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Personal l)etails:

Education:

Application for post of

Date ofapplication ar,t&
Application through o Advertisrementr uu(eferred by: 

I A

Full Name I H A 0
Age 3.t..r*,. Date of Birth APrph..1L9r
Fathers Name SUR IIODff

H.Iuo, 6S-ltr 1- I^)ALA N
t^) A L0pu

Phone & Mobile

Permanent Address ,l')D q an.& (, Nq
N AE Aldou L Lt)

Aadhar number ({ARgqetr66 Category sc/st/BC/o6n q(

Post Graduation Ctorrt p tt u., -k rQt frA ty
Name of college Tasr-
Location Percentage marks _r+.{r/-
Course type ! o Regular Cours" qgdrrespondence Course

Year of completion -?otf Medium of Instruction fnffinetuguluinai

LLA
Name of college Pnrurfl( Orurrf(srl
Location Ll4nNorc,A,R+ Percentage marks €o t,
Course type !4-Regular course ED Conespondence Course-^

Year of completion &R Medium of lnstruction EngFsh /Telugu/ Hindi

Name of lnter/ Jr
College &.un ( Pn r.i,rnA Uoo r U6(sr ry )
Location Luultevx Percentage marks T^t.

Medium of Instruction enffi netrguf Hinai

Name of school (A:i ruofl fY oQit -!rrsl6:c.-Str.ol
Location l).tDn, XtA Percentage marks '+2,/
Year of completion 3.o"'1 Medium of Instruction rnffih netugul uindi
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Degree/ Diplenra--

Year of completion ,-*A



Description of other
counes or diploma

Com ter Skills:

Two Whee ler / Car:

MS Office E6ood ll trAverage f io Poor

MS Word frdood f oAverage D Poor

MS Excel e6oa f-l oAverage Lltr Poor

Auto CAD o Good tl trAverage ntr Poor E)(A.
Email e6od n DAverage !D Poor

Other

Make c{l a 9o15-

Salary Details:
ofl bank statement of account will have to at the time of

Su

,Foq

CA l-WLtutl
TE

Name Age Occupation/
Study

Company/
Education institution

Father Su( rruoFr 5.q /hl rlx/6qs .quUfAM TeA(
N€€tAr',tMother _y8 F{ot-tYr.,lrfr:

Wife / Husband

Brorher lsistel NffiN ARDf#. 3o ?"r,t'i*,q cA l<4t
Brother / Sister V

Brother / Sister

Son / daughter

Son / daughter

Last Dravm Salary ?o, ooo l^
Does the above salary
include:

ESI: n Yes oNo PF: eXles o No

Conveyance: o Yes q,X6

Expected Salary 1&ooo

o/es n NoCan you provide 2 su€ties from Govt. employees or employees of
reputed companies?

DUAPAqPAut Company NAUAR ShIName

Designation lEt,Ac AovtsaLYour Relation JDtuto€..

Surew I :

LEE€orn IName glrcHpts/lnl lfiompany
Your Relation .su&oP.Drru

Surety 2:

Designation ,.>TD

Can you commit to work for a minimum of 2 years? orfes oNo
Commitment

Poge 2 of4 \4M

Year

Familv Details:

Son / daughter

Mobile Allowance: o Yes EJ.tlo



&E enl Details:

NT[,} N HYD4 U
Remarks oroffice use - Do not write in thi boxS

Remarks: or office use onl - Do not write in this box

Years ofexperience in relevant field

Name of Company 14[ A'1i4cAn{- Lttq (rco
Duration of employment years € To date: 0*.v*
Location l-uan t AUA
Designation cnrvlANt, l6cp.T4n,
Last drawn salary Tuouol-
Number of employees in
the company / branch? 9oorf Number ofemployees in

your dept. or division? lr
Vo,^10q) ,a*cne*--L| t Leg^-p

]lo J"*"^. l-^, q-J lr,L",,S
naqI?ear .

Brief description of work
handled by you.

Reason for leaving Qar'tcC- $ terL€D rr\ H\D1IAAN

Name of Company .S-t6Yoru Sox-rt AoY, ,9 Ass.
Duration of employment f. ( y"ur. From date: 1.r1,..0 To date: &.rl
Location Lvcrt r AuA

Assx;ATr
Lasl drawn salary loooo I -
Number ofemployees h
the company / bmnch?

D Number ofemployees in
your dept. or division? 1.,

Brief description of work
handled by you. A//ennrc€-s B€ fq4 \STfu Tr'.

teoB, Al.D DlnfnNc, b
Lf.<€A0.lu-l .

o( 0

^),'Tl
@UID
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Name ofCompany \
Duration of employment years From date: To date:

Location

Designation

Last drawn salary

Number of employees in
the company / branch?

