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Bio-Data

Note: Attach copy of CV /Resume / Bio-data

AN

Application for post of

Manages Ba/numS

Apphcanon date:

Application through

]

s-z(Advemsement

o Referral

Referred by/

Specify Source: Newspaper/fob portat/Social media: h@ub/\; . (,mf

il (o

&

Advertisement
Personal Details: a
Full Name otendoy Kad e
Age &S vears Date ofBith | 14 , 09/ 19 %k
Fathers Name Komuxatah YKadihuy,
éﬁiﬁjﬁoﬁ’;m 12 atweol No 06 Blavane ¢don i/
e sk vdlovabad
Mobile no. aA92q :Hm‘zr‘m 1 |vagerdon. kadthuy:
remmentAddtess g 9q Collapally WNavsomped-
n vlavanged "
Aadhar number 410 6847 06!D | Category | sC/sT/8C/ Open
Education: -
Name of P.G. Course ™M 2
Specialization Pirence £ MaMlceng
~meolooleee  |naliona0 Taetihte of hndsgy.Dugsp
Location DUsga PuU Percentage marks £9- /.
Course type ¥ Regular Course 0 Correspondence Course
| Year of completion | 5,1 Medium of Instruction | English /Telugw/ Hindi
Name of Degree Course Te ﬁ/(/\
Specialization CompudeY Scien(0
Name of college kalzabs va U nevey 81y
Location kd“nﬂl&ﬂﬂw Percentage mark$ 6§ E.
Course type \ﬂ/flegular Course 0 Correspondence Course
Year of completion 2010 ] Medium of Instruction Eng(IiSh /Telugu/ Hindi
=
Name of Inter/ Diploma | & Qe /nadd (2 CAy
Course
Name of college byum&qu Jr. (sllesH % Y
Tocaticn b /YA LQ Percentage marks >
f?ear of completion 2006 - Medium of Instruction | English /T elugw/ Hindi
Qamc of school 2Pes lea ypome PaQI y
Location &meeQ Percentage marks q l 'f -
Year of completion oD U Medium of Instruction | English [Telugw/ Hindi
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Description of other I

courses or diploma

Computer Skills:

MS Office ZGood 0OAverage O Poor

MS Word ® Good OAverage O Poor

MS Excel @Good OAverage O Poor

Auto CAD 0Good OAverage 0OPoor ON.A.

Email o Good DAverage O Poor

Other

Two Wheeler / Car:

Make v & | Year 2019 o]
Family Details: Name Age Occupation/ Company/ |

Study Education institution

Father leom wscdah | 6oF | Agricultae .PWJ P

Mother lousleea | S2 d

Wife / Husband Anlod f‘kf"\ 9% | HabR<€ o ﬂ.f«( (: ffv’( ualc

Son / Daughter G O Mol = " "

Son / Daughter '

Son / Daughter

Brother / Sister

Brother / Sister

Salary Details:

(Copy of 1 yr bank statement of salary account will have to produce at the time of employment
Last Drawn Salary 272 S5O '

Does the above salary | ESI: o Yes o No PF: o Yes & No
include:
- Conveyance: 0 Yes @ No Mobile Allowance: o Yes & No
Expected Salary S0, 55D
Earliest date of joining th ~ ¥ e
3 aung = Tmwedinle =
Surety: P
[ Can you provide 2 sureties from Govt. employées or employees of reputed oYes oNo
companies? :
Surety 1: Name Company
Mobile: Designation Your Relation
Surety 2: Name Company
Mobile: Designation | Your Relation
Commitment:

Can you commit to work for a minimum of 2 years? : 4 Yes oNo




" _Experience & Employment Details:

Years of experience in relevant field

SE—

ot YooYy |

Name of Company

Praga Gyeen seadonot £ Roxoqs |

Duration of employment |0+ 7. years | From date: |®]./) 12N To date: | V. /0% %?—¢
Location " Lee l«llU |
Designation %\ enagey - pdmini stabioyy |
Last drawn salary 91 50D |

Number of employees in
the company / branch?

‘Number of employees in -‘
iI6DD . your dept. or division? I

Brief description of work
handled by you.

e adrninistsalon . wendloy enenage med—

—%MAMMQMQM
@ »oceding bill8 Talmahuctusl moond.
velWicle WHMM

Reason for i_eaving

Neo ik - |

Remarks: (F or office use only — Do not write in this box)

p\LMtL._g T M Heet&--' MT -\,;LT APAN AN mr i L._IAAG : j
-— c)’,wf_ PC ﬂp[& (L,\E‘Jf{u,, ((_LLIJ'L Lo L j g
v Ma\u‘/(/u/mu_ -7]? ILA;’;,,,J‘ U |

Name of Company

a‘
Ba.QM.

Sdtihde ef Tedhindeny 4 geiento

Duration of employment | &  vears | From date: | %0 1000 To date: |3 [./@5/
Location lavang & i
Designation Fa 0¢ ( '] ):)/ ri4 fla-gQ( .
Last drawn salary 10_OWD //" ‘

Number of employees in
the company / branch?

Number of employees in |
your dept. or division?

Brief description of work
handled by you.

vendor managen§. MM@PTH

Da
0e 030 men R Tyand povtn Ko

pely Ceflh L eBraehicle mnaﬂemﬂ efe.

Reason for leaving

[a/ah _uum/n— 4n %%p o dlpal 4. |

Remarks: (For office use only — Do not write in this box)

(




Name of Company ’ann\zr ive :

| Duration of employment 6 years | From date: :"/O l ./9‘3’,‘.3 To date: 0./ 114’20@
Location m&a Y";QLGLQO\( e '
Designation q9eam _0; Q & 5

- Last drawn salary V0 SHD

Number of employees in
the company / branch?

|

Number of employees in
your dept. or division?

Brief description of work
handled by you.

ema (2 RAAnuni S‘\Ta,@??s*n HR ol

"TQNDMGJ;\W MCO,MIW 514

Wanl Lmlwe; m;lfnm o ebe.

Reason for leaving

Dewe o fﬂﬂu}\_ ﬂﬁ%ar/ it St \ﬂ’(

Remarks: (For office use only — Do not write in this box)

QC.OC!\A'\M +o_ WD

——_

rc’caj\ 6;)19]“/6)@ J;JC)XJCQJ {ma!la‘( WIS/”VL

| Name of Cornpany

the company / branch?

our dept. or division?

Duration of employment years | From date To date: sl sevid soies
Location
Designation

| Last drawn salary

| Number of employees in Number of employees in

Brief description of work
handled by you.

Reason for leaving

Remarks: (For office use only — Do not write in this box) -

Ask fo

r additional sheets if required.
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DECLARATION

Date: R 0612024

From: ‘

ve Rogendlay kadthuy <

Rhovary gfenvy
T

H }’ﬂﬁﬂ( qlzd ‘

To,

HR Manager, .

Modi Properties Pvt. Ltd.,
M.G. Road, Secunderabad-03.

I have submitted my bio-data/ resume for a suitable post in your company and its associated
firms/subsidiaries: _

I hereby certify/declare that the details given herein are true to the best of my knowledge.

In case the information given by me is found to be un-true, I will be liable for consequences
thereon. '

I shall provide proof of last drawn salary as and when req:ucsted.

I shall provide letters of good conduct/recommendation from past employers as and when
asked for. ' |

I further undertake to work for a minimum period of 2:yéa.rs, if T am offered ‘employment in
your company. '

Thank you.

