Employee Profile

Name: ' RAJYALAKSHMI

Age : 45YEARS  DateofBirth: | 24/04/1978 |
. | . 24/04/1978

Present Address: ' Flat.no.001, I-block, Vista Homes Bharatnagar Colony,

Kushaiguda, Hyderabad-500062.

Emergency Contact: || 7,386,093,048  Mobile No: 19,502,211,611
Automobile: | Bike [~] 'Make: -~ |lTvs
TR TSRS N S | | N E——
Vehicle EMI: L_ = i | Year: |
= = === S N
Date of joining: \
Personal Information (Optional)
Marital Status: (® Married QO Single
Name of spouse: N Venkat Kaundinya
| e e e
Spouse works at:
Spouse’s designation:
!_,7::j e — — ____;_'_'7_:7_’:::
Spouse’s Gross Salary: f
T - — — = —
Number of Children: LTwo
Name Age | Gender Name of School Class AP,
o 7 . | Annual Fees
E\I Shanmukha E6 4 !—M l[ Resonance Jr Co l X1 | 185000
N Abhigyan 14 M Cal Public Scho ' X 1190000
Lo | L | S
IL— . | e ——
| il | | |
L EE— J_ 7;'; J_ — o —— _j — —
Residence: Own [-]
Monthly Rent or EMI: || 23000/- .
Type of House: —_____ - on el ,,f@

Continued......




FINANCIAL COMMITMENT (Optional)

Loans: Home Loan: { 2300060 |EML: ‘[723600 '
Personal Loan 1550606 : EMI: F;OBO -
Gold Loan | EMI ]
T N S e
Chit Fund: [ |eMr ]
L e L |
Others: [ . EMI: - :
|
Insurance Policy |Medical = -~ Premium: N
Insurance: _ i
Life Insurance: | 25000_0 | Premium: l_60600 1
| =
Term Insurance: ii R }Premium: :7 -
Other Insurance: [_ ~ lPremium: [ R
Ul I ||

Type of savings |Mutual Funds: || =
L o L J bl ) |
Stock bonds: " . =
ock bonds ! . BJ:
Fixed Deposit: =
Other Savings: - — *Ilef ——




APPRAISAL FORM 2024-2025

Designation: | Manager Division: = Accounts
T S R T e N
ualification / Education: - i LR
Qualification ucation [ o
Years of Experience in ‘720 ;aa . 2 e
relevant field: e o A .
Expected Percentage gL o
P & 130%

Justification for increase:

| Capable of doing all works given by maganement

Justification for Promotion:

|
[
ﬂ
[

J
Preferred Designation:

Complaints:

Suggestions:

1
\

Signature: Rajyalakshmi Date: 15-04-2024




SALARY REVISION FORM (2023-2024)

Division:

ayyalalhwm

Name:

Age: Ys— Y Date of Birth: 24 -0y-197%

Present Address: Flap- do ool , T - Rleelt  U'iha Hemus|
MMW ) H l{eleJo-.qJ

Phone ®: 938Ce 920 U & | Mobile: grox>r+tl bl

Automobile: 0O Caro-Bike O Nil | Make: TVS

Vehicle EMI: — Year: Jo 'V

Salary at the time of po | — e

Piree. 16,0 / Date of joining: gl-0}- 202

Personal Information (Optional)

Marital Status:

Married / Single

Name of spouse:

N, \Wemleed kondu e

Spouse works at:

Chomwedet e Qedalles Por -

Spouse’s designation: H R
Spouse’s Gross Salary: —
Number of Children: Two
Name Age | Gender Name of School Class Appox,
Annual Fees
[ PAPRTVITTLIY N 1IS| M Ke SofNa “:f“ v X! 1 lowy
OAblwa Yy o A (M Cal pub i Schegf—vTT] éo,ooo/a
L § =
Residence: 2 Own O Parents O Rented 0 Other
Monthly Rent-er EMI: ACovo [ —
Type of House: O Independent houseyfflat 0 House in a basti

Continued......