N ofemployees in
or division?

Brief description of work
handled by you.

Reason for leaving

Remarks: or office use - Do not write in this box

Remarks: or office use - Do not write in this box

Name of Comp\
Du'ation of emptolnqnt years From date: To date:

Location

Designation

Last drawn salary

Number of employees in
the company / branch?

Number of employees in
your dept. or division?

Brief description of work
handled by you.

Reason for leaving

Ask for additional sheets ifrequired.
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DECLARA'I'ION

From: H

To,
HR Manager,
Modi Properties Pvt. Ltd.,
M.G. Road, Secunderabad-O3.

I have submitted my bio-data/ resume for a suitable post in your company and its associated
hrmVsubsidiaries.

I hercby certi$/declare that the details given herein are true to the best of my knowledge.

ln case the information given by me is found to be un-true, I will be liable for consequences
thereon.

I shall provide proofof last drawn salary as and when requested.

I shall provide letters ofgood conduct/recommendation from past employen as and when asked
for.

I further undertake to work for a minimum period of 2 years, if I am offer€d employment in
your company,

Thank you.

Yours sincerely,

UMSignature

Name

Place:

Date:

hq

&)

@snqan AaoA



Rcmarks Admin.: For office use on - Do not write in this box

Remarks Divisional or office use - Do not write in this box

Remarks MD or offrce use - Do not wdte in this box

Offer Details

Salary offered Date ofjoining

Remarks:

Background - Personal ao Good o Average o Poor

Background - Work o Good o Average tr Poor o NA

la Good o Average n PoorPersonality

la Good n Average a PoorAppearance

Communication skills Ilo Good n Average r Poor

- o Employ tr Reject tr Short list & decide laterRecommendation

Recommended salary

Uo Good o Average oPooroNARelevant experience

!o Good o Average o PoorKnowledge ofsubject

u o Employ o Reject tr Short list & decide laterRecommendation

Recommended salary

Recommendation n Employ tr Reject tr Short list & decide later

Recommended salary



Modi Prooerties Pvt. Ltd - New Emoloyee Joining -. Check list

Com

Ilemaks

Name KISUA&I ALOOA Joining Date ( o/ &3
Designation bruL-u^" lpcn lr,-nq Division

M,J'#l,uliu, 0r9* . Prepared by:

Site/Proiect: Sign

Sl. No. Description Status
Yes / No/ NA/ Done

l SSC Marksheet collected? Y"-s
1 IJSC/Inter Diploma Marksheet collected'l Yut
3 Graduation Mark shcer/certifi catc collccted? V.
I P.G. Marksheet/certifi cate collected? V.z
5 Experience Certifi cate collected? Y-
6.

Proof of salary of previous companies collected?
( Salary SIip/certificate/ Form l6A) Y.a

7 Itelieving Letter collected? ^l url
8 4 Passport Size Photographs collected? \,,t
t)

2 Postcard Size Family Photorraphs collcctcd? v,z
l0 I{csidence Proof collected? Y"t
u Photo ID Proof collccted?

PAN Card collected?

V"r
12. Y,t
t3 2 Reference Letters collected? Yo-a
l4 Blood group certificate collcctcd?

Ernployec lD Card form fillcd?

Y,.t
l5

Bank Account form filled?

t1 Ir{cdical insurancc proposal fomr filled'l

Task to be explained?

l. Send introduction emaiUinform through viber to staff

2 I)esk - Prepare employee work area or arrange Dcsk

Laptop - Arrange computer accesvlaptop

.l SIM - CUG Airtel uew connectiou./portability

5 Snlart mobile phone - check / provide

Vibcr - Adtl in Groups

7 Create emnloyce email ID

Visiting Cardsll

Uniform, wherever requted

t0 Office Rules : Timings, leave policy, & unifomr etc., as per c irculars

I6.

6.

