties.com. 3. All ._--
above tasks must be completed wrthin 2 weeks. 4. This forrn must be uploaded on HR Vacanry vibo

Name K.S. Sivadas Joined Due 02-t t -2022

Desi Sr.Construction Date of 06-04-2024

Division Construchon Audit Akhansha

Sl. No Task

Status as on
date ofexit.
(Yes / No/
NA)

Status rn 2
weeks from
exit. (Yes /
No/ NA)

I esignation Letter handed over?ls the R YES

ls the ID card handed over? YES

J isiting cards handed over?Are the V YES

4 ls the petro card (smarfleet) handed over? YES

5 ls the salary account s€ttled? YES

6 NA

NA1

8

company vdricle handed over along with keys &Is the

ls the cash account settled?

made,/amounts recewfed?

ls account settled?

Are all YES

9 Nr^
rER

l0 Is the ernail account redirected or ,|password YES

ll ls the unployee delaed liom all viber accounts'l YES

t2 Is dre desk cleaned up? YES

l3 ls the individual folder on server cleared? YES

l4 Have all staff informed about exit of the YES

l5 ls the ernail/sms sent to all business associates? YES

16. ls the experience certificate issued? YES

l7 Is the last month salary slip/certifi cate issued? YES

l8 Is the form- 16A issred? NA

l9 Are the Provident firnd widrdrawaVTransfer forms issued? NO

20 Out ofofEce email response made?

2t All files and documents helded over to YES

22
Email redrrected to

admin @nodiproperties. com..-

2' in hrVher NO

NR

group at the time of exit md after 2 weeks - along with label.
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