Acte L»L-MJ"S'_—



For office use only:

Division: Accounts

1. | Item Existing Revised
2. | Rajya Lakshmi.N
3. | C.T.C. Salary 40150
4. | Gross Salary including ESI & PF 38350
5. | Basic 19175
6. | DA 3835
7. | HRA 15340
8. | PF (Employer + Employee) 3600
9. | ESI (Employer + Employee) 0
10.| Net Salary after ESI & PF deduction | 36350
11.| Mobile Allowance 399
12.! monthly conveyance 0
13.! Loan with company
14.| Loan repayment per month
15.| Medical insurance provided 163
16.| Accidental insurance provided Yes
17.| No. of Icaves taken in 2022-23 8
18.| Company GMR
19.| Division Accounts
20.| Designation Manager -
Accounts
21.| Remarks:
Prepared by: Date: Approved by: Date:
Igra Khatoon 14-04-2023 18-04-2023




\

& L e

O g

Division: ‘AC to U**‘Lt

SALARY REVISION FORM (2022-2023)

Personal Information (Optional)

Name: \E Qajm\alcskmf

Age: L3 ﬁts Date of Birth: DU-0U- 1938

Present Address: ,f/n][ ,\} b OO [ : ¥ &’ o Cfé, \id JLQ HM w f

kmujlﬁ_:Ar\Qq/ H_Lllr-}\ﬂ/&m./eg&é > 6_'2——

Phone ®: - Mobile: gSpo=2 1L

Automobile: O Car -Bike ONil | Make: TV X

Vehicle EMI: — Year: A0 Y

Salary at the time of B = R

ol [é/ 000 /_/ Date of joining: 7 “’L‘)l - 26]92—
v

Marital Status:

Married / Single—

Name of spouse:

}\]‘ Ve le_ak ML#{%

Spouse works at:

Alewm veda Lide Selodfan
v

Spouse’s designation: R
Spouse’s Gross Salary: SR
Number of Children: “TwD
Name Age | Gender Name of School Class Anﬁii Eoli;es
N Showwui |1y | M| ot pulic 0ol 3 | 96,000 f
n) . hhhigyanr || M o don 7~ | 50000/

P
Residence: | &rOwn O Parents 0 Rented 0 Other

Monthly Rent or EMI: 000/ —

Type of House: OJ Independent house ;J/Fﬁ 01 House in a basti

Continued......




For office use only:

Division: Accounts

Item Existing Revised

1. Rajya Lakshmi.N
2 |cT.C Salary 37500

3. Gross Salary including ESI & PF 35700
4. Basic 17850
5. DA 3570
6. HRA 14280
7. PF (Employer + Employee) 3600
8. ESI (Employer + Employee) 0
9. Net Salary after ESI & PF deduction | 33700
10. | Mobile Allowance 399
11. | Avg. monthly conveyance for last3 | 0

months
12. | Loan with company
13. | Loan repayment per month 0
14. | Medical insurance provided Yes
15. | Accidental insurance provided Yes
16. | No. of leaves taken in 2021-22 12
17. | Company GCMR
18. | Division Accounts
19. | Designation Manager -

Accounts
20. | Remarks:
Prepared by: Date: Approved by: Date:
Igra Khatoon 12.04.22 G. Jai Kumar 15.04.22




Acc ouwzn;— Be[)?L

Division:
SALARY REVISION FORM (2021-2022)
Name: Royva lak 2y
Age : HO Yearns Date of Birth: NR-pte- 1978
Present Address: Flat-No.opd T _-Rleck  Nista Homes
kUSlﬂar‘auOLa’ ‘H\-fo‘erabo(_ﬂ - £06006 21__
d
Phone ®: b Mobile: gso2>116))
Automobile: 0 CargxBike ONil | Make: 'V S
Vehicle EMI: e Year: 221l
Salary at the time of 2 seal
i 5. 6, 000 / Date of joining: Q0-0F- 2024

Personal Information (O

ptional)

Marital Status:

Married £Single

Name of spouse:

\Jenkod w"u;f&

Spouse works at:

pboode Lo LifeY Reieimris 3

Spouse’s designation: HR M Quospen—

Spouse’s Gross Salary: — v

Number of Children: 7 wo

Name Age | Gender Name of School Class Arﬁli zliolfées

S honynukh 2 LM | Laf /);Lfﬁ Yl I; b0 000
AL%&?M 1| M| Cal pubbieSebeo)] Y| S5000

Residence: | =Own 0 Parents (1 Rented 1 Other

Monthly Rent or EMI: 22 COO / -—

Type of House: 1 Independent houses E}Fﬁi T House in a basti

Continued......



