
Personal Information ional

Employee Profile

Flat.no.00l, l-block, Vista Homes Bharatnagar Colony,
Kushaiguda, Hyderabad-500062.

Name: tRAJYALAKSHMI

Age : 45 YEARS Date ol Birth 24t04il9"18
l

Present Address:

Emergency Contact: 7,386,093,048
_'l

Mobile No: 9,502,211,61

Automobile: Bike Make

Vehicle EMI: Year:
L

Date ofjoining:

Marital Status: @ Married Q Single

Name ofspouse: N Venkat Kaundinya 1

I

Spouse works at:

Spouse's designation:

Spouse's Gross Salary:

Nurnber of Children: Two

Name Age Gender Name of School Class
Approx.

Annual Fees

l6 M Resonance Jr Co XII 185000
L

N Abhigyan I 1 M Cal Public Scho x 90000

t lr
)

t .l
OwnResidence:

23000t- )Monthly Rent or EMI:

EType ofHouse:
Continued

t

TVS

N Shanmukha

I

E

I

I



FINANCIAL COMMITMENT (Optional)

Loans Home Loan: 2300000 EMI 23000

Personal Loan 250000 EMI 8000

Gold Loan EMI:

Chit Fund: EMI:

Others: l EN4I _l

Insurance Policv Medical
Insurance:

Premium:

Life Insurance: V0000
I

Premium: 60000

Term Insurance: Premium:

Other Insurance: Premium:

Type ofsavings Mutual Funds:
-t

_1 E
Stock bonds: L E
Fixed Deposit: L E
Other Savings: t-

I

t= f

I



APPRAISAL FORM 2024.2025

Designation: Manager Division: Accounts

Qualifi cation / Education:
M.com

Years of Experience in
relevant field:

20 years

Expected Percentage
30%

Justification for increase:

Capable of doing all works given by maganement

Justifi cation for Promotion :

Prefen ed Designation:

Complaints:

Suggestions

2nd Saturday of the month to be holiday instead ofevery saturday halfday

Signature :Raiyalakshmi Date: 15-04-2024



A cta c.-,^ )T
Division

SALARY REVISION FORM (2023.2024)

Personal Information onal

f ^lv "t o laS l,^y* r'Name:

Date of Birth: }q-0v-r97t-Age : \{ ,t*t

Fla|- s)o oot , J - At , -r. , U,'t F.- +ld-^^'4Present Address:

$ Va.^..L"-Jl1^^t{,'-.-,)t-{^-^.l

Mobile: cl go > t-t I 6llPhone @: ?582o i3o t{ &

-N5o Cars.Rike r Nil Make:Automobile:

Year Jo lVVehicle EMI:

l6.ooo l- Date ofjoining: dl - o1 - ).o l>'
Salary at the time of
ioining:

Marital Status:

r\ r.r.r-^^U^f \!D-tu-a.& wltL-
Spouse works at: Ct.r.",r,\\^r*!4 l;1. Sc^'-IL,, )ul L)-J
Spouse's designation: ilPr
Spouse's Gross Salary:

Number of Children: -r*_,,0

Name Age Gender Name of School
Approx.

Annual Fees

t h"-^w..rrl'L^ t5 Ir{ RzSaflante Sr x, )- LI+,

AbL^'r) a rt t\ )J [,'. ia"CqI lnrn- Lo,ooo I

I

Residence .gOwn tr Parents tr Rented tr Other

Monthlv &ent-er EMI: &(ooo i
Type of House: c Independent hou segrfiat a House in a basti

Continued..

Married / Single

Name of spouse:

Class

---f---



Division: Accounts

For oft'ice use only:

10

1 ltem Existing Revised

2 Rajya Lakshmi.N

3 C.T. C. Salary 401 50

l Gross Salary including ESI & PF 38350

5 Basic 19175

6 DA 3835

7 HRA 15340

8 PF (Employer + Employee) 3600

() ESI (Employer + Employee) 0

Net Salary after ESI & PF deduction 363s 0

11. Mobile Allowance 399

12. monthly conveyance 0

13. Loan with company

l .+. Loan repayment per month

15. Medical insurance provided Yes

t6. Accidental insurance provided Yes

17. No. of leaves taken in 2022-23 l8

18. Company GMR

19 Division Accounts

20 Designation Manager -
Accounts

2t. Remarks

Preprued by: Date Approved by Date:

Iqra Klatoon 14-04-2023 18-04-2023



n

% c///\
Division: $tttu;fu-

SALARY REVISION FORM (2022-2023)

Name N, RajT"lolcshn,
Age t8 )Ys Date of Birth: ")u-0u-tq+g
Present Address: J loclt Vi.rla-

Lv-?l^oiq,,.l ^ l-l v)o^Jo.*l 6 ,1--
./

Phone @: Mobile: 9-9o>> lt Lll
o Carr:-Bike o Nil -TV S

Vehicle EMI: ao I t-/
Salary at the time of
lolnlng: It,ooo f- 13J,1- dlta-

Personal Infbrmation onal

Marital Status: Married i Single-

Name of spouse: r,.l V.-- r..^* k--*-,,.-JL; u (,-
Spouse works at: cl-.^ Vz,U L1t *9c;"-fi,^-,:

HR- U
Spouse's designation:

Spouse's Gross Salary:

Number of Children -7bo
Age Gender Name of School Class

Approx.
Annual Fees

t'4 faj ?, t',h" !J^t) v_ 96.ooo 1J JL*r^*r"rr
).- NID- So.ooo I,..1 Mlr*'c'va-rl I )-- IY

U

Residence: il*r-, o P*"r* Rented al other

Ir4onthly Rent or EMI: Sqooo I
I Independent house ! House in a bastiType ofHouse:

Continued......

