Employee Profile

Name: K. SWATHI ]
Age: 35 Date of Birth: 23/08/1987
Present Address: Warasiguda , Secunderabad
| |
Emergency Contact: 8143169690 Mobile No: I _\[
1 | _ |
Automobile: Bike [=] Make: Honda J
Vehicle EMI: 3131 B | Year: {2023
Date of joining: i ;
Personal Information (Optional)

Marital Status:

® Married O Single

Name of spouse:

K. HARI CHANDRA

Spouse works at: Hyundai
[
Spouse’s designation: | Work Shop manager 1
Spouse’s Gross Salary . \ 40,000 ;
Number of Children: | 2 l
A !
Name Age | Gender Name of School Class Ann]:lr:liol;(ees
‘ K. SRINIDHI 14 l F ' Sri Chaitanya 9th 45,000/-
K. Suryanal 6 [||m Funskool Ist 25,000/-
L | l
| | [ |
i 1 . 4 J
? [l ! | f
| ‘ | | i
| | | | |
| IR |
L I - AS——
e
Residence: Own E \
[ — —- .
Monthly Rent or EMI: 1 8000/-
Type of House:  Flat i

Continued. .. ...



FINANCIAL COMMITMENT (Optional)

Loans: Home Loan: 500?000 ‘ EMI: 8000/- \
Personal Loan B,SO,EOO J EMI: 6347/- 77}
Gold L 20,0 ~ lEMIL: ‘ ]
oan ﬁ,zo,oooﬁ_ ] Yeary
Chit Fund: 11,00,000  ||EMI 6000/~
i dnle
Others: 102000  ||EMI: 5151/- }
L -
Insurance Policy |Medical i 0 ~ ||Premium: 0 ]
Insurance: L 1
Life Insurance: | 0 - Premium: 0 |
Term Insurance: | ( Premium: 0 ]
L J
Other Insurance: || 0 || Premium: 0 T\
Type of savings |Mutual Funds: | 0 | ‘rU# =] \ 0 ]
Stock bonds: & 7‘ | |0 ]
Fixed Deposit: ’ 0 J =] 0 —‘
Other Savings: B W []0 |




APPRAISAL FORM 2024-2025

. . ) [ - ———= T s e e
Designation: ! Asst Accounts Manager Division: | Accounts Wr
alification / ion: o - -
Qualification / Education % MBA Finance !
Years of Experience in [ o
relevant field: J 12 Years . ]
E [ =
xpected Percentage [ 25% :
Justification for increase:

|
\ Honesty in work ,

l

|
|
\
\
\
|
\
\

Justification for Promotion:

1Preferred Designation:

Complaints:

Suggestions:




Division: Mli{

SALARY REVISION FORM (2023-2024)

Name: K . S(L)G\ Hﬂ v

Py 26 yrs Date of Birth: | 23[0&[1987
Present Address: (

Phone ®: 8“{_3’(,',‘7 6990 | Mobile: _

Automobile: O Car wBike ONil | Make: Accers (T
Vehicle EMI: Year:

jSoE;lr?irrfg?t the time of Date of joiniﬁg:

Personal Information (Optional) -

Marital Status: Married / Single
Name of spouse: ¥ Hawt Qﬁr\onclra
Spouse works at: kKonN H-’ wndok
' Spouse’s designation: Bed‘/ g\no? _L(\J«odr‘:}}e
' Spouse’s Gross Salary: 39[ 000 [~
‘ Number of Children: ! o
Name ! Age | Gender Name of School Class ArﬁlleI;EOIz( ées
K. Cxinidhe 13 | £ Qv chaulasya| &% | Yo500(~
k. Saryaech (& | M Fanskeo \ VKG | 2,000/
l
Residence: Q/O_zwn O Parents O Rented 0 Other
| Monthly Rent or EMI: 9 ooo -
| Type of House: Independent house \/fat =1 House in a basti

Continued......



