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Emplovee Profile

Flat no.4,Ve[kata sai nilayam,Gauthom nagar,
Malkaj giri,HYD-5 00047.

Personal Information onal

Name S.Nagamalleswara Rao

Age : 43 Date of Birlh: 0s/03/198t

hesent Address:

Emergency Contact:

Automobile: Bike Make: Honda

Vehicle EMI

Date of joining: t2t12tz0t9

O Marri€d Q singteMarital Status

S.DeepikaName of spouse

HousewifeSpouse works at:

Spouse's designation

Spouse's Gross Salary:

Number of Children:

Age ClassName Gender Name of School
Approx.

Annual Fees

8 F Saraswathi SchoS.Josnica 2 32000

Saraswathi Scho 280006 MS.Ruthwik UKG
l

)

Residence Own

Monthly Rent or EMI 19750

Tlpe of House EFlat

l

luobitr No' 9,553,345)72 l

Year:

U

l

I I

f l
E

Contrnued... ...



FINANCIAL COMMITMENT (Optiona.l)

Loans Home Loan: 2300000 EMI 19750

Personal Loan EMI

Gold Loan h,MI

Chit Fund EMI

Others EMI

lnsurance Policy Medical
lnsurance

Premium

Life Insurance: hemium:

Term lnsurance: Premiunt:

Other Insurarce: Premium

Type of savings Mutual Funds E
Stock bonds: E
Fixed Deposit:

Other Savings:

I

l

I--.--]

tr



Designation: Accounts Manager AccountsDivision:

Qualifi cation i Education
M.Com

Years of Experience itr
relevant field: t7

Expected Percentage
30

Justifi cation for increase:

17 Yean experience in Accounts,I joined as Sr.Accountant in 2019 &l has been doing
as Team Leader since 1.5 yeafs present my CTC.35,260/-
Only.

Justifi cation for Promoiion:

Preferred Desi gnation:

Complaints

Suggestions:

Signatule: Date

APPRAISAL FORM 2024-2025

I

L



Personal Intbrmation o tional

t9

Y REVISION FORM 2023-2024

Division: Accounlq

It--l>-1a1

Name: o-

Age :
J

Lr I
Date ol'Biith: oc-o? lq?l

Prcsent Address: N o,a^^J (a ( n o\ I r, kilh^ [ n n \ Dto,,b a [^^-, ld\-
A-,1!^,^nr^),u(^ J2-1rcl-D - lndj a

Phone @: Mobile \7ost]+t|"
Automobile: C", -'6i1,.- Nil N I;rl.u llz{d
Vehicle EMI: Year 1-ooT
Salary at the time of
joining: t {oool- Date oijoining:

Marital Status: Mai'ied / single

Name of spouse: \o-cto-. Duallau
Spouse works at: L4ct,,,4,-- o'llL.--
Spouse's designation:

Spouse's Gross Salary:

Number of Children:

Age GenderName Name of Sclrool C lass
Approx.

Annual Fees

+ r .\^"r,+n"lL !'J"at I l,-l--d-".- I o !r, ,'ce-, z eroo0 /,.-
e"j., L,J+-lb- r l"\ J €^-r 

^\^r6-fI--S"16 I uvtI \ r-tr ooo I

Residence: t/

Morithly Rent or EMI:

r fndependent house sdat a House in a bastif1'pe of FIouse:

Continued......

l
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Division: Aq o"r,\fz -

Qualification / Education : M. cou
Years of Experience in
relevant field: l* ycr^,tt
Expected gross salary: Q<.ooo l--
-Tustifi cation for increase:

Preferred Designation:

Signaturc: /. "xry D.itc. Z t -Ot{ .toz_J

r_

I 
Comptaints & suggestions: 

I

JfJ^b-



Division: Accounts

For ofhce use only:

1 Item Existing Revised

2 Nagamalleswara Rao. S

-1 C.T. C. Salary 33260

4 Gross Salary including ESI & PF 31460

f Basic 15730

6 DA 3146

7 HRA 12584

8 PF (Employer + Employee) 3600

I ESI (Employer + Employee) 0

10. Net Salary after ESI & PF deduction 29460

11. Mobile Allowance 399

12. rnonthly conveyance 1500

13. Loan with company

14. Loan repayment per month

15. Medical insurance provided Yes

16. Accidental insurance provided Yes

17. No. of leaves taken in2022-23 15

18. Company GHT

19. Division Accounts

20. Designation Sr. Accountant

21. Remarks

Prepared by: Date Approved by: Date

Iqra Khatoon t4-04-2023 18-04-2023



f
Division: 4C. o.^r" l(

Personal Information t) onal

Name: J . xlo.-- .^-*. I C**vo- A*o
Age Llr

{
Date of Birth: Of-O7 - lget

Present Address: &. {r': . l-rrrr-L f.rt-^t- D*.;^, tr. \za-^,^lhllr
t\rr ,\ -: a

Phone @: Mobile: 1>o<111: tU u
Automobile: n Car u,B(e r Nil Make: H 4-^/ O

Vehicle EMI: 't-o o?'
Salary at the time of
ioining: r-Sooal- Date ofjoining:

I L -l)--)olq

Marital Status: Mar}-ed / Single

Name of spouse: I . Ar,=rllc..-
Spouse works at: A o.l., to lt-
Spouse's designation:

Spouse's Gross Salary:

Number of Chil&en: 9-
Name Age Gender Name of School Class

Approx.
Annual Fees

9.Tot^',to- L.Jr^r,,,,r.1^^|* DKqt\ l&osol-
tl M ruri*."-i,l* I t tl a ooL!. f ,.i-olA

I

Residence: D Own D Parents sdented o Other

Monthly Rent or EMI:

Type of House: n Independent house n Flat E House in a basti

Continued......

v
SALARY REVISION FORM (2022.2023)

Year:

-+-



Qualification / Education: l\4, C nr/,
Years of Experience in relevant
field: 1.4 v<"n*
Expected gross salary: tlo aaal-
Justifi cation for increase: lA V t o-,t tsnQ.,v.'e,,u,t-- ,,a artnatl

Complaints & suggestions:

J. ", ' /A ccotr \fo^^"t-
Preferred Designation:

Signature: {. x,.t-{*^J l^"^- Date: l? (r,r\-rr-

Division: Ac rou,r((

Present Designation:



Division: Accounts

For office use only:

Item Existing Revised

I Nagamalleswara Rao. S

C.T. C. Salary 3 1000

3 Gross Salary including ESI & PF 2924s

4 Basic 14622

5 DA 2924

HRA I 1698

7 PF (Employer + Employee) 3600

8.s ESI (Employer + Employee) 0

9 Net Salary after ESI & PF deduction 28204

l0 Mobile Allowance 399

ll Avg. monthly conveyance for last 3
months

4500

t2 Loan with company

l3 Loan repayment per month 0

t4 Medical insurance provided Yes

15. Accidental insurance provided Yes

l6 No. ofleaves taken in 2021-22 ll
17 Company GHT

l8 Division Accounts

Designation Sr. Accountant

20 Remarks

Prepared by: Date Approved by Date

Iqra Khatoon 12 04 22 G. Jai Kumar 15.04.22

2.

6.

19.



Personal Information nal

Division: Aecotrali

( L-a6-NIName:

tr
'U

Date of Birth: Oc- o1- 11s1Age

Dl^n, fi C"^uL,1"^^^^lr .\t.,,'.tlsl;nl;, re rPresent Address:

U \la{ --7r.
I

Mobile: 9.+oy:l+ttr t-Phone @:

H or,.rluAutomobile:
E Car ElBite x
Nil Make

Vehicle EMI: Year: 266-.?-

agoool,- Date ofjoining: 11--tu- 10lg
Salary at the time of
lolnrng:

Marital Status: uanYed / single

Name of spouse: J, Do^atlr^,
Spouse works at: llaalt t,ll-<-
Spouse's designation:

Spouse's Gross Salary:

Number of Children:

CIass
Approx.

Annual Fees
Name Age Gender Name of School

nl l-ll'v F Ao-inlatl,lYr'r.l,"-tttu !, I lLoa,

\ ,,L,?u,it- a ryl

I

Residence

6rvnl-
Type of House: & Independent house E Flat E House in a basti

Monthlv or EMI:

Continued......

SALARY REVISION FORM (2021-2022)

.(,Tn(ir...

I Own E Parents M4{ented X Other

tt



Division: 4c c qr^,|{-.

c hl4

M.a nrnQualification / Education :

lls vt",tl
Years of Experience in
relevant field:

Expected gross salary: 3soool -
Lll ar,ttta^4 z,t l-t,-ur- )Justifi cation for increase:

l\-lntt- \oixJ \e.tz Au /A.t etti att t Ctrpt{tz"ut} c.I c- >toml-' ,Qifr,

a!'1

l)/rnu, Cor-ot)- L, l^t ' -t-l.^tl- ttt,',,l .

