
Name:

Division: Ca"sft,.-*)d,
Other: x-? rn

Si. No. Descriptiorr

l. Is the Resi on Lctter halded ovcr?

2 Is the ID card handed over?

3. Are the Visi cards handed over?

4. is tbe card smarfleet hanCed over? Nf
) Is the account settled? Y+

Is the cash account settled? A/,4-

Is the com vehicle handed o';er alon ,,vith t's ?

Is the e:nail account redirected or password chlnge.Jt

Has the viber account closeC?

Is the desk cleaned up?

Are all files and documents handed ovel'to rcsDecli

Is the inCividual folder cleared?

^ra

10. YA
)

13. Is the email/sms sent to all ert o

14. Is the email/sms sent to all business associates?

15

Modi Propenies Fvt. Ltcl - Emplovee Exit .. C lreck iist

4 V*lr^t"- Joined Date:

erf tb,A Date ofLeavin

'll'>aal
/9'a3'to >-

P db

Si

Status
Yes / No/ NA

Other if

C. Is the fom-16,{ issued?

D. Are the Provident fund witirdlarval/Transicr forms issued?

Note: A) After a period cf six rncnths email rc be disabled. Email mtist be bcunce back. B) All above

must be com leted within two \,',eeks.

Remarks:

LA Q

A^ol" wor 4ot

7

8

9

2

+Nol Ae* K.

Issued
Yes /No /NA

\"tA. Is the ience certificate issued?

B. Is the last month sli f\catc I S ued? \t,
$0
N0'

Designation:

\o*
\,,s
Y,'

6.

\tA
Ur,r

11.

"'lrs

,


