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I a),6?z
/_ Photograph

Note: Attach copy of Resume / Bio-data
)

Personal Details:

Education:

Application for post of flrr.,.^rd.- co o vAi ^uf.,Date of application oz I rr \.2-s l-i
Applicalion through tr Advertisement o Referred by:

Full Name PooSo. Qol.-*rq
Age 32.years

I

Date of Birth P.9{.o.r.t-ezt
Fathers Name k. 3oA.ronoYovdho
Address for
Correspondence

Phone & Mobile q 9..\6q1SoS(o
Permanent Address \\ r

Aadhar number Category SC/ST/BC/Open

Post Graduation MRA C f? ?\o,,r r p )
Name of collegc Q,oxohLo^[ ?ns\i{.-^{e
Location oLoot..-*-oI Percentage marks Ao'/"
Course type ,..e.Regudr Corrre tr Correspondence Course

Year of completion 9ot( Medium of Instnrction Bfli.l lt"t rg,l u*ai

Dfeel Diploma A. C..*,t CO"- )
Name of collegc

Location
-- J

e.p^ - l-,4 ,{ Per66ntage marks (7 €o'l
Course type g{egular course o Correspondence Course

Year of completion 1l-o \\ Medium of Instruction English /Telugu/ Hindi

Name of Inter/ Jr.

College 4".r{Lqn< 1 r.r.f,.ov ob \\eqp
Location a c.i .J

Percentage marks

Year of completion 2009 English /Telugu/ Hindi

Name of school -7 Pt+ <
Location ,/-rvl a oe* Percentage marks

Year of completion Aoo'(. Medium of Instruction English /Telugu/ Hindi

PaBe I of4

1{oU Jd//o,,4fl
Bio-Data

q o'r
Medium of Instruction



Description of other
courses or diploma

Co Skills:

Two Wheeler / Car:

MS Office .t6ood q{.verag€ o Poor

.,a€ood oAverage o Poor

n Good ,zfverage D PoorMS Excel

AUIO CAD tr Good trAverage .af6or .o N.A.

Email '-*'Co"a oAverage E Poor

Other

Make Year

Salarv Detsils:
ofl banl statement of account will have to roduce at thc time of

o^shk

S

Company/
Education institution

Family Details: Name Age Occupation/
Study

Father lc. qo-lvo h.orYa\rd te€t cl..o
L.O.JL"o <o ]tc,rr9e tAorFeMother

P. \.roqL 1E F\ ror tjQ v 1(\tsr. v"l^? cl?Wife / uu(band

Bhlther / Sister k -Avt 'vt <c Ra, NL f-re.tnj e 2 s. r,l1,)

nBrother / Sister k n trrrrQl,^ 3A 6votd'r-o.r,"
!

Brother / Sister

oto0e intl. o
v\ flQP- 7-n^rL i vrt d3'Son / daughter

t\
dSon / daughter O- al"oo[^o,^{L tsv t<.

+l,\

Son / daughter

94.nooLast Drawn Salary

PF: o Yes e,IIoESI: n Yes edlo

Mobile Allowance: o Yes o No

Does the above salary
include:

Conveyance:DYesDNo

&f. oooExpected Salary

ra'fes e,l(oCan you provide 2 sureties from Golt. employees or employees of
reputed companies?

CompanyName

Your Relation

Surety 1 :

Designation

Name Company

Your Relation

Suretv 2:

Designation

Commitment

Page 2 of4

Can vou commit to work for a minimum of 2 vears? ,afes o No

MS Word



E &E Details:

Remarks: or office use onl - Do not write in this box

Remarks: oro ffice use - Do not write in this box

Years ofexperience in relevant field * vwg €. p"r*Lt
Name of Company 'Ar?s Ronk P{+ L+J.
Duration of employment years From date: 81r!Lr &8nQ.?so
Location L.r-sAo'i..rolo
Designation eo-....c*J^+ (-\o\\-t )fr4ot^cr€l-P f
I-ast drawn salarv

^0t -cCo [-
0

Number ofernployees in
the company / branch? lo

Number of employees in
your dept. or division? lA

oBrief description of work
handled by you.

Reason for leaving Arrr?noo\ tDlegSr,tx 2 . /o rn*t u -{\i 
^-.t,,,.-ot

MoJ rc O{o oot4ieS ovl L+JName of Company

To date: *t.t.pt.?*-Duration ofemployment lo *, t'omdate: &\tt2.t.?..1.

