
Emoloyee Profile

Warasiguda . Secrurderabad

Personal Information onal

Name K. SWATHI

Age l5 Date of Birth: 23081981

Present Address

8 r43 169690 Mobile No

Autornobile Bike E
I
Make Honda

Vehicle EMI: Year 2023

Date ofjoining

Marital Status O ttanieO Q Singte

K. HARI CHANDRAName of spouse

HyundaiSpouse works at

Work Shop managerSpouse's designation

40,000Spouse's Gross Salary

)Number of Children:

Class
Approx.

Annual Fees
Age Gender Name of SchoolName

9thSri Chaitanya 45,000/-FI 4K- SRINIDHI

25,000/-lstFunskool6 MK. Suryansh

L

l

tl
EOwnResidence

8000/-Monthly Rent or EMI

EF latType of House
Continued

Emergency Contact:

.ll)l
I

III

t
I

II



FINANCIAL COMMITMENT (Optionat )

Loans: Home Loan 5,00,000 EMI 8000/-

Personal Loan 2,50,000 EMI 6347 t-

Gold Loan 2,20,000 EMI Yearly

Chit Fund 1,00,000 EMI 6000i-

Oth ers: r02,000 EMI 5l s l/-

Insurance Policy Medical
Insurance

0
hemium:

0

Life Insurance 0 Premium: 0

Term Insurance: 0 Premium: 0

0ther Insurance 0 Premium:

Type of savings Mutual Funds 0 E 0

Stock bonds. (, 0

Fixed Deposit 0 0

Other Savings: 0 E

l

I t

t

F

t I

I

F



APPRAISAL FORM 2024-2025

Designation: Asst Accounts Manager AccountsDivision:

Qualifi cation / Education
MBA Finance

Years of Experience in
relevant field: 12 Years

Expected Percentage
25%

Justifi cation for increase:

Honesty in work ,

Justifi cation for Promotion :

Preferred Designation :

Complarnts:

Suggestions

Signature. Date

L



Present Address:

Personal Intbrmation tional

Spouse's designation

Number of Children:

Name

RY REVISION FORM 2023-2024

30 000 [-

4c...-lTDivision:

Name: K. S."obhi
Age 36 vrs Date of Birth: 23 og t3g7

eSe.ln-fot*-.^&'L

Phone @: 8+slG161o Mobile:

Automobile: Car vdike . Nil Make: ,&cce.t s la(
Vehicle EMI: Year:

Salary at the time of
joining: Date ofjoining:

Marital Status: UanYed I Single

k. H",r. chanJraName of spouse:

kur..t H1 .^notoJSpouse \\,orks at:

sUr TnJ e
Spouse's Gross Salary':

Class
Approx.

Annual Fees
Age Gender Name of School

ko,"*/,-Srr' cf"a,lu^'o gtk-r3 FK.Srin,i]hl
uKq 2f,suo/.t fY Pr.3[<o' I Uk. Srva"gh

I

Residence:

Monthly Rent or EMI: l

Parents tr Rented : Othertt

I Ooo
n lndependent house lat I House in a bastiType of House

Continued. .....



K, s.

Division:

U:h,rh & hz

Justification lor increase:

d'to Hor-, -lo

Qualification / Education : f{Bn {hv.,(u )
Years of Experience in
relevant field: I Ycons
Expected gross salarl': hSrooof-

l-["nes'tq .i f,..\orK
tY t^liSh r\ 1" vrJa ".1

r,'onr l

( rouida
o

h''& $. Can

Kds.
cgL asse-t

Complaints & suggestions:

Preferred Designation:

Signature: Dare: 2ofoq l.r.as

b
au

I



Personal Information o onal

SALARY REVI S ION F OXtvt Q022 -2023)

Division: Acc"-t!

