
Ltd - it- list

Name: Joined Date: - D.- s-/g
tron bt,w^ hu Date of lravin 2o -oV2.s?J.

Division:

Other: Si

Sl. No. Description
Yes / No/ NA

Status

Lefter handed over?ls the Resi

2 Is the ID card handed over?

, cards handed over?Are the Visiti
4 Is the card smarfleet handed over?
5 Is the account settled?

6 cash account settled?ls the

7 vehicle handed over alonls the com with s& ?
8 Is the email account chan ?redirected or
9 Has the viber account closed? l/4
10. ls the desk cleaned ? 'rfl'
ll. Are all files and documents handed over to

Is the individual folder cleared? Nn'
l3 Is the emaiUsms sent to all em ,)

14 ls the emaiUsms sent to all business associates?

15. Other if an

Issued
Yes/No/NA

ence certificate issued?A. Is the

sli certificate issued?B. Is the last month

Is the form- l6A issued?C 114'
D. Are the Provident fund wi ransfer forms issued?thdrawal/T

must be bounce back. B) All aboveEmailNote: A) After a period of six months email to be disabled
must be com leted within two weeks.

Remarks: 4/
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