Division:

Qualificatior / Education :

NBA [Fvane )

Years of Experience in
relevant f{ield:

o yeors

Expected gross salary:

h5e00 [~

| Justification for increase:

Honeg‘iq & Mo S

| {
| M} wish 5 o
' QO\UQQ Fow ‘"to

Pmn*ole 9009 Pmukugrmal
my  Kids. q(‘,ulmdﬂ < thz

Whidh T  can  Pwuide

"o ”ﬂl/i Kids

|
E bc‘gﬁcg b asset

Complaints & suggestions:

Preferred Designation: '

oW
Signature: A /

Date: QO‘OR,QOQB




Division: _/_4_@“”_[?

.
”
-

SALARY REVISION FORM (2022-2023)

Name: K . Sw abhi
Age: 3Lf‘ yYS Date of Birth: 23 ’O&,lcfs—'/
Present Address: Beside Awya Sarm o Funcbion  Hall
T v
Medibovt ,  Jee thalalmands
L
ZS £2C - (gaol

Phone ®: L1 43[(9690 | Mobile:
Automobile: 0 Car &Bike 0O Nil | Make: Actess 125
Vehicle EMI: 236565 / - Year:
Salary at the ti f .
i ;;irg; e Hmeo LWHoo ’,_ Date of joining: 2008
Personal Information (Optional) -

Marital Status:

Married / Single

Name of spouse:

K. Hard dﬂmﬂd‘ra

Spouse works at:

AS‘\DK Lc\f tw\o\

Spouse’s designation:

Bod'f S‘L\op Inchovge
] ! f

Spouse’s Gross Salary: 25,000 ’ —_
Number of Children: 02
Approx.
Name Age | Gender Name of School Class Annual Fees
K. Syiaidha 1R | € ) Krishnaveal NI 30,000
K. Suryaash |5 | M \[Taleat Shoo| |UKE | 1],000

s

Residence: 7 Own [ Parents 0 Rented 0 Other
Monthly Rent or EMI: EM) \1,000 f—
Type of House: O Independent house\’z’ﬁt 0 House in a basti

Continued......




Division:

Qualification / Education: MEA Q" non e
Years of Experience in relevant :

field: 10 Y ears
Expected gross salary: Lf‘ 0,000 / —-
Justification for increase:

s Pey Mmanagemenl opPiron on My wWork.
/ 6 J ,

Complaints & suggestions:

Present Designation:

Asst Becls Man ager

Preferred Designation: Mana /?em eal— Pecidicon
v

Sign_ature: j[gy Date: [53/0}7‘/’?9‘2“?




For office use only:

Division: Accounts

Item Existing Revised
1. K. Swathi
2. | CT.C. Salary 34000 1
3. Gross Salary including ESI & PF 32200
4. Basic 16100
3 DA 3220
6. HRA 12880
7. PF (Employer + Employee) 3600
8. ESI (Employer + Employee) 0
9. Net Salary after ESI & PF deduction | 30200
10. | Mobile Allowance 399
11. | Avg. monthly conveyance for last3 | 0

months
12. | Loan with company
13. | Loan repayment per month 0
14. | Medical insurance provided Yes
15. | Accidental insurance provided Yes
16. | No. of leaves taken in 2021-22 24
17. | Company MPPL
18. | Division Accounts
19. | Designation Asst. Manager

Accounts
20. | Remarks:
Prepared by: Date: Approved by: Date:
Igra Khatoon 12.04.22 G. Jai Kumar 15.04.22




SALARY REVISION FORM (2021-2022)

A(Low‘l L?

Division:

Name: k . Swami
Age: =2 H Date of Birth: 23-08 -19&7
Present Address: T-R.O- Bo
See ﬁ\a*o‘ wonde
Phone ®: <1 42169690 Mobile:
Automobile: O Car O Bike O Nil Make:
Vehicle EMI: Year:
jsoaiﬁrgg?t thie e of Date of joining:
Personal Information (Optional) e
Marital Status: Married / Single
Name of spouse: K. Har' chandya
Spouse works at: Achok (Qc\,\omcl
Spouse’s designation: Ba:;‘\j &,"\OP gfmlwgg
Spouse’s Gross Salary: 23:! 3 o) ’I,_ N
Number of Children: - |
Name Age | Gender Name of School Class Ar?nll)lzliol;{ées
K. S¥intdi’ I = K rishnovead i HO,000
¥ gur\]‘an sh 3 |M - -
Residence: = Own O Parents & Rented 0 Other
Monthly Rent or EMI: "{DOO/ -
J ype of House: O Independent hduse s/Flat 0 House in a basti