Yours sincerely,

- .
Signature %’VM d
Name: ’< ' r
Place; H YK'Q-Q rqﬁ

Date:ﬂ\oe ["109—9‘







Remarks by HR: (For office use only — Do not write in this box)

Background — Personal \»Good 0 Average 0 Poor
Background — Work \}L«GOOd 0 Average 0 Poor o NA
Personality > Good o Average 0 Poor
Appearance V—xGood o Average O Foor
Communication skills (o-Good O Average 0 Poor
Recommendation \pﬁploy o Reject o Short list & decide later
Recommended salary =2 s , oy [@, W‘X( }t_
— QITSPCG ~ [cd VWA ' FMA _gf‘rm}fu. MML«&*{ m "l‘]
- {] = Mm )
. MﬂfS bcs egpen b kDV
/}m / - ( \ |
/(// — Tya cW — Q.w f :
4 Calltude = Dalustesr Nulicin ~ B § hoctl
I RIA-wetes
Remarks by Divisional Manager: (For office use only — Do not write in this box) 2
Relevant experience o0 Good o Average 0 Poor o NA E ke
Knowledge of subject o Good o Average o Poor i
Recommendation o Employ o Reject 0 ohor‘t list & demde ldter !
Recommended salary

Remarks by MD (For office use only — Do not write in this box)
Recommendation .A”{ Employ c Reject o Short list & decide later E

Recommended salary 1 L

Offer Details

Salary offered Date of joining !

Remarks:




RESUME

RAJENDAR KADTHURI
Cell: +91-973 974 0300 E-mail: rajendar.kadthuri@gmail.com

CAREER OBJECTIVE:

My goal is to become associated with a company where | can utilize my skills in the field
and gain further experience while enhancing the company’s productivity and reputation
and to acquire a challenging career at the position with company utilizing the
opportunity to offer proven and developing skills within the company.

EDUCATION QUALIFICATION:

L3

e MBA (Finance) from NIT Durgapur, West Bengal. — w”&

e B.Tech (CSE) from University College of Engineering (kakatiya university),
Badradri Kothagudem, Telangana. - 2410

WORK EXPERIENCE:

Pragati Green Meadows and Resorts Ltd

Designation: Asst. Manager (Administration)
Job Responsibility:
e Vendor management, contracting and negotiation skills. Identifying new vendors.
e handling Facility management & office infrastructure management, Develop and
maintain a schedule for regular maintenance and repairs.
Annual Maintenance Contract for all critical equipment
Budgeting and monitoring the expenses
Invoice Validation and Processing for payments
Vehicle Management (It includes PMS, Running Repairs, Insurance etc.)
Responsible for handling all travel related inquiries and providing a one-stop travel
solution to all the stakeholders
Work on MIS reports
e Work on cost control
e Handling Petty cash




Balaji Institute of Technology and Science
Designation: Facility Manager

Job Responsibility:

¢ Supervise Facilities staff and communicate with external Contractors and Vendors
e Overseeing services like Housekeeping, Transportation for Students & staff,
Hospitality, building Management etc.

INNOVATVE, Bangalore

Designation: Team Leader

Job Responsibility:

e Managing the daily operations of branch & Handling Various departments (Marketing,
Warehouse & Administration)

e Evaluating day to day sales

e Staff recruitment and staff training as per requirement.

PROFESSIONAL SKILLS: _

¢ Computer Fundamentals
e Hands on MS-Office
e Data Entry

_CAPABILITIES:

e Anadaptable person that adjust to other needs

e Patientand tend to effectively work even under pressure
e Enthusiastic in learning new stuff

e Motivated and determined person, especially in my work




'PERSONAL DETAILS:

Name : Rajendar Kadthuri
Father's Name - Komuraiah Kadthuri
Gender : Male

Date of Birth : 14-02-1988

Marital Status : Married

Nationality 1 Indian

Languages Known : English, Telugu, and Hindi
DECLARATION:

| hereby declare that the information provided here is true to the best of knowledge.

Date: O4 ’ 06,’20 2y ] M
|;ng@l’k :

Place: 4 V&QY (Rajendar Kadthuri)




