
Emnloyce Profile
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Personal Informatron onal

Name Jo

Age ho. Date of Birth

Present Address

Emergenc] Contact Mobrlc No: qelk+lqqt,
Automobile: Elu Make: 2oll
Vehicle EMI ,.1.A' Year

Date ofjoining oJ-od-Po,d. i

Mantal Status: @(taurn"a @ single

Name of spouse K.T*J {-{,
l

Spouse works at
L

Spouse's designation Ho*e "-.^.Lr.t
Spouse's Gross Salary

\Number of Children

Name Age Gender Namc of School Class
Approx.

Annual Fees

k. N"LiI
4L

1t7 M JJ,,.!^L'ql*J.""t 3o, ooo I
I rI

I
L

L

t

Residence I

Monthly Rent or*MI It,ooo1-
Type ofHouse I(--rli

Continued. ...
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FINANCIAL COMMITMENT (Optional)

L Uitt ls_ IIome Loali: l
Personal Loan l,oo,66o) EMI 3 ooo
Gold Loan EMI

Chit Fund EMI

Others; FNiI

Insurance Poliry Medical
Insurance

Prernium

Life Insurance Premium

Term Insurance: Premium:

Other Insurance Premium

Type of savings Mutual Funds

Stock bonds:

Fixed Deposit:

Other Savings:

t

t

t



APPRAISAL FORM 2024-2025

Designation: D )
J \4Division:

Qualifi cation / Education: IU
I D

Years of Experience in
relevant field: Jo Aa'j'/ .

Expecteri Pei cerrtage tg.) o

Justifi cation for increase

l+U Jt "r"LI .L.rl'.,3 ;J^,J
I

L-r* J'r.,o^^. '"^-

hr', aA., J*

JL o..Lc -.

441-L4r'--^.9\(

l"/'
Ar "* Jola\

Justifi catioo for hom otion

Preferred Designatlon

Complaints

Suggestions

Signarure )E€ Date: ?Q."u"LLr

.l*-,

1"*t"^*t



Name:

lAq.,
Present Address:

Automobile

Salary at the time of

SA RT VISI FO 20 -2024

D
l<2.

Dilisioii: N*;

Date of Birth: ol .o( l9Jc,,

r CarglBike: Nil Mai<e
<Lo.

Personi.i Information (o tional

Spouse's Gross Salary:

Viarri .d A!ingl.+

- Own : Parents r/Renred - Other

9o 3
Date ofjoining: {.-o I .P, o I

J

Phone @: Mobile:

Vehicle EMI: Ooo Year:

lr,5 ro ) .-

Spouse wcrks at:

Spouse's designation:

Name Age Geuder Approx.
Annuai Fees

0

Name of Schooi Class

ot-J^ oooll ta

Resiclerrce:

ooo I

Tlpe of l{ouse:

Ivlonthlv Rent e+EMI:

: Independent house r Flat ;/House in a basti

Continued... ...
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I joining:

I Maritrl stotu.,

F{*r. "f rp",,-,

H a*.^e .^^o. kr,
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I Number of Children: I___=_________+_
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Q'taiification / Education : ,{.
l'eai s ofFsperience in
relevant field: 25
Expecled pross salan.: Jo oo
iustifi clticri for ilcrcase:

o.I

Division:

Complairts & suggest-rrrs:

Prefered Desi grati o:- :

D l,te: q 2-3

I

I

F_
I

I

[k'646-



Division: Admin

7

(,

I

For office use onlv:

PF (Employer + Employee)

20. Designation

21

I Ilcnr Existing Revised

2 Martand.K

3 C.T. C. Salarv 23000

-l Gross Salary including ESI & PF 23000

) Basic 11500

6 DA 2300

HRA 9200

0

ESI @mployer + Employee) 0

10. Net Salary after ESI & PF deduction 23000

11. Mobile Allowance 399

12. monthly conveyance 0

13. Loan rvith compan)'

11. Loan repayment per month

15. Medical insurance provided Yes

t6. Accidental insurance provided Yes

17. No. of leaves taken in 2022-2f t4

18. Company MHPL- SOV

19. Division Admin.

Driver

Rernarks

Prepared by Date: Approved by: Date:

Iqra Khatoon t4-04-2023 l8-04-2023
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Personal lnformation onal

Division It-o .LdLz

ADov\IN

k

Name K. F1 1-AND
Age qe Date of Birth: ot-o
Present Address t{, 8- q o

aruOlAa NAaA A ?HAS€ - T-
IHoRA&AN DA. +{YDtr,€/ABAA

Phone @: Mobile: qAA(37&q
Automobile: o Card6ike o Nil Make BftSAJ ?ULSI

l5oo 1,.- Year: 2ol1
Salary at the time of
lolnlng: Crfoo 1.-

Date ofjoining: aoo e

Marital Status: uarnt'l single

Name of spouse: ,(. jrND L)
Spouse works at: Hor/,\E ?€I

Spouse's designation:

Spouse's Gross Salary: NA
Number of Children:

Name Agc Gender Name of School Class
Approx.

