ADMIN-AUDIT / PURCHASE DIVISION
Advice for Credit to, Supplier - Manual

Date: 928.08.2y Prepared by V.RAV) Serial no.
i HO) inward
Supplier name 1 R|(PB fceps SGoRe inward na
Firm/Company NP PL Project N pL HO received date
PO/WOdate [ g9 09,97 |POWONo @ £333 Scan ID.
S no. "~ Billno Bill date Bill amount Original attached
| L 0o 1)+ 6220 38,000 @ vOYes oNo |
2 ' ODYes o No
3. , l oYes o No
4, o ' oYes o No
i 1 |
| Amount A - Bills total (Excluding Transport & Hamali Charges): 3 9’0 00 r W
Proof of delivery by way of: 0 DCs/bill o Steel report 0 RMC pour report o Solid block report o Installation report
Y
MRN . | Proof of delivery o0Yes ¥ No
nos.: Qﬂ'o C°,"‘"° :matdmhﬂm
i | ]
| Amount B ~Other Credits . Transportation charges - F
Amount C —Other Debits 1S Qo0 W
I
AmounD(D=A+B-C)—Amomﬂmbecreditedtoﬂlesupplim 22 800 W
/
Amth—l—)iﬁ'a'eme(A—E): 1S %o v
Quantity received as per PO /WQ V| & Yes 0 Excess received 0 Short received o Part received
Close PO / WO v/| © Yes o No — wait for balance material © Other
. . .
Payment — due date 70.08.22 —f

Remts €Y 2123 Pob itsue | fx fome & P Np's
Islrddhm) We ofe debitmy o 4o o Veuder,

Approved by | Purchase Officer |  Purchase | MD | Accountani | Accounts

Cr— ! Manager Manager |

e VRAV) | =~
Sign: o= )
g =3

L |aels8ly\g = B\ |
Approvallimit | Upio20a Abuve 203 \DOVETIUK = - '
| = | Vb | Avove ZOk \ DOV = K ‘:\k! Upto 20k ! Above 20k

J — l 1

Notes: 1. In case amount 1o be credited to supplier and the bill\ 1042
2. This set should only have 5 documents i.e., advice to credit t§'3
with barcode, original requisition. 3. Do not attach additional d

+ meZell, accountants to prepare JV for debit or credit.

gin ll, proof of delivery, original purchase order

ghents like weighipent slips, RMC batch reports, duplicate
msport, Herfiali charges, etc., and instead include in Amount

by purchase officer/purchase manager.




]

Form for closure of purchase order - Manual

- 7 w24 1] POC ate: ”] 3 | Req. no.; 7= Advice Scan ID
- PO“O ]1{ s 3)-*)) PO date: %-—Ol-“ B I(Lq, [m | ‘ Bsﬂ Advice Scan L
Barcoded PO available | 0 Y?v/ Invoice original available | oY oNwCopy avanfah!e_ll POD avarlable YiuN
ik

Data required from sne/engmeers S o

4
|
|

! = = = Ay 1
|
|

S —

MRN nos. related to PO \01;-‘5 6_ ;

o Part material received. | o Full material received " 0 Material not received.

-| 0 Close PO — Balance material will be re-ordered by new requisition

o Cancel PO. Material not required. | o Cancel PO. Material will be re-ordered by new requisition

| o iy e e

o Keep PO open. Material mquii‘eJ o o Keep PO upcn Work umlu pruureax

Remarks by engineer: fwﬂ MailMQ 3@ up ‘LQ PO

Notes: 1. Provide details of material received by way of separale it u.hmuu 2 Provide scamned copy of DCs/proof of delivery + PO 3. Provide copies
of invoices if available. 4. This entire set to be u.nnmd and sent o Ravi

Prapeesi by Naq [Sex @ | Dee G——D:L-zq
Data required from accoums

o Checked with E&D for receipt of bills.

ot -—
/D—BﬂTs not received against this PO. 3 Part bill received against this PO. | o All bills received against this PO.

0 Advance paid against this PO | Ambulmtpad' : Date of payment:
Details of part bill received: %)H ‘7‘19} r(@UﬂJ |
SI. No. Bill no. Bili dafe = | Bill amount [ Cr. given to supplier
- - | e e e ]
A4 B . - R 5 e i
2. B
2 - - - . o 1

3. ]

= e e ——.
Remarks by Accountants - -

Prepared by: _Baﬂﬁt,dh,‘, ' San Cﬁ “E = l Date: 'Céb
Notes: 1. POs/WOs issued for turnkey works - may have been prrchs.d by E&D. Check betore filling the above b
Prepared by: ‘ | Sign: o ] | Date:

Remarks by Ravi + details of bills to be approved: -

S1. No. Bill no. Bill date Bill amount MRN no

A ; - l

3 - —————t——

; % —t 7

Y — R —

5. I B S : S ]
—r S U N —
 Prepared by: Ravi S o om

- N ! 1e:

Advice by MD - action to betaken.t .. —— 1 —_—

0 Gt ertified bil from supplier (not originaly | o Preparc bill in 55

re bill in l LPf
o Thereafter, prepare advice 1 for credit 1o suppller and send to S JT%T e
e i s ik send to Suham for plocessmg.
o Keep PO, lateri :
- Accounts to be reconciied wif ey _ P open. Material awaited
e g Y _S_Uppher s ledger.
. ——
t‘tpproved by: Soham T T S ———
B :_ﬁ | Date: e
—_— ]

1697706353 _Form for PO closure manyg| 19-1023 verg 3)
: ~H023 ver6 (3
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- ’DUPL/(_ME’ BILL « ooy Ph: 65168470

RITA A SEEDS STORE

DEALERS IN : ALL KINDS OF SEEDS, FERTILIZERS & PESTICIDES OF MAHYCO, RALLIS,
INDOFIL, CIBA, STANES PRODUCTS & AGRICULTURAL, IMPLEMENTS ETC.
# 3-6-295/4, Hyderguda, Hyderabad - 29.

Date : H! [.2822.....

......................................................................................................................

S. Amount
" PARTICULARS aty. | Rate Ry o
B I, e e 2l)-| /evet| 3beo 4w
2 . Bl b
1 Al /.,/{, boo/ | Ayeotd | *
3. @M/Wu. a'?D/b lbeo)- | 2Re00—t=p
/
«TRUE coP
TOTAL | 28 660+
TIN No. : For RITA SEEDS STORE
CST No. .
. Goods once sold will not be taken back or exchanged. ﬁa/
~ “hject to Hyderabad Jurisdiction Signature

S



