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Photograph

Personal Dctails:

Education:

Location

Bio-Data
Note: Attach copy of Resume i Bio-data
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Application for post of ,3TA^/'i-
Date of application

Application through r Advertisement .$-Referred by Qf'rrre<+t .

Full Narne T{ftNO
Ag. .2.1..ye-s Date of Birth ?9r.09.r.?PPl
Fathers Name

Address for
Correspondence \o *\l^rl gsa grne(rl IJTTfl €ftST

HQSRTIQS SEC\ND(RRts$D
Phone & Mobile qo32z2z3rg
Permanent Address lo^ tlssc RtOqt'srtg gqsT

HRRRTDQffLr-\ $€(TsDeQRBAD
Aadhar nunrber g?3?562 \ qq20 Category sC/sr/et/Open

Post Graduation

Name of college

Percentage marks

Course type n Regular Course o Correspondence Course

Year of completion Medium of lnstruction English /Telugu/ Hindi

Degree/ Diploma o euQe€
Name of college $Gcnu$ NeileN's s\€tnR€€ aoLtehe
Location QHuHsrvR,sR,

Percentage marks $.SL'4,
Course type vtegular course r Correspondence Course

Year of completion Lo22 Medium of Instruction En lish /Telugu/ Hindi

Name of Inter/ Jr
KffSfsRBe tnRND\I\ ToN\aR to\tet"€

Location S€crrNDeRRsol
Percentage marks 2'/.

Year of completion 2otQ Medium of Instruction English /Telugu/ Hindi

To\l A \ CU N\k\ gc\laol\P(\\NName of school

4'?,'l'.Percentage markturpeBA!Location
English /Telugu/ HindiMedium of Instruction2t)\Year of comPletion
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Description of other
courses or diploma

Com ter Skills:

MS Office E Good oAverage o Poor

tr Good aAverage o Poor

o Good aAverage o Poor

Auto CAD n Good oAverage tr Poor tr N.A

Email qGood oAverage o Poor

Other

Two Wheeler / Car:

Family Details: Name Age Occupation/
Study

Company/
Education institution

Father BANCaRI \Qm0"nt Dt(rrDo \lon Btr[ostrR tto'loRs
Mother LStrtARr eArq$AN\
Wife i Husband

Brother / Sister gqNDqR,\ $[A\ oc( u Qc\tion FnQL
Brother / Sister

Brother / Sister

Son / daughter

Son / daughter

Son / daughter

Year

Salalv Details:
C of1 r bank statement of account will have to duce at the time of ent

Su re

Commitment

Last Drawn Salary I3Eoo
ESI: o,Yes a No PF: ates 'o NoDoes the above salary

include:
Conveyance: sYes o No Mobile Allowance: gaes o No

Expected Salary Rs kq. [ornre

com ies?
Can U de s2 uret tes Govt.from emyo orSpro ecs Iop loy emp oy oYes lNo

Name Comppny
Surety I :

Designation Your Relation

Name Company
Surety 2:

Designation Your Relation

Can you commit to work for a minimum of 2 vfes a No

Page 2 of 4
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erience & Em ent Details:

Remarks: For office use on - Do not write in this box

Remarks: or office use on - Do not write in this box

Years of experience in relevant field I tttn:\'rHs

Name of Company tr.l\QRo
Duration of employment f, years From date: tg./.$./:Drr To date: 28./9.2.t2.9?3

Location UrQtHtgor.or-r
Designation Q€sttr.seR..
Last drawn salary ti9oo
Number of employees in
the company / branch?

Number of employees in
your dept. or division?

Brief description of work
handled by you. +\q

Reason for leaving s€rrusr t[ g\\ttT lssses
\

+g

I ic .A\-

Name of Company

To date:From date:Duration of employment

Location

Designation

Last drawn salary

ur de . or division?
Number of employees in

the com / branch?
Number of employees in

Brief description of work
handled by you.

Reason for leaving

Page 3 of4



Name of Company

Duralion of employment years From date: To date:

Location

Designation

Last drawn salary

Number of employees in
the company / branch?

Number of employees in
your dept. or division?

Brief description of work
handled by you.

Reason for leaving

Remarks: or office use onl - Do not write in this box

Remarks: For office use onl - Do not write in this box

Name ofCompany

Duration of employment ars From date: To date:

Location

Designation

Last drawn salarv

the com an / branch?
Number of employees in Number of employees in

. or division?
Brief description of work
handled by you.

Reason for leaving

Askfor additionaT sheets if required.
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Re marks or office use o - Do not in this

Remarks Divisional For officc use onl - Do not write in this box

o Employ tr Reject tr Short list & decide later

Renarks MD or office use on - Do not write in this box

Offer Details

Background - Personal \ y'Good o Average cPoor

Background - Work o Good o Average n Poorg2(A

Personaliw ,rfcood n Average rPoor

Appearance ;tGood o Average n Poor

Communication skills . yGood o Average n Poor

Recommendation , ,z6mploy n Reject n Short list & decide later

Recommended salary

f\-t'-,// -,

wz

2.eaod o Average n Poor o NARelevant experience

r Good vcrage n PoorKnowledge of subject

Recommendation

Reconrmended salarv

66ploy n Reject o Short list & decide laterRecommendation

Recommended salary

J 6- lr-.^.-

0_,

MAN

DoMAMHoS o RTcERUNAG

Date ofjoiningSalary offered

Remarks:

Admin.:



DECLARATION

From: Date

To,
HR Manager,
Modi Properties Pvt. Ltd.,
M.G. Road, Secunderabad-O3.

\-/ I have submitted my bio-data/ resume for a suitable post in your company and its associated
firms/subsidiaries.

I hereby certifo/declare that the details given herein are true to the best of my knowledge.

In case the information given by me is found to be un-true, I will be liable for consequences

thereon.

I shall provide proofoflast drawn salary as and when requested.

I shall provide letters of good conduct/recommendation from past employers as and when
asked for.

I fi.rther undertake to work for a minimum period of 2 years, if I am offered employment in
your company.

Thank you.

Yours sincerely,

Signature

Name:

Place:

Date:
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RESUME

B. Keerthana
D/o: B. Yadagiri
Address H-NO-1 0-4-C/857.Addagut1a. East Marredpally
Sec un dera b.ad, Hyd era bad- 5000 26
Mobile .9t2222319
Email lD: Keeruyadav0l@g,Iarl qqry1

CARRIER OBJECTIVE:

I am wilhng to work in a creative and challengrng env,ronment. I intend to
build my career with leading company, where lcan put on my skills lo enhance
my abilities which will help me to explore myself fully and to utilize my
knowledge and skills for the benefit of the organizalion I work with

ACADEMIC PROFILE:

University/Board Name of
the

Year of Percentage
Qualification

Passing
lnstitution

o,,o

DEGREE
( B.Com

Applications )

INTERMEDIATE
(c.E.c)

S. S.C

Osmania
University

Board of
lntermediate

Education

Board of
Secondary
Education

2022 8.52v,

2019 72eo

2017
7.7%(GPA)

SIRENGHIS:

Self Confidence
Quick Learning Abilities
Committed
Extra miler

Megha
Womens
Degree

College
kasturba
Gandhi
Junior
College
for
Women
St Johan's

Church
High

School

1



TECHNICAL SK/ItS..

Operaling System : Window XP. WindowsT , WindowS,

Packages: MS 0ffice.

Having Knowledge of lnternet Browsing, E-mailing & Surfing.

Personal Details:

Date of Birth 25 September 2001

Nationality lndian.

Gender Female.

Marital Status Single

Languages Known : Telugu ,Hindi, English

HOBBIES:-

. Watching TV,

. Listening to Music.

Declaration:
I hereby declare thal the furnished above are correct to the

best of my knowledge.
(B Keerthana)

Contact No:
90322.22319

Place: Secunderabad.

Date

2



Name of the Candidate: B.V€€QS{ANB '
Post Applied for : Accountant

Date of Interview: 0 6 o3 2023

\D,sa6

\ t

l. Rate of depreciation for the following items:
Name of the Asset Rate o tion as per IT

a) Fumiture
b) Cars

2. X is paid salary to Y Rs.10,0001 in cash. What entry you will pass?

f

Ans alc -' ' Dv
lo\ ailt

3. A is purchases steel with Y on credit. What entry you will pass?

Ans: $'\re\ olr-\6-- - tx
to ) o.lc

4. B is sold cement to D in cash. What entry you will pass?

Ans: 'B e\t--' D{
'Is (osv', qlc

5. What are the Three Tvpes ofAccounts?

a){€AL Qctout{'i
b)q€RssNt- $'L(ooN\S

c; $qno',no\ [Uosn\g
6. What is Input Tax Credit (lTC) in GST?

7. What are the different types of GST?

',1 atc r .Q{
\o\4. qt"

dsu

e".' 'lrss $trt 
q

I rhsT
8. Explain briefly - Journal Voucher in Accounting?

Ans

Ans:

9. Abbreviate accounting tenns debit and credit?

ans: Dc\rt - 1\ is te\o\t to\o& t6neSotoril

C\Qtrlt- $eA\\ \scrol (orseb\n

10. What is balance sheet?

Aor, Bq\Onte g\pet \s -$e fg'n,oU uhere .\\a- ^A rp\\\ b e-

,/qtqnot o$ss +ta- $$rltoo lt":ll seQ {he A\o^$o^Narr

ao^a- nuu ai\o*a tNJ'\ os,& "Ps ffi#h;'tr"{3',- tJs

ro\\ q11 .S"- tomrorllo'€ 'c\\ cssrAs

to.oo O

ES'i

>/



Name of the Candidate:
Post Appl ied for : Accountant

I I . Have you ever heard about TDS, Explain?
Ans

Date of Interview:

12. What is Tally accountine?
ens:\QRgq is.tholo\ro.r- Ah.q- aN \ *o
o\q qn\eaA'c

e"l \torr,$L'or.5

13. Explain the basic accountins uation?
Ans:

14. What are the TDS rates for the following payments:
Tyoe of Payment TDS %

a) Interest

b) Contract

c) Commission
d) Professional charges -

15. write a simple letter to bank to waive off the bank charges (Assume as an Accountant.)

----1p.,--

.-L)e--ese----d[-:trre- --arcourr\--\g-!d--q-{-------

-ir-gu \r'i-lDonts-*--trQ$-us&--sLu'Db-Es--::r:r-:r.:-* --Sor-r-9- + +\e-

--L$ss-s\L--\-s$---

il.----q\-g---e

- -t\$ --at[r]-s-r'-\ -------

-$e**e---e'\.l-o- -s- - - -

-sq:,t
--\hrrrrds-$-$\
--r3-:Ke--a-Sf\--o$e-.-

Note to candidate:
Interview Candidate need lo wait for 3 to 4 hours to show patience.(l't round)
Basing on the above marl<s candidate will be selectedfor Jinal round.

Page 2 ol 2

/non vn

u I

{ho 'teatoc\ ,\ +\a o\.
\ d

'lt',o"'h..rn
J