Continued



Division:

—_—

Qualification / Education : MBA  fnaac e
Years of Experience in ? -
relevant field: | ars
Expected gross salary: 36{000 f it
Justification for increase:

3 hOPe and Qpect an good  herement

N ba%ol N oy ‘Pea’rpom;wcmta-
{ F T

(n\ar\ks Vgn’y much hOY Ying an qreal™
Qfg?urtumrzf & YCSPQWBLl;E C Vasb appracsal -

Complaints & suggestions:
c e
Preferred Designation:
2
’ A ?0}\
Signature: X0 . Date:




Division: Accounts

Appraisal by Manager (Confidential report to HR)

Name of Employee: SWATHIK
Project: MRMLLP
Overall performance:

Attitude towards colleagues: GOOD
Team player: GOOD
Personal appearance: GOOD
Interest / Enthusiasm in work: GOOD
Knowledge of work: GOOD
Attendance / punctuality: AVERAGE

Communication skills - oral — in English GOOD

Communication skills — oral — in Telugu GOOD

Note: Rate as good, average or poor.

Key strengths:

Reconciliation, GST , TDS works

Shortcomings or weaknesses:

NA

-

How can we get more from the employee?

Already we getting 100%

What are the precautions to be taken?
Not Required

Prepared by: Date:

Sambasivarao 10-04-2021




For office use only:

Division: Accounts

1. [tem Existing Revised
2. | Name K. Swathi
3. | C.T. C. Salary 27,000
4. | Gross Salary including ESI & PF 25471
5. | Basic 12,735
6. | DA 2,547
7. | HRA 10,188
8. | PF (Employer + Employee) 3,056
9. | ESI (Employer + Employee)
10.| Net Salary after ESI & PF deduction 23,743
11.| Mobile Allowance 399
12.| Avg. monthly conveyance for last 3 0
months
13.| Loan with company
14.| Loan repayment per month
15.| Medical insurance provided Yes o
16.| Accidental insurance provided Yes N
17.| No. of leaves taken in 2018-19 28
18.| Company Modi Realty
Miryalaguda LLP N
19.| Division Accounts
20.| Designation Asst. Accounts
Manager
21.| Remarks:
Prepared by: Date: Approved by: Date:
Igra Khatoon 05-04-2021




A C CounYS_

Division:

SALARY REVISION FORM (2020-2021)

[

Name: K- Swatht

Age: 239rs Date of Birth: 22.08. 198 %+
Present Address: <1 rQ - Bo

Setﬁcﬁa‘maﬂdﬁ i S(( —@ac'

Phone ®: Mobile: S1Y321696%0 |
Automobile: o Car VBike O Nil | Make: Access \ D5 |
Vehicle EMI: 2355 [ — Year: 2016 .
'Sqla.ry b thertime of Date of joining:
joining: |
Personal Information (Optional) —

Marital Status: Marr\llcd / Single

Name of spouse: K. Mari Chandya

Spouse works at: Po:\fom Motors

Spouse’s designation: 8057 S\noP lnch arg e

Spouse’s Gross Salary: Q\Jog‘) [— {

Number of Children: 0>

Name Age | Gender Name of School Class Arﬁ'lizrlo‘rz;es |
.\ \ . . \ N
K. Sxinidhn \O C K Shravens Vi 9—5,000/%"
TJatent Schoo)
K. Suryansh 2¥2| M — > -
1
|

Residence: 1 Own [ Parents ¢ Rented ' Other

Monthly Rent or EMI: 000 ,‘,__
&'pe of House: ~ Independent house D/Fﬁ = House in a basti

Continued......



