
Employee Prolile

A- 4O5,MAY FLOWER PARK,

MALLAPU& HYDERABAD,sOOOT6

Personal Information onal

DK HEMENDRA

Age 62 Date of Birth: t2/04t1962

Present Address:

Emergency Contact 9510288239 Mobile No 9618244433

Automobile Nil
]r',r*. NIL

Vehicle EMI: NIL Year:
L
NIL

Date ofjoining

Marital Status: @ uarnea Q Singte

HEMAName of spouse:

HOUSE WIFESpouse works at:

Spouse's designation

Spouse's Gross Salary:

2Number of Children:

Approx.
Annual Fees

ClassAge Gender Name of SchoolNarne

NIL29SHRUTHI

NILFEMAL24RITHIKA

ParentsResidence

910/=Monthly Rent or EMI:

Flat E
Type ofHouse:

[@

Continued... ..

Name: -l

I

U

I

I I

-

iI-
E



FINANCIAL COMMITMENT (Optional )

Loans: Home Loan: EMI NIL

Personal Loan NIL EMI NIL

Gold Loan NIL EMI NIL

Chit Fund: NIL EMI NIL

Others NIL EMI NIL

Insurance Policy Medical
Insurance

TATA AIG
Premium:

6000i- apprx

Life Inswance: NIL Premium: NIL

Term Insurance NIL Premium:

Other Insurance NIL Premium: NIL

Type of savings Mutual Funds N]L ML

Stock bonds NIL

Fixed Deposit: N]L E NIL

Other Savings NIL i.,"lL

NIL l-t
I

I
i",L- - l

l
E NIL

E



Designation: STORES MANAGER Division: PURCHASE

Qualifi cation / Education:
INTER

Years of Experience rn
relevant field:

7 YEARS

Expected Percentage
10%

Justifi cation for increase:

COST OF LTVING INCREASING DAY BY DAY MEDICAL EXPENSES ETC

Justifi cation for Promotion,

Complaints:

NIL

Suggestions:

S ignatuTC.HEMENDRA Date: 14-2024

APPRAISAL FORM 2024.2025

_l

Preferred Designation: AS PERMANAGEMENT

NIL



Division: l, _. I-o.^

Narne )a
Age : bt Date of Birth: ta- 4- /?/t
Present Address: A. Lof lV a-t h,r,- $^ ktt

kla-.4.-/l*z^ ,h q *--.- r< r.l
l'

Phone @: Mobile :

Automobile: u Car tr Bike z-Nil Makc

Vehicle EMI: Ycar:

Salary at the tirne of
joining: 1 \61d Date ofjoining: Qo iE (aonl

Personal Information o ional

lc^

Marital Status: ( /Married 
/ Single

Name ol spouse: -11e.^-.-
Spouse works at: llru-n ril14"
Spouse's designation:

Spouse's Gross Salary:

Nurnber of Children: J
Name Age Gender Name of School Class

Approx.
Annual Fees

<L^,^ kl; 48 r PvL t^w,,,
da r-

t-
'(

"[ att*' t Lb-r* 4.*;L A^a.l{k
\

0

Residence n Own (-Parents L Rented n Other

Monthly Rent or EMI 1t d,
Type of House: n tndependeni house (-Ftat i: House in a basti

Continued.

SALARY REVISION FORM (2023.202.1)

-l

)



Division:

Qualification / Education : e ,t,
Years of Experience in
relevant field: lla^
Expected gross salary: 0f,,*
Justitlcation for increase:

I

LuV a .,(^',,- i L I /1r A-1Ld1 r7 o* h, l-o-

r

Complaints & suggestions:

Prefcrred Designation:

Signature: Date oJ



Division: Purchase

For office use only:

I4

i Item Existing Revised

2 Hemeircira. K

-1 C.T. C. Salary 22943

1 Gross Salary including ESI & PF 20964

Basic 10482

6 DA 2096

7 HRA 8385

8 PF (Employer + Employee) 2516

9 ESI (Employer + Employee) 838

10. Net Salary after ESI & PF deduction 19349

11. Mobile Allowance 399

12. monthly conveyance 0

13. Loan 'a ith company

Loan repayment per month

1J. Medical insurance provided

1.6. Accidental insurance provided Yes

17. No. of leaves laken it2022-23 13

18. Company SSLLP Log

19. Division Purchase

20. Designation Store Manager

2l Remarks:

Prepared by: Date Approved by: Date

Iqra Khatoon 14-04-2423 18-04-2023 I



Division: l*, [-,,

Name:

fii Date of Birth: tllJAge

Present Address: k- h o ( n^, .il.^* f",^ k
rrto\Lt,-. ,'- i,a,-n-

I I

Mobiie: q()Pa t4\3'l
Automobile: n Car n Bike grNil Make:

Vehicle EMI:

ll r3d ? Date ofjoining: -l- aotl
Salary at the time of
lornlng:

Personal Information onal

.'ffarried / Single fir,t^)n_AMarital Status:

Name of spouse: .l'lu*
Spouse works at: H rn-, , u^t^
Spouse's designation:

,

Spouse's Gross Salary:

Number of Children: J
Name Age Gender Name of School Class

Approx.
Annual Fees

. rL-.^ YLr )1, F P,.u^h {*lr*,
P^^lll l(e JI t-

U

*Ntr' tzlbat J r("- L( noAo
a I

Residence: o Own q,trarents ! Rented n Other

Monthly Rent or EMI: 4t rl-
Type of House: o Independent ho*e gFlat tr House in a basti

Continued......

SALARY REVISION FORM (2022-2023)

Phone @:

Year:

U



Division:

Qualification / Education: ?vc
Years of Experience in relevant
field: { *1a-**
Expected gross salary: Q{,oort.
Justifi cation for increase:

I

fr-|. -nt I '\b.^A ; L e* n- 1-.

t

Complaints & suggestions:

i

Present Designation:

-*Jr^u 
ylo,,,^n41,-

Preferred Designation :
u

Signature:

o

Date ar



For office use only

Hemendra. K

C.T. C. Salary

Remarks

Division: Purchase

15 04 22

item Existing Revised

I

21229

Gross Salary including ESI & PF

4

5

Basic

DA

9716

1943

6 HRA 7772

7 PF (Employer + Employee) 2484

U ESi (Employer + Empioyee) 6)J

9 Net Salary after ESI & PF deduction 19291

l0 Mobile Allowance 399

!! Avg monthlv convevan.e fnr l3g1 l
months

n I

t2 Loan with company 3000

13. Loan repayment per month

15. Accidental insurance provided Yes

16. No. of leaves taken in202l-22 l2

17. Company SSLLP LOG

l8 Division Purchase

19. Designation Store Manager

20

Prepared by: Approved by:

Iqra Khatoon 12.04.22 G. Jai Kumar

Date

2

J. 19432

500

1A

Date:



Division:

Name:

Age .<f, Date of Birth:

Present Address: A- hn{ nt*- l,l*^,,u- Po^-k-
/ --1

J*^- 2', /").-,-l
t

Mobile: 1l /P 2 qqu 33
Automobile: c Car tr n*e 5y'r.rit

Vehicle EMI: Year:

Salary at the time of
joining: fita rlz

Date ofjoining: -{- q- -zatl
Personal Information onal

Continued......

Madtal Status:

Name of spouse:

Spouse works at:

Spouse's designation:

Spouse's Gross Salary:

Number of Children:

Name Age Name of School Class
Approx.

Annual Fees

F

Residence: tscRentedlOtherD Own aren

Monthly Rent or EMI:

n Independent house lat ! House in aType of House:

PrtRcltaJE

SALARY REVISION FORM (2021.2022)

ts- L- 6Q

Phone @:

Make:

Manied / Single M*t^^'t A

l1- K. *le^,,,a-
)l "o^ d.4'

d
Gender

ll.K . <L,"f7; J<- r 3a-la-'

H .k. R i ).1.,' r" )n v*,tER r^ilo-e-
I

14Jh. L < ^r/l/



Division: L

Qualification / Education :

Years of Experience in
relevant field:

Expected gross salary:

Justifi cation for increase:

I

Complaints & suggestions:

Preferred Designation:
ti n noqt r,,--r^-V

Date: /- dn dt

- 

3 '-t o,a.^^

I

A^ ?,^

Signature:



Division:

Appraisal by Manager (Confidential report to HR)

Note: Rate as good, average or poor.

Prepared by: Date: A 14t

Name of Employee: ,K. E{\48
Project:

Overall performance: - @nd-
-&^e ^

Team player: NA-
Personal appearance: aJ
Interest / Enthusiasm in work: .-^vJA
Knowledge of work: *)
Attendance / punctuality: ,il
Communication skills - oral - in English ttl
Communication skills - oral - in Telugu

oud *tJa-
Key strengths:

Shortcomings or weaknesses: 0t l t t_

How can we get more from the employee? A'/ &

What are the precautions to be taken? I_-

I

n-rl^*-

E\ rrp

Attitude towards colleagues:

-A-")r"<<



For office use only: Division: Purchase

I Item Existing

D.K. Hemendra

Revised

2 Name

3 C.T. C. Salary 19,65 l

4 Gross Salary including ESI & PF t7,987

5 Basic 8,993

6 DA 1,798

7 HRA 7 1 94

8 PF (Employer + Employee) 2,158

9 ESI (Employer + Employee) 719

10. Net Salary after ESI & PF deduction 16,623

11. Mobile Allowance 399

12. 0

13. Loan with company

14. Loan repayment per month

15. Medical insurance provided No

16. Accidental insurance provided Yes

17. No. ofleaves taken in 2018- 19 26

18. Company SSLLP
LOGISTICS

19. Division Purchase

20. Designation Store Manager

21. Remarks

Prepared by: Date Approved by: Date:

Iqra Khatoon 0s-04-2021

Avg. monthly conveyance for last 3
months



Division:

Name:

.{* Date of Birth: /S-/././?d,Age

Present Address: L- lt o f ukY FL,-€A (fiet
Ma !-la-b;t,.- )tv"tt -.,24

L7I

Phone @: ?t N)^qq zz
Automobile:

E Car I Bike E
Nil Make

Vehicle EMI: Year:

l- +- )n /)
Salary at the time of
joining: /A,il3 Date ofjoining:

Personal Information onal

Marital Status: Married / Single M u-*;^-,4
Name of spouse: //p,---o-
Spouse rvorks at: )nt*- t;Lf,
Spouse's designation: r
Spouse's Gross Salary:

Number of Children: )
Age Name of School CIass

Approx.
Annual Fees

IStilDI )(
(^
t- A.; flv g.*; f-^^t trl rnt/,

R, >f..:f- AD ? Lrtr,l: L/;i, fr tts-
t

i io,r1
/ /r

Residence: Ffar*tsXRentedEOtherM Own

Monthly Rent or EMI

Type of House: X Independent house lat X House in a basti

Continued......

L.b"
SALARY REVISION FORM (2020-202I)

Mobile:

Name Gender



Division:

Qualification / Education : Pvc
Years of Experience in
relevant field: 7 .+r-o^,
Expected gross salary: 2i. ,*-r+-

I

Justification for increase:
.J

l-P,u Lu lD)1 L"!;' JD

I

Complaints & suggestions:

(- W
Preferred Designation:

,a'

Signature: Date:



Division:

Appraisal by Manager (Confidential report to HR)

Note: Rate as good, average or poor.

revtt'"os+l.., 
r. lr""-b ln,-Ar* J^*r).rl-

Name of Employee:

Project: &u-rP
4r-d

Attitude towards colleagues: 6r.-J
Team player: (q r="1
Personal appearance: 6*-rl
Interest / Enthusiasm in work: G'- J
Knowledge of work: (4 "-4
Attendance / punctuality: (fi r,-,-<'l
Communication skills - oral - in English G'-a
Communication skills - oral - in Telugu Q*J

Shortcomings or weaknesses: ,"-a lo

How can we get more from the employee?

What are the precautions to be taken?

I L
Prepared by: ,-kgrL- Date I 1.o

I

l*"b-

Overall performance:

/(l



For office use only:

I Item Revised

2 K. Hemendra

J C.T. C. Salary 18715

4 Gross Salary including ESI & PF 17130

) Basic 8565

DA

HRA 6852

8 PF (Employer + Employee) 2190

9 ESI (Employer + Employee) 730

10. Net Salary after ESI & PF deduction 16871

l1 Mobile Allowance 399

12

13. Loan with company 0

t4. Loan repayment per month 0

15. Medical insurance provided

16. Accidental insurance provided YES

t7 No. ofleaves taken in 2019-20 5

l8 Company SSLLP Log

19. Division Purchase

Designation20. Store Manager

2t. Remarks:

Prepared by: Date Approved by:

Iqra Khatoon G. Jai Kumar 16.06.20

0

Date:

Division: Purchase

Existing

6. 1713

7

Al'g. monthly conveyance for last 3
months

15.06.20



Note: Rale as good, average or poor.

Key strengths:

Good at Paper vork's and llardrlrkinr

Shortcomings or weakneas.s:

L

L

E

Nsme of Employee: I li,irr; r t i, i a : ,t,'s)

Pmjerr:

Overall performance: (iood E
,\ttitude towards colleagues' (itxrrl E
leam player:

Peronal appearance: Cood E
lnterest / Enthuiasm in wor*:

Knowledge ofwork:

Attcndance i punctualit-v : 6,,,,d E
Communicati,on sLills - oral - in Dnglish E

Averer*c(lommunication skills oral in 1'clugu

L

i

i
_-l

Dal!':

I
Averaqe E

B

E

llow can we gel more from tfir'enrplovee?

What are the prcrautions ttl be taken?

Prcpared by:


