Bio-Data
Note: Attach copy of CV / Resume / Bio-data

?,%l

Application for post of jwwe‘b Adocats Application date:
Application through 0 Advertisement o Referral WM
isz;rrteigegén t Specify Source: Newspaper/Job portal/Social mediz: 'U | [AA
Personal Details: Al ovatE | 0 o m
Full Name splln  cpeTTh frann St
Age 2 & years Date of Birth | 1O ,©f( , [990
Fathers Name calln NARAYANA
Address for 2 B ODAY A g™
Correspondence R-R-epeAD S, 7, NEAR AR IMODAY: /H»ﬂ‘”‘y‘
Bigy < Gl , §ANDHT NAGAE
Mobile no. a6 Lol28 (00 Emailid | ¢0plle. < akytha Qa’mw&(.coﬂ
P t Addr
e e ORCADE , B, NEAR ARBYOPRVA QUL
Aadhar number CLx 26 0 2 €2\ kCategory S'Zl /ST /BC/ Open
1 i ]
Education:
Name of P.G. Course MBEA
Specialization e
Name of college 6\()0(:):’1 (\' muqig ol QY\WW oy
Location TR T Percentage arks -
Course type \D’Iicgula: Course o Correspondence Course
Year of completion 3013 Medium of Instruction | Engfish /Telugw/ Hindi, wfﬂ M
y.d -
Name of Degree Course Lisdo 8 ' M&
L

Specialization » X, G-

i Q)/

Name of college

Ds. B R Owbed o \aw Coumjc

Location QM‘AL\W M Percentage marks && 1

Course type ,ijegular Course 0 Correspondence Course

Year of completion 2019 Medium of Instruction En\gfsqh /Telugu/ Hindi
Name of Inter/ Diploma o

Course : C- c-C

Name of college S35 Pamabacba Junitv &y

Location QM\«WD Percentage marks P ,'5

Year of completion ~atd | Medium of Instruction | English /Telug/ Hindi
Name of school Vim Y, £ \ﬂdyg = rY\arr\_Olﬁh

Location 0 Percentage marks 74 J.t 0k

Year of completion wonC | Medium of Instruction | English /Telugu/ Hindi




SOt [ BLLSC oul Boom o
Computer Skills:
MS Office 1 Good OAverage O Poor
MS Word 0 Good frfAverage O Poor
MS Excel 0 Good {Average O Poor
Auto CAD 0Good CrfAverage 0O Poor @N.A.
Email & Good DAverage 0 Poor
Other
Two Wheeler / Car:
Make Year
Family Details: Name Age Occupation/ Company/
e i Study Education institution
e
Fathier S Narmuons| 60 Qo f‘“b'w’ﬂ 010
Mother iR - [f\ﬁ\e‘&s‘ 2 Home msbng ;
wife/Husbind | v . Qovindia | G0 | Dawnde 2ng Locre L
Son / Daughter K \VAAAANA (_“, lS! Ao S . ;
Son / Daughter
Son / Daughter
Brother / Sister
Brother / Sister
Salary Details:
(Copy of 1 yr bank statement of salary account will have to produce at the time of employment)
Last Drawn Salary 2,000
Does the above salary | ESI:5 Yes o No PF:1 Yes o No
e Conveyance: 0 Yes o0 No Mobile Allowance: o Yes o No
Expectod Salary 29,000 (23,059 7) Kol
Earliest date of joining | » St R

Surety:

Can you provide 2 sureties from Govt. employees or employees of reputed oYes oNo
companies? :

Surety 1: Name Q,CNJ \NAAA Company C,Qi}b }TL/UJ
Mobile: #4)\© Y12 23| Designation Your Relation &W
Surety 2: Name gow‘tm\,.% Company NPT Wie
Mobile: 940§04 3y~ Designation |7 ™ ¥ Your Relation | [, .4 ;

Commitment:

T 7

Can you commit to work for a minimum of 2 years?

2 oYes oNo
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Expenence & Employment Details:

Years of experience in relevant field

N©O

Name of Company

PostPr  Seamice

(Snp gudn) |

Duration of employment %, years | From date: |®8%.OY20\<| To date:(| ©2/05729'9
Location B oo onpel S~
Designation G e Serices  OmecnSi

Last drawn salary \g\o;o

Number of employees in Number of employees in

the company / branch? | co A your dept. or division?

\J

Brief description of work
handled by you.

Documentatbion- 4,

)MS ’Mi«, velah .

Reason for leaving

Remarks: (For office use only — Do not write in this box)

Echaw Pot prg Mm Codiis

Name of Company

1DFC FTesT gAnNIC

Duration of employment 6‘““%5; From date: |25/2Y¥k¥ Todate: |W./\0/ 2

Location wau)tto\

Designation £\ ODY r‘ﬂmo\, W,

Last drawn salary o] -

Number of employees in Number of employees in

the company / branch? |Sot your dept. or division?

I]?allfiﬁ:; ic;ggs.n oWk | Docurnenkakion o Yoo ft?m Cort,
cauastomen.  Seaniteny c)\zmu, Foumien
bonk Transa 9/'(~owr

Reason for leaving MJﬂ {_Ji«m Q/)\p;uu_‘f HBurn Wen re mMme 1o foge (ase

Remarks: (For office use only —

_ ) we are G Sistowy
Do not write in this box)

Otrmarr\om



Name of Company

10?; /

Duration of employment 6 ye Froma date: | .../[.../..... To Sl ik =2
Location M £xA 7

Designation T;(Jéo\(' / DN A

Last drawn salary fi S; 0P ¢

Number of employees in Number of employees in

the company / branch? your dept. or division?

Brief description of work

handled by you. 7

Reason for leaving

Remarks: (For office use only — Do not write in this box)

Name of Company

Duration of employment veurs [ Fromdate: | .1 L. | “Todae | ..1..0..
Location

Designation

Last drawn salary

Number of employees in Number of employees in

the company / branch? your dept. or division?

Brief description of work

handled by you.

Reason for leaving

Remarks: (For office use only — Do not write in this box)

Ask for additional sheets if required.
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DECLARATION

From: | Date: 2% joi’) [ Y o
<ALy SARITH
R-R. ARCADE \Ga,

i i e

To,

HR Manager,

Modi Properties Pvt. Ltd.,
M.G. Road, Secunderabad-03.

I have submitted my bio-data/ resume for a suitable post in your company and its associated
firms/subsidiaries:

I hereby certify/declare that the details given herein are true to the best of my knowledge.

In case the information given by me is found to be un-true, I will be liable for consequences
thereon.

I shall provide proof of last drawn salary as and when requested.

I shall provide letters of good conduct/recommendation from past employers as and when
asked for. :

I further undertake to work for a minimum period of 2;yea.rs, if Tam offered employment in
your company. : :

Thank you.

Yours sincerely,

Signature Lok B
Name: = SAULA  SABYMTA
Place: HYDCRABAD

Date: 9 QLO%!%LU




Remarks by HR: (For office use only — Do not write in this box)

Background — Personal 4 Good 0 Average 0 Poor
Backgréund — Work o Good o Average o Poor NA
Personality 0 Good o Average o Pcor
Appearance veGood O Average 0 Poor
Communication skills yGood o Average o Poor

Recommendation

qum;)loy o Reject o Short list & decide later

Recommended salary

Q%o@é\‘/

™
/ K/

\)

Remarks by Divisional Manager: (For office use only — Do not write in this box) _~

Relevant experience

0 Good o Average o Poor g NA

Knowledge of subject

\—,af}ood o Average o Pcer

Recommendation

, 2 Employ 0 Reject o Short list & decide later

Recommended salary

Remarks by MD (For office use only — Do not write in this box)

Recommendation

o Employ o Reject o Short list & decide later

Recommended salary

\ %X 28

Offer Details

021 Lo~

0¥

Date of joining

Salary offered (Q 3 &QB{ il

Remarks:




RESUME

SALLA SABITHA
E-Mail: salla.sabitha@gmail.com
Mobile: 9640128100

CARRIER OBJECTIVE.

Looking for opportunities to incorporate my skills and training to help the company grow. I am
looking forward to roles that will help me realize my potential by exploring the various aspects of this
field.

PROFILE SUMMARY:

®* Resolve customer queries and issues.

® Ensure quality of services delivered.

® Escalate customer issues for quick resolution.

MANAGEMENT SKILLS:

e Ability to work on new initiatives, setting targets and working towards defined deadlines.
® Strong ability to multitask.

Strong presentable communication skills and Strong negotiation skills. e Ability to negotiate and
influence both internal and external Slake holders.

®* Handling Customer issues in Win-Win method.

®* Embrace a collaborative leadership style, Strategic thinking,

* Innovative strategies to spot new opportunities in different industry segments. « Keen to learn new
things, Willingness to accept responsibility.

EDUCATIONAL QUALIFICATION:

®* MBA from JNTU University Hyderabad

®* LLB from Osmania University, Hyderabad

BLISC (Bachelor of Library Science from Nagarjuna University)

B.Com Computers from Osmania University Hyderabad.

Intermediate from Board of Intermediate, Hyderabad

* S.S.C from Board of Secondary Education, Hyderabad



WORK EXPERIENCE:

® Worked as a "CUSTOMER SERVICE EXECUTIVE" from CMC Limited, Hyderabad, from
05-01-2015 to 03-05-2019.

® Worked as a " ASSISTANT FLOOR MANAGER" from IDFC FIRST BANK LTD Hyderabad,
from 05-04-2023 to 10-10-2023.

TECHNICAL INFORMATION:

* Knowledge of MS office and internet Browsing.

®* MANUALTESTING & ETL TESTING

PERSONAL DETAILS:
Husband Name . Ravindra Koka
Date of Birth .10-Jan-1990
Sex - Female
Marital Status - Married
Nationality - Indian
Linguistic Skills - English, Telugu & Hindi
Permanent Address .H.NO0.1-4-877/12.

Indiranagar
New Bakaram, Ilyderabad-500020.

Present Address _RR. Arcade, G-7

Near Janapriya Apartment,
Musheerabad,
Gandhinagar, Hyderabad-20

DESCRIPTION:

I hereby declare that all the above particulars furnished by me are true to the best of my knowledge and
request your good self to give an opportunity to serve under your kind control. I assure that I would
strive hard to bring credit to your estimated organization.

Place: Hyderabad ¢ ¢ p@,r’{j}_
Date: 2%|02 |02y (SALLA SABITIIA)



July 24, 2015 Ref: 3687594

SERVICE CERTIFICATE

This is to certify that Ms S Sabitha has worked as Contract Assignee from
« 05/01/2015 to 03/05/2019.

. For CMC Limited,

\
‘\ W\

S K Naresh Kumar
Regional HR — Manager




GOVT. OF INDIA

INCOMETAXDEPARTMENT =

DDCPS7640E

SALL SABITHA
PRt 114 | Father's Name

SALLA NARAYANA
oz
Date of 4

10014990 ¢

‘_-'-.",‘:;ﬁ @CV

Permanent Account Number Card

02022021
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ue ldentification Authority of India

darcw Doz / Enrollment No. :  2081/30147/05854

84586272

To

Salla Sabita

Dy e

C/O: Koka Ravindra,

1-4-877/12,

Indira Nagar,

New Bakaram,

VTC: Musheerabad, PO: Musheerabad (delivery),
Sub Districl: Musheerabad, District: Hyderabad,
State: Telangana, PIN Code: 500020,

Mobile: 9640128100

[ARLERR Ao

KF845862722F|

5y escwb ’doaJ5/Y0UT Aadhaar No. :

4736 7422 5248
e 22070, I (oD
oo ° Z
5”6’5‘\75"rﬁfnmlndla : 2
::tlzagabita

i 0% 34 7D08: 101011990
awamk!

4736 7422 5248
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CMC Limi

{(Print) (Back)

FOR MONTHOF  : APR-2019 RUN DATE : 30/04/2019

NAME : S SABITA DAYS WORKED 30

ID No. : 3687594 DATE OF JOINING :05/01/2015

PROJECT CODE  :- PAY ACT : 39

ACCT LOCATION  : HYDERABAD PAY LOCATION  :HYDERABAD

FUNGTION : ITES - (ITES 1) DESIGNATION ~ : CONTRACT ASSIGNEE

EARNINGS | RS| |DEDUCTIONS | RS

BASIC 13,450 PF 2500

HRA 9,550 PROFESSIONAL TAX 600

CONVEYANCE 2,480 ES! 300

MISC ALLOWANCE 3,590

LUNCH ALLOWANCE 2,330

TOTAL AMOUNT 31,400 TOTAL DEDUCTIONS 3,400
NET AMOUNT 28,000

BANK NAME
BANK ACCOUNT NO
AMOUNT PAID

: Axis Bank , New Delhi
: 910010047546775

: 28,000/- (Twenty Eight Thousand Only)
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27005420

" Board of Intermediate Educuhonl.f: 2,
Vidya Bhavan, Nampally, Hyderabad - 500 001 % &

27!27069!G330792

INTERMEDIATE
I’ASS CERTIFICATE CUM MEMORANDUM OF MAKJ_'Sg

- ’I‘hls is to te_rt_ify that S SABITA
. of  SNARAYANA i
 Registered No. 072746956 has appeared at the Intermediate
4 y ”‘.’_‘._/‘ j 22
Exammation Heid in MARCH-2007  and passed in B GRADE

. with 'ENGLISH as the Medium of Instruction

e
: G, (' SR (et B (R
o Subject Maximum| Marks |Maximum| Marks
W o] Marks | Secured | Marks | Secured gt
% P - P e e i
g Fart - 1 ENGLISH 100 | o078 100 | 089
| rart-2: TELUGU 100 | 084 100 | o075
{rart-3- i |
Optional Subjects 1
ECONOMICS 100 051 100 070
COMMERCE 100 076 100 075
CIVICS 100 075 100 067

The sul_:jects in which

she was examined and the marks awarded are;:laé'._fo awa

% | rigures 120 = EE!:
e q!n wores *SEVEN*TWO***ZERO*
W - REEERISEEE

shetha Boramancay

s

PRINCIPAL
Si I ’i";‘lﬁt:lpal and toﬂege Seal Centroller of Examinations 1
 BLGIAIITY UL ES ARE OVERLEAF » INDICATES MARKS OBTAINED AT AN EARLIER EXAMINATION

072746956



T 6; 3\‘1,&‘ f(;g ’f%‘@&*“ﬁ: ‘? }\;ﬁ%OIO

R : QR/OT/2010

G OBABITA e OF0-08-01545 -
S MARAYAMA S :

MAX. | PASS | MARKS | YEAR OF |
| MARKS MARKS S|SECURED| PASSING

1360 | 36 1 60 | AOH

PRI 1 R e e TR R Yy

W3edising

T e gy | O ARG SEGERPE AR

TELLHH 11 | 100 0 36 0 L5 | ADG *a Twu FIVE ZERO =

vhie } ; FIRSGT

MAx | _ W :
IMARKS | MAHK‘-‘F":‘( 'zPﬂ ASSING AT
PUSINEES ECONDMICS 100 | 36| =B | Aol - - e
Friwa, ALCDL 'f\"! ING I 1‘30 f 35 I =4 HOH | enem = P
INDUSTRIAL ORG.MGMT. 100 36 0 41 S08 = um s
GilianT, TECHRIGUES X FOO e isd s By T 800 | sl Crmssetl S e |ostined -
FUNDAMENTAL OF I.7. 0 s | 33 AGHB 30 33 22 | ADB
ETIND . M. CULTURE LB 18 15 A0 e | e s | mma
FIRNAN, SACCOUNTING X1 | 100 TH L f6 0 AQY [ T an s
BUS .MATHS/R. T2 1100 | 36; e A0 smem | masm | mesm | svmesn
BANKINGRFIN. SYSTEM. (100 0 36 0 SB | A0% @ == wn | ma | ==
E-COMMERCE L0 28| 0B | ADY 30 i1 87 ALY .
D.R.M.BYSTEMS £ e - BRI e ACy 30 11 25 1A09
#ENYILBTUDIES 100 361 B2 | A09 2ee= == == | m=m
1 I |
BUSINESSE LAkS : 08 k-S54 | AID || == sam | smm s
ACCOUNT ING SYETEM 70 o8 3¢ | At0o || 30 P 1% 25 AL
WER PROCGHRAMMING P s L 28 | ALO 2011 17 |ALD
AAR.COMMUNICATION PIOE - 36 |- 52 | AlO o pams mex | mmman
INDOME TAY 1100 | 36 e AL == | ==| == ===
LOST ACCOUNT ING TR L BT AL [ =m | EBgEsme) SEs
IORPORATE ACCOUNREING (10D 36 1 76" | AlO || == | =83 == =%
MANAGEMENT -ADCORME; ¢ 100 e 41 | ALO | == SRR PEeE
ALO e R L R e

¥GOT . AND CIVE. 0B | 18 24

Q7 SECOND
i FIGURES : %% NINE SEVEMN MINE ®RaT i o

JOED HHd THE BFA 1‘l'r'i| AGGREGAE Al L

LN SCIENCE A CIVILISATION MARIS ARE MOT hl



JA_WAHARLALNEHRU TECHNOLOGICAL UNIVERS]']YHYDERABAD '

,,,,,,,,,

‘Master of Business Admmlstrat:on

go-c T3l

HYDERAB /D_ 500 085 TELANGANA STATE INDIA

Yéa','m‘j,'m?"——m-cn: '5013—20'15'-

]
i

Class Awarded : FIRST CLASS WITH DISTINCTION :

% Name ot the College : G G ! Batasingaram
Month & Year of Final Exam : January. 2016

Aqggreqate Marks Secured

Date of Issue :