For office use only:

Division: Accounts

1. | Item Existing Revised
2. | Name N. Rajya Lakshmi
3. | C.T. C. Salary 35,000
4. | Gross Salary including ESI & PF 33,200
5. | Basic 16,600
6. | DA 3,320
7. | HRA 13,280
8. | PF (Employer + Employee) 3,600
9. | ESI (Employer + Employee)
10.| Net Salary after ESI & PF deduction 31,200
11.| Mobile Allowance 399
12.| Avg. monthly con\}eyance for last 3 0
‘months
13.| Loan with company
14.| Loan repayment per month
15.| Medical insurance provided Yes
16.| Accidental insurance provided Yes
17.| No. of leaves taken in 2018-19 18
18.| Company GMR
19.| Division Accounts -
20.| Designation Accounts Manager
21 Remarks:_
Prepared by: Date: Approved by: Date:
Iqra Khatoon 05-04-2021




Division: Accounts

-~

Appraisal by Manager (Confidential report to HR)

Name of Employee: RAJYALAKXMI
Project: VISTA HOMES/GMR
Overall performance:

Attitude towards colleagues: GOOD

Team player: GOOD

Personal appearance: GOOD

Interest / Enthusiasm in work: GOOD

Knowledge of work: GOOD

Attendance / punctuality: GOOD

Communication skills — oral — in English GOOD

Communication skills — oral — in Telugu GOOD

Note: Rate as good, average or poor.

Key strengths:

GST Returns, Income tax returns, TDS Returns & Team Co-ordination

Shortcomings or weaknesses:

NA

How can we get more from the employee?
Already we getting 100%

What are the precautions to be taken?
Not Required

Prepared by: Date:

Sambasivarao 10-04-2021




L
Division: Accoun l'S

SALARY REVISICN FORM (2020-2021)

Name:

RAT YALAKSHMT

Age:

HQ 21{5 Date of Birth: Q‘)h,oq_m‘}g’%

Presert Address:

Flakdo. onl ToBinek

ela Demeg  kulhaugu

H\fnlp‘fa};aﬁ - ERDD (D?U

Plore @:

_QL, G 219924 § Mgebile:

q_qolnflléf)%

Automobile: l a Cf:_E;‘/ﬁikc ONil | Make: Ty ¢
Vehicle EMi: S Year:

o2 &P

Salary at the time of
joini

;;;;;

| 16,000 =

Date of joining:

[Ty o1
L

Personai [uformition (Cptiozal)

Marital Status: Married ~eiaple 3 I,
Name of soouse: Ven kot Woa‘n Ly A
E Spouse works at: C/lf\lzwt \’ cda LPC’ Ug Ca LNy
Spouse’s designation: e Heoldd
Spouse’s Gross Salary: —
Number of C. 014 e “TwD
| Narie Age | Gender Name of School Class Aﬁﬂ%}; rlo;e;es
Showwwich | 12| M | calps Vil | 33 500
hlugyan 121 M | Calds V| 39500
J | = e
|
Residence: I )207\71 O 2areatc O Rentzd O Other :
Moh[hly Rent or EMI: alf 000 } e .
[ Type'ol o s D I asmcer: l'.t--lsf_: i1zt © Housz in a basti

Continued



For office use only:

Division: Accounts

1. | Item Existing Revised
2. | N. Rajya Lakshmi
3. | C.T.C. Salary 28713
4. | Gross Salary including ESI & PF 27088
5. | Basic 13544 ‘
6. | DA 2708 |
7. | HRA 10835
8. | PF (Employer + Employee) 3144
9. | ESI (Employer + Employee) 0
10.| Net Salary after ESI & PF deduction | 24428
11.| Mobile Allowance 3% .
12,1 Avg. monthly conveyance for last3 | 0 |l 1
months |
13.| Loan with company 0
14. | Loan repayment per month 0 |
15.| Medical insurance provided YES ‘
16.| Accidental insurance provided YES . ;
17. | No. of leaves taken in 2019-20 17 ‘
18. Company ' GMR |
19.| Division Accounts |
20.| Designation Sr. Accountant
21.? Remarks: 5
|
i
i
‘F Prepared by: Date: Approved by: Date: :
% Igra Khatoon 15.06.20 G. Jai Kumar | 16.06.20 !




Division: _ﬂ@ a;t/

SALARY REVISION FORM (2019-2020)

Hoe: N RAIVA LAKZPMIL
Age: ) Date of Birth: Y- 0 k-19 I&
Present Address: Fla}-No - 00 ,’LT - Rloek Viska |

+Home) A asorivnaraasy C,ﬂ/OfV\V ;
s U ) 2 7
k\Jqle;Oa.Lth\ / _}—-,‘\-!J_Q‘w&v&,)goi - Loo 1R

Phone ®: oSl Mobile: Q<Sorrllé)l
Automobile: 0] Car pBike 0 Nil | Make: TV

Vehicle EMI: Year: 2.0 Il,L

Salary at the time of g 5l

e [,6, 000 /*_ Date of joining: o0 -07 - 2821

Personal Information (Optional) _—

Marital Status: Married /~Single

Name of spouse: /\] - VERNLAT KAUNDIA) Y A

Spouse works at: hew et o

Spouse’s designation: H? Y PP |

Spouse’s Gross Salary: i

Number of Children: T 4w

Name Age | Gender Name of School Class Arﬁfxl;qo;ées

ol S havumabpacl 11 L M | cal Pobliz VI | B35o000/—
B A‘o\z\aé;};ag {}1 M —, Lo V| 35000/ —
Residence: 5 ,Z6wn {1 Parents [0 Rented 0 Other

Monthly Rent or EMI: OQZT,OO O / —

Type of House: 0 Independ,ent hous;ei?)[-(lat *J House in a basti

Continued......



Appraisal by Manager (Confidential report to HR)

Name of Employvee: Rajya Lakshmi
Division Accounts
Project:

Overall performance: Good
Attitude towards colleagues: Average
Team player: Good
Personal appearance: Good
Interest / Enthusiasm in work: Good
Knowledge of work: Good
Attendance / punctuality: Good
Communication skills — oral — in English | Good
Communication skills — oral — in Telugu | G00d
Note: Rate as good. average or poor.

Key strengths:

Hard working

Shortcomings or weaknesses:

Immediate argument

How can we get more from the employee?

Keeping busy and making to work

What are the precautions to be taken?

Make the employee busy

Prepared by: Date:

Sambasiva Rao

19/04/2019




For office use only:

Item Existing Revised
1. | N. Rajya Lakshmi
2. | C.T. C. Salary 26322
3. | Gross Salary including ESI & PF 25116
4. | Basic 7535
5. | DA 2511
6. | HRA 10046
7. | CCA 2511
8. | TA 1235
9. |EA 1255
10.| PF (Employer + Employee) 2412
11.| ESI (Employer + Employee) 0
12.] BT 200
13.| Net Salary after ESI & PF deduction | 23710
14.| Mobile Allowance 399
15.| Avg. monthly conveyance for last 3 | 0

months
16.| Loan with company 0
17.| Loan repayment per month 0
18. | Medical insurance provided YES
19.| Accidental insurance provided YES
20.| No. of leaves taken in 2018-19 22
21.| Company Vista Homes
22.| Division Accounts
23.| Designation Sr. Accountant
24.| Remarks:

Prepared by: Date: Approved by: Date:

Igra Khatoon 12.04.19




