
Employee Prohle

H.No 1-l l-2,
Chinna Thokkata,
New Bowenpally,
Secunderabad -50001 I

Personal Information

Name: G. Sangeetha

Age 39 Date of Birth: 2l-l l-1984
Present Ad&ess:

Emergency Contact: 9666s93972 Mobile No:

Automobile: Bike E Scooty PepMake

Vehicle EMI: Year: 2019

Date ofjoining: 0l-04-2013

Marital Status: Q Uaoiea @ S;ngle

Name of spouse:

Spouse work at:

Spouse's designation

Spouse's Gross Salary:

Number of Children:

Name Age Gender Name of School Class
Approx.

Amual Fees

Sai fushika 7 F Litrle Lilly I 40,000

Sister Daughter

Residence: Rented

Monthly Rent or EMI: 9500

Type ofHouse: House in Basti E]
Continued. .. .. .
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FINANCIAL COMMITMENT (Optional)

Loans Home Loan: EMI

Personal Loan EMI

Gold Loan EMI:

Chit Fund: EMI:
l

Others EMI:

Insurance Policy Medical
Insurance

Premium:

Life Insurance: Premium:

Term Insurance: Premium:

Other Insurance: Premium:

Type of savings Mutual Funds: E
Stock bonds: E
Fixed Deposit: E
Other Savings: E

I

L



APPRAISAL FORM 2024.2025

Designation: Manager AccountsDivision:

Qualification / Education: B.Com

Years of Experience in
relevant field:

t 5yrs
_t

Expected Percentage 30%

Justifi cation for increase:

L I have kept my complete efforts & hardwork for accounting and reconcilation at the
time of GVDC handover to RXP
2. Leamt IT provisionals
3.Assissting to Sambasiva Rao st for IT Scrutiny works
4. Interesting in learning more finalising worls with senior manager team.

Justification for Promotion:

t;,ffi"* I

{v>r' WW

Preferred Des i gnat ion :

Complaints:

Trainhg for TDS and lT and GST filing with latest software to increase the productivity

L

Signature: S*,13 Date: \'\-ao dtl

) r* W

Suggestions:



Division: 0tur,*h

SALARY REVISION FORM (2023-2024)

Name:

Age : sEvt
U Date ol Birth d t l*178?

Prescnt Address - l-ll-a

Ne;, BD

ot
Phone @: Mobile q666;1314 {
Automobile: Car.z61i" Nil Make:

Vehicle EMI: Year:

Salary at the time of
joining: psqil - Date of.ioining: 0t-oL( - A0l3

Personal Information (O orral

Maritxl Status: arnM cd

Name of spouse:

Spouse works at:

Spouse's designation:

Spouse's Gross Salary:

Number ol Childrcn:

Applox.
r\nnnal Fees

ClassAge Gender Narne of SchoolName

ir Own r Parents - Rented .] Other

Monthly Rent or EMi:

- lndependent house r Flat T ouse in a basliType of Llouse:

Residence:

Continued......
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C ruu,&Division:

Qualification / Educalion : B.(on
Years of E;rperience in
relevant field: ls ur\,
Expected gross salary:

lr-rstifi cation lbl ir.rcrcase :

Complaints & suggestions:

Prcferreci Designation:

Signature: ull--
Dale: t+-oq- doa j

L
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Division: Accounts

For off-rce use only:

lo.

Item Eristing Revised

1 Sang tha G

J C.T. C. Salary 37500

4 Gross Salary including ESI & PF 37500

5 Basic 18750

6 DA 3 750

7 HRA r 5000

ti PF (Employer + Employee) 0

9 ESI (Employer + Employee) 0

10. Net Salary after ESI & PF deduction 36000

lt Mobile Allon'ance 399

12. monthly conveyance 0

13. Loan with company -lt3+ I

14. Loan repayment per month 5000

15 Medicai insurance provided Yes

Accidental insurance provided Yes

17. No. ofleaves taken in 2022-23 E

18. Company PMR I

19 Division Accounts

20 Designation Manager -
Accounts

2t. Remarks:

Prepared by Date: Approved by: Date:

lqra Khatoon r4-04-2023 18-04-2023
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Personal Information ional

SALARY REVI S ION F ORM (2022.2023)

Division: ACcOr^h ,

Name:

Age z4*u
U Date of Birth: nttl-19pq

Present Address: o

Cl,in,to thy{k b .

&tu,,ln,zhl V

Phone @: 9666ffiq1'
Automobile: r Carzfike r Nil Make Jcmk w
Vehicle EMI: \08u1.- Year: JO'b, 

,

Salarv at the time of
ioining: n&4aI Date ofjoining: &-01-J66

Marital Status: Manied / S lngle

Name of spouse:

Spouse works at:

Spouse's designation:

Spouse's Gross Salary:

Number of Children:

Approx.
Annual Fees

ClassAge Gender Name of SchoolName

r own o Parents,,Jl,Rdted n otherResidence:

Monthly Rent or EMI:

I Independent house tr Flat ouse in a bastiType of House:
Continued
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Mobile:



Division: -dtAu,.t

Qualifi cation / Education: B..com
Years of Experience in relevant
field: &W\
Expected gross salary: iaffit=
Justification lor increase W*, o-a*,Js lo. Qi!(^ I'rl

!n (r ? Ex

0t

fi (,

^nI {auc) ' ln t)
,tS 0D

Complaints & suggestions:

Present Designation:

-d Yc(0
Preferred Designation:

Signature: .il;- Date: tqlqlnza

t-.)\

U



Division: Accounts

For office use only:

Item Existing Revised

I

2

Sangeetha. G

C.T. C. Salary 35000

J Gross Salary including ESI & PF 35000

4 Basic 17500

5 DA 3500

6 HRA 14000

7 PF (Employer + Employee) 0

8.s ESI (Employer + Employee) 0

9 Net Salary after ESI & PF deduction 39s90

l0 Mobile Allowance 399

ll Avg. monthly conveyanc€ for last 3

months
0

t2 Loan with company

13. Loan repayment per month 0

l4 Medical insurance provided Yes

l5 Accidental insurance provided Yes

l6 No. of leaves taken in 2021-22 6

l7 Company PMR I

t8 Division Accounts

l9 Designation Manager -
Accounts

20. Remarks

Prepared by: Date Approved by: Date

Iqra Khatoon 12.04.22 G. Jai Kumar 15 04.22



For office use only

Item
Existing Revised

. SangeethaG

2 .T. C. SalaryC
2n65

3 Gross Salary udinglnc E IS PF 2n6s
I Basic

6349
5 DA

2n6
6 HRA

8466
7 CCA 2n6
8 TA

r058
9 EA

1058

10. PF (Employer + Employee) 0

I l. ESI (Emploler + Empleyssl 0

t2. P.T.
200

13. Net Salary after ESI & PF deduction I9658
14. le AllowanceMobi

399
15. Avg. monthl

months
y conveyance for last 3 0

16. oan with companyL
29400

t7. oan repayment per monthL
2000

lnsurance providedMedical NO

19. Accidental insurance provided YES

20. No. of leaves taken in 2018-19 6

2t. Company MFHLI,P
22 Division

Accounts

23. Designation Sr. Accountanl

24. Remarks:

Prepared by: Date: Approved by: Date
Iqra Khatoon 12.04.19

I

18.