Armual Fees

k. l"v\oll rT t( l.\ AIA.A^JDAHId( 5^ ES,odo/,

Scx"il
I
I l I
l l I

I I
I I

I
Residence: I Own I Puents sldented : Other

Monthly Rent or EMI twjlr:
: Independent house r Flat Vfi-ou." i.u U^ti

Continued......

SALARY REVISION FORM (2022-2023)

I

Vehicle EMI:

Type ofHouse:



Division ADMIN

Qualifi cation / Education toA O")rU)
Years of Experience in relevant
field: 16 u-p

I{A
Expected gross salary

Justification for incrcase: L

d

Complaints & suggestions

Present Designation
)>nr v€Q

Preferred Designation:

(lSignaturc: Datc o oz-'\

*nl-
)D (a* J- ,Lv,--"

.rrL J \.,'1^ /tLlX



Division: Admin

For oftice use only:

Item Existing Revised

I

2

Martand. K

C.T. C. Salary 2r000

J Gross Salary including ESI & PF 2r000

4

5

Basic 10500

DA 2100

6 HRN 8400

7 PF (Employer + Employee) 0

ESI (Employer + Employee) 0

9 Net Salary after ESI & PF deduction 28573

t0 Mobile Allowance 399

ll Avg. monthly conveyance for last 3
months

0

l2 Loan wth company

l3 Loan repayment per month 0

t4 Medical insurance provided Yes

l5 Accidental insurance provided Yes

t6 No. of leaves tak en in 2021-22 l8

17. Company M]IPL. SOV

l8 Division

Designation

Admin.

l9 Driver

20 Remarks:

Prepared by: Date Approved by Date

Iqra Khatoon 12.04.22 G. Jai Kumar t5.04.22

18'
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Division: (

SALARY REVISION FORM (202I-2022)

[. Mav

Personal Information

Name: c^/v\a

Age Vo Date of Rirth: 0\ ohI

Present Address:

Phone @:

tq@

Mobile: q6bb3f,-69q'
Automobile: r Car ir Bike n Nil Make

Vehicle EMI: Year:

Salary at the time of
lolnrng:

V stco
t

Date of.joining: o*losfJo"l

Marital Status:

Name of spouse:

Spouse works at:

k. 8.d \r
inglM eS

Spouse's designation:

Spouse's Gross Salary:

Number of Children: ol
Name Age Gender Name of School Class

Approx.
Annual Fees

0q NoJe IYK"rq"\lt-l-r r.lr.lrA

Residence: n Own c Parents r- Other

Monthly Rent or EMI:

: Independent house I Flat in a basti

}too l-"-

Continued..... .

AnJir^ *"frs, PLr, -?, SoycU.+^&
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lTypeofHouse:



Years of Experience in
relevant field:

Preferred Desi gnation:

Division

lo ++)Qualification / Education :

Expected gross salary:

Justification lbr increase:

drl-l&r
0a

Complaints & suggestions:

Signature: Date: s Y z-l

q
(,(



Appraisal by Manager (Confidential reoort to HR)

Note: Rate as good, average or poor.

Prepared By:

Jai Kumar 05.04.2021

Name of Employee. K Martand

Project: Head Office Company: SOVLLP

Overall performance Good

Good

Team player average

Personal app€arance Good

Interest / Enthusiasm in work Good

Knowledge of work Good

Attendance / punctuality Good

Communication skills - oral - in English average

Communication skills - oral - in Telugu Good

Key strengths:

Shortcomings or weaknesses:

How can we get more from the employee?

What are the precautions to be taken?

Date:

Attitude towards colleagues



For office use only Division: Admin.

Item Existing Revised

K MartandName

C.T. C. Salary

Gross Salary including ESI & PF

19.347

t7.709

5 Basic 8.854

6 DA 1.770

7 HRA 7.083

u PF (Employer + Employee)

9 ESI (Employer + Employee)

2.126

708

16,36310. Net Salary after ESI & PF deduction

39911. Mobile Allowance

27112. Avg. monthly conveyance for last 3

months
13. Loan with company

t4. Loan repayment per month

t5. Medical insurance provided No

16. Accidental insurance provided Yes

17. No. of leaves taken in 2018-19 29

18. Company SOV

19. Division Admin

Driver20. Designation

2t. Remarks:

Prepared by: Date Approved by: / Date

Iqra Khatoon 05-04-2021

l.

T
.J.
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Division:

SALARY REVIS toN FORM (2020-2021 )

K af a1^

- lc 3r

Year:

Date ofjoining

/Eiryla

Salary at the time of
olnl

Personal Information

Name of spouse:

Name

K.t"1oH

Residence:

A

3 a

lr

E >-oo

Approx.
Annual Fees

LJ

o

o

ol-to ( €

ol

Orln Parents Rented - Other

Name

Date of Birth: t1tu6
Present Address:

Phone @: Mobile:

Automobile: Car rd-ike Nil Make:

Vehicle EMI: >o00

Marital Status

Spouse's designation:

Spouse's Gross Salary:

Number of Children:

Age Gender Name of School Class

ok F.l AIALAN,X X/4}1

Scrtoo L

Type of House:

Monthly Rent or EMI:

Independent house - Flat ouse in a basti

Continued

lAse:

I Spouse works at:

\ o ,., rr-



Division: />ur* .