Accounts 7

Division:

Qualification / Education : M.B.P qﬂo\n(g
Years of Experience in
relevant field: 10 7@‘6
Expected gross salary: 98,000 [ T

: . 3 Q
Justification for increase: Haonesly o woxk

Complaints & suggestions:

Preferred Designation:

2
y
Signature: Date:

/




For office use only:

Division: Accounts

1. | Item Existing Revised
2. K. Swathi
3. | C.T. C. Salary 23525
4. | Gross Salary including ESI & PF 22193
5. | Basic 11096
6. DA 2219
7. | HRA 8877
8. | PF (Employer + Employee) 2838
9. | ESI (Employer + Employee) 0 |
10. | Net Salary after ESI & PF deduction | 21529
11. Mobile Allowance 399 |
12. Avg. monthly conveyance for last 3 | 0 b
months {
13. | Loan with company 12000 i
14. i Loan repavment per month 500 ;
15. Medical insurance provided YES |
16. Accidental insurance provided YES
17. No. of leaves taken in 2019-20 32
18 Company AGH
| 19.i Division Accounts
' 20.  Designation Sr. Accountant Ll
21.| Remarks:
-
B
| 1 Prepared by: Date: Approved by: Date:
El_ “Iqra Khatoon 15.06.20 G. Jai Kumar 160620




SALARY REVISION FORM (2019-2020)

"‘\ CCoun lg'_

Division:

Nume: Swat-k{
Age: 2| yre Date of Birth: 23\03‘10;97
L

Present Address: T RT- 5O
SR Seemo.k-a\m ancd |
I Se Cum:&e (a.bacp
o : |

Phone 143169690 Mobile: Q2167690 |
Automobile: - Car sBike 0 Nil | Make: Pricoenes 1855
Vchicle EML: 9355 J— Year: 90\T

Salary at the time of s o o
2 e pA 500 [___ Date of joimng: !0‘06\ \S J
~Personal Information (Optional)

Marital Status: Married / Single

Name of spouse: K. Houx hovdre

Spousc works at: W‘a!«.l:ﬂc\ra & Mokt\no\ra\
Pt

Spousce’s designation: Bcol Sl Ta c_,b'\arqg
- ‘ ){_‘t‘ﬁﬁ_—’— v

Spouse’s Gross Salary: o, 000 /__

Number of Children: 0o

Nanie Age | Gender Name of School Class Axf\n?.ll:l'og e -
Y. Qeinidhe 1o [Femole  Kni'sh noweax e
D <
[ N Taleat {heo! v 25,000 )
K:_S\HJ‘_C_\_'LS_‘” M 18 mon) ke Dey Care h—%&w,"‘
(el
e —— I }___,___———

s j_‘*ﬁ?‘:@’l‘jf'm }"—)

Residence: _ Own . Parents E/Remcd =) Other

Monthly Rent or EML: '7000] —

Type of Housce:

.1 Independent house & Flatxz House in a basti

Continued



Division:

Qualification / Education : M-&-A Fwante
Years of Experience in B

relevant field:
Expected gross salary: 95 oco f—

Justification for increase:

]

Preferred Designation:
S 2‘ 1
Signature: Date: \2{0H4 2019
\ \




Appraisal by Manager (Confidential report to HR)

Name of Employee: Swathi K
Division Accounts
Project:

Overall performance: Good
Attitude towards colleagues: Good
Team player: Average
Personal appearance: Good
Interest / Enthusiasm in work: Good
Knowledge of work: Good
Attendance / punctuality: Average
Communication skills — oral — in English Good
Communication skills — oral - in Telugu | G00d
Note: Rate us good. average or poor.

Key strengths:

Ability to know and do hard work

Shortcomings or weaknesses:

Timings.(10 30 to 4.30)

How can we get more from the employee?

Giving Proper Training

What are the precautions to be taken?