9.
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t0$t THE INSTITUTE OF
Company Secretaries of lndia
rx autrurY rrarllrN(alxbr,l.,rrra r.r.r.r..rh..ir

Namc ; RISHABH AROFA
Mcmbcrshlp tlo : ACS 41124

Dlto ot Blrlh : 0204/1991
D.l. ot l!su. r 2Z0Z20l6

Member's ldentity Csrd

Jolnt S.crttrry

(
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r$$t THE INSTITUTE OF
Company Semetaries of lndia
rI t!t531: 3t "toFtiSlSiAt EXCELLExC:
:ia:(Fi! !t.ir rfra.. t? \=:f :.B_l.tira-:

CERT1ilCATE OF IIEtr{B ERSHIP

ThLr is to cenifi- ther

of

LUDHL{\A
xrs trlm intd g-{ eE

Ssgociatc

The Institute of Companl- Secretaries of India

o &e Treor-v Firs( d4'of September Trvo Thousand Fifieen

Giren by the Council under the common seal of

of

The Institute of Companl' Secretaries of lndia.

on tk Tsetry fu day of September Two Thousand Fifteen
l;l{tili
Ey.r-
tr,Ff:f

brL' fu-rofiY
flhb (rrEittr,n rt rf ar h*r.S

ACS Na ll i:i



LEEFORO HEALTHCARE LIMITED

Leo House , Shaheed Bhagat Singh Nagar, Dugri Dhandra Road,

Near Joseph School, Ludhiana-1411 16, Ph.No.01614342000

E-mail-ld: hr@leeford.in
Pavm€nt Slip For tha Mq N 2

Name Rishabh Arora EMP Code: 6932

Designation: Company Secretary Date of Joining: 22-02-2r

Location/HQ: Ludhiana

Working Days: 30 Bank Name: Pun.i ab Natlonal Eank

UAN : 101823398038 ESt No.

Earning D€tails Amount ( Rs.) Recovery Oetails Amount ( Rs.)

Gross Salary 6594 0 ESI 0

EPF 1800

200

0

TDS 3000

Advance oeduction 0

PF Deduction 0

Total (a) 66940 Total (b) 50 00

Net Pay ( (a)- (b))

Add:- lmprost Cash
Total Paym6nt

6'1 94 0

For LEEFOttD lll:,'\ rc I

61940

r,(maccr H.R.
Nota i- This is a summery of salary dltails lbr lntcmel usag! and sho,rd nol b6 u3cd 63 an offcal atodJmlnt for outlide purpose " -'

LEEFORD HEALTHCARE LIMITED
Leo House , Shaheed Bhagat Singh Nagar, Dugri Dhandra Road,

Near Joseph School, Ludhiana-141 1 16, Ph. No.016 l-4342000
E-mail-ld: hr@leeford.in

P en

Name: Rlshabh Arora EMP Code 693 2

Oes nation Com Secretan 22-02-21Date of Joining:

Location/HQ Ludhiana Bank A/c No, 1464010013155
Workin 51 Bank Name Pun.iab National Bank
UAN 101823398038 ESI No.

Earnln Detalls Amount ( Rs.) Recovery Details Amount ( Rs.)
Gross S 66940 ESI 0

EPF 1800

Prolessional Tax 200

Labour Welfare Fund 0

TDS 4000

Advance Oeduction 0

PF Oeduction 0
Total (a) 66940 6000
Net Pay ( (a)- (b))
Add:- lmprest Cash
Total Paymont

s.lary details irr lnlcmal Usage and should ngt bc used as en offcal doqJmrr fo. ouBidc porpo3e.

/rhr I60940
For LEEFOI{I) ll[

60940
H.IL

Note ! This is a summary of

IEEII

Bank A,/c No. 1454010013165

Professional Tax

Labour Welfare Fund



Le

Date: 07u January, 2023

Experience cum Relievins Letter

TO WHOM IT MAY CONCERN

This is certify that Mr. Rishabh Arora S/o Sh. Surinder worked in our organization as a

Company Secrelary from 22d February 2021 lo 076 January 2023.

During the aforementioned tenure of his work, we found him active and competent in executing all

aVgned tasks.

We wish him all the best in his future endeavors.

:or Leeforci Heaithca {..
cuJV

Auth. Signatory
Authorised Siqnatorv

r www.leeford.in i-'.'r info@leeford.in

eford

CIN : U24230P82006P1C029786

Leeford Heatthcarc Ltd..
Road,Leo House, Shaheed Bhagat Singh Nagar, Dugri-Dhandra

l$ear ioscph-Sahodl; tudhiaha:141116TPunjaO;INDI,[
Ph.: 0161- 4342000 Fax:01.61- 4342006.



To
The Manager, HR
Leeford Healthcare Limited
Ludhiana

RE: RESIGNATION FROM THE POST OF COMPANY SECRETARY

Dear Madam,

On account of personal commitments and aspirations, it is not possible to
continue my association with the Company. As such, I hereby tender my
resignation from the post of Company Secretaqr of Leeford Healthcare Limited
(the Company) with effect from 01"t January,2023,

But, to abide by the condition of serving the notice period of 30 (thirty) days
i.e. from 09.12.2022 to 08.01.2023, I will continue to serve the Company
herein Ludhiana till 08th January,2023,

I extend my sincere gratitude to the management for their guidance and
support throughout my tenure in office.