Location c Lct\cr cc. \\ *.r

Designation Rrrc\^.s^\e s\l\ cer
I

lA-\ea l-Last drawn salary

\o
Number of employees in
your dept. or division? A

Number of employees in
the company / branch?

o

ooo

Brief description of work
handled by you.

Reason for leaving Sa.\c.r.r \s...'o

Page 3 of4

To date:

o



'\..-s. V..\,..A, "\.fevlee .fucr J ot".rrName of Company

Duration of employment ll/tyears From date: gl.rc6.r {.r\p.r.z*.2
Location C,l^ee t u.,l
Designation +ar.^"..(ysJoUe- oQ [\ ccv
Last drawn salary lArr:r,L
Number of employees in
the company / branch? ffi (2-

Number of employees in
your dept. or division? z

O hanta U.'.^Alo -Ac{, -*-S.s.q-tns, qrnl
frrlleor\\vror foe - F4dq\o.t\^ F,croles

a

Brief description of work
handled by you.

Reason for leaving Proffdo^-o'l.^ -l Lnr" rrlo dr.'r,.\*Lot\

Remarks: or o{fice use Do not write in this box

Remarks: or office use - Do not write in this box

Name of Company al: o
l.r r/rrro,r.ro r,,or e, taL,.l h?-l^ .qcl^oo t

Duration of employment h l/tyerrs From date !..rt.1r&p.\t
J

To date: Q.nu2*L
Location C)n eo, ulrl.
Designation

I

tTerroLe v
Last drawn salary /o. oor)
Number of employees in
the company / branch? ,o

Number of employees in
your dept. or division? lL-

Brief description of work
handled by you.

Reason for leaving CoYovto

Askfor additional sheets if required.

Pagc 4 of4

To date:



IIECI"AtraTION

Froml r:rrre: o2l tr lzoz 3

l\trdevo bqc\ .

To
HRlvfmger,
Modi Properties At Ltd",
!vlc. Ros4 Scqndcrabcd{3.

I have submitod my bio-dm/ rcsume fu a sdtable po$ in your ompatry and is associatod
firmJs$aidiries.

I herEby c€rti&/declue 6at 6e dedails girr€o hcrein ars true to the bcst of my fmowt@a

In casc the idormcion givca by me is fuind to bc rm-{rue, I will he liable fq com€guences
tterEoL

I slnll povide proof of h* drawn salary as ad r*en requesced

1qh,ll Imvide l€ficrs of gpod c@dwthco@Dddi@ ftom pest employers as md wben
askodfur.

I finther udlrtrte to umrt for a mirimnm pcriod of 2 ycarq if I am oftrod cmployocd in
yorooqp0lly.

Thorlyou

Yours sincerely,

Signert

Nanc: A Parar+o,
a

Place:

o*: mt ltr l,t oL?

Poo<o 2qr,.1q

LR86kL\ t 66 \



Remarks by HR: (For office use only - Do not write in this box)

Remarks Divisional or office use onl - Do not write in this box

Remarks MD or office use onl - Do not write this box

Offer Details

Background - Personal o Good o Average o Poor

Background - Work r Good o Average c Poor o NA

Personalitv

o Good o Average o Poor

Communication skills o Good o Average o Poor

Recommendation o Employ o Reject o Short list & decide later

Recommended salary

Relevant experience o Good o Average n Poor n NA

Knowledge of subject o Good n Average o Poor

Recommendation n Enrploy o Reject tr Short list & decide later

Recommended salarv

q,/mptoy o Reject n Short list & decide laterRecommendation

'i.^t 1..** t- {K/,-lRecommended salary

r./

Dateofjoininf lo/['r[l-oz-9
I

Remarks

9u. ?-*-aw,zt -
[{"

o Good n Average c Poor

Appearance

*"V/

Salary oflered

lJ I



A''t *"*
HR/r 85r 9rlRr./387057r 023t06
Do{e: October 12, 2023

MS. POOSA RAMYA

Modom,

Rellevlnq Leller

This hos reference to your resignotion letter doled A!tglElil!-20:l;1. The Competenl Aurhoity hos occepted lhe some ond
you stond relieved lrom lhe services ot lhe Bonk os ot lhe close of business on SCEbEhgLl2l-2gB.

You ore odvised thot you will conlinue your obligotions under the bonking secrecy provisions to keep confidentiol oll lhe
customer doto ond the other infomolion in respeci of the Bonk's business which hove come lo your knowledge while in
services of lhe bonk.

we lhonk you for your contributions mode during your services with the Bonk.

We wish you success in oll your luture endeovors.

Regords,
Surol Kumor
Humon Resources
Axls Eonk Ltd.

Signature notf/enflea
Digitally Signed byl surl
Date : 12-Ocl-204 05:08
Location : MUMBAI

Kumar
12

Ihis ls o dlgltolly slgned documlnl ond does nol requlre phyilcol slgnolule.

Ars Bonk Ltd. HR Dept. Co.porole Polk-ll, I lth Floo.. Eehlnd Swosllk Chombers, Sion Tromboy Rood. Chembur. Mumboi- 400071
Registered Oflice: ''Iishul:3rd floor Opp. Somortheswor Temple, Neor tow Gorden, Alibridge, Ahmedobod - 380006 Pag6 1 ot 1



/aaxrs snNr

HR/t 85t 
'?/ECl387057t 

023t06
Dote: Oclober t 2, 2023

TO WHOMSOEVER IT MAY CONCETN

Exoadence Cerlilicore

We certiiy thot l S. POOSA RAI YA, Employee Number 387057 wos working with Axk Bonk tld. from December 2t, 2022 1o
Seplember 26, 2023. Her employment deloils ore os follows:

Lost Designolion Held
Role

Locotion

ASSISTANT MANAGER
BRANCH:BRANCH RELAIIONSHIP OFFICER

KUSHATGUDA HYDERASAD

we wish her success in oll her fufure endeovours

Regords.
Suroj Xumor
Humon iesourccr
Axls Bonk Ltd.

Signalure Not yrrifled
Digitally Signed byl Suraj
Date : 12-Oc;t-20fi1 05:08:
Location : MUMB'\I

Kumar
't0

Thls 15 o dlgltolly rlgncd documenl ond does nol tequlre physlcol slgnofurc.

Aris Bonk Ud. HR Dept. Co.porole Porkll, I I th Foor, Behind Swosik ChombeB, Sion Iromboy Rood, Chembul Mumboi ' ,lmo7l
Regisiered Oitice: lrishul':3fd floor Opp. SomorthesworTemple, Neor low Go/den, E[st idge, Ahmedobod '380006 Ps$1ot1



't5202311t60AM

AXIS tsANK LTO

PAYSLIP FOR THE MONTH OF JULY.2023;f,ursuNx
EMPLOYEE I{UM8ER
I{AME

STANOARD DAYS
LOP DAYS
RFFIINO DAVS

31

1

1Ttotr

387057

ASSISIAIgI NiANAGER

S3g5lrXUSt!{GUoA rm)ERABAt}

BAI'lx ACCOUNT
PF ACCOUNT
JOINING DATE

922010067774515
387057
29-OEG2022

POSirE, LouAilon

NET SAIARY : TwEt'lTY THREE THOUSAIID tr)tiR Ht NDREo SIXTY THREE ONLY

IUONTIILY RATE CURRENT MOIITN ARREARS TOTALEARNINGS DEDUCTIONS TOfAL
8,454.m
4229.@
r,269.00
i,250.0n
6.162.00
1,667.00

1,000.00
1,400.00

8,18s.00
4.093.00
1,226.00

1,210-W

5,963.m
1,613.00

968.00
r.355.00

282.00 8J67.00
4,234-00
1,270.00

6,168.00
r,609!0
1.00r.00
1./t02.00

141.00
42.00
1ZO0

205.00
56-m
33.00
47.@

PROFESSION TAX
EMPLOYEE P F

gAslc
HOI'SE RENT ALLOWANCE

LOCATNN PAY

SPECIAf, ATLOWANCE
MOBILE HANDSET ALLOTYA,ICE

BROADAAND INTERNET
STATUTORY BONUS..

200.00
1,800.00

25,463.00 GROSS OEDUCTIONS 2,000.006ROSS EARNITIGS

x,2163.00NET SALARY PAYABLE

INCOME TAX CALCULATION FOR TIIE FINANCIAL YEAR 2023.2024

INCOME IAX CALCULATION
OETA]LS OF

DEIAILS

SL,AB wlSE TAX OETAILS

TAX
RATETO AIVIT TAX AXT

0.0( 2.54.40C.0€ 0.0c 0.00

Tor.l 0.00

DETAII OF TAX DFOUCTED NI I CURRENT !'.IONI!]