Qualification / Education : loa(
Years of Experience in
relevant field: l, vtt^{4.
Expected gross salary: 7o, oJ"/--
Justitication for increase:

T

Complaints & suggestions:

Prel'erred Designation:

Signature: Date 2-09



For office use only:

l9 ID lvlslon

Division: Admin.

2222

17832

Admin.

) ksrnarRe

l Item Existing Revised

1 K Martand

-) C.T. C. Salary 18426

1 Gross Salary including ESI & PF 17383

'\ Basic 8691

6 DA 1738

7 HRA 6953

8. PF (Employer + Employee)

ESI (Employer + Employee)9 0

10. Net Salary after ESI & PF deduction

ll Mobile Allowance 399

Avg. monthly conveyance for last 3I 2

months
240

Loan with companyI J 0

I .+. l-oan repavment per month 0

15. Medical insurance provided YES

16. Accidental insurance provided YES

17. No. ofleaves taken in 2019-20 6

18. Company sov

20. onDesignatl Driver

Prepared by: Date Approved by:

Iqra Khatoon 15.06.20 G. Jai Kumar 16.06.20

'l

Date:



Name of Employee. K Martand

Project: Head Office Company: SOVLLP

Overall performance Good

Attitude towards colleagues Good

average

Personal appearance Good

Interest / Enthusiasm in work

Knoraledge of work Good

Attendance / punctuality Good

Communication skills - oral - in English

Communication skills - oral - in Telugu

Appraisal by Manager (Confidential report to Admin)

Good

average

Note: Rate as good. average or poor.

Key strengths:

Shortcomings or weaknesses

How can we get more from the employee?

Prepared By: Date

Jai Kumar 20.06.20

Good

What are the precautions to be taken?

Team player



Division:
)

'-i *^tl

Y REV N FORM -2020

Name <-, NL

Age I Date of Birth ot$- 1180
Present Address 8-s- to I e -Jl

4
bo

c b b
ni {ooo tB

Phone E qu6t$4 e q?+ Mobile: 9do * 6Sd+
car .r4ike Nil Make uLs^r

Vehicle EMI: I &oo Year 20 t7.
Salary at the time of
olntn /p dool- Date ofjoining 8'q- wol

Personal Information ona I

Marital Status: Married / Single

Name of spouse: K. fnAb
Spouse works at:

Spouse's designation

H b-\.t- tlo/<'

Spouse's Gross Salary

Number of Children 7.Or''o
Name Age Gender Name of School Class

Approx.
Annual Fees

aM nJ0u)
0 000L

Residence

f,foo
Own Parents lAented 0ther

Tlpe of House: lndependent house Flat ouse in a basti

Continued..

Automobile:

t

Monthly Rent or EMI:

tt



Division l."rf'n

lolLQualification I Etlucation

,l e-b4
Years ofExPerience tn

relevant field:

2>oooExpected gross salary:

Justification for increase:

Conrplaints & sugges tions:

Sot ne-.Prefened Designation

Signature: Datc: tL-oq->ot7



Appraisal by Manager (Confidential report ro Admin)

Note: Rate as good. average or poor.

Key strengths:

NrTH l'Y-l ?ar<I,r r"*.
Shortcomings or u,eaknesses:

$a.4ptrq* J-pp6{ilt})roal t*Pce: tasq <llts 9be

How can we get more from the employee?

Prepared By: Date

Jai Kumar 23.04.19

Good

Name of [implol'ee. K Martand

Project: Head Of'lice Company: SOVLLP

Overall performance Good

Attitude towards colleagues Good

Team player average

Personal appearance Good

Interest / Enthusiasm in work Good

Knowledge of work Good

Attendance / punctuality Good

Communication skills - oral - in English average

Communication skills oral - in Telugu

What are the precautions to be taken?

.,]

+

I

-.1



For office use only:

Item
Existing Revised

I K Manand

2 C. SalaryC-T
r 7030

Gross Salary i gESI&PFncludin 15545
,l Basic

4663
5 DA

1554

6 HRA
621 8

7 CCA
I554

tl TA
777

9 EA
777

10. PF (Employer + Employee) t492
lt. ESI (Emploler + Empl6yss) |r92
tl P.T.

Is0
t3 Net Salary after ESI &FF deduction 17t32
14. e AllowanceMobil

399
l5 Avg. monthl

months
y conveyance for last 3 249.6

16. th companyLoan wi
0

repayment per monthLoan
0

18. lnsurance providedMedical

19. Accidenral insurance provided YES
20. eaves taken inNo. of I 2018- l 9 28
21. Company

SOVLLP
22 Division

Admin
23 Designation

Driver
'tA Remarks:

Prepared by, Date Approved by: Date
qra Khatoon 12.04.t9

)