I request you to kindly relieve me from the services of the Company w.e.f.

08.01,2023 to record the cessation of my services with the Company.

Thanking You
Yours Sincerely,

w
Rishabh Arora
Company Secretar5r
M. No. A41124

Date: O9.L2.2022
Place: Ludhiana

for .R,

.J.7w



of,flqo: Chamber No.42?
Now'CourUs Complox, Luclhlana
ph-o161- 5009421

$r*F

Rosl"donoo l B-XLX-807 /7 ,
Church Road, ClvlI Llncs,
Ludhlana- 141001
Ph. (R) 0t6l-2440432/24Lt7't9

Emall-son1s tevon 0hotntail.conr

,.. fo,wiloM tT MAY coNcEtrN

This ts to certify that Mr. Rlshabh Arora S/o Sh. Surlndcr, was worltlng wlrh our

oflice asan Associatc from 07.07.2019 to 18.12.2020. Durlng the assoclatlon, he

was appearlng before Dlstrlct and Sesslons Courts, Ludhlana and was

performlng the Job dutles I.e. assistlng ln lcgal draftlng and in legal rescarch.

During the period of hls assoclatlon wlth our office, hls behavioral conduct was

good and his performance was satlsfactory. tle v.vas enthuslastic at worl< and hc

was completing his assignments tlmely and responslbly.

ADVOCATES & ASSOCIATI]q

i STEVON SONI

STEVON SONI

Advocste3 & AssociateE
B-XlX-807n, Church RoEd,
Civil Llnes, t.udhiana-14'1001.
Ph.: OlOl -2i,10432, 2411779

SIEVON SONI
}\DVOCATE
6/o r,oto sh.H.r.. son:[,. Advooato.,.

Rcf.No.................... Datctl: 02.02.21127



Lee!ord

RECOMMENDATION LETTDR

To Whom It Mny Conccrn

I, CA Sarlka Gupta, Chief Financial O[Iicer of Lecford Hcalthcarc Limitcd

(the Company), writing this recommcndation letter at the requcst of
Rlshabh Arora, who has worked as Company Secretary with the Company and

has handled secretarial, trademarks and legal matters.

I am very confident about his ability to succeed in any organization hc joins.

I wish him all the best in his future endeavours.

If you have questions concerning his background, please reach me at 016l-

4342OOS or sarika97447@gmail.com.

Sincerely,
Best R

For care Limited

Sarlka
Chief Financlal Officer

(p www.leeford.in @ info@leeford.in

Leeford Hcatthcaro Ltd.
Leo House, Shaheed Bhogat Slngh Nogor, Dugrl'Dhondro Rond,
Near Joseph School, Ludhlona.14lUO (PunJnb), IN0lA,
Ph.: 0l6t- 4342000 F!x : 0161. 4342006.

I have known Rishabh Arora for almost two years in my capacity ns a

Chief Financial OIIicer and was reporting directly to me, Rishabh is highly

motivated with sound intellectual ability, good mental alcrtness and a grcat

teamwork spirit. His method of solving problems that arisc dnily is
commendable. It distinguishes him from his pecrs.

Date: 07.O1.2O23
Place: Ludhiana

CIN : U24230P82006P1C029786



L""Ig19|

RECOMMENDATION LETTER

To Whom It May Concern

l, SuLhdeep Slngh, Whole-Time Director of Leeford Healthcare

Limited (the Company), writing this recommendation letter at the

request of Rishabh Arora, who has worked as Compaly Secretar5r

with the Company and reporting to me for trademarks matters.

I have known Rishabh since he resumed work with us almost two

years ago, and he is highly qualified to succeed in this role. Rishabh

has been a responsible employee of our oflice. Besides being very

reliable, he has an exceptional work ethics.

I strongly recommend Rishabh for a role in your organization as he

would be a fantastic addition to your team,

Ifyou have questions concerning his background, please reach me at

0167-4342024 or sukhdee@leeford.in.

Sincerely,
Best Regards

Healthcare Limited
vJ"
Singh

Whole-Time Director
(DIN: O6917O65)

Date:07.01.2023
Place: Ludhiana

(p wwwleeford.in @ info@teeford.in ON : U24230P82006PLCO29786

. Leeford Healthcare Ltd.
Leo House, Shaheed Bhagat Singh Nagar, Dugri-Dhandra Road,

Near Joseph School, Ludhiana-141116 (Punjab), INDIA.

Ph.: 0161- 4342000 Fax:0151- 4342006.
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