ELEME'{.r
DESCRIPTION

CUMULATIVE AoD: PROJECTED IoD: CURRENT AI{NUAL

SASla
HOUSE RENT ALLOWANCE

LOCA]ION PAY

LEAVE INAVEL ALLOWANCE

SPECIA]. AI.LOWANCE

MOBILE HANOSET ALOWANCE
BROADBATID INIERT€T
STATUTORY 80NUS..
TOTA
SALATY FOR IHE Y€AR

(UP TqlJNz3)

12.548.00

3.785.00
3.706.00

t6,281.m
4.945.m
2-$7.00
4,153.00

75,45?.00

{FOC E irONrHS}

33.832.00
10,r52m
10,000.m
4S,296.00

13,:r]6.m
a,@.m

11,200.00
2.ol.aao.tx)

(JUL 23)

6,467.iji)
4,231.00
1,270.00
1.252.00

6,168.00
1,669-00
1.€O1.00
1,402.@

25.it03.00

i,ii.22J.ia)
50,612.00]
i5,r87.m
1.1,960.00
73,7215.00

19,950.00

11,964.00
16,755-00

3.04.400.00

3,04,4o0.00
0.00

3,04./400.00
50,000.00

0.00
2,5,1,{@.00

000
2,54.400.00

AOO : INCOME RECEIVEO FROM PREVIOUS EMPLOYER SALARY

cRq3s ncoxE
LESS i STANDARD DEOUCTIoN
ADO : OTHER Tl\)(AgLE lNCOlvE REPOR'I Eo BY THE EMPLOYEE

GROSS TAXABLE INCOME

Less: D€dlclions U/s 80ccD(1b), 80CCO(2)

INCOISE CHARCEABLE TO TAX (ROUXO€O OFR

INCOIVE TAX DEOUC?ION

IOTAI INCOME TAX PAYAALE

MARGINAL TAxTOAE RECOVERED FOR ThIS MONIH
I.€SS TAX OEDUCTEO AT SOURCE TILL CURRENT MONTH

REMAINING TAX PAYABLE/ITEFUNOAALE

'AX 
PAYAALE/REFUNOABLE P€R TO}ITII

0.00
0.00
0.00
0.00
0.00

-

t



Generarad on Cld 1 2 2023 6:,17AM

lf,usenux
AXIS BANK LTO

PAYSLIP FOR THE MONTH OF AUGUST .2023

EIPLOYEE IIU BER
i{AHE
OESIGNATIOI{
POSTED LOCA'ION

3A7057
POGSA R lilYA
ASSISTANT MANAGER
S3957:KUSHAIGUDA !ryDERAB D

s tQ( accot rr
PF ACCOUT{i
JdI{ING DATE

g?anr$05rrr4575

s7067
z+D8c2072

ATA OARD OAY6
Ltr OiY6
REFUND DAYS

3i
C

I

EARI{INGS UON]HLY RATE CURRENT iIONTH ARREARS TO]AI OEOUCTIONS TOTAL
BASIC

I HousE REffr ALlowrd.lcE
LOCAIION PAY
LEAVE TRAVEL ALTOWANCE
SPECIAL ALLOWAI{CE
MOBILE HANDSET ALLOWANCE
BROADBAND INTERNET
STATUTORY BONUS..

4.454.00
4.T2S.OO

1,269.00

1,250.00

6.162.00
1,667.00
1,000.00
1,400.00

6,458.00
4,229.@
1,26e.W
1,250.00

5,162.00
1,667.00
1,000.00
1,400.00

273.00
136.00

41r.00

199.00

5a.00
32.00
45.00

8,731.00
4,365.00
1,310.N
1,280.m
6,351.00
1.721.00

1,032.00
1,4,45.00

PROFESSION TAX
EMPLOYEE P F

8€NEVoGirJ? FUND

200.m
1,800.00

33ao0

GROSS EARNIiIGS 26.255.00 GROSS DEDUCT]ONS 2,330.00
IIET SALARY PAYABLE 23,925_00

NEr SALARY PAYABLE(I( trVoRoS) : TWENW THREE THoUSAND NINE HUNDRED TWENTY FlvE oNLY

INCOUE TAX CALCULATION
OETA]LS OF PERAUISITES

rt{! isi;iEiii DEIAiLS

FROM AMT TO AUT
TAX

RAIE TAX AMT

0.00 2,55,220.0( 0.0c 0-00

0.00

OETAIL OF TAX DEDUCTEO TILL CIJRREIIT MONTH

TAX AiIIELEUENT
DESCRIPTION

PAR/TICULARS GUTULA.lltt ADO: PiO,E TED
(r rp ro]ur 23) {Fot 7 vo{rH6)

