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Letter handed over?Is the Resi

Is the lD card handed over?

I-cards handed over?Arc the Visiti3

Is the card handed over?

account settled?Is the sal5

,trcash account settled?ls the6

vehicle handed over alo s&Is the com ?with7

Is the email account redirected 2

Has the viber account closed?I
10. Is the desk cleaned 2

'fu/>Are all files and documents handed over to re e man r?ll.
Y-zIs the individual folder cleared?
.413. ls the email/sms sent to all em s?

iUsms sent to all business associates?Is the ema14.

Other if15

P

5.4- ry' 5nl Lc (avL

+ A?' t{o ILa-- d* qut
ul'h f,r ,{h

Issued

Yes/No/NA

certificate issued?A. Is the

Is the last month salB
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C. Is the form-l6A issued?

D. Are the Provident fund withdrawa[/Transfer forms issued?
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Yes / No/ NA
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