1979 OUT OF 2750 (71.96%)

August 9, 2016
{see overeal for Rules concemed to award of class)

| 2 SUBJECT TITLE s 5[5 % 3s o L
. "] Maximum Marks in Theory 40 [60 [100 g % | &
: I SEMESTER i 5
: 1 | MANAGEMENT FUNDAMENTALS 36/ 39| 75 |P
2 | BUSINESS LAWS & REGULATIONS 36| 29| 65 | P
3 | FINANCIAL ACCOUNTING & ANALYSIS 38{:35% 1 kB
4 | MANAGERIAL ECONOMICS 36| 32| 68 | P
5 | BUSINESS ENVIRONMENT 37139 76 | P
6 | RESEARCH METHODOLOGY & STATISTICAL ANALYSIS 35|27 62 | P
7 | STATISTICAL DATA ANALYSIS - PRACTICAL 38|57 95 | P
8 | BUSINESS COMMUNICATION - PRACTICAL 35/ 52| 87 | P
Il SEMESTER
1 | HUMAN RESOURGE MANAGEMENT 37133/ 70 | P
2 | QUANTITATIVE ANALYSIS FOR BUSINESS DECISIONS 38| 25| 63 | P
3 | MANAGEMENT INFORMATION SYSTEM 36(29| 65 | P
4 | MARKETING MANAGEMENT 36/39| 75 | P
| 5 | BUSINESS ETHICS & CORPORATE GOVERNANCE 371311 68 | P
6 | FINANCIAL MANAGEMENT 38| 24| 62 | P
7 | PERSONAL EFFECTIVENESS - SEMINAR 48| - | 48 |P
8 | ANNUAL REPORT ANALYSIS - SEMINAR 49| - | 49 | P
Il SEMESTER
1 | PRODUCTION & OPERATION MANAGEMENT 35/ 26| 61 |P
2 | STRATEGIC MANAGEMENT 30| 34| 64 |P
3 | ORGANIZATIONAL BEHAVIOUR 36| 31| 67 | P
4 | PERFORMANCE MANAGEMENT 36| 30| 66 | P
5 | TRAINING AND DEVELOPMENT 36| 27| 63 |P
6 | MANAGEMENT OF INDUSTRIAL RELATIONS 36134 70 | P
7 | SUMMER INTERNSHIP- SEMINAR 41 - | 41 |P
8 | BUSINESS BEST PRACTICES - SEMINAR 42! - | a2 | P
oo IV SEMESTER
1 | ENTREPRENEURSHIP | 36][31] 67 |P
2 | COMPENSATION & REWARD MANAGEMENT 36| 24| 60 | P
3 | MANAGEMENT OF CHANGE 36| 40| 76 | P
4 | LEADERSHIP 36| 44| 80 | P
5 | SUCCESS STORY OF AN ENTREPRENEUR - SEMINAR 45| - | 45 |P
6 | PROJECT WORK STAGE - | 38| - |38 |P
7 | PROJECT WORK STAGE - Il 40| - | 40 |P
8 | PROJECT GRADE * - | 2 | i : | v l
Lt,,__fy_*_‘f‘—dfg—"%;”— R S | S = —

yss

CONTROLLER OF EXAMINATIONS

sl T T T A



SECONDARY SCHOOL CERTIFICATE

REGULAR PC/03/02079/025850/6
DD 125850
CERTIFIED THAT s SABITA
D/O S NARAYANA bearing Roll No 0153455
belongs to VIMALA VIDYAMANDHIR (G)H.S.,RAMNAGAR,HYD
has appeared and PASSED at the SSC EXAMINATION held in MARCH 2005 in FIRST
Division with TELUGU as the medium of instruction.
DATE OF BIRTH DAY MONTH YEAR
OF THE : ; —
CANDIDATE 10011990

THECANDEAEWIEWWOFW

{in words)
FIRST LANGUAGE  :( TELUGU ) 83 EIGHT THREE
THIRD LANGUAGE : ENGLISH 80 EIGHT ZERO
MATHEMATICS 88 EIGHT EIGHT
GENERAL SCIENCE : 84 EIGHT FOUR
SOCIAL STUDIES 87 EIGHT SEVEN
TOTAL 422 FOUR TWO TWO
SECOND LANGUAGE : ( DI ) 78 SEVEN EIGHT

v Ivih Sehod Skl MANDIR

SIRLS HiGH SCHOOL
Dk A0 a0

1. Life skills Education :The Grade shall be incorporated by the respective Head of the Instition
before delivery of the certificate to the candidates.

2. Any corrections in the certificaic will not be entertained after one year from the date of issue.

3. Any unauthorised correction in the certificate will result in cancellation of centificme.

4. The Marks with asierisk indicate the old marks secured in previous appeacances.