BASTC 33,550.00 50,206.00
HOUS€ REi{TALLOWANCE ',r5,780.00 29,603.00
LOCATTON PAY 5.rX|5.00 8,883.00
LEAVE TRAVEL ALLOWANCE 4,360.00 E,7sO.OO

SPEC|ALAIOWANCE 21,U5.00 a3,134.00
MOAILE H.ANDSET AIOWANCE 6.514.00 11,669-m
BROAOaANO |NTERI{ET 3.968.0 7.000.00
STAnJTORY BONUS.. 5.555.m S.m0.00

TOTAL 1,00,912000 1,7t,043.00
SALARY FOR THE YEAR
ADo : lNcotlE RECE VEO FRoM PREvlous EMPLoYER sAI RY

GROSS I COIE
LESS : STANDARD DEDUCTIO}I

^DD 

: 9TH-ER rD({ElE lN-cpM-E RI+8RT-E.O-BY TH-E-EUP-LOYEE

GROSS TAXABLE I}{COIIE
L6es: D€dJctidls U/s E0CCD(1b), 80CCO(2)

I'ICO E Ct{AtGEABtt TO T X (RoITXOED OFfl

1.01,496.0
50.748.@
15.228.m
15,000.m
73,944.00
20.0{x.m
12.000.00

t5aoo.m
3,05,220.00
3,05,220.00

0.m
3,05"220.00

50.000_00

0.(ro

2,55,220.00
0.00

2,55,220.nO

AlrO: ctlRREt{T

8,731.00
4,365.00
1,310.00
1,29.00
6,381.00
1,72r.00
1.otlm
1.,U5.00

26,255.00

INCOME TAX DEOUCTIOI{

TOTAL INCOME TAX PAYASLE
MARGINA TAX TO AE RECOVERED FOR THIS MONIH
LESS TAX DEDIJCTED AT SOURCE TILL CURREI{I MONIH
REMAINING TAX PAYAS.LIi,/REFUNDABLE

TAX PAYAB]INEFUTDAALE PER TOTfi

0.m
0.00
0.m
0.@
0,00

--

INCOiIE TAX CALCULATION FOR THE FINANCIAL YEAR 2023,2024

LEAVE DETAILS

LOP REfUND OETATLS
EMP l{O EMP XAiIE LOP TYPE FRot! oAfE I ro DATE

387A57 UNAUTHOR|ZEO LOP zl-JliL-zoz} Pt-JtJL-m23

5LAA WSE TAX OETAILS
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r .106 O65Qro6 oocdr, ;!6ldir,i6.
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a*doo, +so"ia.
r osa ir.r5. F,/c F . . o-a :: ,r5 sod 63\ ds$ -16 o

.irid! irgDo.D nodou 12 rolo r,.16 noo6 

'6odJd,bnd 016 Da66.J (vrD)s src. aborrt !.i61.
r s5*o to iorqcus z,s.)o .re6 tu l,!6 da6roe.

f $16 ed{s irodD edr1s66 !dtDrrrl)/s&)n) So6aod
r,q5 ba asosarra.

r 5r .)le6 6..15 iro6! o-flor,. DAluo.6 d c5A6 6a.goa.

I .,{ro si.}ir $.4.&<Jq!ts.r.t J. g06 oJr:)$ e.tdE Jn t.a.
r 66ps, ag.oo'54-54 .ts./qr6 .,r{,/aolti{6) $.!o}

r re5 $, E6jgoJ io*ll, d.r6 i)5r&43 todJo.S &..Doo.

r Aadhaar is, proof ol identity, not of citizeoship.
t Aadhaaris unique 6nd s€orre.

no ^^iar^tfii^^- re,rr,,se,rrrl, ve,,,l, er!gi v

XMUonlineAuthenticalbn.
r Alllorms ot Aadhaar like Aadhaar lete( PVC Cards,

aAadhaar and mAadhaar ar€ equally valid. Virtual
Aadhaar ldentity (VlD)can also be used in place of 12
digitAadhaarnumber.