Complaints & suggestions:

Prefened Designation:

J,lrn,.-,-.(.(;_TSignature:

(

rrf,',.r 0 a-, t..., l^,,-t li'., nrolttLt I C *r uac L Ctrc \ f:,-.-

out", {1,t lt,



For office use only: Division: Accounts

I Item Existing Revised

2 Name Nagamalleswara
Rao. S

-) C.T. C. Salary 26,250

,+ Gross Salary including ESI & PF 24,764

5 Basic 12,382

6 DA 2.476

7 HRA 9,90s

PF (Employer + Employee) ) a1)

ESI (Employer + Employee)

10. Net Salary after ESI & PF deduction 23,0'78

11. Mobile Allowance 399

12. Avg. monthly conveyance for last 3
months

3600

13. Loan with company

14 Loan repayment per month

15. Medical insurance provided Yes

t6 Accidental insurance provided Yes

17. No. ofleaves taken in 2018-19

Company

14

18. GHT

19. Division Accounts

20. Designation Sr. Accountant

21. Remarks:

Prepared by: Date . Approved by: Date

05-04-2021

8.

9.

Iqra Khatoon



Division: Accounts

Appraisal by Manager (Confidential reoort to HR)

Note: Rate as good, average or poor.

Key strengths:

Shortcomings or weaknesses:

How can we get more from the employee?

Already he is giving 100%

Name of Employee: NAGAMALLESWAR

VOC/GHT

Overall performance:

Attitude towards colleagues: GOOD

Team player: AVERAGE

Personal appeamnce: GOOD

Interesl / Enthusiasm in work: GOOD

Knowledge of work: GOOD

Attendance / punctuality: GOOD

Communication skills - oral - in English POOR

Communication skills - oral - in Telugu

What are the precautions to be taken?

NA

Prepared by: Date:

A SA]VIBASIVAIIAO 10-04-2021

OVER ALL GOOD KNOWLEDGE IN ACCOUNTS

NA

Project:

GOOD



ul(n{n'^turo

J

$u-o
Division: I l- OG - l-ozo

3-o
Ftox{c.-
'r-Oo?

Approx. I

Arurual Fees I

0

Personal Intbrrnation

Ycar:

Married / Single

:r O\ln ! Parents nted C Other

t

Name:

Age : 3 Date of Binh: oS-o3-ttg1
Present Address:

Mobile:Phone lB:

. Cai Llllike r Nil Make:

Salary at the time of
ioining: 250!31.- Date ofjoining:

N{arital Status:

Na:ne of spouse:

Spouse's designation:

Spouse's Gross Salary:

Nunrber o1' Ctrildren

,1. \r

GenCer'|lr'n:e Age

s (J s F

Nlame of School

lt 0l 
^,b/g(. ?-r,rlL.,'to P/)

Residence:

Morrthly P.eot or Et\lI:

I T11e of llo':s:: tr lndei:e::!ent hci.:s(: r'l 'lll.il usc in a basti
Continued.,. -..

Auromobile:

W

t2--I)--20Iq

U

Vehicle llN1l:

Spouse uorks at:

CIass



L-rivisr.or,: A CCCf,u [-

Years of Experience in
reievanr field: l'L trto,t A

Expected gross salary: :orrn[-
Justifi cation for increase: 3:,t , lA^,rr, b E lz rrto^A €wl iotttc ,A A?)]to

I

Complaints & suggestions:

PreterreC Designation:

Signature: Llare: ll -ob -'}-b>t

Qualification / Education :

,----J



For office use only: Division: Accounts

I ltem Existing Revised

a Nagamalleswara Rao. S

J C.T. C. Salarv 25000

4 Gross Salary including ESI & PF 23584

5 Basic lr792

6 DA 2358

7 HRA 9433

8 301 6

9 ESI (Employer + Employee) 0

10. Net Salarl, after ESI & PF deduction 23423

Mobile Allowance 399

12. Avg. monthly conveyance for last 3
months

0

13. Loan with company 0

14. Loan repayment per month 0

15. Medical insurance provided YES

16. Accidental insurance provided YES

t7 No. ofleaves taken in 2019-20 8

Company GHT

19. Division Accounts

20. Designation Sr.Accountant

2t.

Prepared b1,: Date Approved by: Date

Iqra Khatoon 15.06.20 G. Jai Kumar 16.06.20

Remarks:

PF (Employer + Employee)

lt.

18.