Automobile: Make:

Year:

Date ofjoining:

Name



Division: AccouRts

For office use only:

Item Existing Revised

I Rajya Lakshmi.N

C.T. C. Salarv 37s00

3 Gross Salary including ESI & PF 35700

4 Basic 17850

5 DA 3570

HRA 14280

7 PF (Employer + Employee) 3600

8.s ESI (Employer + Employee) 0

9 Net Salary after ESI & PF deduction 33700

10. Mobile Allowance 399

lr Avg. monthly conveyance lbr last 3
months

0

12 Loan with company

t3 Loan repayment per month 0

14 Medical insurance provided Yes

15. Accidental insurance provided Yes

l6 No. of leaves taken in 2021-22 l2

l7 Company CMR

l8 Division

Desigrration

Accounts

19. Manager -
Accounts

20 Remarks

Prepared by: Date: Approved by: Date

Iqra Khatoon 12.04.22 G. Jai Kumar 15.04.22

2

6



Division: ACtot.,.,,li- D#

Name: Ro,to lalcalrrr.i
Age \a yeaa Date ol Birth: &8- oq - tq78
Present Address: Flal. nl 0 . ool -I - R la clc . Visla ttlmtcl

t4uglao,iquJD, t)vde'alra d - sooo6.'
a

Phone @: Mobile: 4 {o >> tl Otl
Automobile: a Car"zBike r Nil Make: 1vs
Vehicle EMI: Year: >otq
Salary at the time of
ioining:

b. re, ooo I - Date ofjoining: &0-07- >ol>-

Personal Iniormation onal

Marital Status: fvraE-eA f&"et€

1)auk--L kat+d';uX-a-Name of spouse:

Spouse works at: C.k'"t V.--'0'^ -.JL t.-44

H P Ma"aErr^-Spouse's designation:

Spouse's Gross Salary: U

--t u:oNumber of Children:

Age Gender Name of School Class
Approx.

Annual Fees
Name

t3 lv ht nL!,i 9Ja lx 6o eaoJL'-t,*u"rtAa
u 5sNOALl"*va*- tl M eo!)ujtL-.gl-r)

U

-D4;;! Parents n Rented ! otherResidence:

Qt po /-
! House in a bastin Independent houseType of House:

Continued......

SALARY REVISION FORM (202I-2022)

Monthly Rent or EMI:



For office use only: Division: Accounts

I Itern Existing Revised

2 Name N. Rajya Lakshmi

J C.'1 . C. Salary 35,000

4 Gross Salary including ESI & PF 33,200

) Basic l6 600

6 DA 3,320

7 HRA l3 280

tl PF (Employer + Emplo-vee) 3,600

9 ESI (Employer + Emptoyee)

10. Net Salary after ESI & PF deduction 3 1.200

11. Mobile Allowance 399

12. Avg. monthly conveyance for last 3
months

0

13. Loan with company

14. Loan repayment per month

15. Medical insurance provided Yes

16. Accidental insurance provided Yes

17. No. ofleaves taken in 2018-19 l8

18. Company GMR

19. Division Accounts

20. Designation Accounts Manager

21. Remarks:

Prepared by: Date Approved by: Date:

Iqra Khatoon o5-04-2021



Division: Accounts

Appraisal by Manager (Confidential reoort to HR)

Note: Rate as good, average or poor.

Key strengths:

GST Retums, Income tax returns, TDS Retums & Team Co-ordination

Shortcomings or weaknesses:

NA

How can we get moie from the employee?

Already we getting 100%

What are the precautions to be taken?

Not Required

Prepared by: Date:

Sambasivarao t0-04-2021

Name of Employee: RAJYALAKXMI

Project: VISTA HOMES/GMR

Overall performance:

Attitude towards colleagues: GOOD

Team player: GOOD

Personal appearance: GOOD

lnterest / Enthusiasm in work: GOOD

Knowledge of work: GOOD

Attendance / punctuality: GOOD

Communication skills - oral - in English

Communication skills - oral - in Telugu GOOD

GOOD



Division: A..r*, Ll

A LAks Hl.4_r

Preser-t AdC:ess:

Pliorle rr: qqq>tq1)-L l.lci:iic:

Autoruobll,:: r Ca.:gz6i,.c o l.t-il

Vehicle ENti:

16.ooo f - Date ofjoiring: .t

Penonal Ilil:rrnl::or

Ir.ot U

5o>>-tl6l)

ol
Jol)--r

\4arital SErtus: rr-e.i lS=+ei+

Narire oi'sl,,rise: V.r. k-ot b-g.n*"
Spouse rvrrks at:

Z 'f\c-..-l

1do

^

Approx.
Annual Fees

3+ soccr-r^\^ u-)c-l^-

Residence:

fulonthly .R.ent or rMI:

AEe C ende r

: [] I'a;e:r1: -r Rent:d r Other

q ooo

5

I\iai<e:

Year:

Narne:

r_5o Date olBir:th: q -tq7

e"[^ ?L Sc-^+r"...oJ
Spouse's iesigretion:

Spouse's Grcss Sala4'':

l.lunrbDr: irf C^: li:,::::

t\-at'te Narne of School Class

t> N4 LilP3 U,

Vr
-<--

lcd-.\\_

Hous: in a bastiTypecl-..:.::: i.l --.:. : :::.ccr:'- i-r
Continued. . . -.

sAt-/.R'a P.EVISTC bT FORM (2020-202 l )

I

Selarl, at dre ti:ne of



For office use only:

16.

18. Company

21.

Division: Accounts

r 0835

3144

399

GlvlR

G. Jai Kumar

Date

16.06.20

RevisedI Item

2. N. Rajya Lakshmi

28713

Gross Salary including ESI & PF

J

,+

C.T. C. Salary

27088

) Basic 13544

6. DA 2708

7 HRA

8 PF (Employer + Employee)

ESI (Emptoyer + Employee)9 0

10. Net Salary after ESI & PF deduction

ll Mobile Allowance

t2 Avg. monthly conveyance for last 3
months

0

Loan with company 0

t4 Loan repal.rnent per month 0

I 5. Medical insurance provided YES

Accidental insurance provided YES

17. No. ofleaves taken in 2019-20 17

19. Division Accounts

20. Designation Sr. Accountant

Date Approved by:

15.06.20

Remarks:

Existing

24428

13.

Prepared by:

Iqra Khatoon



Division: ,lccouk

SALARY REVISION FORM 12019-2020)

N RA:].IA LAklt+MTName:

Date of Birth: Q h- oh- te72Age : +1)
Present Address: Fta)- nJo- ool j- B)pc/c Vis)-,a.

)1ar*e) A)
T,'

aqd/-,1D{,a^a44Y C-olonV,
- $oo

Q {ot-z-t lb )lMobile:Phtrne @:

Automobile: tr CarE],fike tr Nil Make -7-vs
Vehicle EMI: Year: 2-ot+
Salary at the time of
lolnlllg: t,o.ooo f- Date ofjoining: do-ol-2at>-

Personal Infbrmation

Marital Status: Married /*ittgl,e

Name of spouse: Al v€dLAT kAunlnr fiyA
a-- Le-,^,'. V-J-"---

Spouse's designation: HP- il.*J
Spouse's Cross Salary:

Nurnber of Children: -) wo

Name Age Cender Name of School Class
Approx.

Annual Fees

xl .SL^*ur-[o- I N cd ?uil,- VIJ -35 oooI
il AL\,.rrtva r'-r q M -t_ l\/ 39000,

Q/

Residence: Z/O*ntr Parents tr Rented tr Other

Monthly Rent or EMI: d4,ooo I
Type of House: : lndependent ho il House in a basti

Continued.. .. .

Spouse works at:



Narne of linrplo,"-ee Rajya Lakshmi

Dir ision Accounts

Proiect:

Ovr:rall performance: Cood

Atti tude lorvarcls colleagues: Average

1'earn player: Good

Personal appearance: Good

lnlercst I linthusiasrn in u,ork: Good

Knorvledge of rvork: Good

Attendance / ptmctual itv- :
Good

(lornmtuiication skills * oral - iu Engiish Good

Con:munication skills - oral - in Telugu Good

Appraisal lry Ivlanager (Confidential report to I IR)

Note: Rcle us good. (werage 0r poor.

Key'-- shenglhs:

Hard working

Shortcomings or rveaknesses:

Immediate argument

l krrv can we get more frtrm the ernployce?

Keeping busy and making to work

What are the precautious to be taken?

Make the employee busy

Preparcd b.v Date:

Sambasiva Rao t9/04t2019



For office use only:

Item Revised

I N. Rajya Lakshmi

C.T. C. Salary 26322

3 Gross Salary including ESI & PF 25116

4 Basic 7 535

5 DA 251 I

HRA 10046

7 CCA 25tt

8 TA 1255

I EA 1255

10. PF (Employer + Employee) 2412

11. ESI (Employer + Employee) 0

12. P.T. 200

13. Net Salary after ESI & PF deduction 23710

l4- Mobile Allowance 399

t5. Avg. monthly conveyance for last 3
months

0

16. Loan with company 0

17. Loan repayment per month 0

I ti. Medical insurance provided YES

19. YES

20. No. ol leaves taken in 201 8- 19 22

21. Company Vista Homes

Division Accounts

23. Designation Sr. Accountant

24. Remarks:

Prepared by: Date: Approved by: Date:

Iqra Khatoon 12.04.19

Existing

2.

6.

Accidental insurance provided

22.