. U pdate Aad haar at laasl oncs in 10 yoers.
r Aadheer helps you avail vadous Go/emmenl and

Non- Govemm€nt bensnts/sorvic6s.
r Keep your rnobile numbsr and email id updaled in

Aadhaar.
r Download mAadhaar app on smad phones to avail

AadhaarSeryices.
r Uss the feature of locuunlock Aadhaar/biometrics to

ensure security.
t Entities seeking Aadhaar are obligated to seel due

consent.
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6dr;5J.:
w/O 5'+ i.fl, ro.l5d)5 -93215, na!6,
tr.5. Ld- Dodr!6. 3.r.6onne, _

&3;. si)13or '

7509 0820 0629

.A\

x,:r,.d6lrD / INFORMATION

CHEERYAL,
K.v,

Add€.s-
WO PoGa 9rr6h, HNG3-3,A
CIIEERYAI- , KEESAM, Cheeriyal,
Ranq €ddy,
Tehngana - S01301

6d6i5/ Enrdment No.: 2081/12192/01510

5: eco"6 6op5 / Your Aadhaar No. :
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To
5'' as6
PoG Ramya
\,t /O Poosa Slr€sh
HNO3-3?,/A
OIEERYAL

O.IEERYAL , XEESAM
Or€atilal
Kv. P.ngareddy rdar{am - 501301

[886841551

V'+ !i16
Poca Rimfa
p,tli d6/DoB: 06/10/1940
y FEMAf

-t 
? | Elr-b-uEd-row.r- | e-i*.urd.'-cd''n:- e-ee-6, -- abgo<a)

w
Government of lndia

Unique ldentification Authority of lndia
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OSMANIA UNIVERSITY uE 45?s?5
CONSOLIDATED MABKS MEMORANDUU

ExAtalNATloN: B.Cori. ( \'trl; ) I'IARC!-{/ APR I l,-?(] r 1

t

4st 1 {)

K RAMYA

- < FATHER'S NAlrtE K . SATIIYANARAYANA

PART I ST'BJECTS

FIR3T YEAR r

i ENGLTSH I

SANSKRI T I (SEC. LANG)

SECOND YEAR :

I ENGLISH 2

SANSXRTT II (sEc. LArc)

DATE: 23/OA/?O7r

ROLL r.O. i 1O 1_O9_q)OBe6

.--..-1 PrRTt'tv: SECtri\iD

TOIAL ARXS SECURED IN PART I

lN FIGURES : 193
ll{ WORDS :

A1O }*X ONE NINE T}IREE X*

NAME

uAx. PASS
MABXq MAF'(S

MARKS YEAB OF
SEEUBED PASS!NG

oo

o()

1

I

AO? l

41

l OQ o

-Ti rtnsr Yem,*ii rusrNess Et:oNoHrtrs
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Name: P.Ramya Joining Date 03-t t-2023

Designation: Accounts coordhator Division: Accountant

Company: Modi Properties Prepared by Akhansha

Site/Proiect: Sign

Scan Id No. Emplovee Sien:

Sl. No.
Task list

Status as on
date ofjoining
(Yes No/ NA)

Status in 2 weeks
ofjoining.
(YeJ No/ NA)

I Bio-Data fully filled and scanned? YES
2 SSC Marksheet collected? YF,S

HSC/later /Diploma Marksheet collected?
4 YES

P.G. Marksheet/certifi cate collected?

Experience Certifi cate collected?

7
Proof of salary ofprevious companies collected?
( Salarv Slip/certificatd Form l6A)

8 Relieving Letter collected?

9 4 Passport Size Photographs collected?

2 Postcard Size Family Photogaphs collected (ESI) ? YES

Aadhar card collected? YES
't2. Photo lD Proof collected?

PAN Card collected? YES

2 Refersnce Letters collected?

Blood group certificate collected?

t6. Employee ID Card form filled?

YES17. Bank Account opening fonn filled?
l8 Group Medical insurance - fonn filled?
19. lntroduction ernail/viber message sent to stafl?

20 Contact card sent on viber? YES

2t Desk assigled?
Laptop given? YES

23 Employee has srnart mobile phone? YES
24 Added to respective viber groups? YES
25. Employee email id created? YES
26, Visitiug cards isued? YES
27 Uniform issued?

28 Appointrnent letter signed? YES
29. Job descriptron details included in appointrnent letter?

30 Employee visited relevant sites?

3l Orientation given to employee?

32 Additional software required: YES
Remarks:

Nots l. E frait, M-aodex lotifi & ddhiur to yibcr gro@s rftst bo dotr€ d firsday ofemfumem. 2.
30 minutes orientation program must be given by HR. 3. 30 minutes orientation program must be given
by IT team wrt unail, stafflogin, viber & M-codex. 4. All above tasks must be completed within 2
weeks. 4. This fonn must be uploaded on HR Vacanry viber group at fte time ofexit and after 2 weeks

along with label.

Modi Properties Pvt. Ltd New Emoloyee Joining - Check list

J YES
Graduation Mark sheet//certifi cate collected?

5 YES
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