Regular monitor

Prepared by: Date:
Sambasiva Rao 19/04/2019




For office use only:

Item Existing Revised
1. | S. Swathi
2. | C.T.C. Salary 16125
3. | Gross Salary including ESI & PF 14719
4. | Basic 4415
5. | DA 1471
6. | HRA 5887
7. | CCA 1471
8. | TA 735
9. | EA 735
10.| PF (Employer + Employee) 1414
11.| ESI (Employer + Employee) 1019
12.| P.T. 0
13.| Net Salary after ESI & PF deduction | 14203
14.| Mobile Allowance 399
15.| Avg. monthly conveyance for last3 | 0

months
16.| Loan with company 17498
17.| Loan repayment per month 500
18.| Medical insurance provided
19.| Accidental insurance provided YES
20.| No. of leaves taken in 2018-19 8
21.| Company AGH
22.| Division Accounts
23.| Designation Sr. Accountant
24.| Remarks:

Prepared by: Date: Approved by: Date:

Igra Khatoon 12.04.19




ACCOuﬂt\f

v Division:

SALARY REVISION FORM (2023-2024)

Name: K - $wa thi
Age: 25 ©rs Date of Birth: o 1 0 - 9L 7 ;
Present Address: va Apastment< ; Flat mo- 1o/ |

Near er;a Sama;  Meddbav
Warasiquda , Sec- Bad -
v

Phone ®: ! Mobile: [ {1 C/—.g/ 69 690
Automobile: 1 Car #Bike 0 Nil ! Make: Access 12
Vehicle EMI: b1 o . Year:
Salary at the time of it /
> Date of y: Au |
| joining: Lraoo/_, | ate of joining ! 8 2008 |
"o
Personal Information (Optional) -
4
Marital Status: ; Married / Single :
| Name of spouse: K, Hare cﬂ-a ﬂol ra |
Spouse works at: k UN H\/un dat' _ Ecli R Roaa[_f 1
Spouse’s designation: Bod y Shop - Managc r
f 7 v
Spouse’s Gross Salary: 32,000 . '
Number of Children: ( -} )
Name Age | Gender ] Name of School Class APPIOL.
Annual Fees
K - Suryon ch & ™M | Knshnaread 1¢E | 2& voof-
'\
: i
|
|
| !
I
' |
| |
Residence: \d()wn 0 Parents (] Rented & Other
-
Monthly Rent or EMI: g, 000/__.
Type of House: ! Independent house ~Alat (7 House in a basti

Continued......



F‘%C(oqﬂt‘f

Division:
K. Swatt’
[ . . . !
Qualification / Education: | tMIBA (F(nance,)
|
| Years of Experience in '
relevant field: 1o Years
Expected gross salary: lfgr DDD/-——
a
| Justification for increase: HOﬂCSE e Work 2(

My wsh fc Yo provicdle a  good and

i _prro},—eSSr‘ona/ eafuCab;Dr) To nnqu Kiods , ag
Pk i the  only  worthpull  asset to

| the children.  The cost and managemeal
o 5 g&?&d’ cduca or o1 'rt.lf?u ted Sc,ﬁzgo(

ts bugh - 1 would  reguest and
consider 4 iy fush‘,{—r‘cah?:ny ﬁﬂr /gaio(ay.

‘ tncrease 07 r'\! Th: above ) J"(a_\’an./

|

Complaints & suggestions:

Preferred Designation: ‘1

o
Signature: ?y Date: ’3/ 0"/‘/ 2023




For office use only:

Division: Accounts

1. | Item Existing Revised

2. | Swathi K

3. | C.T. C. Salary 37600
F Gross Salary including ESI & PF 35200 T

5. | Basic 17600

6. | DA 3520

7. | HRA 14080

8. | PF (Employer + Employee) 3600

9. | ESI(Employer + Employee) 0

10.| Net Salary after ESI & PF deduction | 31700

11.] Mobile Allowance 399

12.| monthly conveyance 0

13.] Loan with company 79581

14.| Loan repayment per month 5000

15.| Medical insurance provided ¥Yes
?L16. Accidental insurance provided Yes

17.] No. of leaves taken in 2022-23 28

18.| Company MPPL

19. | Division Accounts

20.| Designation Asst. Manager

Accounts
21.| Remarks:
Prepared by: Date: Approved by: Date:

k Igra Khatoon 14-04-2023 18-04-2023