Name: k. SoaLl"t
Age 34 yrs Date of Birth: zB log t1& 7
Present Address; &sidn- Anrya S-*o| R^nqbion +l^tl

lvle&'bovi, J..[op,.t *.nJi
5< S..J

L
(

L

Phone @: 811rte16?0 Mobile:

Automobile: n Car vfike n Nil Acress t25
Vehicle EMI 2zeo l-- Year:

Salary at the time of
joining: ttSoo l- Date ofjoining: 20o&

Marital Status: Married / Single

Name of spouse: K. Ftari cho.ndra
Spouse works at: Ashok t-<.rt^"d
Spouse's designation: B'dv Sl',rp lndnorgc
Spouse's Gross Salary: 25.oool- t/

Number of Children: o2_

Age Gender Name of School Class
Approx.

Annual Fees

Ik .rh tSrin t3 tr) Kr'shna"e.i Vtt 30,ooo

UKq l$,oook. Survansh 5 M( To.lerl E S.-t^o.;

gtO*n I Parents D Rented I OtherResidence:

EMI \t,ooo/-Monthly Rent or EMI:

tr Independent housew{tut o House in a bastiType of House:

Continued.... . .

Make:

Name



Division:

wBA Rno,lcoQualification / Education:

1O yearc
Years of Experience in relevant
field:

+opoo 1-Expected gross salary:

Justification for increase:

l*5 pza' rnartagQnar?t optntba on- Nty work
v

Complaints & suggestions:

Present Designation:
AssY ffccti {Yan a 2<r

Preferred Designation: fYlan a y<me,z t- Dzcicio,t
v

DateSignature:
Bfoyfa"aa



Division: Accounts

For offrce use only:

Item Existing Revised

I K. Swathi

C.T. C. Salary2 34000

-l Gross Salary including ESI & PF 32200

4 Basic I6t00

5 DA 3220

6 HRA r 2880

7 PF (Employer + Employee) 3600

8.s ESI (Employer + Employee) 0

9 Net Salary after ESI & PF deduction 30200

t0. Mobile Allowance 399

ll Avg. monthly conveyance for last 3
months

0

t2 Loan with company

l3 Loan repayrnent per month 0

l4 Medical insurance provided Yes

15. Accidental insurance provided Yes

l6 No. of leaves taket in202l-22 24

11 Company MPPL

18. Division Accounts

19. Desigration Asst. Manager
Accounts

20 Remarks

Prepared hy Date Approved by Date

lqra Khatoon 12.04 22 C. Jai Kumar 15 04 22



SALARY REV ISION FORM (2021-2 )

Division
flccorn 15-

Personal Infonnation onal

Name: l( &"tt"l
Age : 3tt Dare of Biflh: 23-u8 -t1&7
Present Address: (T.R.q-- 5o

&" I'nanJt'

Phone @: Sltl Clo8l Mobile:
Automobile: tr Car tr Bike n Nil Makc:

Vehicle EMI Ycar:
Salary at the time of
o Date ofjoining:

Marital Status: leN4arric d lI)S

Name of spouse: k. Hori cl"andra
Spouse works a1 AShok ]. lo."J
Spouse's designation: BrJ -C"'haS

Spouse's Gross Salary: ooo /-23
Number of Children:

Name Age Gender Name of School Class
Approx.

Annual Fees

lr F kr,shoovui V1 !to'cooK.Svi.itf
K. S" an sL 3 M

Residence: r- Own ! Parents Ed.ented c Other
Monthly Rent or EMI: ?ooo/ -
Type ofHouse: r- lndependent h6tse VFlat n House in a basti

Continued... _.



,,}!rr.E...tr

Division:

Qualification / Educalion : MBe Q)r*,re
Years of Experience in
relevant field: P arSI
Expected gross salary: Crcl_-36
Jnstification for increase

tic r ervrpat--T ho o"J ct an
baseA a-aLe_,6-

oc) fh {

V( Q.n rcaf-k Y
-Ihon

.vr.^ch tn

ar\4-1,'
& tl) ash

tuY n( YC Is Lb

Complaints & sugsestions:

Preferred Designation:

Signature:
Date:



Division: Accounts

Note: Rate as good, average or poor.

Key strengths:

Reconciliatiorl GST , TDS works

Shortcomings or weaknesses:

NA

How can we get more from the employee?

Already we getting 100%

Name of Employee: SWATHI K

Project: MRMLLP

Overall performance:

Attitude towards colleagues: GOOD

Team player: GOOD

Personal appearance: GOOD

Interest / Enthusiasm in work: cooD

Knowledge of work: GOOD

Attendance / punctuality :
AVERAGE

Communication skills - oral - in English GOOD

Communication skills - oral - in Telugu GOOD

What are the precautions to be taken?

Not Required

Prepared by:

Sambasivarao t0-04-202r

Appraisal by Manager (Confidential report to HR)

Date:



For office use only:

ltem

Division: Accounts

ExistingI Revised

1 Name K. Swathi

C.T. C. Salary 27.000

Gross Salary including ESI & PF 25.471

Basic t2,735

J

I
)

6 DA 2.547

l0.l 887 HRA

8 PF (Employer + Employee) 3,056

--r- /.+ J

399

0

9 ESI (Employer + Employee)

10. Net Salary after ESI & PF deduction

Mobile Allowancell.
12. Avg. monthly conveyance for last 3

months
lJ. Loan with company

Loan repayment p€r month

15. Medical insurance provided Yes

l6 Accidental insurance provided Yes

17. No. of leaves taken in 2018-19 28

Modi Realty
Miryalaguda t.LP

18. Company

19. Division Accounts

Asst. Accounts
Manager

20. Designation

21. Remarks

Prepared by: Date: Approved by: Date

05-04-2021Iqra Khatoon

t4.



I

Accr.,nEDivision:

Y REVISIO RM o20-20

Vehicle EMI:

Personal Information onal

Name of spouse:

Spouse's Gross Salary:

B.d

8t\3rct 6ro
Access r 25_
20rg

Approx.
Annual Fees

25 ooo/-1-

Sho \ncL or

DI oco l-
02

Own Parents Rented - Other

Emo

Name: ( ' 5uratttl
Age 33y rs Date of Birth: 23. 0t. le8+
Present Address: 'T'4.'l- 5o

Se.tlot. \.rnonCk'
I S.c -B^J

Phone @: Mobile:

Automobile: r Carodike; Nil Make

2-2551- Year:

Salary at the time of
joining:

Date oljoining:

ed / SingleMarital Status:

K . $o.ri Cha^dra

Povqn lvlotorsSpouse works at:

Spouse's designation:

Number of Children:

ClassName of SchoolAge GenderName

Kv i 5\ .ars^^'\o pK. Srin,Jhi
<|,alrz',t

M2\2-an shK.S*

Residence:

Monthly Rent or EMI:

Type ol House: Independent house tt{ut - House in a basti

Continued

&-Loot



A ccornts
Division:

IY.B - e ffion,"
Years of Experience in
relevant field: l0 y<ors
Expected gross salary: 28,ooo/--
Justification for increase: Honz3

e
tF)

Complaints & suggestions:

Preferred Designation :

Signature: "N''

Qualification / Education :

tCOXk

Date:



For office use only:

20. Designation

2 L Remarks:

Prepared by:

Division: Accounts

I 1096

2219

t83 8

0

399

0

12000

s00

15. Medical insurance provided YES

32

l9

Sr. Accountanl

Dare'

RevisedI Item Existing

2 K. Swathi

-) C.T. C. Salary 23525

22193,+ Gross Salary including ESI & PF

BaSI c

6 DA

88777 HRA

PF (Employer + Employee)8

9 ESI (Employer + Employee)

21529l0 Net Salary after ESI & PF deduction

ll. Mobile Allowance

Avg. monthly conveyance for last 3
months

t2

13. Loan with company

t4. Loan repayment per month

YES16. Accidental insurance provided

No. ofleaves taken in 2019-2017.

AGHlti Compan,v

AccountsDivision

Approved by:Date

t 5.06.20Iqra Khatoon G. Jai Kumar t6.06.10



S LAR YRE \/ISION FOR (l0l 9-2020)

Division: 4\ c.o.^,.. Lf

l'crsotral lttl'trnrtltion o tional

u)athIN;uttc
23 o8 IlBYDatc of BinhrS3rAge

T'R-r - so
an-0iSee

c(--boA?CU

8tt3161slolr,tobile:3\S9 6108t

l'rcscnt Address

l'lttrtte !i:
&Cc.-r,r> \ 2-fMake:.., Car rz6ikc . - Nil

Autonrobilc:
.L ol-fYear:2355Vchicle EIvll:

ro\oalrsDate ofjoining:2t .>oo ISirllr'Y ut thr: tinre oI
,lnlllg:

lvl ilITIcd ; Single
Nlalitul Status

otl c[a"AtJ+kNatttr: ut sPousc:

I.aah,,)Jr & Moh,).J'ot

T^o.hoB"J
IOOo

OZ
APProx.

Annual FcesClassNanrc of'school(lcttd,.'rAgc

\rnsknave-*F"/"^t\o
2& rt6'D<Ialer. t

SDDCar€MonN(t
(<t @-

Moithl I

ented : OtherOu n . Paretrts

Sp()use \r'ol ks at:

s de.igttuttttll

s Cr()ss Salal'Y:

N urtrtrur .r l'('ltihhctt:

N rll lc

li csiJuttue:

K

Lk

sh

Slxrusc

5lx) t tse

7@oNlonthlY R,rnt or EMI:
TI astbalnaF'uschoel1rdlndcpct'l'1'pu ot House :

Continued......

I
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+1

S-n

,rzfo,rt"



Divisitrn

N .B.A RVra.n c€-

t5 egrs

>5 oco

Si"
$ af\/\ ln tu trDD

6 cn\ia- t.4.0 Ixt o^J
4t\bQ) D

to Rs uuof-
kt''"\ \ .30

.rM

\t

? CDa^ Lrr

b-b
.(

care-

o"A

t rvr RJ ) 6.sso

Y(
under

ct
or-.rt b ftl

nor [Y\q- ao
c-l t tA

Sa.\ a

fo qase-

6 .r'l-.\ll!
(

Qualification / Education :

evant field:

nceencnxEfo pearsI

rel

Expected gross salarY:

.[ustification for increase

r,o,tr

ggestions:ComPlaints & su

Preferred Desi gration :

Signature:
Date:

,loIt >ol1

&'t d

F.
?
h



Appraisal [r;- l\{anager nfidential rr to I ll(

No1e. Rarc 4.t got>i, $'crdge or poor.

Preparcd b,r': Datc

Sambasiva Rao 19t04t2019

Name ol Emplolee Swathi K

Division Accounts

P r<r.ject

Or,erall pcrformance: Good

Attit ude tou ards ctrl leagues: Good

Team player: Average

Perstrnal appearance Good

Intercst 
'1 

[:.nthusiasrn in w'ork Good

Knowletlge o1' r.vork Good

Attendancc',' punctualit-r Average

Cornnrunication skills - oral- in English Good

Communicalion skills - oral - in Telugu Good

Kev shenrths:

Ability to know and do hard work

Shortcornings or rveaknesses

Timings.(10 30 to 4.30)

Hor+ can \\e get nlore from lhe ernploy'ee'?

Giving Proper Training

'vVhat are the prr'catttions to be laken?

Regular monitor



For otfice use only:

Item Existing Revised

I S. Swathi

2 C.T. C. Salary l6l 25

3 Gross Salary including ESI & PF 147 t9

1 Basic 4415

5 DA 147 |

6 HRA 5887

7 CCA t47 t

8 TA 735

9 735

10. PF (Employer + Employee) t414

ll. ESI (Employer + Employee) 1019

t2. P.T. 0

13. Net Salary after ESI & PF deduction 14203

t4. Mobile Allowance 399

15. Avg. monthly conveyance for last 3
months

0

16. Loan with company 17498

Loan repayment per month s00

18. Medical insurance provided

19. Accidental insurance provided YES

20. No. ofleaves taken in 2018-19 8

21. Company AGH

22. Division Accounts

23 Desigrration Sr. Accountant

24. Remarks

Prepared by: Date: Approved by: Date

lqra Khatoon 12.04.19

EA

t7.



Name

Personal Inlbrmalion ( O tional)

(. ga-i,tr7l,i

4ooo / -

k, Hari cha"drot

SALARY REVISION FORM (2023-2024)

Division flccounk

as-E * ne

Access I z{

4*rooo I
ooo

K - SwaLht
Age : 35 yrs Date ol Birtl, :

Present Addrcss: On Apartme.tt< 1Flo.t 'tto' lol
al<ar et)" .famaf , Mudr'bort,
Llarasiq.Jdq , S)c- kd.

U

Phone @: Mobile Stysral cJo
Automobile Make

Vehicle EMI: 23s9/- Y AI

Salary at the time of
joining: Dlte ofjoining: bunttnog

ed / SingleN{aITIMarital Status

Name of spouse:

kvru t+ unda)- €LtL r Ro"/tSpouse works at:

Spouse's designation: Bod Sho f\ana r
Spouse's Gross Salary: 32 oool-
Number of Children (z

Narne Age Gender Name of School Class
Approx.

Annual Fees

t3 F S.r' cLar'ta" a, B&-
K'5rr "n Sh b M Kn'shnarei 1s t-

Residence: v
Monthlv Rent or EMI: 91ooot-
Type ol Flouse: Indepcndent house szfiat , I Iouse in a basti

Conlinued

I

Y



M0fr (fr"arce-

19,ooo1-
tlort e s NorK *crL

Ssional eJqcatlo," 1o l+u:YO 4J

t tl thc onl bsor th Asset 1oI

ed <d"caho., >L E"d Sch*(o

I a,:oul6l t'( ast arJL9

Lon Szd.cr 'c.,.tt\n Eqlqrrn hJl)

Qualification / Education :

Years ofExperience in
relevant field:

Justifi cation fbr increase:

wish rr T,

lhe ch i[d, c-a-

Division fi plsqntt
K. S,DaW

70 Ye rrs

;olc- a Or4

Tha- ost an/ tvan ..n <tlt

Th. AboVL )"Ca lo rt ,Ln LY.Q I .

Complaints & suggestions:

Signature:
a$.

Date:
r3lo+lzoss

f-
I

I

I Expected gross salary:

r!y

r

I Preferred Designatio:r: 
i



Division: Accounts

For olfice use only:

16

I Item Existing Revised
) Swathi K

C.T. C. SalaryJ
37000

4 ary including ESI & pFGross Sal 3s200

5 Basic t'l600
6 nA

3520

7 HRA r4080

8 PF (Employer + Employee) 3600

9 I (Employer + Employee)ES 0

t0. Net Salary after ESI & PF deduction 31700

ll. Mobile Allowance 399

l2 monthly convevance 0

13. Loan with company 79581

I.l Loan repayment per month

15. N,Iedical insurance provided Yes

ental insurance providedi\ccid Yes

eaves taken in 2022-2317 No. of I 28

18. Company MPPL

19. Division Accounts

20. Designation Asst. Manager
AccountsI Remarks:

Prepared by Date: Approved by: Date:
Iqra Khatoon 14-04-2023 t8-04-2023

I s000


