
ADMIN-AUDIT / PURCHASE DIVISION
Advice for Credit to Supplier - Manua.l

Notes: l. In case amount to be credited to supplier and the bills total does nol match accounta s to prepare Jv for debit or credit.

2. This set should onlY have 5 docum€nts i.e., advice to credit to supplier, origrnal bill, proofofdel iYery, original purchase order

with barcode, original tequisition. 3. Do not anach additiona.l documents like *€ighment slips, RMC batch reports. duplicale

documents, Eway bills, test reports, etc. 4. In Amormt A, exclude fansport, Hamali charges. etc., and instead include in Amount

B. 5. This report must teach HO within one working daY of approval by purchase officer/purchase meuger

\".t1^,L
PrlvlA-

Date

",,, 
ln p l.a r,

Prepared by
r1. NIA{arfr

Serial no

Supplier name (t(, Enk D.l r^-\
HO inword no

Firn/Company
rv. rre^h'a ( alrr

I Project -
Cvone

HO received date

PO^VO No

Bill no Bill date Original atuched

PO,^YO dare

Sl no. Bill amouflI

Scsn ID

) a.^. t,^,.,^I- r^,.' [q r.an o-ihrw"0
I

Bos\q at /otl[l^,ll
oYes o No

\
ll

t
D Yes tr No

3 B Yes o No

4. trYes o No

Proofofdelivery by way of o DCVbill tr Steel report B RMC pour report o Solid block report o Installation report

Proof of delivery
malches MRN

/B'Yes o NoIVRN
nos.

Amount C -Other Debits

,U?J- Li)
Amomt D (D=ArB-C) - Amount to be credited to the supplier:

I \1{ - \<)AmourtE-PO/WOvalue

IAmount F - DfI€rence (A - E)

Yes o Excess recdred D Shon r€ceived o Prt rcceived

es n No - wait for balance material o Other

Quantitv receired as per PO ,/I O

6Palm€nt - due dale

Remarks

fhD
Acaounts
Merager

AccountanlMDPurchase

Manager
Purchase OfficerApproved by

*1. rlA{E"tlEAName:

G[J}QSiSt

ul-0al,lnlDate

Above 2Okupro 20kAbove l00kAbove 20kupro 20kApproval limil

\

Amolmt A - Bills lotal (Excluding Transport & Hamali Charges):

Amourt B -Ofter Credits : Transportdion charg€s

Close PO / WO



N{EMO

TO & REMARKS.

Y

tr

DATE &
FROM:

o.,-loIn,

xFQt0f^.lr€(

L- ' rh.*,ij. ll^-^^.1r, c'|,.-nJlm ,"t"^,
4-.J 1.,,^.1.f*U .lr"L -' 0^rr'r,.

I
Qr rrt

A*J^!- (!. r*. \..\t ,---

^$ .(i
QJ '"/

"-4r4 - o \rtc,,ro e,,.0m,.<J
I

,)/ 't(
w- ,fi1{./

4\
,Keg" \

(net'' ^ rro\ \
\ ttxu"- \
\ "Nr99z



GV1 Supplier reconciliation
statement
Row 44

Action to be
taken

Latest
Comment

Task
Completed

Name of the
supplier

VRN

Debit Balance 7,435

Credit Balance

Related Po/wo
nos

po no. 20230701009

Narender Reddy - !2 V battery received lbr generator,supplier rot
responding ca[[s for provide bill,pls advise.

S k Enterplisos

r_l

Remarks by
site
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Accountant Last aransaction more than 6 menths ago
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Admin-Audit Management advise required

.. Comments

l{aEndrr Rrddy (narendeneddy@modiyopedies.com) | 2 Aogusl, 2024 12:25 PM

!2 V battery received for generator,supplier not responding calls for provide bill,pls
advise.
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Purchase Order

From Compmry: Crescentia Labs Pvt Ltd

GSTNO:36,4,4DC82608M I Z0

Original

Delivery Locatim: CV One
Plot No. l5-B, MN Park Phase-ISy No. 230 to 243Turkapallly
Hyderabad,Tetan gana,500078
Ansari,O406633555l

Supplier Details

S.K. Enterprises
5-4- 187/5 M.G.Road R&nigunj
Secunderabad, TG, 500003
GSTIN:36AANFS7 053 A|ZT
S. Nagendra, 984899667 8
skenterprises_secbad@yahoo. oo. in

PO No 20230701009 Quote No NIL

PO Date 0l Jul 2023 Quote Date l0 Jul 2023

Supply Type Purchase Order Requisition Num 20230610028

SNo. Item Name Rate Dis%
Taxable
Amount

GST% Amount

IGST% CCST% SCST%
tCST
AMT

CGST
AMT

I
MISC 5074-Miscellaneous-
Bafiery--Misc-Nos. r .00 6,454.00 l0o/o 6,454 0% l4o/o l4o/o 0 904 904 7 ,435

Addl
Spec

l2 volts 80 A.H Battery - Exide make, XP800 (l2V)

Totrl Amount ... 0 904 904 '7 ,435

Rupees in words : Seven Thousand Four Hundred And Thirty Five Only

Terms and Colditions:-

Additional SDecifi cations

Tax :

Delivery Date:

Delivery Location :

Transport:

Advance Paid :

Payment Terms :

Page 1 ofz

Asper details given in the Quotation, dtd

Inclusive ofGST and other taxes.

Ex stock or Within 3 days of PO.

As rgiven above.

By Vendor or Purchaser

l00oZ of PO value. Rs: 7,435L

Immediately.

l0-O'l -7023, The above material is ofExide make.

O2lOBl24 02:23:47 PM

Qty

SGST
AMT



Purchase Order

Original

Proofofddivery & original invoice must be &livered to Second floor, Soham Mbnsion, M.G. Roa4 Secunderabad- 03. Do not send to site.

We rcsewe the right [o rcject items not conforming to quality and specifications.

Notes:
l. Thrs is a digitally generated order and no signatue is required.
2. In case the vendor is unable to accept thc order and supply the material, they must intimate the same by email to purchase@modiproperties.com.
3. Vemdors mlst obtain acknowledgment from site as proof of delivery (POD) on relevant document like DC, e-way bilt, packing list, etc.
4. Veurdor must send original invoices to orlr head office (HO) on the address mertioned above. Do not send the original invoices to sites or punchase division
office. An acknowledgment on a copy of the invoice will be provided upon request at our HO.
5. We reserve the right to cancel this PO and seek refund of the advance paid in case ofdelay in delivery or items delivered are not as per specifications,
including delivery of defecrive material.
6. Payment egainst delivery /installation shall only be made after receipt of originrl sigred invoice at HO.

Page 2 of 2 o2l$Al24 02:23:47 PM

Bill submission:

Other Terms:


